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MpoekT
AOMUHUCTPALMA TEFYNIbAETCKOrO PAUOHA
NMOCTAHOBIJIEHUE

c. Terynbget

00.00.2022 Ne 000

006 yTBEPXXAEHUN aAMUHUCTPATMBHOIO pernameHTa npeaocTaBreHuns
MyHuumnanbHon ycnyru «lpegoctasneHme nHopmaumm 06 obbekrtax yderta, cogepxalencs
B peecTpe nmyliecTtsa cybbekta Poccurickon ®epepauunmn, o6 obbektax yyeTta U3 peectpa
MYHULMNANbHOIO UMYyLLIECTBa»

B cootBetctBun ¢ PegepanbHbiM 3akoHoM oT 27 mona 2010 roga Ne 210-03 «O6
opraHusauun nNpegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCYr», NOCTaHOBEHNEM
AoMunHucTpauun Terynbgetckoro panoHa oT 4 uioHs 2019 roga Ne 227 «O6 yTBepxaeHuu
Mopsgka pas3paboTkm M yTBEPXAEHUS A4MWHUCTPATUBHBLIX PErnamMeHToB npenoCcTaBreHus
MYHUUMNANbHbLIX YCAYr Ha TEPPUTOPUM MyHULMNANBHOIO 06pa3oBaHus « TerynbaeTCKun pamoH»

NMOCTAHOBIARO:

1. YTBEpAUTb agMUHUCTPATUBHBIN perfiaMmeHT npeaocTtaBneHns MyHUUMnansHOW ycnyrm
«lMpepocTtaBneHne nHpopmaumm o6 obbekTax yyeTa, coaepxallenca B peecTpe MMmyLecTsa
cybbekta Poccurckon depepaummn, o6 obbekTax y4vyeTta M3 peecTpa  MyHULMNanbHOro
UMyLLIECTBa» COracHO NPUITOXEHUIO.

2. Hactosiwee noctaHoBneHue onybnukoBaTb (0oBHapogoBaTb) B WHMOpMaUMOHHOM
GionneteHe MyHMUMNAnNbHOro ob6pas3oBaHUs  «TerynbAeTCKUn  paroH» U pasMecTuTb
B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTun «WHTepHeT» Ha oduynanbHOM cante
AomMmnHucTpauumn TerynbgeTtckoro paroHa http://teguldet.tomsk.ru.

3. Hacrtosiwee nocTtaHOBMNEeHMe BCTynaetr B CWUNy Tnocrne ero oduumanbHoro
onybnukoBaHna (obHapopoBaHusa) B MHPopMauMOHHOM  GronneTeHe  MyHULMNanbHOro
obpasoBaHna «TerynbaeTCKNn panoH».

4. KOHTpOsnb 3a MCMOSIHEHMEM HACTOSLLEr0 MOCTAHOBMEHUS BO3MOXWUTb Ha MEpPBOro
3amectutens naebl Terynbgetckoro panoHa CanytuHa O.B.

maBa TerynbgeTckoro panoHa N.A. KnuwnH

HukywkunHa OkcaHa AnekcaHapoBHa
8(38246) 2-14-95
tgd-mim@tomsk.gov.ru
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Mpunoxexwue

YTBEPXOEH

nocTaHoBNeHNeM AOMUHUCTPaLMK
TerynbgeTckoro panoHa

o1 00.00.2022 Ne 000

AOMVWHUCTPATUBHbBLIN PEFMAMEHT
npeaocTaBneHns MyHuumnanesHon yenyru «NpegocTtaBneHne nHdopmauum ob obbektax yyeTa,
cofepxallencs B peectpe nmyulectsa cybbekta Poccuickon ®enepauun, 06 obbektax yueta
N3 peectpa MyHULMNANbHOrO MMyLLEecTBa»

1. O6wme nonoxeHns
1.1. lMpegmeT perynupoBaHna AAMUHUCTPATUBHOIO perfiaMmeHTa

1. AOMWHUCTPATMBHbLIA  pernamMeHT MpedocTaBfeHns  MyHUUMNanbHOW  YCRyru
«lMpepocTtaBneHne mHgopmaumm o6 obbekTax ydeTa, CoOAepKalenca B peecTpe nmyllecrtsa
cybbekta Poccuiickon ®depepauun, o6 obbektax ydeTa U3 peecTtpa  MyHMUMNANbHOMO
umywiectea» (ganee - AOMUHUCTPATUBHLIA  pernameHT) YyCTaHaBnvMBaeT cTaHgapT
npegocTaBneHna MyHUUMNanNbHOM Yycnyri npegoctaeneHme nHgopmaumm ob obbektax ydera,
codepxallencs B peectpe MyHMUMnanbHOro MMmyllecTea (ganee - MyHuumMnanbHas ycnyra)
Ha TeppuTopumn MyHMUMNANbHOrO obpa3oBaHnsa «TerynbaeTCKMA  pamoH», COCTaB,
nocrnegoBaTenbHOCTb U CPOKWU BbINOSTHEHMS agMUHUCTPATMBHLIX MNpoueayp (4enctsuin) no
npegocTaBNeHnIo MyHUUMNaneHoM  ycnyri, TpeboBaHMa K MNOPSAKY WX BbIMNOSIHEHWUS,
OpPMbl KOHTPONSA 3@  WUCMOMHEHWEM  AAMUHUCTPATUBHOIO  perfnameHTa, LocyaebHbin
(BHecyaebHbIN) nopagok obxanoBaHus peleHun n gencteun (besgenctena) AgMuMHUCTpaumm
TerynbaeTckoro parvoHa, Befywlero cneuvanucta no  ynpaefieHUo  MyHULMNAbHbIM
nmMywiectsoMm AamuHucTpauum TerynbaeTckoro panoHa (ganee — CneynanucT), JOMKHOCTHBIX
iy, AgMuHucTpaumm TerynbaeTcKoro panoHa, MyHUUMNanbHbIX CryXKallmX.

1.2. Kpyr 3aasutenen

2. 3aaBuTeENAMM Ha MOMNyYeHUe MYHUUMNANbHOW YCIyrn ABRSTCA uU3nyeckme
nuua, rpuandeckue nuua (ganee - 3agaBUTEND).

3. WHTepechbl 3asBuUTeneun, ykasaHHbIX B MNyHKTe 2 HacToswero AAMUHUCTPATUBHOIO
pernameHTa, MOryT npeacTtaBnsaTb nuvua, obnagarowme COOTBETCTBYHOLWMMU MOAHOMOYMSAMU
(hanee — npeacraBuTenb).

1.3. TpeboBaHusa K NOPSIAKY MHOPMUPOBAHUSA
0 nopsiake npefocTaBneHna MyHULUNanbHOW yCryru

4. NHpopmupoBaHue o nopsake npefocTaBnNeHnUss MyHUUMNAnNbHON  yCnyru
OCYLLIeCTBNAETCA:

1) HenocpeaCTBEHHO nNpu  NUYHOM npuveme 3asBuTtens B AOMUHUCTpauuu
TerynbaeTckoro pavoHa (ganee — YNOSTHOMOYEHHbIA OpraH) unm B MHOTMOYHKLMOHANbHOM
LeHTpe npefocTaBneHns MyHuuunansHbelx ycnyr (aanee — MoLl);

2) no TenedoHy B YNONHOMOYEHHOW opraHe nnn MoLl;



3

3) NMMCbMEHHO, B TOM YUCIe NOCPeACTBOM 3MEKTPOHHOW NOYThl, PaKCUMUIBHOW CBA3N;

4) nocpeacTBOM pa3MeLLEHNSA OTKPbITON U OCTYNHOW MHOPMaLMK:

B (hedepanbHOW rocyaapCcTBeHHOM MHGOPMaUMOHHON cucteme «EguHbin noptan
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumin)» (https://www.gosuslugi.ru/) (nanee —
EMry);

Ha oduumanbHOM cante YnonHoMmo4veHHoro opraHa (http:// teguldet.tomsk.ru);

5) nocpeactsoM pasmeleHuss  MHOpPMauMM  Ha  MHPOPMAaLMOHHBLIX  CTeHOax
YnonHomo4eHHoro opraHa unnm MoLL.

5. MHdopMmnpoBaHme ocyLLLEeCTBSIETCA NO BONpPOCcaM, KacatLLMMCS:

crnocoboB nNofayun 3asBneHust 0 NpegoCcTaBeHnn MyHULUNANsHOW YCIyru;

agpecoB YNonHomMoyeHHoro opraHa n MoL|, obpawieHna B koTopble HEOOGX0AMMO Ons
npegocTaBneHns MyHUUMNanbHON ycnyru;

CnpaBoOYHOM MHGoOpMauMm o0 paboTe YNOMHOMOYEHHOro opraHa (cneuywanucrta
YnonHomo4eHHoro opraHa (ganee — Cneuumanucr));

OOKYMEHTOB, HeobxoouMbIX ONS NpefoCTaBfeHUs MyHUMUMMAnNbHOW YCNyru U YChyr,
KOTOopble ABNATCA HeobxoaMMbIMN 1 obA3aTenbHbIMU ANA NPpeaoCTaBneHns MyHUUunansHom
ycnyru;

nopsiika U CPOKOB NpeaoCTaBNeHNA MyHULMNANbHOW YCyru;

nopsgka nonyyeHUs cBefeHUM O XOA4e PacCMOTPeHus 3adBfeHus O npenocTaBrieHuun
MYHULMMNANbHON YCNyru 1 0 pesynbTaTax NpegocTaBneHns MyHULMNansHON yCnyru;

no BOMpocaM nNpPefoCTaBfeHMs YCMyr, KOTOpble HABMSKTCA HeobXoauMbIMK 1
obazaTenbHbIMY ANA NpeaocTaBNeHnsa MyHULMNarnbHbIX YCNyru;

nopsigka pgocyaebHoro (BHecygoebHoro) obGxanoBaHus gencteBui  (6espencTteus)
AOIMPKHOCTHBLIX MWL, WU MPUHUMAEMbIX UMW pelleHur Npu npeaocTaBneHnn MyHULMNanbHOW
ycrnyru.

lMony4yeHve uHdOpMaLMM NO BONpocaM npefocTaBrneHuss MyHULMNanbHOW YCnyru w
YCNyr, KOTOpble HABMSKTCA HeobxoaumbiMu U 0bsi3aTenbHbIMM NS NpegocTaBreHus
MYHULMMNANbHOW YCNyru, ocywectensaerca 6ecnnaTtHo.

6. lNpu ycTtHoM o6paiweHun 3aasuTtens (MUYHO unu no TenedoHy) Cneunanucr,
paboTHMK M®L], ocyLLeCTBASOLWMIA KOHCYIbTUPOBaHME, NOAPOOHO 1 B BEXNINBON (KOPPEKTHON)
dopme nHpopmmpyeT 06paTMBLLUMXCA NO NHTEPECYHOLLUM BONPOCaM.

OTBeT Ha TeneOHHbIN 3BOHOK AOSMKEH HA4YMHaTLCA C MHOpMaLUN O HaVMEHOBaHUM
opraHa, B KOTOpbI/ MO3BOHWUIT 3asBuTenb, amMunum, UMeHW, oTdyecTBa (nocnegHee — npu
HanNU4Mn) n JOMKHOCTK cneumanucTa, NPUHABLLEro TenedOHHbIA 3BOHOK.

Ecnn Cneumannct He MOXeT CaMOCTOATENBbHO AaTb OTBET, TeNeOHHbIN 3BOHOK A0JDKEH
OblTb NepeagpecoBaH (NepeBedeH) Ha Opyroe AOSMKHOCTHOE NUUO wunn ke obpaTueLleMyCS
nuuy AormkeH ObiTb coobuieH TenegOoHHbIN HOMEp, N0 KOTOPOMY MOXHO OyaeT nonyyuTb
HeobxoauMyH MHOPMaLMIO.

