[IpoekKT

MpoekT

AOMUHUCTPALMUA TEFYNIbAETCKOIO PANOHA
NMOCTAHOBIJIEHUE

c. Terynbget

00.00.2022 Ne 000

OO0 yTBEPXOAEHUN aaMUHUCTPATMBHOIO perfnameHTa NnpeaocTaBneHnss MyHUUunanbHoOm ycnyrm
«lMocTaHoBKa rpakgaH Ha ydeT B Ka4yeCTBe fuvu, MMEKLMX NpaBo Ha NpeoCcTaBneHme
3eMerlbHbIX Y4acTKOB B COOCTBEHHOCTL BecnnaTHO»

B cootBetctBUM C DPepepanbHbiM 3akoHOM oOT 27 wutona 2010 roga Ne 210-d3 «O6
opraHuM3auun nNpeaocTaBieHUst FOCYAAPCTBEHHbLIX U MyHULMMANbHbBIX YCIyry», NOCTaHOBEHNEM
AgmuHuctpaumn TerynbgeTckoro pavoHa oT 4 moHsa 2019 roga Ne 227 «O6 yTtBepxaeHun
Mopsaaka pas3paboTkm M yTBEPXKAEHUA agMUHUCTPATUBHBIX PErriameHToB npeaocTaBleHuns
MYHUUMNANbHbIX YCAYr Ha TEPPUTOPUN MYHULMNANbHOro obpa3oBaHns « TerynbaeTCKUin pamoH»

MOCTAHOBIJIAKO:

1. YTBEpANTb aAMUHUCTPATUBHBIN pernaMmeHT npegocTaBneHns MyHUUunanbHOM yCryrm
«lMNocTtaHoBKa rpaxgaH Ha yyeT B KadecTBe Nnuul, MMEKLWMX NpaBo Ha npeaocTaBreHune
3eMernbHbIX Y4acTKOB B COBCTBEHHOCTb 6ecnnaTHO» COrnacHO NPUITOXEHMIO.

2. Hactosiwee nocraHoBneHue onybnukoBatb (obHapogoBaTb) B MHdOpmaLMOHHOM
GionneteHe MyHMUMNAnNbHOro ob6pas3oBaHWUs  «TerynbAeTCKUn  pamoH» U pasMecTuTb
B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT» Ha oduynanbHOM cante
AomMmnHucTpauumn TerynbgeTtckoro paroHa http://teguldet.tomsk.ru.

3. Hacrtodwee noctaHoBrneHne BCTynaeT B CWUy nocre ero oduunanbHOro
onybnukoBaHna (obHapopoBaHusa) B MHdopmMauMoOHHOM  GronneTeHe  MyHULMNanbHOro
obpasoBaHna «TerynbaeTCKNin panoH».

4. KoHTpomnb 3a WCMOSIHEHMEM HACTOSLLEro MNoCTaHOBMEHUA BO3MOXWUTb Ha NepBOro
3amectutens naebl Terynbgetckoro panoHa CanyTtuHa O.B.

maBa TerynbaeTckoro panoHa N.A. KnuwivH

Ckok Unbsa Hukonaesny
8(38246) 2-14-95
tgd-zem@tomsk.gov.ru
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Mpunoxexwue

YTBEPXOEH

nocTaHoBNeHNeM AOMUHUCTPaLMK
TerynbgeTckoro panoHa

o1 00.00.2022 Ne 000

AOMUHNCTPATWBHbIN PEFMAMEHT
NpefoCcTaBnNeEHNS MyHULIMNANbHOW YCryru
«[ocTaHoBKa rpaxaaH Ha y4YeT B KayecTBe NiL, UMEILLMX NpaBo Ha NpeaocTaBneHne
3eMerbHbIX Y4acTKOB B COOGCTBEHHOCTb BGecnnaTtHo»

1. O6wme nonoxeHns
1.1. lMpegmeT perynupoBaHna AAMUHUCTPATUBHOIO perfiaMmeHTa

1. AOMWHUCTPATMBHbLIA  pernamMeHT MpedocTaBfeHns  MyHUUUNanbHOW  YCRyru
«lMNocTtaHoBKa rpaxgaH Ha yyeT B KadecTBe Nnuul, MMEKLWMX NpaBo Ha npeaocTaBreHune
3eMerbHbIX Y4acTKoB B COBCTBEHHOCTb BecnnaTtHo» (aanee - AAMUHUCTPATUBHbLIA pernameHT)
yCTaHaBnMBaeT CTaHOapT MNpeaoCTaBfeHUs MyHUMUMNAnbHOW YCnyrM NOCTaHOBKA rpaxaaH Ha
yyeT B KadecTBe MU, WUMEKLWMX NpaBO Ha npefoCTaBneHue 3eMesibHbIX Y4YaCTKOB B
cobcTBeHHOCTb BecnnaTtHo (ganee - MyHUUMNanbHas ycnyra) Ha TeppuTOopUM
MyHMUMNanbHOro obpasoBaHna «Terynb4eTCkMi panioH», COCTaB, MNOCNeAoBaTENbHOCTb U
CPOKM BbINOMHEHNA aAMUHUCTPATUBHLIX npoueayp  (Aencteui) nNo  NpeaocTaBfEHUIo
MyHMUMNAnbHOW ycnyrn, TpeboBaHuss K nopagky WX BbIMNOSHEHWs, (POPMbl KOHTPONS
3a MCMOJSIHEHNEM AOMUHNCTPATUBHOIO pernamMmeHTa, aocynebHbin (BHeCcyaebHbIN)
nopsgok  obxanosaHus peweHnn N OencTBuUMn (6espencTtBns) AgMuHUCTpaUMm
TerynbOeTckoro pavoHa, BeayLwlero crneuuanucra no 3emsenonb3oBaHuio AOMUHUCTpaLMn
TerynbpaeTckoro pavoHa (ganee — Cneumanuct), OOMMKHOCTHbIX nny AoMnHUCTpaumn
TerynbaeTckoro pamoHa, MyHUUMNAanbHbIX CryXKaLlux.

BoamoxHble uenu obpalleHus:

1) nocTaHoBKa Ha y4eT B KayecTBe MU, UMEKLWMX MNpaBO Ha npefocTaBreHue
3eMerlbHbIX Y4acTKOB B COBCTBEHHOCTb BecnnaTHo, rpaxaaH, uMetoLmnm Tpex u bonee geten;

2) nocTtaHoOBKa Ha y4eT B KayecTBe InuuU, UMeKLWMX MNpaBO Ha npegocTaBneHue
3eMerlbHbIX Yy4acTKOB B COBCTBEHHOCTb OecnnaTHO, OTAEenbHbIX  KaTeropum  rpaxgaH B
crny4vasix, npegyCMOTPEHHbIX beaepanbHbiMM 3aKOHaMKU UM 3akoHamn cybbekToB Poccuinckon
depepauymn.

Mpn noarotoBke aAMUHUCTPATUBHBIX pPernaMeHToB Mo NpedoCTaBfeHuo  yCryru
«lMocTaHoBKa rpaxgaH Ha ydeT B KadecTBe nuu, MMeKLWMX MNpaBO Ha npegocTaBrieHve
3eMenbHbIX Y4acTKOB B COOCTBEHHOCTb ©GecnnaTtHO»  HacToAwMA  AQMWHUCTPATUBHbLIN
pernamMeHT, MpPUMEHSIETCS B 4acTW, He npoTuBOpevallen 3akoHy cybbekta Poccuiickon

depepaumn.
1.2. Kpyr 3asButenen

2. 3asgBuTtensaMuM Ha MofyvYeHMe MyHUUMNanbHOW YCyru aBnsawTca (ganee —
3aaBuTenun) rpaxgaHe, uvMewWwMe nNpaBo Ha npeaocTaBfieHMe 3eMeSbHbIX Y4acTKOB B
cobcTBeHHOCTb BecnnaTHo, B cry4vasix, NpeayCMOTPEHHbIX deaepanbHbiMU 3aKOHaMU Unn
3akoHamu cybbekToB Poccuiickon degepaumn.
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3. WHTepecbl 3aaBuTEnen, ykasaHHbIX B NYyHKTe 2 HacTosAwero AOMUHUCTPATUBHOIO
pernameHTa, MoOryT MpeactaBnATb nuua, obnagatowme COOTBETCTBYHOLMMU MOMHOMOYUSAMU
(banee — npegcraBuTenb).

1.3. TpeboBaHusa kK NOPSIAKY MHOPMUPOBAHUSA
0 nopsiake nNpefocTaBneHnsa MyHULUNanbHOW YCryru

4. NHpopmupoBaHue o nopsake npegocTaBnNeHnUss MyHUUMNAnNLHON  yCnyru
OCYLLIeCTBNAETCA:

1) HenocpeaCTBEHHO nNpu  nUYHOM npuveme 3assuTtens B AOMUHUCTpauuUK
TerynbaeTckoro pavoHa (ganee — YNOSTHOMOYEHHbIA OpraH) unm B MHOTMOYHKLMOHANbHOM
LeHTpe npedocTaBneHns MyHuuunansHbelx ycnyr (aanee — MoLl);

2) no TenedoHy B YNONHOMOYEHHON opraHe nnn MoLl;

3) NMMCbMEHHO, B TOM YuUCre NOCPeACTBOM 3MEKTPOHHOM NOYThl, aKCUMUIBHOW CBA3N;

4) nocpeacTBOM pa3MeLLEHNSA OTKPbITON U OCTYNHOW MHOPMaLMN:

B dhedepanbHOW rocyaapcTBeHHOM MHGOPMaLUMOHHON cucteme «EguHbin noptan
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumin)» (https://www.gosuslugi.ru/) (nanee —
EMry);

Ha oduLmanbHOM cante YnonHoMmo4veHHoro opraHa (http:// teguldet.tomsk.ru);

5) nocpeactsoM pasmeleHuss  MHOpPMauMM  Ha  MHPOPMAaLMOHHBLIX  CTeHOax
YnonHomo4eHHoro opraHa unnm MoLL.

5. MHdopMmnpoBaHmne ocyLLLECTBSETCA NO BONPOCcaM, KacatLLMMCS:

crnocoboB nNofayun 3asBneHust 0 NpegoCcTaBeHnn MyHULUNANsHOM YCIyru;

agpecoB YNonHomMoyeHHoro opraHa n MoL|, obpawieHna B KoTopble HEOOGX0ANMO Ons
npegocTaBneHns MyHUUMNanbHON ycnyru;

CnpaBoOYHOM MHGoOpMauMM O paboTe YNOMHOMOYEHHOro opraHa (cneuywanucrta
YnonHomo4eHHoro opraHa (ganee — Cneuumanucr));

OOKYMEHTOB, HeobxoauMbIX ONS NpefoCTaBfeHUs MyHUMUMNanbHOW YCNyru U YChyr,
KOTOopble ABNATCA HeobxoaMMbIMN 1 obA3aTenbHbIMU ANA NPeaoCcTaBneHns MyHUUunansHom
ycnyru;

nopsiika U CPOKOB NpeaoCTaBNeHNA MyHULMNANbHOW YCNyru;

nopsgka nonyyeHUs cBefeHUM O XO[4e PacCMOTPeHUs 3adBfneHus O npenocTaBfieHuun
MYHULMMNANbHON YCNyru 1 0 pesynbTaTax NpegocTaBreHns MyHULMNansHoON yCcnyru;

no BOMpoCaM MNpPefoCTaBfeHUs YCMyr, KOTOpble ABMASKTCA HeobXoauMbIMK 1
obazaTenbHbIMY ANA NpeaocTaBneHnsa MyHULMNanbHbIX YCNyru;

nopsigka pgocyaebHoro (BHecygebHoro) obGxanoBaHus gencteui  (6e3pencTteus)
AOIMPKHOCTHBLIX MWL, WU MPUHUMAaeMbIX UMW peLlleHur Npu npeaocTaBneHnn MyHULMNanbHOW
ycrnyru.

lMony4yeHve uHdOpMaLMM NO BONpocaM MpefocTaBrneHus MyHULMNanbHOW YCnyrn w
YyCINyr, KOTOpble SABASKTCA HeobxoaumbiMu U 0bsi3aTenbHbIMM NS NpegocTaBreHus
MYHULMMNANbHOW YCNyru, ocywectensaerca 6ecnnaTtHo.

6. lNpu yctHoM ob6paiwieHun 3aasuTtens (MU4HO unu no TenedoHy) Cneuwanucr,
paboTHMK ML, ocyLLeCTBASOLWMA KOHCYTbTUPOBaHME, NOAPOOHO 1M B BEXNINBOWN (KOPPEKTHON)
dopme nHpopmmpyeT 06paTMBLLUMXCA NO NHTEPECYHOLLUM BONPOCaM.

OTBeT Ha TeneOHHbIN 3BOHOK AOSMKEH HAYMHaTLCA C MH(OpMaUUM O HaMEHOBaHUM
opraHa, B KOTOpbI/A MO3BOHWUIT 3asBuTenb, amMunum, UMeHW, oTdyecTBa (nocnegHee — npu
HanNU4Mn) n JOMKHOCTK cneumanucTa, NPUHABLLEro TeNedOHHbIA 3BOHOK.

Ecnun Cneumanuct He MOXeT CaMOCTOATENBbHO AaTb OTBET, TereOHHbIN 3BOHOK A0JDKEH
OblTb NepeagpecoBaH (NepeBedeH) Ha Opyroe AOSMKHOCTHOE NUUO unu ke obpaTueLieMyCS
niuy AormkeH ObiTb coobuieH TenegOoHHbIN HOMEp, N0 KOTOPOMY MOXHO OygeT nonyyuTb
HeobxoauMyH MHOPMaLMIO.
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Ecnn noarotoBka oTtBeTa TpebyeT nNpoOOOMKUTENBHOrO BPEMEHW, OH npeanaraeT
3aaBuTENIO OANH N3 CReayLWNX BapuaHTOB AENCTBUMN:

N3NOXNTb obpalleHne B NMCbMEHHON OOpPME;

Ha3Ha4YUTb Apyroe Bpems A58 KOHCYnbTauun.

Cneuwanuct He BnpaBe OCYLLECTBNATb MHGAOPMUPOBaHME, BbIXOASALWEE 3a paMKu
CTaHAapTHbIX Mpoueayp M YCNoBUA NpefocTaBfieHUs MyHUUMNAnNbHOW YCnyru, 1 BRusioLllee
NPAMO NN KOCBEHHO Ha NMPUHUMaEMOoe peLleHne.

MpogomknTensHOCTb MHPOPMUPOBAHNA He A0SKHA npeBbiwaTtb 10 MUHYT.

MHpopmmpoBaHMe oOcCyLLEeCTBNSIETCA B COOTBETCTBMM C rpadovkoM npuema rpaxaaH
(npunoxeHune 1).

7. Mo nucemeHHomy obpaweHnio CneunanncT, OTBETCTBEHHbLIN 3a NpeaocTaBrieHue
MYyHUUMMNANbHON ycryrn, nogpobHO B MUCbMEHHOW (hopme pasbAcHAeT 3asBUTENIO CBeAEHUs
no BOMpocaM, YKa3aHHbIM B TMyHKTe S5 AOMWHUCTPATUBHOIO perfiameHTa B MNopsgke,
ycTaHoBneHHoMm ®efepanbHbiM 3akoHOM OT 2 mas 2006 roga Ne 59-03 «O nopsagke
paccMmoTpeHns obpaweHun rpaxaaH Poccuiickon Penepaumm» (ganee — ®egeparnbHblii 3aKOH
Ne 59-03).

8. Ha EllY pasmeluarotca cBegeHus, npegycMoTpeHHble MNonoxeHnem o dheaepansHon
rocygapCTBeHHON WHOpMauUnoHHoOM cucteme «®PegeparnbHbli peecTp rocyaapCTBEHHbLIX U
MyHUUMMAnNbHbIX  ycnyr (pyHKUMn)», YyTBEepXAeHHbIW nocTaHoBrneHvem [lpaBuTenscTea
Poccunckon ®epepauun ot 24 oktabps 2011 roga Ne 861«0O deaepanbHbIX rocyaapCTBEHHbIX
MH(POPMAUVNOHHBIX cucTtemax, obecneuvBaloWnMX NpPeaoCTaBNeHNE B IMEKTPOHHOW dopme
rocyaapCTBEHHbIX U MyHUUUNANbHbBIX YCAYr (OCyLeCTBNEeHNE PYHKLNN)».

Hoctyn K nHopmaumm O cpokax U nopsigke npesocTaBfieHUss MyHULMMNANbHOW yCnyru
ocyuwlectBngeTca 6e3 BbiNOMHEHNA 3asBuTenemMm Kakux-nmbo tpeboBaHun, B TOM yucne 6e3
NCNonb30BaHMsA NporpaMMHOro obecnedeHnsi, yCTaHOBKa KOTOPOro Ha TEXHUYECKNEe cpeacTBa
3assutena  TpebyeT  3aKkMOYEHMs  JIMUEH3MOHHOMO WX WMHOTO  CcornaweHus  C
npaBoobnagatenem nporpaMmHoro obecneveHus, npegycMaTpyBaloLWEro B3VMaHWA nnathbl,
perncTpauuio UM aBTopmsaunio 3asBuTens, Unn NpegocTasneHme UM NepcoHarnbHbIX JaHHbIX.

9. Ha odwvumnanbHOM cante YMNONMHOMOYEHHOrO oOpraHa, Ha CcTeHgax B MecTax
npegocTaBneHns MyHUUMMNanbHOW YCNyru W ycnyr, KOTopble SBMAITCA HeobxoauMbIMU U
obsa3aTenbHbIMM ANA NpedocTaBneHns MyHuuunanbHou ycnyrn, n B MOLL paswmelaeTcs
cnegyrowas cnpaBovyHas UHopmaums:

O MecCTe HaxoxaeHus u rpaduke paboTbl YNONHOMOYEHHOro opraHa u Cneuymnanucra,
OTBETCTBEHHOIO 3a NpegocTaBneHne MyHULMNansHoOm ycnyru, a Takke MOL;

cnpaBoyHble TenedoHbl  Crneumanucra, OTBETCTBEHHOrO 3a NpefocTaBrieHune
MYHULMMNANbHOW YCNyru, B TOM Y1cre HoMep TenedoHa-aBToMHgopmMaTopa (Mpy Hanuyuum);

agpec omumanbHOro canTa, a Takke ANEeKTPOHHOW MoyTbl U (unun) dopmbl obpaTHON
CBSA3N YNONHOMOYEHHOro opraHa B ceTu «AHTepHeT».

10. B 3anax oxumgaHus YNONMHOMOYEHHOrO oOpraHa pasMeLiarTcs HOpPMaTUBHbIE
npaBoOBble aKTbl, perynupylowme nopsgok npegocTaBneHns MyHUUUnanbHOW Yycryrn, B TOM
yncrne  AOMUHUCTPATUBHBIA ~ pernameHT, KoTopble no  TpeboaHuwo  3asButens
npegocTaBnAlTCA eMy AN 03HAKOMIIEHUS.

11. Pa3smelleHre nHpopmaumm o nopsake npegoctaBneHns MyHUUunanbHOW yCryrn Ha
MHOPMAUMOHHBLIX CTeHgax B nomeweHun MOL| ocyuwecTBnseTcs B COOTBETCTBUM C
cornawleHneM, 3akmnyeHHbIM wMexay MOL n  YNorHOMOYEHHbIM OpraHoM C  Yy4eToM
TpeboBaHUN K MHHPOPMUPOBAHUIO, YCTAHOBIIEHHbIX AOMUHUCTPATUBHLIM PErMaMeHTOM.