Ecnn noarotoBka oTtBeTa TpebyeT nNpoOOOMKUTENBHOrO BPEMEHW, OH npeanaraeT
3aaBuTENIO OANH N3 CReayLWNX BapuaHTOB AENCTBUMN:

N3NOXNTb obpalleHne B NMCbMEHHON hOpME;

Ha3Ha4YUTb Apyroe Bpems A58 KOHCYNbTauun.

Cneuwanunct He BnpaBe OCYLLECTBNATb MHGAOPMUPOBaHME, BbIXOASALWEE 3a paMKu
CTaHAapTHbIX Mpoueayp M YCNoBUA NpefocTaBfieHUs MyHUUUNAnNbHOW YCnyru, N BnusioLllee
NPAMO NN KOCBEHHO Ha MPUHUMaEMOoe peLleHne.

MpoaomknTeNbHOCTb MHOOPMUPOBAHMS HE A0SMKHA NpeBbiwaTb 10 MUHYT.

MHpopmmpoBaHMe oOcCyLLEeCTBNSETCA B COOTBETCTBMW C rpadovkoM npuema rpaxaaH
(npunoxeHune 1).

7. Mo nucemeHHomy obpaweHnto CneunanncT, OTBETCTBEHHbLIN 3a NpeaocTaBrieHne
MYHUUMMNANbHOW yCryrn, nogpobHO B MUCbMEHHOW (hopme pasbAcHAeT 3asBUTENIO CBeAEHUs
no BOMpocaM, YKa3aHHbIM B MyHKTe S5 AOMWHUCTPATUBHOIO perfiameHTa B MNopsgke,
ycTaHoBneHHoMm ®efepanbHbiM 3akoHOM OT 2 mas 2006 roga Ne 59-03 «O nopsagke
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paccmoTpeHns obpaweHun rpaxaaH Poccuiickon Penepaumm» (ganee — ®epeparnbHblii 3aKOH
Ne 59-03).

8. Ha EllY pasmeluarotca cBegeHus, npegycMoTpeHHble MNonoxeHnem o dhegepansHoOn
rocygapCTBeHHON WHOpMauUnoHHOM cucteme «®PepeparnbHbli peecTp rocyaapCTBEHHbLIX U
MyHUUMMAnNbHbIX  ycnyr (pyHKUmMn)», yTBEepXAeHHbI nocTaHoBneHvem [lpaBuTenscTea
Poccunckon ®depepaunn oT 24 oktabpa 2011 rogpa Ne 861 «O enepanbHbIX
rocyaapCTBEHHbIX WHM(OPMAUMNOHHBbIX CcucTeMax, obecneymBarowmMx npenocTaBneHMe B
3NEKTPOHHOM (bopMe rocyfapCTBEHHbIX U MyHULMNASbHbBIX YCYr (OCyLLecTBeHNE (OYHKLNI)Y.

Hoctyn K nHopmaumm O cpokax u nopsigke npenocTaBfieHUss MyHULMMNANbHOW YyCnyru
ocyulectBngeTca 6e3 BbiNOMHeEHNA 3asBuTteneM kakux-nmbo TtpeboBaHun, B TOM yucne 6e3
NCNonb30BaHMsA NporpaMMHOro obecneyeHnsi, yCTaHOBKa KOTOPOro Ha TEXHUYECKNEe CpeacTBa
3assutena  TpebyeT  3aKMOYEHMs  JIMUEH3MOHHOMO  WNW  WMHOTO  CcornaweHus  C
npaBoobnagatenem nporpaMmHoro obecneveHus, npegycMaTpuyBaloLWEro B3VMaHWA nnathbl,
perncTpauuio unm aBTopmsaunio 3asaBuTens, Unn NnpegocTasneHme UM NepcoHanbHbIX JaHHbIX.

9. Ha odwvumnanbHOM canTte YNONMHOMOYEHHOrO oOpraHa, Ha CcTeHgax B MecTax
npegocTaBneHns MyHUUMMNanbHOW YCNyru W ycnyr, KOTopble SBAITCA HeobXxoauMbIMU U
obsa3aTenbHbIMM ANA NpedocTaBneHns MyHuumnanbHow ycnyrn, n B MOLL paswmelaeTcs
cnegyrowas cnpaBovHas UHopmaums:

O MecCTe HaxoxaeHus u rpaduke paboTbl YNONHOMOYEHHOro opraHa u Cneuymnanucra,
OTBETCTBEHHOIO 3a NpefocTaBneHne MyHULMNansHom ycnyru, a Takke MOL;

cnpaBoyHble TenegoHbl Cneunanucrta, OTBETCTBEHHONO 3a nNpedocTaBlieHne
MYHUUMMNaNbHOW yCNyru, B TOM Y1cre HoMep TenedoHa-aBToMHgopmMaTopa (Mpy Hanuyuum);

agpec omumanbHOro canTa, a Takke ANEeKTPOHHOM MoyTbl U (unun) dopmbl obpaTHON
CBSA3N YNONHOMOYEHHOro opraHa B ceT «AHTepHeT».

10. B 3anax oxumgaHus YNONMHOMOYEHHOrO oOpraHa pasMeLlarTcs HOpPMaTUBHbIE
npaBoOBble aKTbl, perynupylowme nopsgok npegocTaBneHns MyHUUUnanbHOW ycryrn, B TOM
yncne  AOMUHUCTPATUBHBIA ~ pernameHT, KoTopble no  TpeboaHuwo  3asButens
npegocTaBnAlTCA eMy AN 03HAKOMIIEHUS.

11. Pa3smelleHre nHpopmaumm o nopsgke npegoctaBneHns MyHUUunanbHOW yCryrn Ha
MHPOPMAUMOHHBLIX CTeHgax B nomeweHun MOL| ocyuwecTBnseTcs B COOTBETCTBUM C
cornalleHneM, 3akmnyeHHbIM wMexay MOL n  YNorHOMOYEHHbIM OpraHoM C  Yy4eToM
TpeboBaHUN K MHHPOPMUPOBAHUIO, YCTAHOBIIEHHbIX AOMUHUCTPATUBHLIM PErMaMeHTOM.

12. Hpopmauma o xoge pacCMOTpeHUs 3asBrieHnst O NpeoCcTaBNeHnn MyHULMNAanbHON
ycnyru m o pesynbTatax nNpefocTaBfeHus MyHUUMNAnbHOM YCryrm MOXeT ObiTb noslydeHa
3asButenem (ero npeacrasButenem) B NMYHOM KabuHete Ha ENIY, a Takke B
YnonHoMo4yeHHOM opraHe y Cneuuwanucta npu obpaileHnn 3asBuTens NUYHO, No TenedgoHy
nocpeacTBOM 3MEKTPOHHOM MOYThI.

2. CtaHgapT npefocTaBneHns MyHULMNansHOWM ycnyru
2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru
13. MyHuuunaneHasa ycnyra «[lpepgoctaBneHve wHdopmauun ob obbektax ydeTa,
cogepxallencsa B peectpe nmyllectsa cybvekta Poccuinckon ®epgepauunn, o6 obbektax yyeTa
N3 peecTpa MyHULMNANbHOrO UMyLLLECTBa».

2.2. HanmeHoBaHwue opraHa, npeoCcTaBnsaowero MyHUUMNanbHy yernyry

14. MyHuumnanbHaa ycnyra npegocTaBnsetcd  YNOSIHOMOYEHHbIM  OpraHom -
AoMunHucTpaumen TerynbOeTcKoro panoHa.
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15. HenocpeacTBeHHO npedocTaBneHne MyHULMNanbHOW  YCnyru ocywecTBnsaeT
Cneunanuct — BefyLlimi cneumanuct no MyHUUMNanbHOMY WMyLlecTBy ALMWHUCTpauun
TerynbaeTckoro pavoHa.

16. [llpu npepoctaBneHMM  MyHUUMNANBHOW  ycrnyrn  YNONMHOMOYEHHblE  OpraH
B3auMOJENCTBYET C:

1) depnepanbHoOM Hanoroeoun cnyxoom Poccuickon degepaumm B 4acT NonyvyeHns
ceBegeHMn un3  EOMHOro rocydapCTBEHHOro peectpa topuanydeckmx nuy  un EamnHoro
rocyapCTBEHHOIo peecTpa MHAMBUAYanbHbIX NpeanpuHuMaTenen;

Mpw npegocTaBneHnN MyHULMNANbLHON yCnyrn YNOMHOMOYEHHOMY OpraHy 3anpeljaeTcs
TpeboBatb OT 3asABUTENS OCYLLECTBNEHUS [OEWCTBUW, B TOM YUCMEe COrnacoBaHuWM,
HeobXxo4MMbIX ANA NOMy4YeHUs MYHUUMNAnNbHOW YCNyrn U CBA3aHHbIX C obpalleHneM B UHble
rocyapCTBEHHbIE OpraHbl U OpraHn3auuu, 3a UCKITIYEHNEM NOSTYYEeHUSA YCryr, BKITHOYEHHbIX B
nepeyeHb ycrnyr, KOTopble SBRAITCA HeobXxoaMMbIMn N 06sa3aTenbHbIMU AN1S NpeaoCTaBNeHNs
MYHULMMNANbHON YCNYru.

2.3. OnucaHue pesynbTata NpeocTaBieHna MyHULMNANbHOW yCnyrm

17. Pe3ynbTatomMm npenoctaBneHns MyHULUMNAIbHON YCIyrn SBNAETCA:

1) npepocTaBneHwe BbINUCKM W3  peecTpa MyHUUMNAnbHOM  COBCTBEHHOCTU
TerynbaeTckoro pavioHa (ganee - Bbinucka), (npunoxexue 3);

2) npepocTaBneHne B NUCbMEHHOM opmMe yBeoMMeHua o6 OoTcyTcTBUMM OObEekTa B
peecTpe MyHUUunanbHOM COBCTBEHHOCTN TerynbaeTckoro panoHa (ganee - peectp);

3) peweHne 06 oOTKase 3asBUTENIO B NPEOOCTaBMEHMM MYHULMNANbHOW  YyCRyrn
(npunoxeHue 4).

2.4. Cpok npeaocTaBneHnst MyHULMNanbHOW ycryrn, B TOM Yncre ¢ y4eToM HeobxoammocTu
obpalleHns B opraHnsaunm, y4acTeyoLmMe B NpeaoCcTaBneHn MyHULMnanbHom ycnyru, Cpok
NPUOCTaHOBMNEHUS NPEAOCTABNEHNST MyHULMNAMNBHOW YCIyr, CPOK Bblgavu (HanpaBneHus)
[AOKYMEHTOB, ABMSAIOLLMXCA pe3ynbTaToM NpeaocTaBneHnst MyHULMnansHoOM ycnyrm

18. Cpok npegocTaBneHns MyHuumnansHon ycnyru coctasnseT 10 pabouux gHen ¢ gathbl
perucTpaummn 3asiBneHns o npeaocTaBneHn MHpopmaumm.