12. Hpopmaumsa o xoae pacCMOTpeHUs 3asBrieHUst O NpeoCcTaBNeHu MyHULMNAanbHON
ycnyru m o pesynbTatax nNpefocTaBfeHus MyHUUMNAnbHOM YCryrm MOXeT ObiTb noslydeHa
3asButenem (ero npeacrasButenem) B NMYHOM KabuHete Ha ENIY, a Takke B
YnonHoMo4yeHHOM opraHe y Cneuuwanucta npu obpaileHnn 3asBuTens NUYHO, No TenedgoHy
nocpeacTBOM 3MEKTPOHHOM MOYThI.
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2. CtaHgapT npefocTaBneHns MyHULMNansHOW ycnyru
2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru

13. MyHuumnanbHasa ycnyra «lloctaHoBKa rpaxaaH Ha y4yeT B KayecTBe nnu, UMEeLLmX
npaBo Ha nNpefoCcTaBfieHMEe 3eMeSNbHbIX Y4aCTKOB B COOCTBEHHOCTL BecnnaTHO».

2.2. HanmeHoBaHwue opraHa, npeoCcTaBnsaowero MyHULMNanbHy yernyry

14. MyHuumnanbHaa ycnyra npenocrtaBnsgeTcsd  YNONMHOMOYEHHbIM  OpraHoMm -
AoMunHucTpaumen TerynboeTcKoro panoHa.

HenocpeactBeHHO  npedocTaBfieHMEe  MyHMUMNANbHOWM  yCryrM  OCYLLECTBRSET
Cneuunanuct — BeyLumn cneumanuct no 3emrenons3oBaHnio AgMuHUcTpaumm TerynbaeTckoro
panoHa.

15. Tllpn npepocTtasneHMM  MyHUAUMNANbHOM  ycnyrm  YNOMHOMOYEHHble  opraH
B3aMMOLENCTBYET C:

1) opraHamu onekun n NonNeYnTenbCTBa;

2) dbegepanbHOn cnyxbomn rocyaapcTBEHHOW pernctpauun, kagactpa u kaptorpadgumn B
4YacTu NonyyYeHus ceefeHnn 3 EqMHoro rocygapCTBeHHOro peecTtpa HeABMXUMOCTN;

3) opraHamu (opraHuvsaumsamu) No rocygapCTBEHHOMY TEXHMYECKOMY YyyeTy U (Mnn)
TEXHUYECKOW MHBEHTapu3auuu,

4) MMHUCTEPCTBOM BHYTPEHHUX AEN,;

5) opraHamun 3AIC;

6) UHbIMM OpraHamu, NPeayCMOTPEHHBIMU B COOTBETCTBUN C 3aKOHOM TOMCKOM obnacTtu.

16. [lpn npepocTaBneHNM MyHULMNANbLHOW ycnyrn YMNONHOMOYEHHOMY OpraHy
3anpewiaetca TpeboBatb OT 3asBUTENs OCYLLECTBiEHMST [OEeWCTBMA, B TOM 4ucne
cornacoBaHui, HeobBXoAMMbIX ONs MNOSYyYEeHUS MYHMUMMANbHOW YCAYyrM W CBA3AHHBIX C
obpalleHnemM B MHble rOCYyAapCTBEHHbIE OpraHbl M OpraHM3aunn, 3a UCKNIYEHNEM MNOoNyYeHus
YCIyr, BKNIOYEHHbIX B NEpeYeHb YCryr, KOTopble SBNAOTCA HeobxoamMbiMn 1 06s3aTeNbHBIMN
ANs NpeaoCTaBneHNs MyHULMNANbHORN YCIyri.

2.3. OnucaHue pesynbTata NpegocTaBieHns MyHULMNANbHOW yCnyrm

17. PesynbTaTtoMm npefocTaBfieHUs MyHUUMNANbHON YCnyrn aBnsaeTcs:

1) pelueHne 0 NOCTAHOBKE Ha y4eT rpaxgaHuHa B uenax 6ecnnatHoro npeaocTaBneHns
3eMefnbHOro ydacTka no oopme COrfnacHo NpuUoXeHuto 3 K HacToswemy AQMUHUCTPATUBHOMY
perrnameHTy;

2) pelweHne ob oTkase B NpeaocTaBneHnmn ycnyrm no oopme CornacHo NpuoXeHuto 4 K
HacToswemy AOMUHUCTPATUBHOMY pernamMmeHTy.

2.4. Cpok npegocTtaBneHns MyHUUunanbHOW yCnyru, B TOM Yncrie ¢ y4eToM Heob6xoaMMOCTH
obpallieHnsa B opraHmM3aunm, y4acTeyoLme B NpefocTaBneHnm MyHULMNansHon ycryru, CpoK
NPUOCTaHOBMNEHNS NpefoCTaBneHns MyHULMNansHOM YCryru, CPoK Bbiaadn (HanpasrneHus)
AOKYMEHTOB, SABNAOLWMNXCH pe3ynbTaToM NpeaocTaBrieHns MyHULMnanbHOW YCnyru

18. MakcumanbHbIi CPOK NpefoCTaBNeHUs MyHUUMNAnbHOW yCnyru, B TOM 4ucne
nocpeactsom ENMIY wnn MOL, onpegensetcs B COOTBETCTBUM C 3aKOHOM TOMCKON
obnactn. PekomeHOyeMbIn CPOK MPeAoCTaBNEHNs MyHUUUNANbHOW yCryri, B TOM 4ucrne
nocpeacteom ENMIY nnn MOLL, He 6onee 10 paboumnx gHen.

2.5. HopmaTuBHbIE NpaBoOBbLIE aKThbl, perynupyoLime npegocrasneHme
MYHULUUNANbHOW YCryru



19. lNpepocrtasneHne MyHMLMNANbLHOW YCyrn ocyLecTBsSeTCs B COOTBETCTBUM C:

1) 3emenbHbIM KOgekcoM Poccurckon ®enepaunu;

2) ®epepanbHbiM 3akoHOM oOT 25 oktabpsa 2001 roga Ne 137-&3 «O BBegeHun B
aencTteue 3emernbHOro kogekca Poccuiickon denepaumny;

3) ®epepanbHbiM 3akoHOM OT 6 okTaA6psa 2003 roga Ne 131-d3 «O6 obLwmx npuHUMNax
opraHusauun MecTHoro camoynpasneHus B Poccunckon ®egepaumnny;

4) depepanbHbiM 3akoHOM oT 27 wmona 2006 roga Ne 152-®3 «O nepcoHanbHbIX
OaHHbIX»;

5) ®epepanbHbiM 3akoHOM OT 24 wmona 2007 roga Ne 221-d3 «O kagactpoBow
DEesATenbHOCTUY;

6) dPepepanbHbiM 3akoHoM oT 27 wuonsa 2010 roga Ne 210-d3 «O6 opraHusaumm
npegocTaBnNeHns rocygapCTBEHHbIX U MyHULMNANbHBIX YCITYr»;

7) ®epepanbHbinn 3akoH OT 23 utoHs 2014 roga Ne 171-®3 «O BHeCeHUUM N3MEHEHUI B
3emenbHbIM - Kogekc Poccuinckon defepaumm UM OTAENbHblE  3aKOHOAATESbHblE  aKThbl
Poccuinckon ®egepaunny;

8) MNMocTtaHoBneHnem lNpasutensctBa Poccuiickon ®enepaumm ot 8 ceHTsibps 2010 roga
Ne 697 «O eguHOM cncteme MeXXBegOMCTBEHHOMO 3fIEKTPOHHOIO B3anMOLENCTBUS»;

9) 3akoHom Tomckonm obnactu ot 9 uwona 2015 roga Ne 100-O3 «O 3emernbHbIX
OTHOLLEHUsIX B TOMCKOM obnacTtuy».

2.6. NcuepnbiBatowmii nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C HOpMaTMBHbIMUM NMPaBoOBbIMM akTaMn Poccuinckon egepaunmn ans npegocTaBneHus
MYHULMNANbHOW YCYr U YCNyr, KOTOpble ABMAKTCA HEOBX0aAUMbIMU U 06513aTENbHBIMK
ANa NpefoCTaBeHUs MyHULMNANbHON yCryrn, noanexawmx npeacraBneHnto
3asiBUTENEM, CNocodbl MX NONyYEeHUs 3asiBUTENEM, B TOM YUCIE B 3NIEKTPOHHOM bopme,
NnopsiAoK Ux NpeacTaBneHus

20. Ana nony4yeHua mMyHuuuMnanbHOW Yycnyru 3asBuTenb NpefocTaBnseT 3asBneHne o
npegocTaBneHnn MyHMLMNanbHOW YCryrn no hopMe COrfacHO NPUIOXEHUIO 2 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy U3 cneayroLmnx cnocoboB rno fMYHOMY YCMOTPEHMIO:

20.1. B anekTpoHHon hopme nocpeacteom ENMIY;

a) B cnyyae npeacTtaBrieHus 3asiBeHNa 1 npuraraembiX K HeMy JOKYMEHTOB yKa3aHHbIM
cnocobom  3aaBMTENb, NpPOWeEAWMn  npouedypbl  peructpauuu, uaeHTudukauum wu
ayTeHTU(UKauum ¢ ucnonb3oBaHMeM denepansHon rocyaapCTBEHHON WH(OPMaLMOHHON
cuctembl «EguMHaa cuctema wmaeHTMdukaumm M ayTeHTUdUKauum B UHAQPACTPYKType,
obecneunBatoliern NHGPOPMALNOHHO-TEXHONOIMYECKOE B3aUMOAENCTBME  WUH(OPMALNOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANSA NpefoCTaBfeHUs rocygapCTBEHHbIX M MyHULMNArbHbIX YCryr B
anekTpoHHou opme» (ganee - ECUA) unuv MHbIX rocydapCTBEHHbIX WMHE(OPMAaLMOHHbLIX
CUCTEM, €eCnn Takue rocyfapCTBEHHble WH(OPMALMOHHbIE CUCTEMbI B YCTAHOBMEHHOM
MpaButenbctBoM Poccuinckon Pegepaumm nopsigke obecneunsatoT B3anmogencteme ¢ ECUA,
npu ycrnoBuu coBNageHus cBefeHUn O PU3NYECKOM Nuue B yKasaHHbIX MHOPMaLMOHHbLIX
cuctemax, 3anosfiHaeT (opMmy Yykas3aHHOro 3adBfeHUs C UCMNOJSIb30BAaHMEM WHTEPaKTUBHOW
dopMbl B 9MNEeKTPpOHHOM Buae, 6e3 HeobXoAMMOCTM OONOSMHUTENBHOW nogadn 3asBneHus B
Kakon-nnbo nHon cdopme;

6) 3asBneHue HanpaBnseTcsa 3adABuMTENneM BMeCTe C MPUKPensieHHbIMU 3EKTPOHHbBIMU
AOKYMEeHTaMM, YKa3aHHbIMWU B MoAnyHKkTax 2-5 nyHkta 21 Hactoswero AAMWUHUCTPaATUBHOIO
pernameHTa. 3asBreHue nognucbiBaetTca 3asBuTenem, YnONHOMOYEHHbIM Ha MoAanvcaHune
Takoro 3aasnenund, YKl nubo ycuneHHoOM HekBannuuMpOBaHHON 3MNEKTPOHHOM NOLMUCHIO
(nanee - YHO3II), ceptudumkat knw4Ya NPOBEPKM KOTOPOM CO34aH M UCMNONb3yeTcs B
NMH(ppacTpykType, obecneunBaroiern MHPOPMALMOHHO-TEXHOIOMMYECKOE B3aMMOOeNCTBue
WH(POPMALUMNOHHBIX CUCTEM, WCMNONb3yeMbIX AN NPefoCTaBfeHus rocyAapCTBEHHbIX U
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MYHUUMNANbHbIX YCNyr B 3NIEKTPOHHOM (popme, KOoTOopas co3gaeTcss U npoBepsieTcs C
NCMNoNb30BaHMEM CPeACTB 3MEKTPOHHOW MNOAMUCU W CPeacTB YyAOCTOBEPSAIOLWEro LEHTpa,
UMerLWnX NOATBEPXKAEHME COOTBETCTBUA TpeboBaHMAM, YCTaHOBMEHHbIM deaepanbHbiM
OpraHoOM WCMOMHUTENBHOW Bnactu B obnactn obecneyeHnsi 6e€30MacHOCTM B COOTBETCTBUU C
yacTblo 5 ctatbn 8 PenepanbHoro 3akoHa ot 6 anpenda 2011 roga Ne 63-03 «O6 aneKTpoOHHOM
nognucny, a Takke Npu HanuuMM y Bnagernbua ceptudukaTa Knoya npoBeEPKU Krova NpoCcTomn
3NeKTpoHHOW noanuck (ganee - 31), BbIAAHHOrO €My Npu fIMYHOM MPUEME B COOTBETCTBUMU C
MpaBunamn ncnonb3oBaHna npocton 3l Npy obpalleHnn 3a NonyYeHneM rocyaapCTBEHHbIX U
MyHUUMMAnNbHbLIX YCNyr, YTBEpXAEeHHbIMW nocTtaHoBrneHveMm [lpasutensctBa Poccuiickon
depepaumm ot 25 saHBaps 2013 roga Ne 33 «O6 wucnonb3oBaHUM MNPOCTON SNEKTPOHHOM
noanucn rpu OKasaHUM rOCYOapPCTBEHHbIX W MYHUUMNANbHLIX YCIyr», B COOTBETCTBUN C
MpaBunamn onpegeneHuss BWOOB  3ANEKTPOHHOW  MOAMWUCK,  UCMONb30BaHWE  KOTOPbIX
ponyckaetcsa npu obpalleHnn 3a NofyvYeHUEM rOCYAapCTBEHHbLIX M MYHULMNANbHbBIX YCNYT,
yTBEpPXAEHHbIMW NocTaHoBneHnem lNpaButensctBa Poccuinckon ®epepaumm ot 25 mioHs 2012
roga Ne 634;

20.2. Ha 6ymaxHoM HocuTene nocpeacTBOM JIMYHOro obpalieHus B YNOSTHOMOYEHHbIV
opraH, B Tom 4dncne yepe3s MOL| B cootBetcTBuM ¢ CornaweHnem o B3aumogencremm, nmbo
nocpeacTBOM MOYTOBOro OTMNPaBfEHUS C yBEAOMIIEHNEM O BPYHEHUN.

21. C 3agBneHnem O npegdocTaBlieHUM  MyHULMManbHOW  yCcryrm  3asBuTenb
CaMOCTOATENbHO NPeaocTaBnsaeT cregylwme [OKYMEHTbl, Heobxoaumble AN oKa3aHus
MYyHMUMMNANbHON yCcnyru n obssaTenbHble ANg NpeaoCTaBneHuns:

1) 3asiBNeHne 0 NpegocTaBneHnn MyHMumMnanbHon ycnyrn. B cnydyae nogaym 3asiBneHuns B
anekTpoHHou ¢opme nocpenctsom ENMIY B cooTBeTCTBUM C MOAMYHKTOM «a» nyHkta 20.1
HacToswero AOMUMHUCTPATMBHOIO perflaMeHTa YyKasaHHOe 3asiBfieHWe 3anofiHAeTcs nyTem
BHECEHNS COOTBETCTBYIOLUMX CBEAEHWA B UHTepakTuBHyto d¢opmy Ha ENIY, 6e3
HeobxoaUMOCTHN NpeaocTaBNeHNs B UHOM popme;

2) [OOKYMEHT, yOOCTOBEpSALWMA JMYHOCTb 3asBuTens (nNpegocrtaBnseTcs B criyvyae
nnyHoro obpalleHnsa B YNOSHOMOYEHHbIM opraH nmbo MOL). B cnyyae HanpasneHus
3asBneHna nocpeactsoMm ENMNY ceegoeHvnss M3 JoKymMeHTa, YOOCTOBEPSIOLWEro JIMYHOCTb
3asButena opmupytoTcsa npu noaTreepxaeHun ydeTHom 3anmcn B ECUMA un3 coctasa
COOTBETCTBYIKOLLMX [JaHHbIX YyKa3aHHOM Y4YeTHOW 3annucu W NpegocTaBnaAlTCsa  nyTem
HanpasneHus 3anpoca C ucnosib3oBaHnemM deneparnbHoM rocygapCcTBeHHON NHAPOPMALIMOHHOM
cucteMbl «EomMHaa cuctema mMexBeJOMCTBEHHOrO 3fIEKTPOHHOIO B3auMOOEeuCTBUS» (danee -
CM3B);

3) OOKYMEHTbI, YAOCTOBEpPSOLLME NIUYHOCTb MHOIOAETHOIO rpaXgaHuHa;

4) OOKYMEHTbl, YyOOCTOBepsilowMe Hanuume rpaxgaHctea Poccuinckon ®depepaunmn
MHOrOAETHOro rpaxgaHuHa (ecrnvm 3T  CBedEHWs He codepXaTcd B [OOKYMEeHTax,
yOOCTOBEPAOLLNX FINYHOCTD);

5) OOKYMeHT, noaTeBepXxAalroun MONHOMOYMS NpeacTaBuTens OencTBoBaTb OT UMEHU
3asBuUTENA - B CNnyyae, ecnu 3asBneHne nogaetca npeactasutenem. [JOKYMEHT,
noaTBepXAaloWmMn  NOMHOMOYMS NpeacTaBuUTenNs, BblAaHHLIN HOTAPUYCOM, [OOIDKEH ObiTb
noanncaH YCUNEeHHOM KBanuUKaLMOHHOMW JNEeKTPOHHOW MOoAMUCLI0 HOoTapuyca, B  MHbIX
cny4yasix - NPOCTOWN 3NEKTPOHHOW NOAMUCHIO;

6) OOKYMEHT O poXaeHun pebeHka, BblAaHHbI KOMNETEHTHLIMU OpraHaMyM MHOCTPAHHOIO
rocygapcrea, M ero HoTapumanbHO 3aBepeHHbI NepeBO Ha PYCCKUM A3bIK - B Criyvae, ecnu
pebeHok poauncs 3a npeaenamu Poccuiickon degepaumm;

7) OOKYMEHT O CMepTu cynpyra, BblAAaHHbIA KOMMETEHTHbIMW OpraHamu WMHOCTPaHHOro
rocygapcrea, U ero HotapmasnbHO 3aBEpPEeHHbIN NepeBOd Ha PYCCKUM A3bIK - B Criyvae, ecnu
CMepTb cynpyra 3apernctpupoBaHa 3a npegenamu Poccuickon degepaumu;

8) OOKYMEHT O 3aknoyeHun bpaka, BblAaHHbI KOMMNETEHTHBIMU OpraHamu MHOCTPaHHOro
rocygapcrea, M ero HotapmanbHO 3aBepeHHbI NepeBOo Ha PYCCKUM A3bIK - B Criyvae, ecnu
3akniyeHne bpaka 3aperMcTpmpoBaHo 3a npeagenamm Poccuickon ®eagepaunu;
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9) LOKYMEHT O pacTopXeHun Bpaka, Bbl4aHHbI KOMMNETEHTHBIMW OpraHaMyM UHOCTPAHHOTO
rocygapcrea, U ero HotapmasnbHO 3aBEpPEeHHbIN NepeBOd Ha PYCCKUM A3bIK - B Criyvae, ecnu
pacTopxeHue bpaka 3apernctTpmpoBaHo 3a npegenamu Poccuickon degepaumn.