2.5. HopmaTuBHbIE NpaBOBbIE aKkTbl, PEFYNUpYOLLME NPeaoCTaBNEHNE
MYHULUMNANbHOW yCcnyri

19. lNpepocTtaBrneHne MyHULMNANsHOW YCNyru OCyLLEeCTBNAETCA B COOTBETCTBUM C:

1) KoHctutyumen Poccuiickon ®eagepauuu;

2) NpaxxpgaHckum kogekcom Poccunckon denepaunu;

3) ®epepanbHbiM 3akoHOM OT 27 utonsa 2006 roga Ne 152-d3 «O nepcoHanbHbIX AAHHbIX;

4) ®epepanbHbiM 3akoHoM oT 27 wuona 2010 roga Ne 210-3 «O6 opraHusauun
npefoCTaBfieHNst TOCYAapPCTBEHHbIX U MYHULMNASbHBIX YCIYry;

5) ®egepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoOHHOW NOANUCUY;

6) [Mpukaszom MwuHUCTEpCTBa 3KOHOMMYECKOro passutus Poccuinickon degepaumm
oT 30 aBrycta 2011 roga Ne 424 «O6 ytBepxaeHun lNopsiaka BegeHWs opraHaMy MECTHOrO
camoynpaBneHns peecTpoB MyHULMNANbHOMO MMYLLECTBAY.

2.6. NcuepnbiBatowmin nepevyeHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpMaTMBHbIMU NpaBoBbIMM akTaMmn Poccunckon degepaumm onsa npegocraBneHus
MYHULUMNANbHOW YCAYrn U YCRyr, KOTOpble ABAAKTCA HEOOXOANMbIMIN U 0BsiI3aTeNnbHbIMKU 414
npefocTaBneHnUs MyHUUMNANbLHOW YCNyru, noanexatwmx npeactaBrneHnio 3aaButenem,
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cnocobbl UX NONy4YeHUs1 3asiBUTENEM, B TOM YMCIe B 3M1IEKTPOHHOM hopme, MOpSiAOK MX
npeacTaBneHns

20. [Ana nony4yeHna myHuuunanbHoW ycnyrn 3asButesnb NnpegocTaBnseT:

1) 3adaBneHne O NpefocTaBleHnn MyHUUMNanbHOW YCryrm no dgopme cornacHo
NPUNOXEHUIO 2 K HacToswemy AOMUHUCTPATUBHOMY pernamMmeHTy.

B cnyyae HanpasneHunsa 3asBrneHus nocpeactsom ENNY dopmupoBaHue 3asBreHus
OCYLLECTBMAETCA MOCPEACTBOM  3arofIHEHUS UMHTEpakTMBHOM dopmbl Ha ENIY 6es
HeobXoaMMOCTM AONONTHUTENBHOM Nodayn 3asaBnNeHus B Kakom - nnbo gopme.

B 3asBneHuMnM Takke ykasbiBaeTCA OOWH W3 Cregylwmx crnocoboB HanpasneHus
pesynbTata npegocTaBneHns MyHUUMNanbHOW YCyru:

B (hopme 3neKTPOHHOro AOKYyMEHTa B NIMYHOM KabuHeTe Ha ENTY;

Ha BymMa)KHOM HOcuTene B BUAe pacnevyaTtaHHOro aK3emnnapa 3NeKTPOHHOro AOKyMeHTa
B YNOnHOMO4YeHHOM opraHe, MOLL.

2) [OoKyMeHT, yaoCTOBEPSAOLWMIA NMNYHOCTb 3asaBUTENSA, NpeacTaBUTenNs.

B cnyyae HanpasneHus 3assrneHus nocpenctsom ENIY ceBegeHus u3 OOKyMeHTa,
yOOCTOBEPSIOLEro JIMYHOCTb 3aaBuTens, npeacrasmtensd opMUpyOTCS Npyu NoATBEPXOEHUN
y4yeTHoM 3anncu B EgnHon cucteme naeHtudukaumm n ayteHtudgukaumm (ganee — ECUA) ns
cocTaBa COOTBETCTBYHOLWMX AAHHbIX yKa3aHHOM YYEeTHOW 3anmcu u MoryT ObiTb MpPOBEpPEHbI
nyTeEM HanpaBeHns 3anpoca C UCMNOSIb30BAHNEM CUCTEMbl MEXBELOMCTBEHHOIO 3f1IEKTPOHHOIO
B3anMOJENCTBUS.

3) B cnyyae, ecnu 3asiBNeHuMe nogaeTcdA npeacraBuTenemMm, AOMNOSIHUTENbHO
npefocTaBnseTcs AOKYMEHT, NOATBEPXKAAKLWNA NOSTHOMOYNA NpeacTaBmMTensd AencTBoBaTb OT
nmeHn 3asiButens. Mpn obpaweHun nocpenctsom ENMIY ykasaHHbIA OOKYMEHT, BblAaHHbLIN
opraHusauunen, yoocToBepsieTCs YCUITEHHOM KBanvUMUMPOBAHHOW 3MEKTPOHHOW MOAMUCHIO
NPaBOMOYHOIO JOSMKHOCTHOIO fiMua opraHmMsaumn, a JOKYMEHT, BblAaHHbIN (OU3NYECKUM FINLOM
- YCUINeHHOW KBanuuuMpoBaHHOW 35IEKTPOHHOM NOANUCBI0 HOTapuyca C npunoxeHvem danna
OTKPENEHHOW YCUNEHHOM KBanMuMpoBaHHOW 3M1EKTPOHHOM noanucu B popmate sig3.

21. 3aaBneHne W npunaraemble  OOKYMEHTbl, YyKkasaHHble B nyHkte 20
AOMWHUCTPATMBHOIO perfiaMmeHTa, HanpaensiTca (nogarTcd) B YNOMHOMOYEHHbLIM OpraH B
3NEKTPOHHOM hopMe nyTeM 3anonHeHns hopMbl 3anpoca Yepes NUYHbIA kabuHeT Ha ETTY.

2.7. VcdepnbiBatowwmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW MPaBOBbIMU akTaMu ANA NpeAoCcTaBNeHNs MyHULMNANIbHOW YCyrn, KOTopble
HaxXoA4ATCsA B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO camMoyrpaBneHns un
WHbIX OPraHoB, y4acTBYHOLUNX B NPeoCTaBeHnn MyHULMNAnbHbIX YCIyr

22. [lepeyvyeHb [OKYMEHTOB, HeOOXOAMMbLIX B COOTBETCTBMM C HOPMaTUBHbLIMU
NpaBoOBbIMW akTamu ONA MpeaocTaBfeHnd MyHUUMNAnNbHOW YCyru, KOTOpble HaxoOAaTcs B
pacrnopsKeHNUN roCyAapCTBEHHbLIX OpPraHoB, OPraHOB MECTHOrO CaMOoyrnpaBfeHns WU MHbIX
OpraHoB, y4acTBYHOLMX B NpegoCTaBNeHUN MyHULMNANbHbIX YCITyr:

1) Bbinucka 13 EgMHOro rocygapCTBEHHOrO peectpa HPUAWYECKMX NUL, B Ccryvae
nogayn 3asiBfieHUs1 opuan4eckum fnuom;

2) Bbinucka n3 EanHoro rocygapcTBeHHOro peecTtpa nHaAMBMOYyanbHbIX
npegnpuvHuMmaTenen, B criydae nogadu sasBneHus HanBMayanbsHbIM npeanpuHuMaTenem;

23. Tlpu npegocTtaBneHUM MyHUUMNANbBHOW YCnyrn 3anpeliaeTcs TpeboBaTb OT
3agButens:

1) npepocTtaBneHust OOKYMEHTOB WM MHGOPMaLMM WUAW  OCYLLECTBNEHUS OEeWCTBUN,
npegocTaBfieHMe U OCYLLEeCTBIEHNEe KOTOPbIX HEe NPeayCMOTPEHO HOPMAaTUBHbLIMU NPAaBOBbLIMU
aKkTaMmu, perynvpyroMMn OTHOLUEHMS, BO3HUKAKLWMMW B CBA3NM C NpPeaoCTaBliEHUEM
MYHUUUNANbHOW YCNyru;
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2) npepoctaBneHUs OOKYMEHTOB M uMHGOpMauuuM, B TOM 4ucrie MNOATBepXOatoLwmx
BHeCeHue 3asBuTenemM nnatbl 3a NPeAoCTaBneHne rocygapCTBEHHbIX U MyHULMNANbHbIX YCAyT,
KOTOpble HaxoOATCH B pacrnopshkeHUU OpraHoB, NpefoCTaBNAILWUX roCygapCTBEHHbIE YCIyTn,
OpraHoB, MNPeAoCTaBnAWMX MyHUUMNAnbHbIe YCAYrKM, WHbIX TFOCYOAPCTBEHHbBIX OPraHos,
OpraHoB MECTHOro camoynpasneHus nmbo noaBegOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHam
UM opraHam MeCTHOro camoOyrnpaBfieHUs OpraHuM3auun, y4acTBYKOLIMX B NpeaocTaBreHun
npegycMOTpeHHbIX YacTblo 1 ctaten 1 ®egepansHoro 3akoHa ot 27 uona 2010 roga Ne 210-
®3 «Ob6 opraHmMsauumn NpenocTaBneHns rocygapCTBEHHbIX M MyHUUMNANbHBIX YCNyr» (ganee —
®epepanbHbin 3akoH Ne 210-$3) rocyaapCTBEHHbIX 1 MyHULMUNANbHBIX YCIyr, B COOTBETCTBUN
C HOopMaTMBHbIMW MpaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHLIMU NPaBOBLIMU
aktamn Tomckon obnactv, MyHuuMnanbHbIMXA HOPMAaTMBHbIMU MPaBOBbIMU ALMWHUCTPALNN
TerynbAeTckoro panoHa 3a UCKIYEHMEM OOKYMEHTOB, BKITHOMEHHbIX B ONpeAesieHHbIN YacTbio
6 crtatbn 7 depepanbHbin 3akoH Ne 210-d3 nepeyeHb OOKYMEHTOB. 3asiBUTENb Bnpase
npeacTaBUTb yKa3aHHble [OOKYMEHTbl W MHGOpMauMl0 B OpraHbl, NpegocTaBnsoLlmne
rocygapCTBeHHble YCInyrn, W oOpraHbl, MNpefocTaBnsAwwWmne MyHuUMnanbHble YCnyru, no
CcOBCTBEHHOM NHNLMATUBE;

3) ocywlecTBneHns [enWCcTBMW, B TOM 4UCREe COrnacoBaHui, HeobxoauMmblx Ans
NOSTly4YEHMs1 TOCYAAPCTBEHHbIX U MYHUUMNANbHbLIX YCAYr U CBA3aHHbLIX C ObpalleHNEM B UHblE
rocygapCTBeHHble  OpraHbl, OpraHbl MECTHOro camMoynpaBfieHusi, oOpraHuvsauun, 3a
UCKMOYEHNEM NOMYYEHNSA YCAYr U NONTyYeHUss AOKYMEHTOB U MHGOpMauuK, npeaocTaBniseMblX
B pes3yrnbTaTe npeaocTaBreHna Takux YCNyr, BKMOYEHHbIX B MepeyvHu, ykasaHHble B YacTtu 1
ctatbh 9 ®eagepanbHoro 3akoHa Ne 210-P3;

4) npefocTaBreHnst JOKYMEHTOB U MHAOpMauuKn, oTCyTcTBME U (UNiv) HeOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHayanbHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBneHns MyHUuuMnanbHOW ycnyru, nubo B npeaocTaBneHnn MyHULMNAanbHOM
yCryru, 3a UCKNKYEHne cnegyoLwmx cry4yaes:

n3meHeHne TpeboBaHMN HOPMATUBHBIX MPABOBbIX aKTOB, KayaloLMXCa NpeaocTaBneHns
MYHUUMNANbHOW YyCRyrK, Mocne nepBoHavanbHOW nofayn 3asiBfieHUss O NpefocTaBreHus
MYHULMNANbHON YCNYru;