2.7. VcdepnbiBatoLwmi nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW MPaBOBbIMW akTaMu ANA NpeaoCTaBNeHNa MyHULMNANIbHOW YCyrn, KOTopble
HaxXoA4ATCsA B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO caMoyrpaBneHns un
WHbIX OPraHoB, y4acTBYHOLUNX B NpeoCTaBeHnn MyHULMNANbHbIX YCyr

22. [llepevyeHb [OKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBMM C HOPMAaTUBHbLIMU
NpaBoOBbIMW akTamu ONA MpefocTaBfeHnd MyHUUMNAnNbHOW YCyru, KOTOpble HaxoOAaTcs B
pacrnopsKeHNUN TrOCyAapCTBEHHbLIX OpPraHoB, OPraHOB MECTHOrO0 CaMOoyMNpaBfeHUs WU MHbIX
OpraHoB, y4acTBYHOLMX B NpegoCTaBNeHUN MyHULMNASbHbBIX YCITyr:

1) BbINMCKa U3 EQnMHOro rocyaapcTBeHHOro peectpa HeABMXUMOCTY;

2) BbINMCKa U3 apxmBa opraHa (opraHusaumm) no rocygapCTBEHHOMY TEXHUYECKOMYYYETY
n (MNKn) TEXHUYECKON NHBEHTapu3aLumu;

3) AOKYMEHTbI, codepXaline UHopMauuio O NOCTaHOBKE Ha y4YeT U npenocTaBrieHuun
MHOroAeTHOMY rpaxgaHuHy 3eMefnbHOro yyacTtka no MecCTy XuTernbcTBacynpyra(yn) 3asasutens
OT OopraHa MeCTHOro camoynpaBfeHus MyHUUunanbHOro obpasoBaHna Mo MECTY XUTENbCTBA
cynpyra(u) sasBuTens;

4) pOKYMEHTbI, BbldaHHble OpraHamu OMekn K MNonevynTenbCTBa, NoATBEpXKAatoLmne
OTHECEHME rpaxgaHWHa K KaTeropuu nuu, MMelLWwmMx npaBo Ha npegocTtaBfieHne 3eMeSlbHOro
y4yacTka B cOb6CTBEHHOCTb 6ecnnaTHo B criyvasax, npeaycMoTpeHHbIxdpeaepanbHbIMN 3aKOHaMMU,
3akoHamn Poccunckon denepaunu;

5) HoTapuanbHO 3aBepeHHasi OBEPEHHOCTD;

6) cBegeHuss n3 EQuHOro rocygapCTBEHHOrO peecTpa 3anucert akToB rpaXaaHCKoro
COCTOSIHUSI O POXKAEHUM;

7) cBegeHus M3 EOQMHOro rocyagapcTBEHHOrO peecTpa 3anmcen akToB rpaXgaHCKoro
COCTOSIHMSA O 3akno4veHnn bpaka;

8) cBegeHus M3 EAQMHOro rocygapCTBEHHOrO peecTpa 3anncen akToB rpaxgaHCKoro
COCTOSIHMS O pacTop)KeHun bpaka,

9) cBefeHus U3 EQUHOro rocygapCTBEHHOIO peecTpa O CMepTy;

10) cBefeHuda, noaTBepXaawlwmne  OeNCTBUTENbHOCTb  nacnopTa rpaxgaHuHa
Poccuinckon ®epgepaunu;

11) cBegeHus, nogTBep>KaaroLLmne MeCcTo XUTENbCTBA;

12) cBegeHus, noatTBepXxaarolime cOOTBETCTBUE (aMUNbHO-MMEHHOW rpynnbl, AaThbl

poxaeHua, nona n CHUJIC;

13) cBegeHnda, noaTBepxpawowme akT OTCYTCTBUSA NIULWIEHUS POAUTENLCKUX NpaBB
OTHOLUEHUN OEeTEN;

14) cBefeHusi, noaTBepxaawolwme OoTcyTcTBME pakTa npenoCTaBneHust 3eMernbHOro
y4yacTka paHee;

15) WHble [OOKYMEHTbl, NPeayCMOTPEHHble B COOTBETCTBUM C 3aKOHOM CybbekTa
Poccuinckon ®egepaunn.

23. Tlpu npegocTtaBneHUM MyHUUMNANBHOW YCnyrn 3anpeltaeTtcs TpeboBaTb OT
3agButens:

1) npepocTtaBneHust OOKYMEHTOB WM MHOPMaLMM WUAW  OCYLLECTBNEHUS LOEeWUCTBUN,
npegocTaBfieHne U OCYLLEeCTBIIEHNEe KOTOPbIX HEe NPeayCMOTPEHO HOPMAaTUBHbLIMU NPAaBOBbLIMU
aKkTaMmn, perynvpyroMMn OTHOLUEHMS, BO3HUKAKLWMMW B CBA3W C NpeaoCTaBliEHUEM
MYHULUMNANbHOW YCAYTK;

2) npepoctaBneHUs OOKYMEHTOB M MHJOpPMauMuM, B TOM 4ucrie MNOATBEPXOatoLwmx
BHeceHue 3asBuTenemM nnatbl 3a NPeaoCTaBneHne rocygapCTBEHHbIX U MyHULMNANbHbIX YCAyr,



KOTOpble HaxoOaTCA B pacnopsXEeHUW OpraHoB, NPeAoCTaBMSALWMX rOCYAapCTBEHHbIE YCIYIN,
OpraHoB, MNpefoCTaBnAWNX MyHUUUNANbHbIE YCNYrM, WHbIX [OCYAAPCTBEHHbLIX OpPraHos,
OpraHoB MECTHOro camoynpasneHus nmbo noaBegOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHam
UNU opraHam MEeCTHOro caMoynpasfeHUs OopraHu3auun, y4yacTBYWOLWMX B NpegocTaBreHuu
npegycMOTpeHHbIX YacTblo 1 ctaten 1 ®egepansHoro 3akoHa ot 27 uona 2010 roga Ne 210-
®3 «O6 opraHusaumm NpegocTaBneHnsa rocygapCTBEHHbIX U MyHUUUNANbHbBIX yCryr» (ganee —
®epepanbHbin 3akoH Ne 210-®3) rocyaapCTBEHHbIX 1 MyHULMNANbHBIX YCIyr, B COOTBETCTBUN
C HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccunckon depepaumn, HOpMaTUBHLIMUA NPaBOBLIMU
aktamn Tomckon obnactv, MyHUuMnanbHbIMXA HOPMaTMBHbIMU MPaBOBbIMU ALMWHUCTPALUN
TerynbQeTckoro panoHa 3a UCKMYeHneM JOKYMEHTOB, BKIHOYEHHbIX B OnpeaenieHHbIN YacTbio
6 crtatbn 7 depepanbHbin 3akoH Ne 210-d3 nepeyeHb OOKYMEHTOB. 3asiBUTENb Bnpase
npeacTtaBUTb  yKasaHHble [OKYMEHTbl M MHGOPMauuilo B OpraHbl, npegocTaBnswoowme
rocyaapCTBEHHbIE YCMNyrM, W OpraHbl, NpedoCTaBnsAOWME MyHULMNANbHbIE YCAyrK, Mo
coBCTBEHHOM MHMLMATUBE;

3) ocywlecTBneHns [enWCcTBMW, B TOM 4MUCREe COrnacoBaHui, HeobxoauMmblx Ans
NonyyYeHnss rocygapCTBEHHbIX U MYHULMNANbHbLIX YCNYr U CBA3a@HHbLIX C obpalleHnemM B UHble
rocyfapCTBeHHble  OpraHbl, OpraHbl MECTHOro caMoynpaBfieHusi, opraHusauun, 3a
NCKITIOYEHNEM MOMNyYeHUs YCNyr n Nony4YeHuss JOKYMEHTOB U MHopMaunn, npefocTaBnseMbix
B pe3ynbTaTe NpeaoCTaBfieHUs TakMX YCIyr, BKIHOYEHHbIX B NEepeyvHu, yKka3aHHble B 4actu 1
ctatbh 9 ®egepanbHoro 3akoHa Ne 210-P3;

4) npegocTaBneHnsi JOKYMEHTOB U MHAOpMauuKn, oTCyTcTBME U (UNiv) HeOOCTOBEPHOCTb
KOTOpPbIX He yKasblBanuCb Npu nepBoHa4aribHOM OTKase B Npueme JOKYMEHTOB, HeOBXoaUMbIX
ANA nNpefocTaBfeHns MyHUuunanbHOW ycnyru, nubo B npeaocTaBneHnn MyHULMNanbHOM
yCnyru, 3a UCKMYeHne crneayroLmnx cnyyaes:

n3meHeHne TpeboBaHMN HOPMATUBHBIX MPABOBbIX aKTOB, KayaloLMXCa NpeaocTaBneHns
MyHUUMMNANbHOW Ycnyru, nocre nepBoHayanbHOM Mnofayn 3asBrieHuMs O npeaocTaBneHns
MYHULMNANbHON YCNYrIu;

Hanuuve owunboK B 3asBNeHUM O MpeaocTaBneHn MyHUUMNanbHOW YCnyrm wu
AOKYMeHTax, NofaHHbIX 3asBMTEenemM nocne nepBoHaYanbHOro oTkasa B Npueme LOKYMEHTOB,
HeobxooMMbIX AONS NpefoCTaBfeHns MyHuuunanbHOW ycnyrn, nubo B npegocTasBneHuun
MYHULUMMNANbHON YCNYI U HE BKMIOYEHHbIX B NPeAOCTaBNEHHbIV paHee KOMMNIIEKT JOKYMEHTOB;

UcTedeHne cpoka [JencTBus [OOKYMEHTOB WM  U3MeHeHue WHdopmauun nocne
nepBOHavyanbHOro OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMmblix Ons NpeaocTaBneHus
MyHUUMMNanbHOW ycnyru, nnbo B NpefocTaBieHum MyHUUUNansHOM yCnyru;

BblSIBNEHNE LOKYMEHTANbHO MNOATBEPXAEHHOro hakta (NpPU3HaKoB) OLIMOOYHOIrO Mnn
npoTuBonpaBHoro pencteusa (6esgenctensa) Cneumanucta, cnyxawlero, pabotHuka MOLL,
paboTHWKa opraHuM3auuu, NpeaycMoTpeHHOM YacTbio 1.1 ctatbn 16 degepanbHOro 3akoHa Ne
210-®3, npu nepBOHa4yarlbHOM OTKase B NpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHUUUnNanbHoOM ycnyru, nmbo B npegocTtaBneHum MyHULMNaneHON ycnyru, o
YyeM B [MWUCbMEHHOM BuAe 3a MNOAMNUCLID pyKoBOAUTENS  YMNOSTHOMOYEHHOro opraHa,
pykoBoantena MOLL npu nepBoHayanbHOM OTKase B NpMeMe JOKYMEHTOB, HEOOXOAMMBbIX AN
npegocTaBneHns MyHMLMNaNbHON ycnyru, nméo pykoBoanTens opraHusaumm,
npegycMoTpeHHon Yactblo 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-3, ysBegomnsertcs
3asBuTenb, a Takke NPUHOCATCH U3BUHEHWS 3a AOCTaBneHHble HeyaobCTBa;

5) npegocTtaBneHnsa Ha GymaxxHOM HocuTene OKYMEHTOB Y MHpOpMaLUK, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObivM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-d3, 3a UCKITOYEHWEM CrydYaeB, €Cn HaHeceHue OTMETOK Ha
Takne [OOKYMEeHTbl b0 UX U3bATME HABNSETCH HeobXOAMMbIM YCroBMEeM npeaocTaBreHus
rocyaapCTBEHHOM UMM MYHMUMNANbHOW  YCAyrM, W  WHbIX Cy4YaeB, YCTAHOBMEHHbIX
denepanbHbIMU 3aKOHaMN.
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2.8. VicyepnbiBatloLwmin nepeyeHb OCHOBaAHUIN A5 OTKa3a B npuemMe AOKYMEHTOB, HEOOX0ANMbIX
ANs NpeaocTaBneHnsa MyHULMnanbHON yCryru

24. OcHoBaHUAMM ONSA OTKasa B NpUeMe K PaCCMOTPEHUIO LOKYMEHTOB, HEOBXOOUMbIX
A8 NpefoCcTaBeHns MyHULMNaribHOW YCryrn SBSOTCA:

1) npeacTaBneHne HENOMHOMO KOMMJEKTa JOKYMEHTOB;

2) NnpeAcTaBneHHble AOKYMEHTbI YyTpaTUn cuny Ha aaty obpalleHns 3a ycryrou;

3) npeacTaBrieHHble AOOKYMEHTbl cogepXaT MOAYUCTKM W UCNpPaBrieHUs TeKkcTa, He
3aBepeHHbIe B Nopsiike, yCTaHOBMEHHOM 3akoHoAaTennbcTBoM Poccunckon ®enepauuu;

4) npeAcTaBreHHble B 9NEKTPOHHOM opMe AOKYMEHTbl COAepXaT MoBpexaeHus,
Hanu4yMe KOTOpbIX HE MO3BOMSET B NOSIHOM 06beme MCNoNb30BaTb MHOPMALNIO N CBEAEHUS,
coaepxalumecs B JOKYMEHTax Ans NpeaoCTaBeHns yCnyru;

5) HecobntogeHne yCcTaHOBMEHHbIX cTaTben 11 deaepanbHOro 3akoHa oT 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM MNOAMUCUY» YCNOBUW NPU3HAHUS OENCTBUTENbHOCTU
yCUNEeHHOW KBanuuumpoBaHHOW 3NEKTPOHHOW NOANUCH;

6) nogada 3anpoca O NpPeaoCTaBfEHUU YCyrM U OOKYMEHTOB, HeobXxoaumbix Ans
npeaocTaBneHns ycrnyru, B aNIeKTPOHHOM (hbOpMe C HapyLUEHWEM YCTaHOBIIEHHbIX TpeboBaHWI;

7) HeENnosnHoe 3anofiHeHMe nonen B popmMe 3asiBfIEHUs!, B TOM YUCIE B UHTEPAKTUBHOW
dopme 3aaBneHus Ha ENTY;

8) 3asBrneHwe MNogaHo fMUOM, HE WUMEILWMM MNOSTHOMOYUIN NPeacTaBnATb MHTEpPECHI
3agaButend.

25. PeweHne o6 oTkase B npueme OOKYMEHTOB, HEOOXOoOMMbLIX ONs npeaocTaBreHns
MyHUUMNANbHOW ycnyru, no ¢opme, MpuMBEOEHHONW B NPUMOXEHUNM 5 K HacTodAwemy
AOMWHUCTPATUBHOMY pErflaMeHTy, HanpaBnaeTcs B NUYHbIN kKabuHeT 3assutenda Ha ENTY He
nosgHee nepBoro paboyero AHs, cnegylowero 3a AHeM NOAaYn 3asaBreHUs.

26. OTKa3 B npuemMe JOKYMEHTOB, HEOOXOANMbBIX AN NpefoCTaBfEHNss MyHULMNANbHON
ycrnyru, He npenaTcTByeT MOBTOpPHOMY obpalieHutio 3asButenss 3a npeaocTaBreHneMm
MYHULMNANbHOW YCAYTW.

2.9. VcyepnbliBatowmm nepedeHb OCHOBaHNIN OS5l NPUOCTAHOBNEHUS UMK OTKas3a B
npegocTaBfeHn MyHULMNANbLHON YCIyrn

27. OcHoBaHuMSA [Ansi MPUOCTAHOBIEHMS NPEefOCTaBMEeHUs MyHUUMNAnNbHOW  yCnyru
3akoHogaTenbcTBoM Poccunckon ®epepauunm He npeaycMoTpPeEHO.

28. OcHoBaHuMA Ons OTKasa B NpefoCTaBneHumM MyHUUUNanbHOM yCnyru:

1) HecooTBeTCcTBME 3asiBUTENsS YCTAHOBNEHHOMY Kpyry nuy, WMMEKLWMX MpaBO Ha
nonyyeHue ycrnyru;

2) DOKyMeHTbl (cBepeHusl), npencTaBneHHble 3agasuTenem, npoTuBopevar

AOKyMeHTaM (CBeeHMsIM), NOSTyYeHHbIM B paMKax MeXXBeJOMCTBEHHOIO B3anMOAENCTBUS;

3) oTcyTCcTBME Y 3asiBUTENS N YNEHOB CEMbW MECTA XUTENbCTBA Ha TepputopumncybbekTa
Poccuinckon ®egepaunu;

4) paHee ObIIO  MNPUHATO pelleHne o tecnnaTtHoM npeaocTaBreHnn B
COBCTBEHHOCTb 3€MEfIbHOro y4acTKa;

5) nHbIE OCHOBaHUSA, NpegyCMOTPeHHbIe 3akoHOM Poccuiickon ®epepaunu.

2.10. MNepeyeHb ycnyr, KOTOpble ABNASKTCSA HEOBXoaNMbIMUK U 0Bs3aTeNbHBIMK AN
npenocTaBneHns MyHULUMNAansHOM yCnyru, B TOM YUCHe CBEAEHNSA O JOKYMEHTE (OOKYMeEHTaXx),
BblaBaeMOM (BblAaBaeMbIX) OpraHM3aunsamu, y4acTByHOLWMMN
B NpeaoCTaBneHnn MyHULMNANbLHOW yCnyru

29. VYcnyrn, Heobxoaumble M obs3aTenbHble A5 NPeAOCTaBMEHUS MyHULUMNANbHON
yCryru, OTCyTCTBYHOT.
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2.11. lNopsipok, pasmep 1 OCHOBaHUS B3UMaHUA rocy4apCTBEHHOW MOLUMNHBI UM MHOW NNaTbl,
B3MMaeMOW 3a npeaocTaBfieHne MyHULMNanbHON yCryrn

30. NpepocTaBneHne MyHMLMNanbLHON YCryrn ocyLecTBnaeTca becnnaTHo.

2.12. MNopsapok, pasmep n 0OCHOBaHUSA B3VMaHWUA NriaTthl 3a NpegocTaBieHne yenyr,
KOTOpble ABNATCA HE0OX0aUMbIMY 1 06513aTeNbHBIMKU A5 NPeSOCTaBNeHNs MyHULMNAanbHON
ycryru, BKNoYasa nHopmaumio 0 METOAMKE pacdeTa pa3Mmepa Takom nnaTtbl

31. 3a npepocTtaBneHne ycnyr, HeobxoaumbIx 1 obsi3aTenbHbIX ANS NPeAoCTaBreHUs
MYHULMNAnbHOM yCryrn He npeaycMoTpeHa nnaTa.

2.13. MakcumarnbHbIM CPOK OXXMAAHUS B oMepeamn nNpu nogade 3anpoca o
npegoCcTaBfeHMM MyHULMNANBHOW YCYrn 1 NPpU NonyvYeHnn peaynbtaTta
npegocTaBneHns MyHULMNansHOM ycnyru

32. MakcumanbHOe BpeMsa  OXuAaHuMss B oyepegu  npuv  nogadve 3anpoca o
npefocTaBneHn MyHUUMNanNbHOW YCNyrn U Npu nosfyvyeHun pesynbtata npeaocTaBrieHns
MYHULMNAMNbHOW yCryru B YNonHOMo4YeHHOM opraHe unu MoL, coctaBnset He 6onee 15 MUHYT.

2.14. Cpok 1 nopsigok pernctpauumn 3anpoca 3asaButens o npegocTaBneHnum
MYHULMNANBHOW YCyru, B TOM YUCe B 3NIEKTPOHHOM (hopme

33. Cpok peructpauumn 3asiBfeHUs O NpeaocTaBleHUn MyHULMNAnbHOW ycnyrm B
YNOfHOMOYEHHOM oOpraHe B TedeHun 1 pabodero OHA CO AHS MOMy4YeHus 3asiBNEHUS W
AOKYMEHTOB, HEOOX0AUMbIX ANs NPeaoCTaBNeHN MyHULMNANbHOW YCyrn.