HanuMune ownboK B 3asBAEHUM O nNpPenoCTaBfEHMM MYHULMMANbHOW YCryrn u
AOKyMeHTax, NoJaHHbIX 3asiBUTenem rnocrie nepBoHa4vasnibHOro oTkasa B npuveme AOKYMEHTOB,
HeoOXoauMbIX ONd NpefoCTaBNeHUs MyHUUMNanbHOW ycnyru, nubo B npeaocTaBneHun
MYHUUMNANbHOW YCNYIrU N He BKIOYEHHbIX B NPeOoCTaBNEHHbIN paHee KOMMNNEKT JOKYMEHTOB;

UCTeYyeHne Ccpoka [OencTBust OOKYMEHTOB WM  WU3MEHeHWe uHdopmaumm nocne
nepBOHavyanbHOro OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMmblix Ons NpeaocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo B NpeaoCcTaBieHnn MyHULUNAanbHOW YCnyru;

BblSIBNEHNE LOKYMEHTANbHO MNOATBEPXAEHHOro hakta (Npu3HaKoB) OLWIMOOYHOro Mnn
npoTuBonpaBHoro pencteusa (6esgenctensa) Cneumanucta, cnyxawiero, pabotHuka MOLL,
paboTHWKa opraHuMsauuu, NpeaycMOTpeHHOM 4YacTbto 1.1 crtatbn 16 depepanbHOro 3akoHa
Ne 210-®3, npu nepBoHa4anbHOM OTKase B MpuemMe [OOKYMEHTOB, Heobxoaumbix OnS
npegocTaBneHnsa MyHUUUnNanbHoOM ycnyru, nmbo B npegocTtaBneHnm MyHULMNaneHON ycnyru, o
YyeM B [MUCbMEHHOM BMAE 3a MOAMUCHIO pyKoBOAUTENSA YMNOMHOMOYEHHOro OpraHa,
pykoBoantena MOLL npu nepBoHayanbHOM OTKase B NpMeMe JOKYMEHTOB, HEOOXOAMMBbIX AN
npegocTaBneHus MYyHULMNANbHOM ycnyrn, nmbo pykoBoguTens opraHusauuu,
npegycMoTpeHHon Yactblo 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-®3, ysBegomnsertcs
3agaBuTenb, a TakkKe NPUHOCATCA M3BUMHEHMWS 3a AOCTaBMeHHble Heyq06CTBa;

5) npegocTtaBneHnsa Ha GymaxxHOM HOcUTENe OOKYMEHTOB Y MH(pOpMaLUK, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObivM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactn 1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-d3, 3a UCKITOYEHWEM CrydYaeB, €Cn HaHeceHue OTMETOK Ha
Takme LOKYMEeHTbl NiMbo MX mn3bsaATME ABRsSeTCAa HeobXxoaMMbIM YCroBMEM NpenoCTaBneHus
rocygapCTBEHHOW WM MyHUMUMNANbHOW  YCNYrn, W WHbIX ClyyYaeB, YCTAHOBJIEHHbIX
denepanbHbIMU 3aKOHaMN.



2.8. VicyepnbiBatoLwmin nepeyeHb OCHOBaAHUIN A5 OTKa3a B npuemMe AOKYMEHTOB, HEOOXOANMbIX
ANs NnpeaocTaBneHnsa MyHULmMnanbHON yCryru

24. OcHoBaHUAMM ONSA OTKasa B NpUeMe K paCCMOTPEHUIO JOKYMEHTOB, HEOBXOOUMbIX
A8 NpefoCcTaBeHns MyHULMNarbHOW YCryrn SBSOTCA:

1) npeacTaBneHHble 3asABUTENEM [OKYMEHTbl cogepXaT Mno4YUMCTKA W UcnpaBneHus
TEeKCTa, Hes3aBepeHHble B MOpsdKe, YCTAHOBMIEHHOM 3akoHoAaTernbCcTBOM Poccuinckon
depepaumm;

2) npencrtaBreHHble AOKYMEHTbI UMW CBEAEHUS yTpaTUNN CUY Ha MOMEHT obpalleHns 3a
ycrnyron (cBeAeHusi OOKyMEHTa, YAOCTOBEPSIOLLEro JIMYHOCTb, OOKYMEHT, YyO4OCTOBEPSIOLLNNA
nonHomouna npeacrasutensa 3asBuTens, B cnyyae obpalweHus 3a npegocTaBfeHneM ycrnyrm
yKasaHHbIM N1LIOM);

3) nogada 3anpoca O nNpedoCTaBfeHUM YCryru U OOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBeHNs YCIyrn, B 3NIEKTPOHHON hopMe C HapyLLUEHNEM YCTaHOBIEHHbIX TPeOOBaHWI;

4) HeKOppEeKTHOoe 3anosfHeHne obs3aTenbHbIX Nonen B popme 3anpoca 0 NpeaocTaBneHnm
ycnyrn (HegOCTOBEPHOE, HenpaBuIibHoOE NMMBO HEMOMHOE);

5) npeacrtaBneHve  HEMOSIHOMO  KOMMfEKTa  [AOKYMEHTOB, HeobOXoaumbIX — Ons
npegocTaBeHns ycnyru;

6) HecobntogeHne ycTaHoBMNEHHbIX cTatben 11 depepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-93 "O6 aneKTpOHHOM NoanMcKn" ycrioBuin Npu3HaHnsa 4eNCTBUTENBHOCTU YCUIEHHOWN
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOANUCH;

7) 3asBneHve nogaHo B AMUHUCTpauuio TerynbaeTckoro pamnoHa, B MOSIHOMOYMS
KOTOPOW He BXOAWUT npefocTaBrieHne ycnyru.

25. YBepomneHne o6 oOTKaze B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBnNeHns MyHULMNANbHOM YCryri, HanpasnseTcs B fUYHbIN KabuHeT 3aaBuTens Ha
ElMNry He nosgHee nepeoro pabo4vero gHsA, cnefyowero 3a HEM Nofaym 3asiBleHns.

26. OTKka3 B npneme JOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBneHnss MyHUUMNanbHON
ycrnyru, He npenaTtcTByeT MNOBTOPHOMY oObpauleHuto 3asButenss 3a npeaocTaBreHneM
MYHUUUNANbHOW YCNyTu.

2.9. NcuepnbiBatoLwwmm nepevyeHb OCHOBAHWIN A5 MPUOCTAHOBMEHNSA UK OTKa3a B
npegocTaBneHnn MyHUUMNanbHON yCnyru

27. OcHoBaHUA AN NPUOCTAHOBAEHUA NPEeAOCTaBMEHUS MYHUUMNANbHOM YCIyrn
3aKoHOAATEeNIbCTBOM He NpeayCMOTPEHO.

28. OcHOBaHus Ansa oTkasa B NpefoCTaBNeHU MyHULUMNANbHOW YCIyIn:

1) noctynneHve oOTBeTa oOpraHa rocydapCTBEHHOM BfacTu, oOpraHa MeCTHOro
camoynpasneHus nmbo noaBeaOMCTBEHHOW oOpraHy rocyfapCTBEHHOW BRacTu UMW OpraHy
MECTHOro camoynpasneHus opraHusaumm Ha MEXBEOOMCTBEHHbIN 3anpoc,
CBMAETENLCTBYIOWEr0 06 OTCYTCTBMM AOKYMEHTa WU (Mnn) mHdopmaumm, Heobxoammbix ANs
npegocTaBieHns ycnyru;

2) Hanuyne B AOKYMEHTax, NpeACTaBleHHbIX 3asBUTENEM, HE4OCTOBEPHbIX CBEAEHUN.

2.10. lNepeyeHb ycnyr, KOTopble ABAATCA HEOOX0AMMbIMU N 0BA3aTENbHLIMU A5
npegocTaBneHns MyHULMNansHOM yCnyru, B TOM Yncne CBeAeHNa O JOKYMEHTe (JOKYMeHTax),
BblAaBaeMOM (BblAaBaeMbIX) OpraHM3aumsamu, y4acTByHOLWMMN
B NpefoCTaBneHnn MyHUUMNansHOM ycnyru

29. Ycnyrn, Heobxooumble M o0b6si3aTenbHble ANs NPeAOoCTaBeHUs MyHUUMNAnNbHOM
yCrnyru, OTCyTCTBYHOT.



2.11. lNopsipok, pasmep 1 OCHOBaHUS B3UMaHUA rocy4apCTBEHHOW MOLUMNHBI UM MHOW NNaTbl,
B3MMaeMOW 3a npeaocTaBfieHne MyHULMNanbHON yCryrn

30. NpepocTaBneHne MyHMLMNanbLHON YCryrn ocyLecTBnaeTca becnnaTHo.

2.12. MNopsapok, pasmep 1 0OCHOBaHUS B3MaHWUA NriaTthl 3a NpegocTaBieHne yenyr,
KOTOpble ABNATCA HE0OX0aUMbIMY 1 06513aTeNbHBIMKU A5 NPeSOCTaBNeHNs MyHULMNAanbHON
ycrnyru, BKNoYas nHopmaumio 0 METOAMKE pacdeTa pa3Mmepa Takom nnaTtbl

31. 3a npepocTtaBneHne ycnyr, HeobxoaumbIx 1 obsi3aTenbHbIX ANS NPeAoCTaBreHUs
MYHULMNAnbHOM yCryrn He npeaycMoTpeHa nnaTa.

2.13. MakcumarnbHbIM CPOK OXXMAAHUS B oMepeamn nNpu nogade 3anpoca o
npegoCcTaBfeHMM MyHULMNANBHOW YCYrn 1 NPpU Nony4YeHnn peaynbtaTta
npegocTaBneHns MyHULMNansHOM ycnyru

32. MakcumanbHOe BpeMsa  OXuAaHuMss B o4YepeguM  npy  nogadve 3anpoca o
npefocTaBneHn MyHUUMNanNbHOW YCNyrn U Npu nosfyvyeHun pesynbtata npeaocTaBrieHns
MYHULMNAMNbHOW yCryru B YNonHoOMo4YeHHOM opraHe unu MoL, coctaBnset He 6onee 15 MUHYT.

2.14. Cpok 1 nopsigok pernctpauumn sanpoca 3asaButens o npegocTaBneHmum
MYHULMNANBHOW YCyru, B TOM YUCe B 3NIEKTPOHHOM (hopme

33. Cpok peructpauumn 3asiBfeHUs O NpeaocTaBleHUn MyHULMNAnbHOW ycnyrm B
YNofHOMOYEHHOM oOpraHe B TedeHne 1 pabouvero OHA CO AHS MONy4YeHus1 3asiBNEHUS W
AOKYMEHTOB, HEOOX0AUMbIX ANs NPpeaoCTaBNeHNs MyHULMNANbHOW YCyrn.

2.15. TpeboBaHMs K MOMELLEHNSIM, B KOTOPbIX NpefoCTaBNseTcss MyHMuunanbHas ycnyra

34. MecTononoxeHne agMMHUCTPATUBHbIX 34aHUN, B KOTOPbIX OCYLLECTBNAETCA Npuem
3a8BNEHNA N OOKYMEHTOB, HEOOXOAMMbIX ONs NpefoCTaBfeHUss MyHUUUNanbHOW ycnyru, a
TaKke Bbldaya pesynbTaToB NpeaoCcTaBfeHns MyHMUMNanbHOW ycnyri, OMMKHO obecneynBaTtb
yaobCcTBO [Ona  rpaxgaH C TOYKM  3pEHUMst MNEeexXOoOHOW OOCTYMHOCTM OT  OCTaHOBOK
0o0LLEeCTBEHHOrO TpaHcnopTa.

B cnyyae, ecnn wumeeTcs BO3MOXHOCTb OpraHusauuMuM CTOSHKM (NapKOBKW) BO3ne
30aHusa (CTpoeHusl), B KOTOPOM pasMeLLeHO MOMeLLeHVe npvemMa U BblgauyuM  JOKYMEHTOB,
OpraHn3oBbIBAeTCA CTOsSiHKA (MapkoBKa) [Ans  JIMYHOrO  aBTOMOOMNBHOrO  TpaHcnopTa
3agasutenen. 3a Nnonb3oBaHNE CTOAHKOM (MapKOBKOW) C 3asiBUTENEN nnata He B3auMaeTcs.

[na napkoBku chneumanbHbIX aBTOTPAHCMNOPTHbIX CPEACTB WHBaNMOOB Ha CTOSIHKE
(napkoBke) Bblgensietca He MeHee 10% wMecT (HO He MeHee OOHOro Mecta), Ang
GecnnaTtHOM MapKOBKM TPAHCMOPTHbLIX CPeacTB, ynpasnsemblx uHBanuaamu LIl rpynnel, a
Takke uHBanugam Il rpynnel B nopsgke, yctaHoBneHHom [lpaButensctBom Poccunckomn
depgepaumm, M TPaHCMOPTHbIX CPEACTB, NEpPeBO3AMX Takux MHBaNMAoB WU (unv) geten —
MHBaNMaoB..

B uensx obGecneyeHnsa GecnpenaTCTBEHHOro AocTtyna 3asBuTenen, B TOM 4ucne
nepegBuraloLLMXca Ha MHBaNUAHbIX KOnAckax, BXO4 B 34aHWEe M MNOMELEHUs, B KOTOPbIX
npegocTaBnseTca  MyHuuunanbHaa — ycnyra, obopyayetca  naHaycamu,  NOPYYHAMM,
TakTUNbHbIMW  (KOHTPaCTHbIMW) nNpedynpexaalwumMm  afneMeHTaMu, UHbIMU  cneuunarnbHbIMN
npucnocobneHmsamu,  nosponsawwmMMn  obecneunte  GecnpenaTCTBEHHbIM — JOCTYNn U
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nepeasmXxeHne MHBaNMAOB, B COOTBETCTBUM C 3aKoHogaTenbCcTBOM Poccuinckon ®egepaunmn o
coumanbHoNM 3alUuTe NHBanNMaoB.

LleHTpanbHbIn BXO4 B 34aHMe YNOSITHOMOYEHHOro opraHa OOJMKEH ObITb
obopygoBaH  MHGOPMAUMOHHOM  Tabnuykon  (BbIBECKOW), coOepXallen  creayroLlyto
MHOpMaUMIO:

HanMeHoBaHWeE;

MECTO HaxOXOeHUs U Ipuanyeckun agpec;

rpacuk npuema;

HOMepa TenedOoHOB 4N CNPaBOK.

[MomelleHnss, B KOTOPbIX MNpPefocTaBnseTcs MyHuuMnanbHas — ycnyra, OOJSDKHbI
COOTBETCTBOBATb CAHUTAPHO-3NMAEMUNONOrMYECKMM npasunam n HopMaTneam.

lMomeLlLeHWs, B KOTOPbIX NPefoCTaBNsaeTCs MyHUUunansHas ycryra, OCHallaTCs:

NPOTUBOMNOXXaPHOM CUCTEMOM U CPeaCTBaAMM MNOXapOTyLUEHUS;

CUCTEMOW OMOBELLEHNSA O BO3HUKHOBEHUN Ype3BblHanHOM CUTyaLnu;

cpeacTBaMu OKasaHusi NepBon MEOULIMHCKOW NOMOLLM;

TyaneTHbIMW KOMHaTaMu 4515 noceTuTenen.

3an oxugaHua 3assutenen obopyayeTtcst CTyNbAMW, CKaMbsMW, KOMYECTBO KOTOPbIX
onpegenseTcsa uUcxoaa M3 PakTUY4EeCKOW HarpyskM M BO3MOXHOCTEW ANS MX pas3MeLleHus B
noMeLLeHnn, a Takke MHPOPMaLMOHHbIMW CTEHAAMM.

TekcTbl MaTepuanoB, pasMeLleHHbIX Ha WHPOPMaUMOHHOM CTeHde, neyaTarTcs
yaob6HbIM Anga 4YTeHus wpudTomM, 6e3 ncnpasneHui, ¢ BolaeneHnem Hambonee BaXHbIX MECT
NONY>XMPHbLIM LLUPUPTOM.

Mecta ansa 3anonHeHus 3asaBreHnin obopyayloTca CTynbaAMW, cTonamu (CTorikamm),
BrnaHkamu 3asBnNeHnn, NMCbMEHHbIMN NPUHAANEXHOCTAMM.

Mecta npuema 3agasutenen obopyayloTca  MHGOPMAUUOHHBIMW  Tabrmykamm
(BbIBECKAMMN) C YKa3aHUEM:

HOoMepa KabuHeTa n HaMMeHOBaHWe oTaena;

dhamunmn, UMeHu 1 oT4yecTBa (nocnegHee — NpPU HanNU4MM), JOIMKHOCTU OTBETCTBEHHOIO
nvua 3a npvem LOKYMEHTOB;

rpadomka npuema 3asBuUTenemn.

Pabouyee mMecTo Kaxgoro OTBETCTBEHHOrO nuua 3a nNpuem OOKYMEHTOB, AOIMKHO ObiTb
obopyaoBaHO MepcoHarnbHbIM KOMMLIOTEPOM C BO3MOXHOCTbKO AoCTyna K HeobxoavmbiM
MHOPMaUNOHHBIM Ga3aM AaHHbIX, NeYaTalwmM YCTPONCTBOM (MPUHTEPOM) M KONMUPYHOLLUM
YCTPONUCTBOM.

JInuo, oTBETCTBEHHOE 3a NMPUEM OOKYMEHTOB, AOMPKHO MMETb HaCTOSbHYK Tabnumuky c
yKkasaHueM haMnnumn, UMeHun, ot4yecTaa (nocnegHee — Npu HanNnU4Mm) N JOSMKHOCTW.

Mpn npegocTaBneHnn MyHUUMNanNbLHOM ycnyrin nHBanugam obecneynBaroTcs:

1) BO3MOXHOCTb 6ecnpenaTCTBEHHOro AocCTyna K OO6bekTy (34aHuio, NMOMELLEHMIO), B
KOTOPOM OHa NpefocTaBnAeTcs MyHUUmMnansHaga ycnyra;

2) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBwXeHna Mo TeppuTopun, Ha KOTOPOW
pacrnonoxeHbl 30aHUS, NMOMELLEeHUs, B KOTOPOM MnpefocTaBnseTcs MyHuuuMnanbHas ycnyra, a
TaKke BXO4a B TakMe OOBLEKTbl M BbIXOAa W3 HUX, MOCAgKM B TPaHCNOPTHOE CPeAcTBO WU
BbICaZlKM U3 HETO, B TOM YUCIE C UCMNOJSIb30BaHNEM KpPeCria-KOSACKM;

3) conpoBOXAEeHME WHBANMAOB, UMEIOLNX CTOMKME PACCTPONCTBA (PYHKLUM 3pEHUSA U
CaMOCTOATENbHOIO NepenBumXeHns;

4) Hagnexatliee pasmMmelleHne obopyaoBaHna n HocutTenen nHopmauumn, HeobxoaNMbIX
ana obecneveHns GecnpenaTCTBEHHOrO OOCTyNa WHBANMOOB K 30aHUSM U MOMELLEHUSM, B
KOTOpbIX NpefocTaBnseTcs MyHuUMnanbHas ycnyra, U K ycrnyre ¢ y4eToM OrpaHU4eHurn ux
XU3HeOesaATenbHOCTU;

5) apybnupoBaHne HeobXoaMMOWN ANst UHBANMAO0B 3BYKOBOW M 3pUTENBbHOM MHGOpPMaLMK,
a TakkKe Hagnucew, 3HaAKOB W MHOW TEKCTOBOW M rpaduyeckon uHGopmauum 3Hakamu,
BbINOMHEHHbLIMU penbedHO-TOYeYHbIM WpudToM bpanns;
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6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA MNPWU HanMuuM [OKYMEHTa, NoATBEPXKAAlOLEro ee
cneumanbHoe oOyyeHue, Ha O00bLEKTbl (34aHUSA, MOMELLEHUs), B KOTOPOM npeaocTaBnsercs
MyHUUMNanbHas ycnyra;

8) okasaHve uHBanugam NOMoLM B npeoforneHmm 6apbepoB, MeLLaloWwmx Mony4YeHuto
UMW MYHULMNANBbHOW YCIyrn HapaBHe C APYruMun niuuamu.

2.16. lNokasaTenim 4OCTYNMHOCTU N KadecTBa MyHULMNAbHOW YCIyru

35. OCHOBHbIMK nNokasaTensMm  OOCTYMHOCTM  NPefoCTaBfeHns  MyHULMNanbHON
yCnyru siBnsoTCS:

1) HannumMe nMOMHOM W MNOHATHOM MHOPMaUMM O nopsgke, CpoKax W Xxoae
npegocTaBnNeHns MyHUUMMNAnNbHON YCNyrn B MHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIX CEeTSX
obuero nonb3oBaHnA (B ToM uncrie «MHTepHeT»), cpeacTBax MacCoBOM MHpOpMaLInN.

2) BO3MOXHOCTb nonyyeHuss 3asiBUTENneM YBeAOMIIEHMW O npefoCcTaBrieHUm
MyHULMNaneHOW ycryru ¢ nomolubto ENTY.

3) BO3MOXHOCTb MOMy4YeHns uHopmaumMm o xode npefocTaBneHus MyHuUMnansHOm
ycnyru, B TOM 4uCfne C UCMOMb30BaHWEM  MHPOPMAaLMOHHO-TENEKOMMYHUKALNOHHbBIX
TEXHOJSIOTUN.

36. OCHOBHbIMW MoOKasaTensMm KavecTBa MNpPeaoCTaBNEeHUA MYHULMNANbHOW YCnyru
ABNAOTCA:

CBOEBPEMEHHOCTb MNPedoCTaBNeHNs MyHUMUMManbHOW YCnyrm B COOTBETCTBUM CO
CTaHOapTOM ee nMpedoCTaBfeHns, YCTaHOBMEHHbIM  HACTOAWMM  AAMUHUCTPATUBHBIM
pernaMmeHToMm;

MWHMMarNbHO BO3MOXHOE KONMYEeCTBO B3aMMOLEWCTBUW rpaxgaH C AOSDKHOCTHbIMU
nvuamu, yyacTByHOLMMUY B NPeoCTaBeHnn MyHULMNAnsHON YCyru;

OoTCyTCTBME O0OOCHOBaHHbLIX >anob Ha AenctBua (6esgencTeme) COTPYOAHUKOB U UX
HeKoppeKkTHoe (HEBHMMATENBHOE) OTHOLLEHME K 3adBUTENSAM;

OTCYTCTBME HapyLUeHNWN YCTAHOBMEHHbIX CPOKOB B npouecce npeaocTaBreHuns
MYHULMMNANbHON YCNyru;

OTCYTCTBME 3asBneHun 06 ocnapvBaHuM pelleHun, gencteun (6e3gencTems)
YNOsHOMOYEHHOro opraHa. Ero [ofmKHOCTHbIX v, MPUHUMMaeMblX (COBEpPLUEHHbIX) npwu
npegocTaBfeHM MyHUUUNAanbHOM YCnyru, No uToram, pPacCMOTPEHUS KOTOPbIX BbIHECEHbI
peleHns o6 yaoBneTBOpeHnn (HaCTUYHOM YAOBNETBOPEHUM) TpeboBaHuin 3assBuTtenen.