B cnyyae HanpaBneHusa 3asBuTtenem 3asaBfieHUs O NpPeaoCTaBleHUN MyHUUMNANbHON
ycrnyrm BHe paboyero BpeMeHM YNOSIHOMOYEHHOro opraHa nmbo B BbIXOoOHOW, Hepaboumi
NpasgHUYHbLIA OeHb, AHEM MOfyyYeHns 3asiBneHus cumtaetca 1 (nepsbi) pabounin OeHb,
cnefyownn 3a AHEM €ro HanpaseHus.

2.15. TpeboBaHMs kK MOMELLEHNSIM, B KOTOPbIX NpefoCcTaBNseTcss MyHMuunanbHas ycnyra

34. MecTononoxeHne agMMHUCTPATUBHbIX 34aHUN, B KOTOPbIX OCYLLECTBNAETCA Npuem
3a8BNEHNA N OOKYMEHTOB, HEOOXOAMMbIX ONs NpPefoCTaBfeHUss MyHUUUNanbHOW ycnyru, a
TaKke Bbldaya pesynbTaToB NpeaoCcTaBfeHns MyHMUMNanbHOW ycnyri, OOMMKHO obecneynsaTtb
yaobCcTtBO [Ona  rpaxgaH C TOYKM  3pEHUst MNewexogHOW [OCTYMHOCTUM OT  OCTaHOBOK
0o0LLEeCTBEHHOrO TpaHcnopTa.

B cnyyae, ecnn wumeeTcs BO3MOXHOCTb OpraHusauuMuM CTOSHKM (NapKOBKW) BO3ne
30aHusa (CTpoeHusl), B KOTOPOM pasMeLLeHO MOMeLLeHVe npyemMa U BbldauuM  OOKYMEHTOB,
OpraHn3oBbIBaeTCA CTOsAHKA (MapkoBKa) [Ans  JIMYHOrO  aBTOMOOWMNBHOrO  TpaHcnopTa
3agasuTenen. 3a Nnonb3oBaHNE CTOAHKOM (MapKOBKOW) C 3asiBUTENEN nnaTta He B3auMaeTcs.

[ns napkoBkM cneuuanbHbIX aBTOTPAHCMNOPTHbLIX CPeACTB MHBaNMOOB Ha CTOSHKE
(napkoBke) Bblgensietca He wMeHee 10% wMecTt (HO He MeHee OOHOro Mecta), Ansg
GecnnaTtHOM MNapKOBKM TPAHCMOPTHbLIX CPeacTB, ynpasnsemblx uHBanuaamu LIl rpynnel, a
Takke uHBanugam Il rpynnel B nopsgke, yctaHoBneHHom [lpaButensctBoMm Poccunckomn
depgepaumm, M TPaHCMOPTHbIX CPEACTB, NEpPeBO3AMX Takux MHBanNMAoB U (unv) geten —
MHBaNMaoB..

B uensx obGecneyeHnsa GecnpenaTCTBEHHOro Aoctyna 3asBuTenen, B TOM 4ucne
nepegBuralolLMXca Ha MHBaNUAHbIX KOnAckax, BXO4 B 34aHMEe M MNOMELEHUs, B KOTOpPbIX
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npegocTaBnseTca  MyHuuunanbHaa — ycnyra, obopyayetca  naHaycamu,  NOPYYHAMM,
TaKTUMNbHbIMW (KOHTPACTHbIMK) NpeaynpexaalimmMmm afieMeHTaMu, MHbIMU  crieumanbHbIMK
npucnocobneHmsamu,  nossonswwWmMMn  obecnedunte  GecnpenaTCTBEHHbIM  JOCTYNn U
nepeasuXeHne UHBaNMAOB, B COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccunckon depepaumm o
couunanbHOM 3almTe NHBaNMaos.

LleHTpanbHbIn BXO4 B 34aHue YNOSITHOMOYEHHOro opraHa JOImKeH ObITb
obopygoBaH  MHOpMaUMOHHOW  Tabnuukoh  (BbIBECKOW), codepallerd  CnegyroLuyto
nHpopmauuio:

HaMMeHOBaHWE;

MECTO HaxOXOEeHWNS U IpUaNYeCckun agpec;

rpaduk npuema;

HOMepa TenegoHOB NS CNpaBoK.

MomelwleHnss, B KOTOPbIX MpPegocTaBnAeTcs  MyHuuMnanbHas — ycnyra,  OOJTKHbl
COOTBETCTBOBATb CaHUTAPHO-3aNNAEMMOSIOrMYECKUM NpaBmnamM n HopmaTmsam.

[MomeleHuns, B KOTOPbIX MPpeaocTaBnaeTca MyHUUmMnansHas ycnyra, OCHaLarTCA:

NPOTMBOMNOXXapPHON CUCTEMON N CpeaCTBaMU NOXaPOTYLUEHWUS;

CUCTEMOWN ONOBELLEHUS O BO3HUKHOBEHUWN Ype3Bbl4aHON CUTyauuu;

cpeacreamm okasaHusi nepBont MeanLUMHCKOW NOMOLLM;

TyaneTHbIMW KOMHaTaMun Ang noceTutenen.

3an oxugaHua 3asasutenen obopygyetca CTynbsMU, CKaMbSMW, KONMYECTBO KOTOPbIX
onpegensieTcs MCxoasa M3 (PaKTUYEeCKOW Harpy3kum U BO3MOXHOCTEM ANA UX pasMmeLleHusi B
nomeLLeHnn, a Takke MHPOPMaLMOHHBbIMU CTEHAAMN.

TekcTbl MaTepmnanoBs, pasmeLLeHHbIX Ha MHPOPMAaLNMOHHOM CTeHAe, nevyaTatoTcs YA06HbIM
ana  JdteHus wpudTtom, 6e3 wncnpaeBneHun, C BblaeneHuem Havbonee BaXHbIX MecCT
NONY>XMPHbIM LLUPUTOM.

Mecta p[na 3anonHeHWsa 3asBfieHuM o0opyaylTcs CTynbaAMM, cTonamu (CTtonkamu),
GnaHkamu 3asBNEeHUN, MMCbMEHHBIMW NPUHAANEXHOCTAMM.

Mecta npuema 3asButenen obopyayroTca MHPOPMaLMOHHbIMK Tabnnykamn (BbiBECKaMM)
C yKasaHueMm:

HoMmepa KabuHeTa 1 HauMeHoBaHWe oTaena;

damunum, UMeHn n otyectBa (nNocrnegHee — Mpu HanU4uun), OOMKHOCTU OTBETCTBEHHOIO
nvua 3a npvemMm JOKYMEHTOB;

rpadovka npuema 3asBuTtenemn.

Paboyee MecTo KaXgoro OTBETCTBEHHOrO nuua 3a npueM OOKYMEHTOB, OOSDKHO ObiTb
ob6opyaoBaHO nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbKO AOCTyna K HeobxoanmbiM
MHOPMaUNOHHBIM Ba3aM AaHHbIX, NeyaTalwmM YCTPONCTBOM (MPUHTEPOM) U KOMUPYHOLLUM
YCTPOWCTBOM.

Jlvuo, oTBeTCTBEHHOE 3a NpUeM LOKYMEHTOB, OOSDKHO MMETb HacCTOMbHYK Tabrvyky C
yKkaszaHnem hamunmmn, UMeHu, oT4yecTBa (nocneaHee — Npu HanuymMm) U JOSMKHOCTH.

Mpu npegocTaBneHn MyHUUUNAaNbLHOM ycrnyrn nHBanugam obecneynBaroTcs:

1) BO3MOXHOCTb GecnpenAaTCTBEHHOro AOCTyna K 0ObekTy (34aHuto, MOMELLEHUIO), B
KOTOPOM OHa NpefoCcTaBnseTCcs MyHUuunansHas ycnyra;

2) BO3MOXHOCTb CaMOCTOSATENbHOIO MNepeaBMKeHUss Mo TeppuTopun, Ha KOTOPOW
pacnosioXeHbl 34aHUs, NOMELLEHUs, B KOTOPOM MpeaoCcTaBnseTcs MyHUUMnanbHas ycnyra, a
TaKke BXxO4a B TakMe OOBLEKTbl M BbIXOA4A W3 HUX, NOCAgKM B TPaAHCMNOPTHOE CPEeACTBO W
BbICaJKV N3 HEro, B TOM YUCIIE C UCMONb30BaHNEM Kpecra-KONACKH;

3) conpoBoOXAeHWe WHBANVMAOB, UMEKLNX CTOMKME PACCTPONCTBA (PYHKUUU 3pEHUA U
CaMOCTOATENBHOrO NepeaBMKeHUs;

4) Hagnexallee pasmelleHne obopynoBaHNA U HocUTenen nHopmaunn, HeobxoaANMbIX
ana obecneveHns GecnpenATCTBEHHOro OOCTyrNa WHBANMOOB K 30aHUAM U MOMELLUEHUsM, B
KOTOpbIX NpefoCTaBnseTcd MyHuuMnanbHas ycnyra, U K ycriyre ¢ y4eTOM OrpaHuyeHun ux
XN3HEeOEeATeNnbHOCTY;
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5) pybnupoBaHne Heobxoanmon Ans MHBanNMAOB 3BYKOBOW U 3pUTENBbHON MHOpMauun,
a TaKke Haanmcen, 3HaKOB U MHOW TEKCTOBOW U rpadomyeckon MHGopmaunn 3Hakamu,
BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

6) oonyck cypagonepeBoayrka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOOHMKA MNPW HanmuMuMm [OKYMEHTa, MNOATBEpXAatollero ee
cneunanbHoe obyyeHue, Ha OOBLEKTbI (34aHUs, NMOMELLEHUS), B KOTOPOM MNpenocTaBnaeTcs
MyHMUMNanbHasa ycnyra;

8) okasaHve uHBanugam MoMoLiM B npeoforieHMm bapbepoB, MeLlarLwmx Mony4yeHuto
UMW MyHULMNANbHOW YCRYyrn HapaBHe C ApYrMMu nuuamu.

2.16. NokasaTenu 4OCTYNHOCTN N Ka4yecTBa MyHULIMMNAnbHOW yCcnyru

35. OCHOBHbIMM MOKasaTensaMu  OOCTYMHOCTM  MpefdoCTaBfeHns  MyHuUMnanbHOm
yCrnyru sBnsTCs:

1) HanunuMe nMOMHOWM W MNOHATHOM MHOPMaUMM O nopsagke, Cpokax W xoae
npegocTaBneHns MyHUUMNanbHOW YCnyrn B MHAPOPMaLMOHHO-TENEKOMMYHUKALMOHHbBIX CEeTAX
o6Lero nonb3oBaHUs (B TOM Yncne «IHTepHeT»), CpeacTBax MaccoBon MHGOPMaUnu;

2) BO3MOXHOCTb nonydeHus 3asBuUTeneMm YyBeAOMSIEHMW O npefocTaBrieHum
MYyHUUMNAaneHOW ycnyru ¢ nomouubto ENMTY;

3) BO3MOXHOCTb MOMy4YeHnss MHopMaumm o XxoAde npefocTaBneHns MyHULMNanbHOW
ycriyru, B TOM 4ucne C WUCMONb3oBaHMEM  WH(POPMAaLMNOHHO-TENEKOMMYHUKALMOHHbLIX
TEXHOJSIOTUN.

36. OCHOBHbIMM MOKasaTensaMy KadecTBa MNpPefoCTaBNeHUs MyHUUMNArbHOW YCNyru
ABNAOTCA:

CBOEBPEMEHHOCTb MPefoCTaBNeHUs MyHUUMMNanbHOW YCIyrm B COOTBETCTBUM CO
CTaHOapToOM ee NpefdoCTaBfEeHUs, YCTAHOBIIEHHbIM  HACTOAWMM  AOMUHUCTPaATMBHbLIM
perrnamMmeHToMm;

MWHUMarnbHO BO3MOXHOE KONMWYECTBO B3aMMOLEWCTBUN rpaxaaH C OOIMKHOCTHbIMU
nmyamMun, y4acTBYOLWNMU B NPpeaocTaBleHnn MyHULMNansHOW YCnyru;

OoTCcyTCTBME OOOCHOBaHHbLIX >Xanob Ha pgencteua (6e3nencTeBne) COTPYAHUKOB U UX
HeKoppeKkTHoe (HEBHMMAaTENbHOE) OTHOLWEHME K 3adBUTENSAM;

OTCYTCTBME HapyLleHUWN YCTaHOBMEHHbIX CPOKOB B npouecce npeaocTaBneHuns
MYHULMNANbHON YCNYrIu;

OTCyTCTBME 3asABneHun o6 ocnapuBaHuMM pelleHun, peuncteun  (6e3pencreus)
YnonHomMo4yeHHoro opraHa. Ero [OmKHOCTHbIX Nuu, MpUHUMaeMbIX (COBEpPLUEHHbIX) npu
npegocTaBneHnn MyHUUMNAnbHOM YCIyrn, No WUTOram, PacCMOTPEHUS KOTOPbIX BbIHECEHbI
peleHns 06 yaoBneTBopeHun (YacTM4HOM yaoBneTBopeHun) TpebosaHun 3assutenen.

2.17. ViHble TpeboBaHusi, B TOM YUCHe yYMTbiBaloLLmMe 0COBEHHOCTH
npegoCcTaBfeHNs MyHUUMNANbHOW YCNYrM B MHOTOQYHKLMOHASbHbIX LIEHTpax, 0COBEHHOCTH
npegocTaBNeHnsa MyHULMNANbHOW YCyrn No aKCTEPpPUTOpUanbHOMY NPUHLMNY U OCOBEHHOCTHU
npegocTaBfieHNa MyHULMNANBHOW YCIyrn B 3N1EKTPOHHON dhopme

37. lNpepocTtaBneHne MyHULMNANTbHOM YCIYTX MO 3KCTEPPUTOPUANBHOMY NPUHLUUNY
OCYLLIECTBMNSAETCA B YacTn obecneyeHns BO3MOXHOCTW Nogaym 3assneHnn nocpeacrteom EMNMY
N nony4veHns pesynbTata MyHuumnansHon ycnyrm 8 MOLL.

38. 3asButensam obecneuymBaeTCs BO3MOXHOCTb MNPEOOCTaBMEHUA 3asBNEHUA U
npunaraembix JOKYMEHTOB B POpPMe 3NEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMNY.

B oatom cnyyae 3aaBuTene unu ero npegctasuTens astopusyetca Ha ENIY
nocpeacTBoM noATBeEPXKAEHHOW ydeTHonm 3anucm B ECWA, 3anonHdeT 3adBneHne o
npefocTaBfeHU MYHUUMNANbHOW YCAyrM C UCMNONb30BaHWEM WHTEPaKTMBHOM OPMbl B
3NEeKTPOHHOM BUAE.



14

3anonHeHHoe 3asiBNeHue O MNpefocTaBneHnun MyHULMNanbHOW YCnyru OoTnpaBrnsieTcs
3asButeneM BMeCTe C MNPUKPEnneHHbIMA  SMEKTPOHHbIMKM  obpasamn  OOKYMEHTOB,
HeobXxooMMbIMW ONs NPefoCTaBneHUss MyHUUUNANbHOW YCryrn, B YNOMHOMOYEHHbIWN OpraH.
Mpn aBTopusaumm B ECUA 3asBneHne o npegoctaBieHnn MyHULMNANbHOW YCNyrn cyntaeTca
noanucaHHbIM NpPOCTON 3NEKTPOHHOM noanucbto 3agaButens, npencraesuTens,
YMOMHOMOYEHHOIo Ha NognucaHne 3asBrneHus.

Pesynbtatbl npegoctaBrneHNa MyHUUMNANbHOW YCNyrn, ykKasaHHble B nMyHkTe 37
HacTosilwero AOMUHUCTPATUBHOIO perfnaMeHTa, HanpasnslTCs 3asBUTENO, NPeacTaBuUTeNo B
NMYHBIN KabuHeT Ha ENMIY B ¢opme 3nMeKTPOHHOro AOKyMeHTa, NOLMUCaHHOrO YCUIEHHOW
KBanuduumposaHHon noanucbto  Cneumanucta YNONMHOMOYEHHOrO oOpraHa B criydae
HanpasrieHus 3assneHns nocpeacrtsom ENMIY.

B cnyyae HanpasneHuna 3assneHus nocpeactsom ENMNY pesynbTat npepoctaBneHus
MYHULMNAMNbHOW YCAYrn Takke MOXET ObiTb BblAaH 3asBuUTeNto Ha BymaxHoM HocuTene B ML
B nopsake, NpegyCMOTPEHHOM NMYHKTOM 64 HacTosilwero AQMUHUCTPaATMBHOIO perfnameHTa.

39. OneKkTpoHHblIe AOKYMEHTbI MOryT ObiTb NpefocTaBneHbl B crnegylwmux gopmaTtax:
xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HonyckaeTca dopmMupoBaHUe SMNEKTPOHHOIO JOKYMEeHTa nyTeM CKaHMpOBaHUSA
HenocpeaCcTBEHHO C OpurMHana AOKyMeHTa (MCMofb30BaHWe KOMUKW He A0MycKaeTcd), KoTopoe
OCYLLECTBMSAETCA C COXpPaHEHMEM OpUEHTauun opurnHana gokymeHta B paspelieHnn 300-500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CneayOLWNX PEXNMOB:

«4YepHo-6enbi» (NpU OTCYTCTBUM B OOKYMEHTe rpadudeckmx nsobpaxeHun u (unu)
LBETHOrO TeKcTa);

«OTTEHKN Ceporo» (Npu HanU4MM B JOKyMeHTe rpaddnveckmx n3obpakeHnn, oTNNYHbIX OT
LBETHOro rpadomyeckoro n3obpaxeHus);

«UBETHO» WUIIN «PEXMM MOMHON uBeTonepenayn» (Npu HanMyumum B OOKYMEHTE LBETHbIX
rpadnyeckmx n3obpaxeHunin nMbo LBETHOIO TEKCTA);

COXpaHeHVeM BCeX ayTEeHTUYHbIX MPU3HAKOB MOLMMHHOCTM, @ MMEHHO: rpaduyeckomn
nognucu nuua, neyartu, yrnoBoro wramna énaHka;

KONU4ecTBO (pannoB LO/MKHO COOTBETCTBOBATb KONMYECTBY [OOKYMEHTOB, KaxObll U3
KOTOPbIX COOEPXUT TEKCTOBYIO U (UNK) rpadmnyeckyo nHdopMaumio.

OneKTPOHHbIE JOKYMEHTbI AOMKHbI 06ecneynBaThb:

BO3MOXHOCTb MAEHTUMUUMPOBATL JOKYMEHT U KONIMYECTBO NMUCTOB B JOKYMEHTE;

ONs OOKYMEHTOB, coepXallux CTPYKTYPUpPOBaHHbIE MO 4acTaM, rnasam, pasgenam
(nogpasgenam) gaHHble U 3aknagku, obecnevvBarolme nepexonbl No OrfaBfeHnto 1 (Unu) K
coAaepXallmm B TEKCTE PUCYHKaM 1 Tabnuuam.

[okymMeHTbl, nognexawme npegocrtasneHnto B ¢dopmaTtax xls, xIsx wnm ods,
opMUpyOTCHA B BUAE OTAENBHOMO 3NfIEKTPOHHOIO JOKYMEHTA.

3. CocTtaB, nocnegoBaTenbHOCTb U CPOKU BbINOSTHEHUS agMUHUCTPATUBHbBIX Npouenyp
(nencteum), TpeboBaHMs K NOPSAKY UX BbINOSTHEHUS, B TOM YMCIe OCOBEHHOCTM BbINOSTHEHNS
aZiMVHUCTPAaTUBHbLIX NpoLeayp B 3fIEKTPOHHOM hopme

3.1. WNcuepnbiBawoLwmm nepevyeHb adMUHUCTPATUBHBIX NpoLeayp

40. T[pepocTtaBneHne MyHMUMNANbHOW YCNyrM BKAYaeT B ceba cneaywowue
agMWHUCTpaTUBHbIE NpoLeaypbl:

1) npueMm U1 npoBepKa KOMMSIEKTHOCTU [OOKYMEHTOB Ha Hanuyue/oTcyTcTBue
OCHOBaHWI A58 0TKasa B Npueme JOKYMEHTOB:

a) npoBepka HanpasneHHoro 3asBuTenem 3asiBIieHUs U JOKYMEHTOB, NpeaAcTaBeHHbIX
ANSA Mony4eHs MyHUUUNansHOW yCryru;

6) HanpaBneHve 3asBUTENO0 yBEAOMIEHUS O NpuemMe 3asBreHUs K pacCMOTPeHUo Nnbo
OoTKasa B npueMe 3asiBfieHUs K pacCCMOTPEHMIO ¢ 0O0CHOBaHUEM OTkasa no hopme NpUoXXeHus
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5 K HacTosAweMy AOMUHUCTPATUBHOMY pErnameHTy;
2) nonyyeHne cCBedEeHWN MoCpenCTBOM MEXBEAOMCTBEHHOINO WH(OPMAaLNOHHOIO
B3aMMOOENCTBUSA, B TOM Yncrie ¢ ucrnons3osaHnem CM3B:

a) HanpaBneHne MeXxBeJOMCTBEHHbIX 3arpOCOB B OpraHbl U OpraHn3aumu,;

6) nonyyeHne OTBETOB Ha MeXBEOOMCTBEHHblE 3anpocbl, (POPMUPOBAHWME MOSTHOIO
KOMMMeKTa JOKYMEHTOB;

3) paccMOTpeHNE JOKYMEHTOB N CBEAEHUN:

a) npoBepka COOTBETCTBUSA [OKYMEHTOB W cCBefeHWA TpeboBaHMAM HOPMaTUBHbLIX
NpaBOBbIX aKTOB NPeAOCTaBNEHNA MyHULMMNANbHON yCnyru;

4) NPUHATME peLleHNs O NpeoCTaBneHn MyHULUNAansLHOW YCryru:

a) nNpUHATME pelleHns O npefocTaBreHMe Wnn oTKase B NpedocTaBneHun
MYHULMNANbHOW YCryru ¢ HanpasreHnem 3asaBuTento COOTBETCTBYIOLLIEro YBEAOMIEHNS;

6) HanpaBneHue 3asBUTENO pesynbTata MyHUUMNAanNbHOW YCNyru, noAnMCaHHOro
YNOSTHOMOY€EHHbIM JOMKHOCTHBIM NULIOM Y NONTHOMOYEHHOro opraHa;

5) Bbldaya pesynbTata (He3aBncuMO OT Bbibopa 3asBUTENIO):

a) perncTpaunsa pesynbtata npegoCcTaBneHnss MyHULMNAansHOM yCrnyru.

OnucaHve agMUWHUCTPATMBHLIX MNpoUenyp NPeaoCTaBfEHUS MYHULMNANbHOW YCryru
NpeacTaBrieHo B NPUoXeHun 6 K HacTosAwemMy AOAMUHUCTPATUBHOMY PErfiaMeHTy.

3.2. lNepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encTBuin) npy NnpeaocTaBneHnm
MYHULMMNANbHOW YCNyru ycnyr B 9NeKTpoHHON dhopme

41. MMpwn npegocTaBneHNn MyHUUUNANbLHOW YCRyrn B 3fIEKTPOHHON chopme 3asBuTento
obecneunBatoTcs:

nosily4yeHme nHgpopmMaumm o nopsigke U cpokax NpeaoCcTaBneHns MyHULMNanbHON YCnyru;

dopMMpoBaHME 3aABNEHNS;

npuem un pernctpaums YNosIHOMOYEHHbIM OpraHOM 3asiBNEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNA MyHULUMNANbHON YCNyru;

nosfilyyeHne pesynbTaTta npegocTtaBreHns MyHULUNanbHOW yCnyru;

nonyyeHne cBeAeHNn 0 Xxoae PacCMOTPEHUSA 3asiBNEeHUs;

OCYLLECTBIIEHNE OLEHKM KayecTBa NpeaoCTaBneHns MyHMUMnanbHON yCnyru;

pocynebHoe (BHecynebHoe) obOxanoBaHue peweHui u  gencteum  (6esgencrans)
YNONHOMOYEHHOrO  opraHa nmbo  gencTeus (6e3pencTBme)  OOMKHOCTHbLIX — NnL,
YNONMHOMOYEHHOrO  opraHa, NpeaoCTaBnAWEro  MyHAUMnanbHyo  ycnyry,  nmbo
MYHULMNANbHOrO Criy>KaLlero.

3.3. Nopsaok ocyLwecTBneHns agMMHUCTPaTUBHbBIX Npoueayp (AencTeun)
B 9NeKTPOHHOW dhopme

42. dopmmnpoBaHune 3aaBrneHus.

dopmupoBaHMe 3asiBMEHNSA OCYLLECTBISETCA MNOCPEACTBOM 3aroOfiHEHUSA 3NEKTPOHHOWN
dopmbl 3asBrneHns Ha ENINY 6e3 HeobxoguMocTyM OOMOMHUTENbHOM MNodadn 3asiBNEHUS B
Kakon-nnbo cdopme.

dopmaTHOo-rornyeckas npoBepka chopMmMpoBaHHOIO 3adBNeHUs OCyLLeCTBNAEeTCa nocne
3anosiHeHns 3asBUTENEM KaXKdoro 13 nonen anekTpoHHoM popMebl 3asBnenus. [Npu BbigBneHnn
HEKOPPEKTHOro 3anosIHEHUS MONA 3NEeKTPOHHOW (PopMbl 3asBrieHUss 3asBUTESNb YBEAOMIISEeTCS
O XapakTepe BbISIBIEHHOM OLWMBKN 1 NOpsiAKe ee yCTpaHeHUs1 NOCPeaAcTBOM MHPOPMALIMOHHOMO
coobLLeHna HenocpeaCcTBEHHO B ANIEKTPOHHOM hopMe 3asiBNeHUs.

Mpu dbopmmpoBaHum 3asBrneHnsa 3aasutento obecnevnBaeTcs:
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a) BO3MOXHOCTb KOMUPOBaHWA W COXpPaHEHUA 3asBreHNd W WHbIX [OKYMEHTOB,
ykasaHHbIX B nyHkTe 20 Hactoswero AAMUHUCTPATUBHOIO perfiameHTa, HeobxoaMmbiX AOis
npefocTaBfieHnUss MyHULMNANbLHOW YCNyru;

6) BO3MOXHOCTb nevYaTm Ha OyMaXHOM HOCUTENE KOMUM INEKTPOHHOW POopMbI
3asiBIIeHUs;

B) COXpaHeHNe paHee BBEAEHHbIX B ANIEKTPOHHYI0 dOPMY 3asaBfEHUSA 3HAYEHUI B N0OOM
MOMEHT MO >XenaHuK Nofb3oBaTeNs, B TOM 4YMCne MnpuM BO3HMKHOBEHMM OLWMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

) 3anofniHeHWe nosiern 3NeKTPOHHOMW (POPMbI 3adBMNEeHUs 0O Hayana BBoAda CBefeHUM
3asBuTENEM C MCNONb30oBaHMEM CBedeHun, pasmeleHHbix B ECWA, wn ceegeHun,
onybnukoBaHHbIX Ha ElIY, B yacTn kacatowwerica ceegeHnin, otcytereytownx B ECUA;

) BO3MOXHOCTb BEPHYTbCA Ha Nobon n3 3TanoB 3anofIHEHUS 3NEKTPOHHON OpPMbl
3asBneHnsa 6e3 notepu, paHee BBEAEHHON MHOpMaLW;

€) BO3MOXHOCTb foctyna 3aasutens Ha EMNIY k paHee nogaHHbIM UM 3asBfEHUAM B
TeYeHUM He MeHee OOHOro roga, a Takke YacTUYHO CHOPMUPOBAHHBIX 3asiBIEHUN — B TEYEHUU
He MeHee 3 MecsLEeB.

CchopmupoBaHHOM M NOANUCAHHOW 3asiBfiEHWE U UHble LOKYMEHTbl, Heobxoaumble Ans
npefocTaBfieHMs MYHUUMNANbHOM  YCIyrn, HanpaBnAlTCs B YMNOMAHOMOYEHHbIN  OpraH
nocpeacteom ENMIY.

43. YNONMHOMOYEHHbIN OpraH obecneymBaeT B CPOK He no3gHee 1 paboyero AHA C
MOMeHTa nogauyu 3asBneHus Ha ENY, a B cnyyae ero nocrtynneHus B Hepabouun wnu
npasgHUYHbLIN OEHb, - B CeayLWNiA 3a HUM NepBbi pabounin AeHb:

a) npuem OOKYMEHTOB, HeOb6XoAMMbIX ANs NPeaoCTaBNeHNs MyHULMNANbHOW YyCryrn, u
HanpasreHne 3asBUTESO ANEKTPOHHOIO COOOLLEHNSA O NOCTYNNEHUN 3asIBIIEHUS;

6) permctpaumio 3asBNeHNss U HanpasreHne 3asBUTEN0 YBEAOMIIEHUS O perncrpaumm
3asBneHna nubo o6 oTkase B NpuemMe [OKYMEHTOB, HeoOXoauMbIX ONA npefocTaBneHus
MYHUUUNANbHOW YCNYTW.

44, OnekTpPoOHHOE 3asiBfieHMe CTaHOBUTCHA [LOCTYNHbIM Ans nuua YNOAHOMOYEHHOro
opraHa, OTBETCTBEHHOrO 3a NPUeM 1 pernctpaunio 3asiBrneHna (ganee — OTBETCTBEHHOE NnLO),
B rocygapCTtBeHHOW MHMOPMAaUMOHHOW cUcTemMe, UCMOoNb3yeMon YNONMHOMOYEHHbIM OpraHom
ANSA npegocTaBneHns MyHuumnansHon yenyru (ganee — N'MC).

OTBETCTBEHHOE NULIO:

NpoBepseT Hanumyne SNEeKTPOHHbIX 3asBreHun, noctynuewux ¢ EMNMY, ¢ nepuogom He
pexe 2 pasa B [eHb;

paccmaTtpMBaeT MOCTYNMBLUME 3asiBfIEHUS W NPUNOXEHHble o0bpasbl JOKYMEHTOB
(BOKyMEHTHI);

Npon3BoaUT OEeNUCTBUS B COOTBETCTBUU C MYHKTOM 43 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa.

45. 3asBuTento B KadecTBe pesynbrata npefocTaBfieHUss MyHUUMNANbHOW YyCryru
obecne4vnBaeTcs BO3MOXHOCTb NOMYyYEHNA JOKYMEHTA:

B dpopMe SNEeKTPOHHOro AOKyMEHTa, MOAMWCAHHOIo YCUNEeHHOW KBannguuupoBaHHOM
3MEKTPOHHOM MNOAMNUCHID YNOSTHOMOYEHHOMO LOSMKHOCTHOMO nvua YNOSTHOMOYEHHOrO OpraHa,
HanpaBreHHOro 3asBuTento B NU4YHbIA kabuHeT Ha ENMTY;

B Buae OyMaxHOro [OKYMEeHTa, MOATBEPXKOALWEro COoAep)KaHMe 3NEKTPOHHOro
AOKYMeHTa, KOTopbIn 3asiBUTENb NOofy4aeT npu nMyHom obpatieHnn B MOL.

46. [llonyyeHne wHOpPMaUUM O XO4e pPaCCMOTPEHUS 3asfABfiEeHUA U O pesynbTaTe
npeaocTaBneHns MyHUUMNanbHON YCnyrn Npou3BOAUTCH B NMYHOM kabuHete Ha EMIY, npu
yCrnoBuu aBTopmsauumn. 3aaBuUTeNb MMEET BO3MOXHOCTb NPOCMaTpMBaTh CTaTyC 3NIEKTPOHHOIO
3a8BNeHNda, a Takke MHOpPMauuilo O JdanbHenWwunx AeUCTBUSX B JIMYHOM KabuHeTe no
CcoBCTBEHHOM MHMUMATKUBE, B Ntoboe Bpems.

[Mpy npepoctaBreHMM MyHUUMMANbHOW YCMNyrn B 3MEKTPOHHOM opme 3aaButento
HanpaBnseTcs:
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a) yBedoMfeHue O TnpuvemMe W perucTpaumm 3asiBNeHUss W UHbIX [JOKYMEHTOB,
Heobxo4MMbIX AN NpeaocTaBeHns MyHUUUNanbLHOM ycnyru, cogepxatiee csegeHns o pakre
npuema 3asiBfieHUs M [OKYMEHTOB, HeobXoaumbiX Onsi NpedoCTaBfeHus MyHUUUnanbHOW
ycnyru, n Hayarne npoueaypbl NpeaocTaBneHns MyHUUMnNanbHOW yCnyrn, a Takke cBefeHus o
AaTte n BpeMeHM OKOHYaHWUS NpefocTaBfeHnsa MyHUUMNansHOW ycnyrn, nimnb6o MOTUBMPOBAHHbIN
OTKa3 B NpuemMe AOKYMEHTOB, HEOOXOANMbIX AN NpefoCTaBneHUss MyHUUUNansHOW yCryru;

6) yBegomneHve O pesynbTaTax pPacCMOTPEHUS [OKYMEHTOB, HeobxoauMmblx Ans
npegocTaBneHns  MyHUUMMNanbHOW  YCryrn,  coAepXallee CBedeHWa O  NPUHATUU
NOSTIOXUTESNBHOIO peLlleHna O nNpedocTaBfeHUn MyHULUNAarbHOWM YCIyrm U BO3MOXHOCTHU
nony4YnTb pesynbTat NpeaocTaBneHna MyHUUMNanbHON yCryrm Mo MOTUBMPOBAHHbLIM OTKa3 B
npegocTaBNeHn MyHULMNANbLHOW YCNYIn.

47. OueHka kayecTBa NpeaocTaBneHnsa MyHUUUNanbHOW yCryri.

OueHka kayecTBa nNpefoCTaBiEHUS MYyHUUMNANbHOW YCNyrM OCyLWecTBAseTcsa B
cootBeTCcTBUM C [lpaBunamm oueHkn rpaxgaHamm  9PdEKTUBHOCTU  OEATENbHOCTU
pykoBoauUTENen TeppuTopuanbHbiX OpraHoB doefeparibHbIX OpraHoB UCMOMHUTESTbHOW BNacTu
(MX CTPYKTYPHbIX NoApasaeneHnin) ¢ y4eToM KadecTBa NpeaocTaBneHns MM MyHUUUNanbHbIX
ycryr, a Takke NpuUMEHeHus pesynbTaToB YKa3aHHOW OLEHKM KakK OCHOBaHUSA AN NPUHATUSA
pelweHnn O [OOCPOYHOM MpeKpalleHUn WCMNONHEHNA COOTBETCTBYHOLUMU PYKOBOOUTENAMU
CBOMX [AOSMKHOCTHbIX 00S3aHHOCTEN, YTBEPXOEHHbIMM nocTaHoBneHnem [lpaBuTenbcTBa
Poccuinckon ®epepaummn ot 12 pgekabpsa 2012 roga Ne 1284 «O6 oueHKke rpaxgaHamu
a(PPEeKTUBHOCTM [OeATENbHOCTU PYKOBOAUTENEN TeppuTopuanbHbIX OpraHoB dyedeparibHbIX
OpraHoB WCMNOMHUTENBHOM BMactTM (UX CTPYKTYPHbIX MOApasaeneHnn) u TeppuTopuarbHbIX
OpraHoB rocygapCTBEHHbIX BHEBOOMXKETHbIX (POHAOB (MX pernoHanbHbIX OTAENEHUN) C y4eTOM
KayecTBa NpefocTaBrieHUs rocydapCTBEHHbIX YCIyr, pyKoBOAUTENen MHOroMyHKUMOHaNbHbIX
LEeHTPOB MNpefoCTaBNeHUs rocyaapCTBEHHbIX M MyHUUMNAanbHbIX YCAyr C y4eTOM KadecTBa
opraHusauun npeaocTaBneHnss rocyaapCTBEHHbIX WM MyHMUMNAnNbHbIX YCRyr, a Takke o
NPUMEHEHUN pe3ynbTaTOB YKa3aHHOW OUEHKM KaK OCHOBaHWSA Ons MNPUHATUA peLleHun o
AOCPOYHOM  MpeKkpalleHUn  UCMOMHEHUS  COOTBETCTBYIOLUMMU  PYKOBOAUTENAMU  CBOUX
AOJMKHOCTHbIX 00513aHHOCTENY.

48. 3asBuTento nNpegocTaBnAeTcsa BO3MOXHOCTb HanpasrieHus Xanobbl Ha peLueHus,
JencTeuns nnm be3gencreuve YNONMHOMOYEHHOro opraHa, JOIMKHOCTHOTIO niua
YNosTHOMOYEHHOro opraHa Nnnbo MyHULMNAanbHOro Crnyxalero B COOTBETCTBUN CO cTaTben 11.2
®epepanbHoro 3akoHa Ne 210-®3 wn B nopsake, YCTaAHOBIIEHHOM MOCTAaHOBMEHMEM
MpaButenbctBa Poccuiickon ®eapepaumm ot 20 HosOpa 2012 roga Ne 1198 «O degepanbHon
rocyaapCTBeHHOM MHGOPMaUMOHHOM cucteme, obecneumBaiowen npouecc aocyaebHoro,
(BHecynebHoro) obanoBaHus pelleHnn u gencteun (6e3nencTBus), COBEPLUEHHbIX Mpwu
NpegocTaBfeHnn  rocydapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr» (B cnydae, ecnu
YNOMHOMOYEHHbIN OpraH NOAKMOYEH K yKa3aHHOW cucteme).

3.4. Nopsiaok ucnpaeneHns AonyLeHHbIX oneYyaTok 1 oLnboK B BblAaHHbIX B pe3yrnbTaTte
npenocTaBneHnst MyHULUMNanbHOM YCryrn JOKyMeHTax

49. B cnyyae BbigBRNeHMs onevyaTok M ownbok 3aseBuTenb BrnpaBe obpaTutbCs B
YNOMHOMOYEHHLIN OpraH C 3asiBfieHMEM B COOTBETCTBUM C [lpunoxeHnem 7 ¢ NpunoXxeHUeEM
OOKYMEHTOB, yKa3aHHbIX B NyHkTe 20 HacToswero AODMUHUCTPaTUBHOIO pernamMeHTa.

50. OcHoBaHusA OTkasa B npueme 3asaBneHna o0 ucnpaBneHun onedaTok M owmbok
yKasaHbl B NyHKTe 25 HacToswero AOQMUHUCTPaTUBHOIO pernamMeHTa.