2.17. NHble TpeboBaHus, B TOM YUCHE yYnTbIBatOLWME 0COBEHHOCTH
npeaocTaBneHns MyHUUMNanbHON yCrnyrn B MHOTOMYHKLUMOHAMbHbIX LLeHTpax, 0COBEHHOCTH
npeaocTaBneHnss MyHULMNansHoN ycryru no aKcTepputTopuansHoOMy NPUHLKNY U 0OCOBEHHOCTH
npefocTaBneHna MyHULUMNanbHOW YCNyru B 3rIeKTPOHHOW popme

37. NpepocTaBreHve MyHULMNAaIbHOW YCIyrn No 3KCTeppUTOprUansHOMY NPUHLUNY
OCyLLEeCTBMSAETCA B YacTn obecneyeHns BO3MOXHOCTM nogaym 3asasneHnin nocpeacrtesom EMMY
1 NnonyyeHnst pesynstata MyHuuunansHoum ycrnyrm 8 ML,

38. 3asaButensam obecneymBaeTCs BO3MOXHOCTb MNPedoCTaBfEeHNa 3asiBNEeHna U
npuraraembiX JOKYMEHTOB B (OpMe 3NEKTPOHHbIX JOKYMEHTOB rnocpeacTtsom ENMY.

B otom cnyvae 3aaButenb unu ero npeacrtaBuTenb astopudyetca Ha ENNY
nocpeacTtsoM noaTBepXaeHHoW ydeTHon 3anucn B ECWA, 3anonHaeT 3adBneHne o
NpegocTaBNeHnn MyHULMNANbHOW YCNyrM C WUCNOSIb30BaHUEM WHTEPaKTUBHOW (POpMbl B
3M1EeKTPOHHOM BUae.

3anonHeHHoe 3asiBrieHne O NpefoCTaBfieHUN MyHUUMNAnNbLHOW YCNyrm OThnpasnseTcs
3asButenem BMeCTe€ C MNPUKPENMEHHbIMA  3MNEKTPOHHbIMKM  obpa3amu  JOKYMEHTOB,
HeobxooMMbIMW ON1S NPefoCTaBneHUss MyHUUUNanbHOW YCryrn, B YNOSHOMOYEHHbIN OpraH.
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Mpn aBTopusaumm B ECUA 3aaBneHne o npegoctaBneHnn MyHULMNANsHOW YyCnyrn cyntaeTca
noanncaHHbIM npocTomn 3NEeKTPOHHOM noanncebIo 3assutens, npegcrasuntens,
YNONMHOMOYEHHOI0 Ha NognucaHne 3asiBrieHus.

PesynbTatbl npenocTtaBneHUs MYHULMNANbHOW YCNYyrn, YKasaHHble B MyHKTe 37
HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa, HanpaenslTCA 3asgBUTENO, NpeacTaBUTernNo B
Nn4YHbIN KabuHeT Ha ENMMY B dopme 3nekTpoHHOro AOKyMEHTa, NOAMMCAHHOIO YCUIEHHOW
KBanudpuumposaHHon noanuceto  Cneumnanucta YNONMHOMOYEHHOrO oOpraHa B criyvae
HanpaeneHna 3asasneHns nocpeacrtsom ENMNY.

B cnyyae HanpasneHus 3asBneHua nocpegactsoMm EININY pesynbTaT npepocTtaBneHus
MYHULMMNANbHOW YCIyrn Takke MOXeET OblTb BblAdaH 3assBuTernto Ha 6ymaxHom HocuTene B MOL
B nopsaake, npegyCMOTPEHHOM NyHKTOM 64 HacToswero AQMUHUCTPATUBHOIO perfnamMeHTa.

39. OneKkTpoHHble AOKYMEHTbl MOryT ObiTb NpefocTaBreHbl B crnegylowux gopmartax:
xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HonyckaeTca opmmpoBaHMe  SNEKTPOHHOrO  [AOKYMEHTa MNyTeM  CKaHMpOBaHWUA
HenocpeacTBEHHO C OpurMHana AoKymeHTa (MCnofb3oBaHWe KOMUM He A0MnycKaeTcsl), KoTopoe
OCYLLECTBMNHAETCHA C COXpPaHEHMEM OpueHTauuu opurmHana gokymeHTa B paspeweHum 300-500
dpi (MacwTtab 1:1) ¢ uCNonb30BaHMEM CrieayoLLNX PEXNUMOB:

«4YepHO-6enbIN» (MNP OTCYTCTBMM B OOKYMEHTEe rpaduyeckux msobpakeHun u (Mnmn)
LBETHOro TekcTa);

«OTTEHKN ceporo» (Npu HanU4nn B JOKyMeHTe rpadn4eckmx n3obpaxeHnn, oTINYHbIX OT
LBETHOrO rpadon4eckoro n3obpaxeHus);

«UBETHO» UNN «PEXMM MOSTHOM uBeTonepenadn» (MpyU HanuUuMn B AOKYMEHTE LBETHbIX
rpacpmyecknx n3obpaxeHmi nmbo LBETHOIO TEKCTA);

COXpaHeHNeM BCeX ayTeHTUYHbIX MPU3HaAKOB MOASIMHHOCTU, @ WMEHHO: rpadu4eckomn
noanumcu nuua, neyartu, yrnoBoro wramna 6naxka;

Konn4yecTBo (QanrnoB LOMKHO COOTBETCTBOBATb KOMUYECTBY [OOKYMEHTOB, KaXObl U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNn) rpacomnyeckyto MHdopmMaLmio.

ONEeKTPOHHbIE OKYMEHTbI AOMKHbI 0becneynsaTsb:

BO3MOXHOCTb MAEHTUMULNPOBATL JOKYMEHT U KOSIMYECTBO SIMCTOB B JOKYMEHTE;

ONA OOKYMEHTOB, coepXalux CTPYKTYpUpOBaHHble MO 4YacTaM, rfasaMm, pasgernam
(nogpasgenam) gaHHble M 3aknagku, obecneymBarolme nepexoabl No OrfiaBAeHuo n (Mnu) K
coAepXallmm B TEKCTE pUCYHKaM 1 Tabnuuam.

[okymeHTbl, noanexawme npegocrtaBneHnio B @QopmaTtax xlIs, xIsx wnu  ods,
hopMUMpyOTCA B BUAE OTAENbHOIO 3MEKTPOHHOIO AOKYMEHTA.

3. CocTtas, nocnegoBaTenbHOCTb U CPOKU BbINOSTHEHUS agMUHUCTPATUBHbLIX Npouenyp
(nenctui), TpeboBaHMS K NOPAAKY UX BbIMOMHEHMWS, B TOM YnCrie 0COBEHHOCTU BbINOSTHEHNS
aAMWHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM hopme

3.1. NcuepnbiBaoLwmi nepevyeHb agMUHUCTPATUBHBIX NpoLeayp

40. T[lpepoctaBneHne MyHMUMNANbLHOWM YCNyrnm BkAw4YaeT B cebsa cneaywoowme
aZlMUHUCTPaTUBHbIE Npouenypbl:

1) npoBepka JOKYMEHTOB U perucTpaumsi 3asiBreHns;

2) nony4yeHue ceefeHun nocpeacrtsom CM3B;

3) paccMOTpeHEe JOKYMEHTOB U CBEAEHUN;

4) NPUHATME peLleHns O NpefoCcTaBneHnun yCryru;

5) Bblgaya pesynbTaTta (He3aBMCMMO OT BbiOOpa 3asBuTENS).

OnucaHve agMWHUCTPATMBHBIX npouedyp npefocTaBfieHO B NpUNoXeHun 5 K
HacToswemy AOMUHNCTPATUBHOMY pernamMmeHTy.
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3.2. lNepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encTBuin) nNpu npeaocTasneHnm
MYHULMNANbHOW YCIyru ycnyr B 3NeKTPOHHON doopme

41. MMpwn npenocTaBneHNn MyHUUUNANbHOW YCRyrn B 3fIEKTPOHHON hopme 3asBuTento
obecneunBaroTcs:

nonyyeHne nHopmaumnmn o NOpsiAKe U Cpokax NpefocTaBneHuss MyHUUUNansHOW yCnyru;

dopMMpoBaHME 3aABNEHNS;

npuem u perucTpaums YNONHOMOYEHHbIM OpraHOM 3asiBNeHUs U UHbIX LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHULUMNANbHON YCNyru;

nonyyeHne pesynbtarta npeaocTaBneHus MyHUUUNansHOM yCnyru;

nonyyeHne CBeAeHN 0 Xxoae PacCMOTPEHUS 3asiBNEHUS;

OCYLLIeCTBMNEHME OLIEHKN KavyeCcTBa NpeaoCcTaBeHns MyHUUMNanbHON yCnyru;

pocynebHoe (BHecynebHoe) obGxanoBaHue peweHui u  gencteum  (6esgencrsns)
YNONHOMOYEHHOrO  opraHa nmbo  gencTeus (6e3pencTBMe)  OOMKHOCTHbLIX — NnL,
YNOSTHOMOYEHHOTO  OpraHa, NpeaoCTaBnsAlWEero  MyHAUMnanbHyo  ycnyry,  nmbo
MYHULMMNANbHOro cryXaluiero.

3.3. Nopsgok ocyLecTBneHns agMMHUCTPaTUBHbLIX Npoueayp (AencTeun)
B 9NeKTPOHHOW dhopme

42. dopmmnpoBaHune 3aaBrneHus.

dopmupoBaHMe 3asiBMEHNSA OCYLLECTBSETCA MNOCPEACTBOM 3aroOfiHEHUSA 3MEKTPOHHOWN
dopmbl 3asBneHnss Ha ENINY 6e3 HeobxoguMocTuM OOMOMHUTENbHOM MNodadn 3asiBEHUS B
kakoun-nmbo cdopme.

dopmaTHOo-rornyeckas npoBepka chpopMmMpoBaHHOIO 3adBNEeHUs OCyLLEeCTBNAEeTCA nocne
3anosiHeHUs 3asBUTENEM KaXKdoro 13 nonen anekTpoHHoM opMbl 3asBnenus. [Npu BbigBneHnn
HEKOPPEKTHOro 3anosyIHEHUS MONA 3NeKTPOHHOW (PopMbl 3asBrieHUss 3asBUTENb YBEOOMIISEeTCA
O XapakTepe BbISIBIEHHOM OLWMBKN 1 NOpsiAKe ee yCTpaHeHUsl NOCPeaAcTBOM MHPOPMALIMOHHOMO
coobLLeHna HenocpeaCcTBEHHO B ANIEKTPOHHOM hopMe 3asiBNeHUs.

Mpu dbopmmpoBaHum 3asBrneHnsa 3aasutento obecnevnBaeTcs:

a) BO3MOXHOCTb KOMUPOBaHWA W COXpPaHEHUA 3asBrleHUd U WHbIX [OKYMEHTOB,
ykasaHHblX B nyHkTe 20 Hactoswero AAMUHUCTPATUBHOIO perfiameHTa, HeobxoammbiX AONis
npefocTaBfieHnUss MyHUUMNAnNbLHOW YCNyru;

6) BO3MOXHOCTb nevYaTm Ha OyMaXHOM HOCUTENE KOMUM 3JNEKTPOHHOW POopMbI
3ad9BneHus;

B) COXpaHeHNe paHee BBEAEHHbIX B ANIEKTPOHHYI0 dOpPMY 3asaBrEHUS 3HAYEHUI B N0OOoM
MOMEHT MO XENaHuK MoNnb3oBaTeNs, B TOM 4YUCME MpM BO3HMKHOBEHWM OLIMOOK BBOAA W
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHU B ANIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

) 3anorfniHeHWe nosiern 3NeKTPOHHOM (POpPMbl 3asdBMNEeHUs 0O Hayana BBoAda CBedeHuM
3asBuUTENEM C MCNONb30oBaHMEM CBedeHun, pasmeleHHbix B ECWA, wn ceegeHun,
onybnukoBaHHbIX Ha ElIY, B yacTu kacawowwerica ceegeHnin, otcytcreytownx B ECUA;

) BO3MOXHOCTb BEPHYTbCA Ha Nobon n3 3TanoB 3anofiIHEHUS 3NEKTPOHHON OpPMbl
3asBneHnsa 6e3 notepu, paHee BBEAEHHON MHOpMaLUW;

€) BO3MOXHOCTb foctyna 3aasutens Ha EMIY k paHee nogaHHbIM UM 3asBfEHUAM B
TeYeHne He MeHee OJHOro roga, a Takke 4acTUMYHO CPOPMUPOBAHHbLIX 3asBIIEHUN — B TEYEHUN
He MeHee 3 MecsLEeB.

ChopmunpoBaHHOM M NOANUCAHHOW 3asiBfIEHNE U UHble LOKYMEHTbl, Heobxoaumble Ans
npefocTaBfieHnMss MYHUUMNANbHOM  YCIyrn, HanpaBnAlTCcs B YMNOMAHOMOYEHHbIN  OpraH
nocpeacteom ENMIY.

43. YNOnMHOMOYEHHbIN OpraH obecneymBaeT B CPOK He no3gHee 1 paboyero AHA C
MOMeHTa nogauyu 3asBneHus Ha ENY, a B cnyyae ero nocrtynneHus B Hepabouun wnu
npasgHUYHbLIN OEHb, - B CEaYLWNA 3@ HUM NepBbi pabounin AeHb:
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a) npuem OOKYMEHTOB, HEOOXOoAMMbIX ANs NPeaoCTaBNeHNs MyHULMNANbHOW yCnyrn, u
HanpaeneHve 3aaBUTES0 SNEKTPOHHOIo COOOLLEHMS O NOCTYNNEHUN 3aSBNEHNS;

6) permctpaumio 3asiBNeHNss U HanpasreHne 3asBUTEN0 YBEAOMISIEHUS O perncrpaumm
3aaBneHna nnbo ob oTkase B npueme [OKYMEHTOB, HeobxoouMMbIX AONS npefocTaBreHus
MYHUUUNANbHOW YCNyru.

44. OnekTpoOHHOe 3asiBfeHne CTaHOBUTCA OOCTYMHbIM And nuua YnoSHOMOYEHHOro
opraHa, OTBETCTBEHHOIO 3a NPUEM U pernctpaumio 3asBrneHna (ganee — OTBETCTBEHHOE NnLO),
B rocygapCTtBeHHOW MHMOPMAaUMOHHOW cUCTeMe, UCMONb3yeMon YNONMHOMOYEHHbIM OpraHom
ANSA npefocTaBneHns MyHuumnansHon yenyru (ganee — M'MC).

OTBETCTBEHHOE NULIO:

[MpoBepsaeT HanuumMe 3NEeKTPOHHbIX 3asBreHun, noctynuswmux ¢ ENMMY, ¢ nepuoga He
pexe 2 pasa B [eHb;

PaccmaTpuBaeT nocTynuBLUME 3asBMEHMS U NPUNOXEHHble 06pa3bl JOKYMEHTOB
(AOKYMEHTbI);

[Mpon3BoguT OENCTBUA B COOTBETCTBUMN C NYHKTOM 43 HacTodAwero AQMUHUCTPATUBHOIO
pernamMmeHTa.

45. 3asBuUTento B KadecTBe pesynbrata npefocTaBfieHUss MyHUUMNANbHOW YyCryru
obecrneynBaeTca BO3MOXHOCTb MOMy4YeHUs JOKYMEHTa:

B dpopMe SNEeKTPOHHOro AOKYMEHTa, MOAMMCAHHOIo YCUNEeHHOW KBanuguuupoBaHHOM
9NEKTPOHHOW MOAMUCHIO YMOMHOMOYEHHOIO AOMKHOCTHOrO nuua YNoNHOMOYEHHOro opraHa,
HanpaBreHHOro 3asBUTento B N4YHbIA kabuHeT Ha ENMTY;

B Buae OymaxHOro [JOoKyMeHTa, NoATBepXOaloLero coAepXaHue SMeKTPOHHOro
AOKYMeHTa, KOTopbIn 3asiBUTENb NOofy4aeT npu nMyHom obpatieHnn B MOL.

46. [llonyyeHne wHOpMaUUM O XO4e pPaACCMOTPEHUS 3asfABfieHUA U O pesynbTaTe
npeaocTaBneHnss MyHUUMNanbHON YCnyrn Npou3BOAUTCH B NMYHOM kabuHete Ha EMIY, npu
ycrnosun aBtopusauumun. 3asButenb MMeeT BO3MOXHOCTb NpocMaTpuBaTh CTaTyC 3MEKTPOHHOMO
3a8BNeHNda, a Takke MHOpMauuilo O JdanbHenWwux AeUCTBUSX B JfIMYHOM KabuHeTe no
COBCTBEHHOM MHUUMATKMBE, B Ntoboe Bpems.

[Mpy npepocTaBreHMM MyHUUMMANbHOW YCMNyrn B 3NEKTPOHHOM dopme 3aaButento
HanpaBnseTcs:

a) yBedoMMeHue O TnpuvemMe W perucTpaumm 3asiBNeHUss W UHbIX [JOKYMEHTOB,
HeobxoaMMbIX AN NpeaocTaBeHns MyHUUUNanbLHOM yCcnyru, cogepxatliee csegeHns o pakre
npuema 3asiBfieHUs M [OKYMEHTOB, HeobXoaumbiX Onsi NpefoCTaBfeHus MyHUuunanbHOW
ycnyru, n Hayarne npoueaypbl NpeaocTaBneHns MyHUUMnNanbHOW yCnyrn, a Takke cBefeHus o
Aate n BpeMeHM OKOHYaHWUS NpefocTaBfeHnsa MyHUUMNansHOW ycnyr, mimnb6o MOTUBMPOBAHHLIN
OTKa3 B NpuemMe AOKYMEHTOB, HEOOXOANMbIX AN NpefoCTaBneHUss MyHUUUNansHOW yCryru;

6) yBegomneHve O pesynbTaTax pPacCMOTPEHUS [OKYMEHTOB, HeobxoauMmblx Ans
npegocTaBneHns  MyHUUMNanbHOW  YCryrn,  coAepXallee CBeJeHWA O  NPUHATUU
NOSIOXUTESNBHOIO peLlleHna O nNpedocTaBfeHnUn MyHULUNarbHOM YCIyrm U BO3MOXHOCTHU
nony4YnTb pesynbTat NpeaocTaBneHna MyHUUMNanbHOW yCryrn Mo MOTUBMPOBAHHbLIM OTKa3 B
npegocTaBNeHn MyHULMNANbLHOW YCNYIn.

47. OueHka kayecTBa NpeaocTaBneHnsa MyHUUUNanbHOW yCryri.

OueHka kayecTBa nNpefoCTaBiEHUS MyHUUMNANbHOW YCMNyrM OCyLWecTBAseTcsa B
cootBeTCcTBUM C [lpaBunamm oueHkn rpaxgaHamm  9PPEKTUBHOCTU  OEATENbHOCTU
pykoBoauTENen TeppuTopuanbHbiX OpraHoB doefeparibHbIX OpraHoOB UCMOMHUTESTbHOW BNacTu
(MX CTPYKTYPHbIX NoApasaeneHnin) ¢ y4eToM KadecTBa NpeaocTaBneHns MMu MyHUUUNanbHbIX
ycryr, a Takke NpuUMEeHeHus pesynbTaToB YKa3aHHOW OLEHKM KakK OCHOBaHUSA AN NPUHATUSA
pelweHnn O [OOCPOYHOM MpeKpaLleHUn WCMNONHEHNS COOTBETCTBYHOLUMU PYKOBOOUTENAMU
CBOMX [AOSMKHOCTHbIX 00S3aHHOCTEN, YTBEPXOEHHbIMM nocTaHoBneHnem [lpaBuTenbcTBa
Poccuinckon ®epepaumm ot 12 pgekabpsa 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu
a(PPEeKTUBHOCTM OeATENbHOCTU PYKOBOAUTENEN TeppuTopuanbHbIX OpraHoB dedeparibHbIX
OpraHoB WCMNOMHUTENBbHOM Bactu (UX CTPYKTYPHbIX MOApasdeneHnin) u TeppuTopuarbHbIX
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OpraHoB rocygapCTBEHHbIX BHEBOOMXKETHbIX (POHAOB (MX pernoHanbHbIX OTAEMNEHUN) C y4eTOM
KayecTBa NpefocTaBrieHUs rocydapCTBEHHbIX YCIyr, pyKoBOAUTENen MHOrogyHKLUMOHANbHbIX
LEeHTPOB MNpefoCTaBNeHUs rocyaapCTBEHHbIX M MyHUUMNAanbHbIX YCAyr C y4eTOM KadecTBa
opraHusauun npeaocTaBneHnss rocyaapCTBEHHbIX WM MyHMUMNAnbHbIX YCIyr, a Takke o
NPUMEHEHUN pe3ynbTaTOB YKa3aHHOW OLEHKM KaK OCHOBaHWA ONs MNPUHATUA peLleHuri o
AOCPOYHOM  MpeKkpalleHUM  UCMOMHEHUS  COOTBETCTBYIOLUMMU  PYKOBOAUTENAMU  CBOUX
AOJMPKHOCTHbIX 00513aHHOCTENY.

48. 3asBuTento nNpegocTaBnAeTca BO3MOXHOCTb HanpasrieHus Xanobbl Ha peLueHus,
JencTeuns nnm be3gencreune YNONMHOMOYEHHOro opraHa, JOIMKHOCTHOTIO niua
YNOSTHOMOYEHHOro opraHa, NMMbo MyHMUMMAanbHOro CriyXallero B COOTBETCTBUMM CO CTaTbewn
11.2 ®epepanbHoro 3akoHa Ne 210-®3 mn B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEHUEM
MpaButenbctBa Poccuiickon ®eapepaumm ot 20 Hosbpa 2012 roga Ne 1198 «O degepanbHon
rocyaapCTBeHHOM MHGOPMaUMOHHOM cucteme, obecneumBaiollen npouecc aocyaebHoro,
(BHecynebHoro) obxanoBaHus pelleHnn u gencteun (6e3nencTBns), COBEPLUEHHbLIX Mpwu
NpefocTaBfeHNNn  rocydapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr» (B cnydae, ecnu
YNOMHOMOYEHHbIN OpraH NOAKMOYEH K yKa3aHHOW cucteme).

3.4. Nopsiaok ucnpaeneHns AonyLeHHbIX oneYaTok 1 onboK B BblAaHHbIX B pe3yrnbTaTte
npenocTaBneHns MyHULUMNanbHOM YCryrn JOKyMeHTax

49. B cnyyae BbigBRNeHMs oneyaTok U ownbok 3asBuTtenb BrnpaBe obpaTutbCs B
YNONMHOMOYEHHbIN OpraH C 3asBreHneM C NpuUrioXeHneMm OOKYMEHTOB, yKasdaHHbIX B nyHKTe 20
HacTosLwero AOQMUHUCTPATUBHOIO pernamMmeHTa.