51. WcnpaBneHue p[onyweHHbIX oneyatok U oOwuMboK B BblAaHHbIX B pesynbTarte
npefocTaBfeHnss MyHUUMNANbHOW YCNyrn [JOKYMEeHTaxX OCYyLLeCTBNSeTCsS B Crneayruem
nopsigke:

51.1. 3asButenb npu obBHapyXeHMM oneyaTok M oWMBOK B AOKYMEHTaX, BblOAHHbIX B
pesynbTaTte NpeoCTaBNeHns MyHULMNANbHOM YCyrn, obpaliaeTcs SIM4HO B YNOMHOMOYEHHbIN
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opraH C 3asiBNeHMeM O HeOoOXOAMMOCTM WCMNpaBfeHus oneyaTok M ownbok, B KOTOPOM
COOEPXUTCH YKasaHue Ha Nx onucaHune (npunoxexue 7).

51.2. YNONHOMOYEHHbIN OpraH npw nony4YeHun 3asiBrieHnu, ykasdaHHoro B noanyHkre 51.1
nyHkta 51 HacTtosiwero nogpasgena, paccMatpuBaeT  HeobXxoAuMMOCTb  BHECEHUs
COOTBETCTBYHOLUNX WU3MEHEHUA B [OOKYMEHTbI, SABMSAIOLWMECA pe3yrnbTatoMm npenocTaBrieHuns
MYHULMMNANbHON YCNYyru.

51.3. YnonHomoueHHbIn opraH obecneymBaeT YyCTpaHeHWe onevyaTtok M ownbok B
AOKYMeHTax, ABNALMNXCA pe3dyrbTaToM NpegocTaBneHus MyHULMNansHOM yCyru.

51.4. Cpok ycTpaHeHus onevyaTok u ownbok He AormkeH npesbiwaTb 3 (Tpex) paboumx
OHen C aaTbl perucTpaummn 3asBreHus, ykasaHHoro B nognyHkre 51.1 nyHkrta 51 Hacrtoswero
nogpasgena.

4. CDOprI KOHTpONA 3a UCNOoJNIHeHneM aAMUHUCTPATUBHOIO pernamMmeHTa

4.1. MNopagok ocyLLecTBNEHNs TEKYLLLEro KOHTPONA 3a cobnoaeHneM n NCNONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU fML @MU NONOXEHU agMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMAaTMBHbIX MPaBOBbIX AKTOB, yCTaHaBNuBaLWmx TpeboBaHns K NpegoCcTaBneHuto

MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW peLLEHUN

52. TeKywmn KOHTpOnb 3a CcOGMOAEeHMEM M UCMOSIHEHMEM  HaAcTOsLLEro
AOMWHUCTPATUBHOIO pernamMeHTa, MHbIX HOPMAaTMBHbLIX NPaBOBbIX aKTOB, YCTaHaBNMBAKOLLNX
TpeboBaHNA K MNpeaocTaBfeHMio MyHUUMNANbHOW YCMyrk, OCYLLUECTBISETCA Ha MOCTOSHHOW
OCHOBE  [JOSPKHOCTHbIMW  NvuamMuM  YMOMHOMOYEHHOrO  OpraHa, YMNONHOMOYEHHbIMW  Ha
OCYLLECTBIIEHNE KOHTPOSS 3@ NpeaocTaBeHneM MyHULMNANbHON YCIyTn.

[na Tekywero KOHTPOMS MWCMNOMb3YKTCA CBeAEeHUS ChyXeBHOM KoppecnoHAEeHUMN,
YCTHas M NUCbMEHHas MHopMauna cneumnanmcToB M OOMMKHOCTHbLIX NnL, YNOAHOMOYEHHOro
opraHa.

TeKyLunIn KOHTPOSb OCYLLECTBNAETCS NyTEM NPOBEAEHUSA NPOBEPOK:

peLleHn o npegocTasneHnn (06 oTkase B NPeaoCTaBneHnn) MyHULMNANsHON yCrnyru;

BbISIBIIEHUS N YCTPAHEHUSA HapYLLEHWI NPpaB rpaxnaH;

PacCMOTPEHNSA, MPUHATUA PELLEHNA U NOArOTOBKM OTBETOB Ha oOOpalleHus rpaxaaH,
cogepxatume xanobbl Ha peleHns, oencTens (6es3gencTeme) AOMKHOCTHBIX L.

4.2. MNMopsaok U NEPUOAMYHOCTb OCYLLECTBMEHUS NMAHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
NONHOTLI U KaYyecTBa NpeaoCcTaBnNeHnst MyHULMNAnbHOM YCRyri, B TOM YMcre NopsiaokK v
dopMbl KOHTPOSS 3a MOSTHOTOM M Ka4eCTBOM NpeaoCcTaBNeHUst MyHULMNANbHOWM YCryru

53. KoHTposib 3a MNOMHOTOWM M Ka4yeCTBOM NpeAocTaBfieHNs MyHUUMNANbHOW YCnyru
ocyLlecTBngeTca B opMax npoBeaeHNs NNaHoOBbIX U BHEMNIAHOBbLIX MPOBEPOK.

54. nnaHoBble MPOBEPKN OCYLLECTBMNAKTCSA Ha OCHOBaHWWM TOAOBbLIX MMaHOB paboTbl
YNONHOMOYEHHOro opraHa, yTBepXgaeMblx pykoBoguTenem YmnornHOMOYeHHOro opraHa. [lpu
NSaHOBOW NPOBEPKN MOSMHOTLI U Ka4yecTBa NpeaoCTaBneHns MyHUUMNANbHOW YCNyrn KOHTPOSO
nognexar:

cobrnogeHne CpoKkoB NpeaocTaBeHns MyHULMNANbHOW yCnyru;

cobnogeHne nNonoXXeHnM HacTosALero AAMUHUCTPATUBHOIO PernameHTa;

NpaBUIIbHOCTL U OBOCHOBAHHOCTb MPUHATOrO pelleHna ob oTkase B npenocTaBfieHuu
MYHUUUNANbHOW YCNyTu.

OcHoBaHueM ansi NpoBeAeHNSA BHEMMAHOBbLIX NPOBEPOK SABMIAKTCA:

noslyyeHMe OT TrOCydapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro CcaMoynpaBrieHUs
MHopMaUuKM O npeanosiaraembiX UM BbISBMEHHBIX HAPYLUEHUSIX HOPMAaTMBHbLIX MNPaBOBbIX
aktoB Poccuiickon depepaumn, HOPMATUBHBIX MPaBOBbIX akToB Tomckonm obnactm wu
MyHUUMNanbHoro obpasoBaHus «TerynbaeTCKUNn panoH»;
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obpaleHns rpaxaaH U IPUAMYECKUX MWL Ha HapylleHue 3akoHodaTenbCcTBa, B TOM
Yyucne Ha kKavyecTBO NpeaoCTaBreHNs MyHULMNANbHOW YCnyru.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX AL, 3@ peLLeHns n aencTeus (besgencrame),
npUHMMaemble (OCyLLECTBSIEMbIE) UMW B X04€e NPeaOCTaBNEHNA MyHULMNANbHOW YCyrn

55. llo pesynbTaTam nNpoBeOEHHbIX MPOBEPOK B Criydae BbISBEHUS HapyLIeHUN
cobnogeHns nonoXxeHnn AOMMHUCTPATUMBHONO pernamMmeHTa, HOPMaTMBHbLIX MPaBOBbLIX AKTOB
Poccuiickon ®egepauumn, HOpMaTUBHbBIX NPABOBbLIX aKTOB TOMCKON 061nacTn 1 MyHULMNAnbsHOro
obpasoBaHna «TerynbAeTCKMA panoH» BUHOBHbIE [OOSMKHOCTHbIE nvua ALMUHUCTpaUUK
TerynbaeTckoro pavioHa HecyT MNepCcoHaribHYy0 OTBETCTBEHHOCTb 3a pelleHns N OencTBus
(6e3pencTBme), NpUHUMaEMbIe B XOA4e NpeaocTaBNeHNs MyHULMNAnbHOM YCNyru.

[MepcoHanbHas OTBETCTBEHHOCTb chneuynanucTtoB AamMuHUCTpauuu TerynbaeTckoro
panoHa 3akpenndeTca B [OO/MKHOCTHbIX perfaMmeHTax B COOTBETCTBUM C TpeboBaHuAMM
3akoHogaTtenbcTBa Poccuickon degepaumm n 3akoHogaTenscrea ToMmckon obnacTtu.

4.4. TpeboBaHus K Nopsiaky n doopmam
KOHTPOIs 3@ NpeaocTaBeHneM MyHULUMNANbLHOW YCINyrn, B TOM Yncne
CO CTOPOHbI rpaxaaH, ux obbegnHEHN N OpraHn3aumn.

56. NpaxxgaHe, nx o6beaMHEHMA N OpraHM3aumm UMEKT NPaBO OCYLLECTBNATb KOHTPOSb
3a npegocTaBfeHneM MyHUUMManbHOW yCcrnyrn nyTem MonydeHus WHgopmauum o xoae
npegocTaBfeHns  MyHUUMNAnNbHOM  yCcryr, B TOM 4uiCne O CpoKax 3aBepLleHus
aAMUHUCTPaTUBHBIX Npoueayp (4encTsun).

MpaxgaHe, nx o6bEeOUHEHNSA 1 OpraHM3aLmm Takke UMEOT NPaBo:

HanpaenaTb 3aMeyvyaHus W NpeanoXeHus MO YIyyleHWo LOCTYNHOCTU M KayecTBa
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

BHOCUTb MpPEeanoXeHns O Mepax Mo YCTPaHEHUI HapyleHUWW HacTOSLWEero
AOMUHUCTPATMBHOIO perfameHTa.

57. [JOrmKHOCTHbIE NnMua YNOSIHOMOYEHHOrO opraHa NPUHUMalOT Mepbl K NMpeKpaLleHunto
AONYLLEHHbIX HapyLeHUN, YCTPaHSKT NPUYMHBI U YCIOBUS, CMOCOOCTBYHOLIME COBEPLLEHMIO
HapyLeHWNn.

MHpopmaumna o pesyrnbTaTax pacCMOTPEHUS 3aMeYaHuin 1 NpeanoXeHUn rpaxaaH, ux
obbeanHEeHUN 1 opraHM3aumi OBOOUTCH OO0 CBEAEHUS NUL, HanpaBMBLUMX 3TU 3aMedaHus u
npeanioxXeHus.

5. [locyaebHbin (BHeCYyaeOHbIN) Nopaaok obXanoBaHUs peLleHnin n 4eNcTBum
(bespencTtBus) opraHa, NpegocTaBhASOLEro MyHULUMNANbHYO YCNYry, a Takke OOMKHOCTHbIX
nnL, MyHULUMNANbHbBIX CAYXaLUmX.

58. 3agButens wumeeT npaBo Ha oOXanoBaHue peweHus u (MnNu) OencTBUn
(6e3pencTBnsl) YNONMHOMOYEHHOrO OpraHa, AOSMKHOCTHbIX IML  YTNMOMHOMOYEHHOro OpraHa,
MyHUUMNanbHbIX cnyxawmx, MoLl, pabotHuka MOL|, npn npegoctaBneHnn MyHUUMNANbHOM
ycnyrn B gocyaebHom (BHecynebHom) nopsgke (oanee — xanoba).

5.1 OpraHbl MECTHOIO camoyrnpaBfieHns, YNOrHOMOYEHHbIE HA PACCMOTPEHUE Xanobbl
nuua, KoTopbiM MOXeT BbITb HanpaeneHa xanoba 3assutens B gocyaebHom (BHecyaebHoOM)
nopsiake.

59. B pocynebHom (BHecygebHoM) nopsake 3asButens (NpeactaBuTenb) BpaBe
obpaTnTbCa C xXanobown B NMCbMeHHON dopMe Ha BYMaXHOM HOCUTESNE UMW B SNEKTPOHHOWN

dopme:
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B YNONMHOMOYEHHbIM OpraH — Ha peweHve u (unu) pencteua (6esgenctene)
AOIMKHOCTHOrO Nnua, pykoBoguTerns YNoNHOMOYEHHOro opraHa;

B BbILLECTOALWMIA OpraH Ha peweHne n (unun) genctena (6esgenicteme) SOMKHOCTHOMO
nvua, MyHMLMNanbHOro criyatlero Y nosIHoMOYEHHOro opraHa;

K pykoBoguTtento MOL| - Ha pewweHune n gencteua (6esgenctane) pabotHmuka MOLL;

K ydpegutento MOL| — Ha peweHune n gencteua (6esgencrane) MOLL.

B YnonHomouyeHHOM opraHe, M®LL, y yupeantena MOLL onpegenatoTca ynonHOMOYEHHbIE

Ha paccMoTpeHue Xanob JOMMKHOCTHbIE nuua.

5.2. Cnocobbl HhopMmnpoBaHua 3adaBntenen o nopsake nogayun um
paccMOTpeHus xanobbl, B TOM YnCne ¢ ucnonb3oBaHne EanHoro noprana
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX yCnyr (QYHKLMIA)

60. NHopmaumsa o nopsgke nogavm M pacCcMOTpeHust xanobbl pasmellaeTcs Ha
MHOPMAUUNOHHBLIX CTeHdax B MecTax MpedocCTaBfeHns MyHUUMNnanbHOW YCryru, Ha canmTe
YnonHomouyeHHOro opraHa, ElNNry, a tTakke npegocraBnaeTcd B YCTHOM oopme no TenedoHy u
(vnn) Ha nNnyHOM nNpueme NGO B MUCbMEHHOW hOpME MOYTOBLIM OTNPAaBfEHNEM MO agpecy,
ykaszaHHomy 3asiButenem (npeacraButenem).

6. OcoBeHHOCTM BbINOSTHEHMS aAMUHUCTPATMBHbLIX Npoueayp (aenctaumn) B
MHOrOYHKLMOHANbHbIX LLEHTpax NpeaoCcTaBNeHNsa rocygapCTBEHHbIX U MyHULMNAbHbIX YCIyr

6.1. NcyepnbiBatowmi nepevyeHb aiMUHUCTPATUBHBIX NpoLeayp (aencTsnn) npm
npeaocTaBneHnn MyHULUMNanbHOW yCnyru, BbIMOMHAEMbIX MHOFO(PYHKLMOHANbHLIMU LIEHTpaMu

61. MOLl ocywectnserT:

UHopMMpoBaHne 3asBuTenen O nopsiake nNpeaocTtaBneHns MyHUUUNanbHOW YCryrn B
ML, no nHbIM BOnNpocaMm, CBA3aHHbLIM C NpeAoCcTaBNeHNneM MyHULMNANbHOW YCNyru, a Takke
KOHCYNnbTUpOBaHWe 3asaBuTenen o nopsake npeaocrasneHna MmyHuyunanbHoun yenyrn 8 MOL;

Bblgavyy 3aaBuTento pesynbTata MyHULMNAnbHOW YCrnyru, Ha OymaXHOM HocuTtene,
noaTBepXJarLWwmnx cogepXaHne OneKTPOHHbIX [JOKYMEHTOB, HarnpaBneHHbix B MOL no
pesynbTatam npefocTaBfeHns MyHUUMNAnbHOW YCryrn, a Takke Bblgava [OOKYMEHTOB,
BKMOYas COCTaBNeHne Ha GyMaXHOM HocuTene n 3aBepeHue BbIMUCOK U3 MHEOPMAaLMOHHBIX
CUCTEM OpraHoB, NPeoCTaBnASLWNX MyHULUUNATbHbBIX YCAYT;

WHble Npoueaypbl U AencTBus, npegycMoTpeHHble PegeparbHbiM 3akoHOM Ne 210-93.

B cootBetctBUM ¢ 4vacTtbto 1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-d3 ans
peanusauuun ceomx pyHkumMn MOLL Bnpase npuBnekaTb UHbIE OpraHn3aLmu.

6.2. NHdopmupoBaHue 3assuternemn

62. MnpopmuposaHue 3asasutenen B MOLL ocyuiecTenseTcs cnegyowmmm cnocobamm:

a) nocpeacTBOM MpPUBMEYEHNA CPeaCTB MacCOBOM WHGOPMaUuKM, a Takke nyTem
pasMeLLeHna nHpopMaummn Ha oduumarnbHbIX canTax U MHPOPMaUMOHHBbIX cTeHaax MOLL;

6) npn obpaweHnn 3aasutens B MOL| nnyHo, no TenedoHy, NOCPeLCTBOM MOYTOBbLIX
oTnpasneHnn, NMbo No ANEKTPOHHOW MoYTe.

Mpn nuyHom obpaiieHnn paboTHuk MOL] nogpobHo uHbopmupyeT 3asButenen no
WHTEpEeCylLMM UX BOMPOCaM B BEXINBOW KOPPEKTHOW dopMe C WCNONb30BaHUEM
odomumManbHO-AENOBOro CTUNs peun. PekomeHayemoe BpeMs NpegoCcTaBneHnst KOHCynbTaumm —
He 6onee 15 MUHYT, BpeMsi OXXnaaHusa B o4epeamn B CEKTOpe MHPOPMUPOBaHMA ANA NONyYeHns
MHOPMaLUKM O MyHMUMNANbHbBIX YCIyrax He MOXeT npeBbiwaTb 15 MUHyT.

OTtBeT Ha TenedOHHbIN 3BOHOK AO0MKEH HayMHaTbCs C MHGOpMauuM O HaMMEHOBaHUN
opraHusauun, damunun, uMeHu, ort4vyectBe paboTHuka MOL|, npuHaBWEro TenegoHHbIN
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3BOHOK. WHavBugyanbHOe YCTHOE KOHCynbTupoBaHue npu obpaweHun 3assuTtens no
TenedoHy paboTHuk MOL] ocywectengaet He 6onee 10 MUHYT.

B cnyyae ecnn gns noarotoBkn oTBeTa TpebyeTtca 6onee npoaosmKMTEnbHOE BpeEMS,
paboTHMKk MOL|, ocywecTBAAWNA YCTHOE KOHCYNbTMpOBaHWE Mo TenedgoHy, MOoXeT
npeanoXuTb 3asBUTeNto:

N3NOXUTb obpalieHne B MUCbMeHHOM dopMe (OTBET HanpasnseTca 3asBuTento
cnocobom, ykasaHHOM B obpalleHum);

Ha3Ha4YUTb Apyroe Bpems A58 KOHCyNbTauun.

Mpy  KOHCYNbTUPOBAHUM MO MNUCbMEHHbIM  ObpaweHusam  3aaBuTenen, OTBeT
HanpaBnseTcs B MUCbMEHHOM BuAe B Cpok He nosgHee 30 kaneHAapHbIX OHEW C MOMEHTa
pernctpauumn obpaileHns B hopme 3NEKTPOHHOIO JOKYMEHTa NO agpecy 3NEeKTPOHHOW MOYThl,
yKkaszaHHoMy B obOpalieHun, noctynuewem B ML B doopme SMNeKTPOHHOro AOKYMEHTa, U B
NMCbMEHHOW (bopMe No NOYTOBOMY agpecy, ykasdaHHOMY B obpalleHuun, noctynuewem B M®LL B
NUCbMEHHOWN chopMe.

6.3. Bbligada 3asiButento peaynbtata NpegocTtaBieHns MyHULMNanbHOM yCnyru

63. lNpu HanMumMn B 3asiBNEeHUM O NPeaoCTaBlIEHNN MYHUUMNANbHOM YCNYyrn ykasaHus o
BblJadye pes3ynbTaToB oOKadaHus ycnyrm depe3 MOL, YnonHomouyeHHbIM opraH nepepaet
AokyMeHTbl B MOLl gna nocnegyowen Bblgadn 3asiButento (nNpeactaBuTento) cnocobom,
COrnacHO  3aKr4YeHHbIM  COrfaweHUssM O  B3aMMOAEWUCTBUM  3aKIKOYEHHbIM  MeXay
YNONMHOMOYEHHLIM opraHoMm ©n M®L, B nopsigke, YTBEPXOAEHHOM MNOCTAHOBMEHUEM
MpaButenbctBa Poccurickon &epepauum ot 27 ceHtabpa 2011 roga Ne 797 «O
B3anMoaencTemm mMexay MHOroyHKUNOHaNbHbIMN LeHTpamu npenocTaBneHus
rocygapCTBEHHbIX W MyHMUMNAnNbHbIX YCNyr U denepanbHbIMU OpraHamMu WUCNOMHUTENBHOW
BNacTun, opraHamn rocyaapCTBEHHbIX BHEOHMKETHbIX (POHOOB, OpraHamu rocygapCTBEHHOW
Bnactu cybvektoB Poccuickon denepauumn, opraHamm MECTHOrO camoynpasneHusa» (ganee —
MocTaHoBneHne Ne 797).

Mopsagok u cpokn nepegavn YNONHOMOYEHHbIM OPraHOM Takux OOKymMeHToB B MOL|
ONpeaensitoTca  CornaleHMeM O B3aWUMOLAEWCTBUM, 3aKIOYEHHbBIM UMW B NOpSdKe,
ycTaHoBreHHoM [loctaHoBneHnem Ne 797.

64. [llpuem 3asBneHun AOnNa  Bblda4yn  [OOKYMEHTOB, SBMSAKOWMUXCA pes3ynbTaToMm
MYHUUMNANbHOW YCnyru, B MOpsiAKe Oo4epegHOCTW MNpu MnosiyYeHUnm HOMEPHOro TarnoHa Wu3
TepMuHana afeKTPOHHOM oYepean, COOTBETCTBYKOLWEro uenu obpalwleHus, nubo no
npeaBapuTenbHOW 3anncu.

PaboTHnk MOLl ocywecTenseT cneayrowme AeNCTBUS:

yCTaHaBnMBaeT JUYHOCTb 3asdABUTENA Ha OCHOBAHWW [OKYMEHTa, YOOCTOBEPSALLEro
NMMYHOCTb B COOTBETCTBMM C 3aKOHoaaTenbcTBoM Poccunckon depepauunu;

npoBepsieT MNONHOMoOuYMs npeacrtaBuTens 3assutena (B cnydyae obpaweHus
npegcrasutens 3aaBUTens);

onpegenseT cratyc ncnonHeHna saasneHus 3aasutens B C;

pacrneyaTbiBaeT peaynbTaT MpeaocTaBfeHns  MyHUUMNanbHOW ycrnyru B BuAae
3K3eMnnapa 9NEeKTPOHHOro [JOKyMeHTa Ha OymMaxHOM HocuTene wu 3aBepsaeT ero C
ucrnonb3oBaHnem neyatn MOL| (B npeayCcMOTpeHHbIX HOPMAaTUBHLIMW MNPAaBOBbLIMU aKTaMmu
Poccuiickon ®epepauun cnydasx — nedatu c wusobpaxeHnem [ocypapctBeHHoOro repba
Poccunckon ®egepaunn);

3aBepAeT  IK3EeMNNSAP  ONIEKTPOHHOrO [AOKYMEeHTa Ha 6OymaxHOM Hocutene cC
ucrnono3oBaHne nevatm MOL, (B npegyCMOTPEHHbIX HOPMaTMBHLIMW MNPAaBOBbLIMM aKTaMmu
Poccuiickon ®epepauun cnydasx — nedatn c wusobpaxeHnem [ocypapctBeHHoOro repba
Poccunckon ®egepaunn);

BblJaeT [OOKymeHTa 3aaBuTento, npy HeobxoguMmocTu 3anpawwuvBaeT y 3assutens
NoANNCK 3a KaxablN BblAaHHbIN JOKYMEHT;
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3anpawmBaeT cornacue 3asBuTensd Ha ydyacTue B CMC-Orpoce AS1 OLEHKU KadvecTBa
npegocTasneHHbIx yenyr MOLL.
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MpunoxeHwne 1

K AODMWHUCTPATUBHOMY pernameHTy
npeaocTaBneHNs MyHULMNanbHOW YCnyrm
«[MocTaHoBKa rpaxgaH Ha y4eT B kKayecTse fuL,
MMeloLMX NpaBo Ha NpefocTaBrneHne

3eMerbHbIX y4acTKoB B COBCTBEHHOCTb BecnnaTHo»

CnpaBo4yHas nHgopmMaumsi 0 MecTe HaxoxaeHus, rpacpuke paboThl,
KOHTaKTHbIX TenedoHax, agpecax 3f1eKTPOHHOM MOYTbl OPraHos,
npefoCTaBNALWUX MYHALUNATbHYIO YCYTY, X CTPYKTYPHbIX
noapasgeneHnn n opraHnsaumin, y4acTByOLWMX B NpeaocTaBneHnm
MYHUUMNAaNbHOW yCcnyru

1. AoMuHucTpauma TerynbgeTckoro panoHa

MecTto HaxoxgeHns AgMUHUCTpauMK TerynbOeTcKoro pamoHa:
Tomckas obnactb TerynbgeTtckuin pavioH, c. Terynbget, yn. JleHuna, a. 97

Mpacbmk paboTbl AGMUHUCTPaumm TerynbgeTckoro panoHa:

lMoHeaenbHuK Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
BTopHuK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
Cpena Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 0bea 13.00-14.00
YeTBepr Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
MaTtHuua Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
Cy66oTa BbixogHon aeHb

BockpeceHbe BbixogHon aeHb

['padmk npnema 3assurenen B AMUHUCTpauumn TerynbaeTckoro pamoHa:

[MoHegenbHUK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
BTopHuk Bpewms pabotil 9.00-18.00, nepepbiB Ha 0b6eq 13.00-14.00
Cpepa Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
YeTBepr Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
MatHuua Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cy66oTa BbIxogHon geHb

BockpeceHbe BbixogHon geHb

Mo4yToBbIN agpec AoMuUHUCTpaumn TerynbeTcKoro panoHa:
636900, Tomckasa obnactb, TerynbgeTckui panoH, c. TerynbgeT, yn. JleHuHa, Aa.

KoHTakTHbIN TenedoH: 8 38 (246) 2-16-42.

OduumanbHbIn

cant

AOMUHMCTpPauun B ceTn WHTepHeT:

http:// teguldet.tomsk.ru
Afnpec aneKkTpoHHOW NoYTbl AOMUHUCTPaUuK B ceTn IHTepHeT:

tgdadm@tomsk.gov.ru

MecTo HaxoxaeHuna Cneunanucta: Tomckasa obnactb, TerynbgeTCcknin panoH,
c. Terynbgert, yn. JlennHa, 97, kabuHet Ne 32

97

"padchmk paboTtbl Cneupanucra:

lMoHeaenbHuK Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
BTopHuK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
Cpepa Bpewms pabotil 9.00-18.00, nepepbiB Ha 0b6eq 13.00-14.00
YeTBepr Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
MatHuua Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
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Cy66oTa BbIxogHon geHb

BockpeceHbe BbixogHon aeHb

'paduk npnema 3assutenen CneynanncTom:

[MoHegenbHUK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
BTopHuK Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 0bea 13.00-14.00
Cpena Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
YeTtBepr Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 0bea 13.00-14.00
MaTtHuua Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
Cy66oTa BbIxogHon geHb

BockpeceHbe BbixogHon geHb

MoutoBbIN agpec Cneumanucra:

636900, Tomckasa obnacTb, TerynbgeTckui panoH, c. TerynobaeT, yn. JlennHa, 97
KoHTakTHbIN TenedoH: 8(38246)21495.

OdmumanebHbin cant AoMuHUCTpauumn TerynbaeTckoro paoHa B ceTu VIHTepHeT:
http:// www.teguldet.tomsk.ru/.

Appec anekTpoHHon noyvtbl Crieunanucrta B cetu NHTepHeT:

Email: tgd-zem@tomsk.gov.ru.
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MpunoxeHne 2

K ABMUHUCTPATUBHOMY perfameHTy
npefocTaBneHns MyHULMNanbHoW ycnyru
«[MocTaHoBKa rpaxgaH Ha y4eT B kayecTse nu,
MMeloLWMX NpaBo Ha NpeJocTaBreHve

3eMerbHbIX y4acTKoB B COBCTBEHHOCTb GecnnaTHo»

<Dopma 3adaBl1eHnA O NnpeaocTaBlieHNN yecnyru

[maBe TerynbgeTckoro panoHa
oT

®UNO (npu HannMumMn) 3aaBUTENS

nacrnopTHble AaHHble M3n4ecKoro nuua

3aperncTpupoBaHHbIv (as) no agpecy:

MoyToBbLIN agpec:

OnNeKTPOHHbIN agpec:

KoHTakTHbI TenedoH:

3agBneHune
O NOCTaHOBKE Ha y4YeT B Ka4ecTBe Nnuua, MMerLwero npaso Ha
npeaocTaBneHne 3eMenbHbIX Y4acTKOB B COGCTBEHHOCTb GecnnatHo

B cootBetctBUM ¢ 3akoHom Tomckon obnactu ot 09 mona 2015 roga Ne 100-O3 "O
3eMerbHbIX OTHOLWEHUAX B TomMckonm obrnacTtu", npowy nocTaBuUTb MEHS Ha y4yeT B uensax
BGecnnaTHOro NpeaocTaBreHns 3eMernbHOro yyacTka

MNpunoxeHwue:

(OokymeHmbI, KOmopbie npedcmaegurl 3as8umerib)

(noanuchk) (bamunus n uHMumMansl 3asBUTENs)

Hata
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MpunoxeHue 3

K AIMVHUCTPaTMBHOMY pErnameHTy
npenocTaBneHnss MyHULMNAnbHOW yCryru
«[MocTaHoBKa rpaxaaH Ha y4eT B Ka4ecTBe null,
MMEILLMX NPaBo Ha NpefocTaBeHne

3EeMeJlbHbIX Y4aCTKOB B cobcTBeHHOCTb BecnnaTHO»

dopma peLueHnst 0 NOCTAHOBKE Ha y4YeT rpaxkaaHuHa B uensix 6ecnnatHoro
npeaocTaBneHnst 3eMenbHOro yyacTka

PELWEHWNE
O NOCTaHOBKE Ha y4eT rpaxkaaHuHa B Lensx 6ecnnaTtHoro npeaocTaBneHns 3eMenbHOro
yyacTka
[laTta Bblgayun Ne

(HaumeHoeaHue YyrnosiIHOMO4YeHHO20 opeaHa MeCImHOoz0 camoynpaeneHUFr)

B cootBetctBUM ¢ 3akoHom Tomckom obnactm ot 09 mona 2015 roga Ne 100-O3 "O
3eMenbHbIX OTHOLUEHMSIX B ToMCkoM obnacTtn”, no pesynbTatam pacCMOTPEHMs 3anpoca

oT Ne NPUHATO peLleHne o6 yyeTe rpaxkgaHuHa:

B uenax 6ecnnatHoOro npeaocTaBreHnst 3eMefnbHOro y4acTka B COOCTBEHHOCTb.

Homep ovepem: . JononHutenbHas nHpopmMaums:

CepeHus o6
SNEKTPOHHOW MOANUCH

3 YkasbiBaeTca MHPopMaLms O rpakaaHuHe, NOCTaBeHHOM Ha ydeT B Ka4ecTBe nunua, MMerLlero npasa Ha
npenocrtaelieHne3eMersibHOro ydacrtka B cobcTBeHHOCTL BecnnaTHo
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MpunoxeHue 4

K AIMVHUCTPaTMBHOMY pErnameHTy
npenocTaBneHnst MyHULUMNAanbHOW ycrnyrm
«[MocTaHoBKa rpaxaaH Ha y4eT B Ka4ecTBe null,
MMEILLMX NPaBo Ha NpefocTaBeHne

3eMernbHbIX y4acTKOB B COGCTBEHHOCTb GecnnaTHO»

dopma pelueHusi 06 oTkase B NPeAOCTaBEHUN YCIyTM

(HaumeHoeaHue YyrosyIHOMO4YeHHO20 opeaHa MecCimHo20 camoynpaeneHUFr)

Komy:
KoHTaKTHble AaHHbIe:
PELUEHUVE
06 oTkase B NnpegocTaBneHnn ycnyru
Ne oT

Mo pes3ynbTaTam pPacCMOTPEHUs 3asiBNeHUs1 O npedocTaBneHun ycnyrn «lloctaHoBka
paxgaH Ha yyeT B KayecTBe 1ML, MMeEKWMUX MpaBO Ha nNpenocTaBrieHMe 3eMerbHbIX
yyacTkoB B COBGCTBEHHOCTb 6ecnnatHo» OT Ne n
MPUNOXEHHbIX K HEMY [OKYMEHTOB,Ha  OCHOBaHMU ,  AoMuHucCTpaumen
TerynbOeTckoro paoHa, NPUHATO peweHne o6 oTkase B MNpPeaoCTaBneHUM YCnyru,
no crneayroLMM OCHOBaHUSIM:

Ne nyHkTa HanmeHoBaHue ocHOBaHUA ANA OTKasa B PasbscHeHue npuynH
aAMUHUCTPATMBHOIO COOTBETCTBMM C €ANHBIM CTaH4APTOM OTKasa B nNpegocTaBfeHnn
pernameHTa ycnyru
y.1n. 28 HecooTBeTcTBUE 3asButens YkasblBaloTCs OCHOBaHUSA

yCTaHOBMEHHOMY KpYry NUL, MMEIOLLMX NPaBo | TAKOro BbiIBoAA
Ha nony4eHve ycnyrm

4.2n.28 [loKyMeHTbI (CBeaeHws), YKa3blBalTCSl OCHOBAHMS!
npeacTaBreHHbIe 3asBuTeneMm, TaKoro BbIBOAA
npoTnBopeYaT JOKYMEHTaM (CBegeHMAM),
MOMy4YeHHbIM B pamkax
MeXBEAOMCTBEHHOIO B3aMMOEVCTBIS

4.3n.28 OTcyTcTBUE Y 3asBUTENS U YTIEHOBCEMbU Yka3blBalOTCsl OCHOBAHMS
MecTa XWUTenbCTBa Ha TeppUTOPUN TaKoro BbIBOAA
cybbekta Poccunckondenepaunm

4.4n.28 PaHee 6bINo NPUHSTO PeLLEHME O Yka3blBatOTCS OCHOBAHMSI
GecnnaTHOM NPeaoCTaBMNeHNN B TaKoro BbIBOAA
COBCTBEHHOCTb 3eMeNbHOro y4acTka

4.5n.28 MHble OCHOBaHMS NSt 0TKa3a, Yka3blBatOTCS! OCHOBAHMSI
NpeayCMOTPEHHbIE B COOTBETCTBUM C TaKoro BbIBOAA

3akoHoOM cybbekTa Poccuiickon
degepauuu.
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[ononHnTensHO NHpopMUpyeMm:

Bbl BnpaBe noBTOPHO 06paTUTbCA C 3asBNEHWEM O NPenoCTaBfEeHUU YCNyrun
rnocre yCTpaHeHusi yka3aHHbIX HapyLUEHWA.

[aHHbIn OTKa3d MOXeT OblITb obOxanoBaH B [ocyaebHOM nopsgke nyTem
HanpaBneHust Xanobbl B oOpraH, YMNONHOMOYEHHbIA Ha nNpeaocTaBfeHne ycnyrn B
«lMocTaHoBKa rpaxgaHHa y4yeT B KayecTBe nul, MMELWMX NpaBo Ha NpeaocTaBneHune
3eMenbHbIX Y4acTKOB B COBCTBEHHOCTb BecnnaTHo», a Takke B cyaebHOM nopsake.

CeefeHKWA O cepTUdukaTe
3NeKTPOHHON NOAMNUC W
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MpunoxeHune 5

K AIMVHUCTPaTMBHOMY pErnameHTy
npenocTaBneHnss MyHULMNAnbHOW yCnyru
«[NocTaHoBKa rpaxaaH Ha y4eT B Ka4ecTBe nu,
MMEILLMX NPaBo Ha NpefocTaBreHne

3eMeJlbHbIX y4aCcTKOB B cobcTBEHHOCTL GecnnaTtHo»

dopma peleHnsa ob oTkase B NnpuemMe JOKYMEHTOB

(HaumeHoeaHue YrosyIHOMO4YeHHO20 opcaHa MecimHoe20o camoynpaeneHUFr)

PEWEHME

Kowmy:

O6 oTka3se B NpvemMe JOKYMEHTOB, HEOOXOAUMbIX A1 NPeOoCTaBMNEHMS YCryru

Ne oT

Mo pesynbTaTam pacCMOTPEHUS 3asiBNIEHUss O MpedocTaBneHun ycnyrn «lMocrtaHoBka
rpaxkaaH Ha y4eT B Ka4yecTBe N1u, MMEeLUX NPaBo Ha NpPeAoCcTaBlNeHNe 3eMerbHbIX

y4acTKOB B COBCTBEHHOCTb HecnnaTHO» OT

Ne 7]

NPUNOXEHHbIX K HEMY OOKYMEHTOB MPUHATO pelleHne 06 oTkase B npneme OOKYMEHTOB,
HeobxoauMbIX Ans npeagocrtaBiieHnAa yciyrm no cneayrumm oCHOBaHUAM!

Ne nyHkTa
agMVHUCTpaTUB
HOro perrnameH
Ta

HanmeHoBaHMe ocHoOBaHWA ONs1 OTKasa B
COOTBETCTBUN C €JUHBbIM CTaHOapTOM

PasbscHeHne NMPUYNH OTKa3a B
npenoctaBreHnnycnyrun

MpeacTtaBneHHble B 3MNeKTPOHHOW dhopme
OOKYMEHTbl  cofepXaT  MOBpeXaeHus,
Hanuyme KOTOpbIX He NO3BOMSET BMOMHOM
obbeme wucnonb3oBatb WHMOPMaLMIO W
cBefleHus, codepXalinecs B [OOKyMeHTax
ANAnNpeaocTaBneHns yenyru

y.1n. 24 lMpenctaBneHMe HEMOMHOro KOMMMeKTa YkasblBaeTcs
OOKYMEHTOB ncyepnbiBaoLL i
nepeYeHbO0KYMEHTOB,
HenpeacTaBIEHHbIX 3asiBUTENEM
4.2n.24 MpencraBneHHble AOKYMEHTbI yTpaTunm YkasblBaeTcs
cuny Ha MOMEHT obpalleHns 3a ycnyron ncyepnbiBaoLL M
nepeYeHbOOKYMEHTOB, YTPaTUBLLMX
cuny
4.3n.24 MpencraBneHHble OOKYMEHTblI coaepart | YKasbiBaeTcs ncyepnbiBaoLWniA
NOAYMCTKM W WCMpPaBMEHUs TEKCTa, He|NnepeyeHb [OOKYMEHTOB, COAEPXKaLLMX
3aBEpPEHHble B MNOpsAKe, YCTaHOBMEHHOM | MO4YUCTKM MUCTIPaBEeHNs
3aKoHOOaTeNbCTBOM Poccuinckon
denepauuu
y.4n.24

YKkasblBaeTcs ncuepnbiBaroLL i
nepeyvyeHbJOKYMEHTOB, CoAepKaLLmnx
noBpexaeHus
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“.5n.24 HecobntogeHne YCTaHOBIEHHbIX ctaTben | YKasblBalOTCA OCHOBaHMA Takoro BblBOAA

11 ®epepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-d3 «O6 anekTpoHHOM
noanMcu» yCrioBUi NpuU3HaHus
OEeNCTBUTENBHOCTU, YCUINEHHOMN
KBanmMunMpoBaHHOM 3MEeKTPOHHOM
noanmcum

4.6n.24 Mogaya 3anpoca o NpefocTaBneHMNYCnyrn | YkasblBatoTCS OCHOBaHMWS! Takoro BbIBoAa

W OOKYMEHTOB, Heobxoaumbix  Ans
npenocTaBneHnss ycnyru, B 3NEKTPOHHOW
dopMe C HapylleHWEM YCTaHOBMEHHbIX
TpeboBaHui

4.7n.24 HenonHoe 3anonHeHne nonei B ¢opMe | YKa3biBaKOTCH OCHOBaHMWSI TAaKOro BbiIBOAA

3as8BrieHns1, B TOM YUCre B MHTEPaKTUBHOW
dopme 3asBneHunsa Ha ENTY

4.8n.24 3asiBneHne noaaHo NULOM, He MMEILWMM | YKa3biBaloTCs OCHOBAHWS TaKoro BbiBoAa

NOSTHOMOYMM npencTaBliATb MHTEepeCHbIl
3aaBUTENA

[JononHutenbHo
NHOpMUpyeEM: ) Bbl Brnpase
NOBTOPHO 06paTUTbCs C 3asiBNEeHWeM O npefoCTaBrneHuuM YCyrm mnocrne ycTpaHeHus
yKa3aHHbIX HapyLLUEeHWN.

[aHHbI 0Tka3 MoxeT 6bITb 0bxanoBaH B gocyaebHOM nopsake nytem HanpasneHus
Xanobbl B opraH, yNnosIHOMOYEHHbI Ha NpefoCcTaBneHne ycnyrn B , a
Takke B cyaebHoOM nopsiake.

CeepeHusa o
cepTtudukare
3NEKTPOHHOM

noanucu
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Npy NPeLoCTaBNEHNN MYHULMNANBHOW YCyru

MpunoxeHune 6

K AOMWUHUCTPATUBHOMY perfaMeHTy
NpefoCcTaBNeHNs MyHULMNAbHOM YCryru
«lMocTaHoBKa rpaxxaaH Ha y4YeT B KayecTse nu,
MMeIoLLMX NPaBo Ha NpefocTaBneHne

3eMerbHbIX Y4aCTKOB B COBCTBEHHOCTL 6ecnnaTHo»

OcHoBaHve ans CopepxaHne Cpok [omkHocTHoe MecTo BbINONHEHMSA Kputepuu npuHaTua PesynbTat
Havyana aAMUHUCTPATUBHbIX EACTBUIA BbINOITHEHUSA nmuo, agMUHVCTPATUBHOIO peLueHnii agMUHVCTPATUBHOIO
aAMUHUCTPATUBHOW agMUHMCTPaA | OTBETCTBEHHOE 3a gevicteusa/ncnonb3yemas AencTems, cnocob dmkcaumm
npoueaypbl TUBHBIX BbINONTHEHUNE MH(OPMaLMOHHas cnuctema
OencTesumn aAMUHUCTPaTUBHOT
0 OencTBua
1 2 3 4 5 6 7
1. TpoBepka JOKYMEHTOB M perncrpaunsi 3asBrneHus

MocTynnexue [Mpuem n nposepka 1 pabouni [JOmKHOCTHOE NUUO | YNONHOMOYEHHbIN - Peructpauus 3assnenuna un
3asBNeHUS 1 KOMMMNEKTHOCTN AOKYMEHTOB Ha | O€Hb YNOMHOMOYEHHOro opraH/f'C pokymeHToB B [MC
OOKYMEHTOB A4S HanM4Mu/oTCYTCTBMU OCHOBaHWN opraHa, (npucBoeHue Homepa n
npegocTaBneHusi Ons 0Tkasa B npueme OTBETCTBEHHOE 3a [aTMpoBaHUe); HasHavyeHne
MyHULMNansHOM [OKYMEHTOB, NpeayCMOTPEHHbIX npenocTaBneHne [OMMKHOCTHOrO Nunua,
ycnyru B nyHKTOM 24 MYHULMNANbHON OTBETCTBEHHOIO 3a
YNONHOMOYEHHBIN ALMUHUCTPATUBHOIO ycnyru npepocTaBneHne
opraH pernameHTa MYHULMNANbHOM YCIyru, 1

B cnyyae BbIsiBneHus 1 paboumn nepegaya eMy JOKYMEHTOB

OCHOBaHuWI Ans oTkasa B OeHb

npveme OOKYMEHTOB,

HanpasneHne 3asiBUTENIO B

NWYHBIA KabuHeT Ha EMTY

pelleHusi o6 oTkase B npueme

[OKYMEHTOB, HEO6X0AMMbIX NS

npenocTaBneHns

MYHULIMNANbHOW yCcnyrm

B cnyyae HenpencTtaBneHus B 1 paboumn

TEYEeHUM yKa3aHHOro cpoka OeHb

HeobXoaAMMbIX JOKYMEHTOB
(cBEoeHun n3 oOKyMEHTOB), He
UCnpaBneHns BbISIBNEHHbLIX
HapyLleHunn, bopMmupoBaHme 1
HanpasneHue 3asiBUTENIO B
ANEKTPOHHOW (bopMe B NNYHbLIN
kabuHeT Ha EIMIY yBegomnexus
06 oTkase B npueme
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[OKYMEHTOB,
HeoGXoauMbIX Ans
npegocTaBneHns
MYHULMNANbLHOM ycnyru, ¢
yKasaHue NpuyvH oTkasa

B cnyuyae otcyTcTBUS

[omkHoCcTHOE NnLo

YNONMHOMOYEHHBIN

HanpaBneHme 3adaBuUTento

OCHOBaHUN Ans oTkasa B YNonNHOMOYEHHOro opraH/TC 3IEKTPOHHOE yBEAOMIIEHME O

npueme LOKYMEHTOB, opraHa, npveme 3asiBNeHnst K

npenycMOTPEHHbIX MYHKTOM 24 OTBETCTBEHHOE 3a paccmoTpeHuto nmbo B

AOMUHUCTPATUBHOIO perucTpauuio npveme 3asiBNeHns K

perrnameHTa, permcTpauus KOppecnoHAeHUMM paccMOTpeHUio

3asBreHns B ANeKTpOHHON 6ase

OaHHbIX MO yYeTy JOKYMEHTOB

MpoBepka 3asBneHus 1 [omkHoCcTHOE NnLo

[OOKYMEHTOB NpeACcTaBIeHHbIX YNOonHOMOYEHHOro

ONS NonyyYyeHns MyHuumnansHon opraHa,

ycnyru OTBETCTBEHHOE 3a

npenocTaBneHne

HanpasneHue 3assutento MyHULUNansHowm Hanwnuune/otcytcraue

3NEKTPOHHOIO COObLLEHMS O ycnyru OCHOBaHUI ans oTkasa

npueme 3asiBNeHnst K B Npveme JOKyMEHTOB,

paccmoTpeHuio NMbo oTkasa B npenycMOTPEHHbIX

npueme 3asiBNeHns K NYHKTOM 22

paccMOTPEHUIO C OCHOBaHMEM AOMVHUCTPATUBHOIO

oTKasa pernameHTa

2. Tonyyenune ceegeHu nocpeacrsom CMOB
Maket HanpasneHnue B noeHb [omkHocTHOe Nuuo | YNOMHOMOYEHHbIN OtcyTtcTBUE HanpasneHnue
3aperncTpmpoBaHHbIX MeXBEeJOMCTBEHHbIX 3arnpocoB permctpauun | YnNornHOMOYEHHOro opraH/f'MC/CM3B [OKYMEHTOB MeXBEeJOMCTBEHHOro
OOKYMEHTOB, B OpraHbl U opraHusauuu, 3as8BneHUsA U | opraHa, Heo6XxoanMbIX AN 3anpoca B opraHbl
NOCTYNUBLLMX yKasaHHble B MyHKkTe 15 OOKYMEHTOB | OTBETCTBEHHOE 3a npenocTaBneHns (opranuszauum),
OOMKHOCTHOMY NinLLy, AOMVHUCTPATUBHOTO npepocTaBneHne MYHULMNAnbHON npepocTaBnswoLme
OTBETCTBEHHOMY 3a perrnameHTa MYHULMNAnbHON YCNyrn, HaxXoOAWmUXca | JOKYMEHThI (CBeAeHWS),
npefocTaBneHne ycnyru B PacrnopsiKkeHum npenycMOTPEHHbIE MYHKTOM
MYHULMNAnsHoOM rocyoapCcTBEHHbIX 22 AOMUHUCTPATUBHOIO
ycnyru opraHoB perrnameHTa, B TOM Yucrne ¢
(opraHusauuin) ucnonssosaHnem CM3B

[NonyyeHne oTBETOB Ha 5 pabounx [JOMmKHOCTHOE NUUO | YNOMHOMOYEHHbIN - [NonyyeHne JOKYMeHTOB

MEXBEeAOMCTBEHHbIE 3anpochl, OHen co aHA | YNonHOMOYeHHoro opraH/fTIC/CM3B (cBeaeHuin), HeOOXOAMMbIX

dhopMmpoBaHME NOMNHOIO HanpaBrneHn | opraHa, ONs npefocTaBneHnst

KOMMNMeKTa JOKYMEHTOB A OTBETCTBEHHOE 3a MYHULIMNANbHOWM yCnyrn

MEXBeJOMCT | NpefocTaBneHve
BEHHOTO MYHULMNAnbHON
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3anpoca B ycnymm

opraH unum

opraHusaum

10,

npegocTtasn

aowme

[OKYMEHT ©

MHpopmaLm

10, ecnu

WHbIE CPOKM

He

npegycmoTp

€Hbl

3akoHogaTen

bCTBOM P® 1

cybbekTa

PO

3. PaccmoTpeHue JOKYMEHTOB U CBEOEHUN
MakeT [MpoBepka cooTBETCTBUSA B neHb [omkHocTHoe Nnuo | YNOMHOMOYEHHbIN OcHoBaHus oTKasa [MpoekT pesynbTaTa
3apermcTpupoBaHHbIX [OOKYMEHTOB 1 CBeAEHWIA nony4yeHuns YNOMHOMOYEHHOro opraH/f'1C npepocTasneHns npepocTaBneHns
[OKYMEHTOB, TpeboBaHUsIM HOPMATUBHbIX MeXBefoMCT | opraHa, MyHMLUMNANbHOM MYHMLMNAnNbHOM yCnyru no
NOCTYMUBLLNX aKTOB NpefocTaBneHns BEHHbIX OTBETCTBEHHOE 3a ycnyrm, dopme npuBegeHHON B
AOIMKHOCTHOMY nuuy, MYHMLMNANbHOM yCnyru 3anpocoB npegocTaBneHve npeaycMOTPEHHbIE npunoxeHun Ne 3-4 k
OTBETCTBEHHOMY 3a MYHULMNANbsHON NyHKTOM 28 AOMUHUCTPATUBHOMY
npegocTasneHve yenyrm AAMUHUCTPATUBHOTO pernameHty
MYHULMNANbLHOWM pernameHTa
ycnyrm
4. [puHATKe pelueHns
MpoekT pesynbTaTa MpuHaTHe peluenns o 10 pabounx | JomKHOCTHOE NMMUO | YNOMHOMOYEHHbIN - PesynbTaT npepocrasnexus
npegocrasneHns npepocTasneHum aHen YNONMHOMOYEHHOro opraH/f'1C MYHULIMNANbLHOM yCnyru no
MYHULMNANbHOW MYHMLMNANbHON ycnyrn unn o6 opraHa, dopwme, NprvBeAEHHON B
ycnyrv no goopme oTKase B NpegocTaBeHnm OTBETCTBEHHOE 3a npunoxenusix Ne 3-4 k
cornacHo ycnyru. npegocTaBneHve AAMUHUCTPATUBHOMY
npunoxexunsam Ne 3-4 k | dopmrpoBaHne peLleHns o MYyHMLMNAnbHON perrnameHTy, noanucaHHbIn
AOMUHUCTPaTUBHOMY npesocTaBneHun ycnyru; yCUneHHon
pernameHTy MYyHMLMNANbHOM ycnyrn unu o6 PykoBoautens KBanmuumpoBaHHON
oTkase B NpegocTaBeHnm YNONHOMOYEHHOro noanucbio pykoBoauTenem
MYHMLMNANbHOM yCnyru opraHa unu nHoe YNONHOMOYEHHOTO OpraHa
YNOMHOMOY€eHHoe WM MHOTO YNOMHOMOYEHHOTO
nmuo UM fimua
5. Bblgaya pesynbtata

dopmupoBaHue u Perunctpaums pesynbtata Mocne [omkHocTHOe Nnuo | YNOMHOMOYEHHbIN - BHeceHuve cBegeHuit o
pernctpauus npepocTaBneHns OKOHYaHuSA YNOnMHOMOYEHHOro opraH/f'1C KOHEYHOM pesynbTaTe
pesynbraTa MYHMLUMNANbHOM yCcnyru npouegypsbl opraHa, npefocTaBnexHns
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MyHULMNanbHOWM NPUHATNS OTBETCTBEHHOTO 3a MYHMLMNANbHOM yCnyru
yCnyru, ykasaHHoro B pelweHus (B | NnpegocTaBneHve
nyHkte 17 0oOLWKA CPOK | MyHULMNANbHON
AOMUHUCTPATUBHOIO npegocTaen | ycnyru
pernameHTa, B gopme eHus
3MNEKTPOHHOro MyHMUMNanb
AokymeHTta B T'NC HOW ycnyru
He
BKMOYaeTcs)
HanpasneHve B B CPOKW, [omkHoCTHOE ML | YNONTHOMOYEHHbIN YkasaHue 3assuTtenem | Bbigava pesyneTata
MHOTrOQYHKLMNOHAaNbHbIA LLEHTP yCTaHoBMNEH | YNOMHOMOYEHHOro opraH/AUC MoL| B 3anpoce crnocoba MYHULMNANbHOW yCryrn
pesynbTata MyHULMNANbHON Hble opraHa, BblJayun pesyneTaTta 3asBuTenNto B hopme
ycnyru , ykasaHHoW B NyHKTe 17 | cornaiwieHve | OTBETCTBEHHOrO 3a MYyHMLMNAnbHOM BymMaxHOro JOKyMeHTa,
AAMUHUCTPATUBHOTO o npegocTaBneHve ycnyrm B MOLL, a nogTeepxaatoLLero
pernameHTa, B hopme B3aVMOAENC | MyHULMNanbHON Takxke nopgava COflepxaHve areKTPOHHOro
3NEKTPOHHOIO AOKYMEHTA, TBUM Mexay | ycnyrm 3anpoca yepe3 ML [OKyMeHTa, 3aBepeHHOro
noanMcaHHoOro YyCuneHHon YnonHomoue neyatbto MOLI;
KBanuguumpoBaHHON HHbIM BHeceHune cBepgenuin B F'MC o
3MEeKTPOHHOW MOAMMUCHIO OpraHom u BblJave pesynbTaTta
YNOSTHOMOYEHHOIO MoL], MYHULMNANbHOW yCryrn
AOIMKHOCTHOIO Nnua PesynbTaT MyHULMNansHow
YNonHoMoYeHHOro opraHa HonxHocTHoe nnuo | TUC - yCnyru, HanpasneHHbIN
HanpaeneHuve 3asBuTento B neHb YNONHOMOYEHHOro 3asBUTENIO Ha NINYHbIN
pesynbTaTa npefocTaBneHunst peructpauum | oprawa, kabuHeT Ha EMIY
MYHMLMNANbHOW yCnyrn B pesynbTaTa OTBETCTBEHHOrO 3a
TNWYHBIN KabuHeT Ha EMTY npegocTtassn npegocTtaBrieHne
eHus MYyHMLMNAnbHON
MyHMUMNanb | ycnyru
HOW ycnyru
6. BHeceHwe pesynbTaTa MyHULMNANbHON YCIYrn B peecTp peLleHni
dopmupoBaHve un BHeceHve cBefeHuin o 1 pabounin HonxHocTHoe nnuo | TUC - PesynbTaT npepoctasnexHus
pernctpaums pesynbTaTe nNpefocTaBneHns AeHb YNONHOMOYEHHOro MYHMLMNAMLHOW yCnyrn,
pesynbTaT MYHMLMNANbHOM yCnyrn, opraHa, yKasaHHbIV B nyHKTe 17
MYHULMNANbLHOW yKasaHHoW B nyHkTe 17 OTBETCTBEHHOrO 3a AAMUHUCTPATUBHOTO
yCnyru, ykasaHHow B AAMUHUCTPATUBHOTO npegocTaBneHve pernaMmeHTa BHECEH B
nyHkte 17 pernameHTa MyHULUNansHowm peecTp
ALMUHUCTPATUBHOIO ycnyrmm
pernameHTa, B popme
3MNEKTPOHHOro

AokymeHTa B 'MIC
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MpunoxeHune 7

K AIMVHUCTPaTMBHOMY pErnameHTy
npenocTaBneHnst MyHULMNAanbHOW ycrnyrm
«[NocTaHoBKa rpaxaaH Ha y4eT B Ka4ecTBe nu,
MMEILLMX NPaBo Ha NpefocTaBreHne

3eMerbHbIX y4acTKOB B COGCTBEHHOCTL GecnnaTHoO»

dopma 3asaBneHns 06 ucnpasneHnn JonyLeHHbIX onevyaTok u (Mnu) owmbok B
BblJaHHbIX B pe3yrbTate npefocTaBneHnss MyHUUunanbHOW ycryrm JOKyMeHTax

KOMYy:

(HaumeHoBaHuUEe yroTHOMOYEHHO20 Op2aHa)

OT KOro:

(KOHMaKkmMHbIl mesie¢hoH, 3rIeKmpoHHasi noYyma, no4moesil

adpec)

(pamunus, ums, omyecmeo (rnocrnedHee - pu Hanu4yuu),

OaHHble
OoKkymeHma, y0ocmoeepsiouwe20 TUYHOCMb, KOHMaKMHbIU
merneghoH, adpec 351eKmMpPoOHHOU rno4Ymsl, adpec
peaucmpauuu, adpec
hakmu4eCcKo20 rpoxxueaHus yrosHOMOYEeHHO20 nuya)
(OaHHbIe npedcmasumernsi 3as8umerisi)

3AABJIEHME
00 ncnpasneHMm 4ONyLWEeHHbIX oneYyaTok 1 (Mnn) oLMOOK B BblAaHHbIX B pe3yrbTaTte
nNpeaoCcTaBNeHNA MyHULMNANbHOW YCAYrn JOKYMEHTax

Mpowwy ncnpasuTb onevatky n (Mnu) owmnbKy B

YKa3blBalOTCA PEKBU3NTbl N Ha3BaHNE OKYMEHTa,
BblAAaHHOIO YNMOJIHOMOY€HHbIM OpraHoM B pe3ylnbTaTe
npenocrtaBiieHnsa MyHMLlI/II'IaﬂbHOM ycnyrum

[MpunoxeHwe (Npu HanU4uUn):

npunaratTcst MaTepuarnbl, 060CHOBLIBalOLWME Hanuume
onevaTku u (Mnu) oLMoBKK

Moanuck 3aaBuTens

[aTta