50. OcHoBaHusA OTkasa B npueme 3asaBneHna o0 ucnpaBneHun onedaTok M owmbok
yKasaHbl B NyHKTe 25 HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

51. VicnpaBneHwe [JonyLEeHHbIX onevyaTtok U ownboK B BblOaHHbIX B pesynbTaTe
npefocTaBfeHnUss MyHUUMNANbHOW YCNyrn [JOKYMEHTaxX OCYLLeCTBNSeTCs B Ccreayrouem
nopsiake:

51.1. 3asButenb npu obBHapyXeHUM oneyaToKk M OoWMBOK B AOKYMEHTaX, BblOAHHbIX B
pesynbTate npegocTtaBneHns MyHUUMNanbHOM ycnyrn, obpaljaeTcs NUYHO B YnpasneHue ¢
3a8BneHnemM o HeobxoouMMOCTU MCMpPaBREeHMS OMeyvyaTok M OWMBOK, B KOTOPOM COAEPXKUTCA
yKasaHue Ha ux onucaHue.

51.2. YNONHOMOYEHHbIN OpraH npw nonyvYeHun 3asiBrieHnK, ykasdaHHoro B noanyHkre 51.1
nyHktTa 51 HacTtosilwero nogpasgena, paccMatpuBaeT  HeobXxoAuMMOCTb  BHECEHUs
COOTBETCTBYHOLLMX U3MEHEHUW B [AOKYMEHTbl, ABMSAKOWMECH pe3yrbTaToM npenocTaBneHus
MYHULMMNANbHON YCNYru.

51.3. YnonHomoueHHbIn opraH obecneymBaeT YyCTpaHeHWe onevyaTtok M ownbok B
AOKYMeHTax, ABNALMNXCA pe3dynbTaToM NpegocTaBneHus MyHULMNansHOM yCyru.

51.4. Cpok ycTpaHeHus onevyaTok U ownbok He AormkeH npesbiwaTbh 3 (Tpex) paboumx
AHen c fgaTbl permctpaumu 3asBreHus, ykasaHHoro B nognyHkte 51.1 nyHkta 51 HacToswero
nogpasgena.

4. CDOprI KOHTpONA 3a UCNOoJfIHeHneM aaAMUHUCTPATUBHOIO pernamMmeHTa

4.1. lNopagok ocyLLecTBNEHNs TEKYLLLEro KOHTPONA 3a cobnoaeHneM U UCNONHEHNEM
OTBETCTBEHHbLIMN JOMKHOCTHBIMU NML @MU NONOXEHU aMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNuBaLWmx TpeboBaHns K NpegoCcTaBneHuto

MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW peLLEHUN

52. TeKywmn KOHTpOnb 3a CcOBGMOAEeHMEM U UCMOSIHEHMEM  HAcTOsLLEro
AOMWHUCTPATUBHOIO pernamMeHTa, MHbIX HOPMAaTMBHbLIX NPaBOBbIX aKTOB, YCTaHaBNMBAKOLLNX
TpeboBaHNA K NpeaoCTaBfeHMio MyHUUMNANbHOW YCRyrk, OCYLLUECTBSIETCA Ha MOCTOSHHOW
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OCHOBE [JOSDKHOCTHbIMW  nuuamMum  YNOMHOMOYEHHOrO  OpraHa, YNOSIHOMOYEHHbIMU  Ha
OCYLLECTBIIEHNE KOHTPOSS 3a NpeaocTaBeHNneM MyHULMNANbHON YCIyTn.

[Ona Tekywero KOHTPOMS MWCMNOMb3YKTCA CBeAEeHUMS ChyXebHOM KoppecnoHAEeHUMN,
YCTHas M NUCbMEHHas MHopMauna cneunanmcToB M OOSMKHOCTHbLIX NnL, YNOAHOMOYEHHOro
opraHa.

TeKyLmnIn KOHTPOSb OCYLLECTBNAETCS NyTEM NPOBEAEHUSA NPOBEPOK:

peLleHu o npegoctasneHnn (06 oTkase B NpeaoCTaBneHnn) MyHULMNANsHON yCrnyru;

BbISIBIIEHUS N YCTPAHEHUSA HapPYLLEHWI NpaB rpaxnaH;

PacCMOTPEHNSA, MPUHATUSA PELLEHNA U NOArOTOBKM OTBETOB Ha OOpalleHus rpaxaaH,
cogepxatlume xanobbl Ha peleHns, oencTeus (6es3gencTeme) AOMKHOCTHbBIX L.

4.2. MNMopsaok U NEPMOAMYHOCTb OCYLLECTBMEHUS NAHOBbLIX M BHEMNAHOBbLIX NPOBEPOK
NOSTHOTLI U KaYyecTBa NpeaoCcTaBnNeHns MyHULUMNAnbHOM YCryri, B TOM YMCre NopsiaokK v
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4eCTBOM NpeaoCTaBNeHUst MyHUUMNANbHOW YCIyru

53. KoHTposfib 3a MNOMHOTOM M Ka4yeCTBOM NpeAocTaBfieHNs MyHUUMNAnbHOW YCryru
ocyLlecTBngeTca B opMax npoBeaeHNs NNaHoBbIX U BHEMNTAHOBbLIX MPOBEPOK.

54. nnaHoBble MPOBEPKU OCYLLECTBNAKTCSA Ha OCHOBaHWWM TOAOBbLIX MMaHoOB paboTbl
YNONHOMOYEHHOro opraHa, yTBepXgaeMblx pykoBoguTenem YnornHOMOYEeHHOro opraHa. [lpu
NSaHOBOMW NPOBEPKN MOSMHOTLI U Ka4yecTBa NpeaoCTaBneHna MyHUUMNANbHOW YCNyrn KOHTPOSO
nognexar:

cobrnogeHne CpoKkoB NpeaocTaBeHns MyHULMNANbHOW YCyru;

cobnogeHne nNonoXXeHnm HacTosALWero AAMUHUCTPATUBHOIO PernameHTa;

NpaBUIIbHOCTL U OBOCHOBAHHOCTb MPUHATOrO pelleHna ob oTkase B npenocTaBfieHuun
MYHUUUNANbHOW YCNyrW.

OcHoBaHueM ansi NpoBeAeHNSA BHEMAHOBbLIX NPOBEPOK SABMIAKTCA:

noslyyeHMe OT rOCydapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro CcaMoynpaBrieHUs
MHoOpMaUUKM O npeanosiaraembiX UM BbISBMEHHBIX HAPYLUIEHUSIX HOPMAaTMBHbIX MNPaBOBbIX
aktoB Poccuiickon depepaumn, HOPMATUBHBIX MPaBOBbIX akToB Tomckonm obnactm wm
MyHUUMNanbHoro obpasoBaHus «TerynbaeTCKUN panoH»;

obpaleHusa rpaxgaH M pUAMYECKMX NUL Ha HapyLleHWe 3akoHoOaTenbCTBa, B TOM
Yncre Ha Ka4ecTBO NpefoCTaBfEHNUss MyHUUMNANbHON YCIYTn.

4.3. OTBETCTBEHHOCTb AOJHKHOCTHbIX AL, 3@ peLLeHns N aencTeus (besgencreme),
npUHMMaemble (OCYLLECTBSIEMbIE) UMW B X04€e NPeaOCTaBNEHNA MyHULMNANbHOW YCyrn

55. llo pesynbTaTam nNpoBeOEHHbIX MPOBEPOK B Criydae BbISBMEHUS HapyLIeHUi
cobnogeHnst nonoXeHnn AOMMHUCTPATUMBHOIO pernameHTa, HOPMaTMBHbIX MPaBOBbLIX AKTOB
Poccuiickon ®egepauumn, HOpMaTUBHbBIX NPABOBbLIX aKTOB TOMCKON 06nacTn  MyHULMNAnNbHOro
obpasoBaHna «TerynbAeTCKMA panoH» BUHOBHbIE [OOSMKHOCTHbIE nvua  ALMUHUCTpaUUK
TerynbaeTckoro pavioHa HecyT MNepCcoHaribHYK OTBETCTBEHHOCTb 3a pelleHus N OencTBus
(6espencTBme), NpUHUMaEMbIe B XOA4e NpeaocTaBNeHNns MyHULMNAanbHOM YCNyru.

[MepcoHanbHas OTBETCTBEHHOCTb chneuynanucTtoB AamMuHUCTpauuu  TerynbaeTckoro
panoHa 3akpenndeTca B [OO/MKHOCTHbIX perfiaMeHTax B COOTBETCTBUM C TpeboBaHuaAMMK
3akoHogaTtenbcTBa Poccuickon degepaumm n 3akoHogaTenscrea ToMckon obnactu.

4.4. TpeboBaHus K Nopsiaky u oopmam
KOHTPOIs 3@ NpeaocTaBfeHNeEM MyHULUMNANbLHOW YCIyrn, B TOM Yucne
CO CTOPOHbI rpaxaaH, ux obbegnHEHN N OpraHn3aLumnn.

56. NpaxxgaHe, X 06beAMHEHUS U OpraHM3auMM UMET NpPaBo OCYLLECTBNATb KOHTPOSb
3a MNpefoCTaBfEeHNEM MYyHUUMNANbHOW YCnyrn nyTeM rfonyyYyeHust WHdopmaumm O Xoae
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npegocTaBfeHnss MyHUUMNAanbHOM  yCcryrm, B TOM 4YuUcCe O Cpokax 3aBeplueHus
aAMUHUCTPaTUBHBIX Npoueayp (4encTsun).

MpaxgaHe, nx o6beaUHEHNS 1 OpraHM3aLmm Takke UMET NPaBo:

HanpaenaTb 3aMeyvYaHus W NpeanoXeHus MO YIyyleHWo LOCTYNHOCTU M KayecTsa
npefocTaBfieHnUss MyHULUMNAnNbLHOW YCNyru;

BHOCUTb MpPEeanoXeHns O Mepax Mo YCTPaHEHUI HapyleHUWW HacTOSLWEero
AOMWHUCTPATMBHOIO pernamMeHTa.

57. [JOmKHOCTHbIE NMua YNOSIHOMOYEHHOrO opraHa NpPUHUMalOT Mepbl K NMpeKpaLleHunto
AONYLLEHHbIX HapyLeHUN, YCTPaHAKT NPUYMHBI U YCIOBUS, CNOCOOCTBYHOLINE COBEPLLEHMIO
HapyLeHUNn.

MHpopmaumna o pesyrnbTaTax pacCMOTPEHUS 3aMeYaHuin 1 NpeanoXeHUn rpaxaaH, ux
oObeanHEeHUN 1 opraHM3aumMii OBOOUTCA OO0 CBEAEHUS NUL, HanpaBMBLUMX 3TU 3amMedaHus n
npeanoXxeHus.

5. locyaebHbin (BHeCyaebHbIN) Nopagok o6kanoBaHUs peLleHnin n 4encTBum
(bespencTtBus) opraHa, NpegocTaBnASOLEro MyHUUMNANbHYO YCNYry, a Takke OOMKHOCTHbIX
nnL, MyHULUMNANbHbBIX CAYXaLUmX.

58. 3agButens wumeeT npaBo Ha oOXanoBaHue peweHus u (MnNu) OencTBUn
(6e3pencTtBnst) YNONMHOMOYEHHOrO OpraHa, AOSMKHOCTHbIX IML  YMOMHOMOYEHHOro OpraHa,
MyHUUMNanbHbIX cnyxawwmx, MoLl, pabotHuka M®L], npn npegocTtaBneHUn MyHULMNANbHOM
ycnyrn B gocyaebHom (BHecygebHom) nopsake (aanee — xanoba).

5.1. OpraHbl MECTHOIO cCamoynpaBneHnsi, yNofHOMOYEHHbIE HA PACCMOTPEHME XKanobbl
nnua, KOTopbIM MOXeET BbITb HanpasreHa xanoba 3aasutensa B gocyaedbHom (BHecyaebHOM)
nopsigke.

59. B pocynebHom (BHecypebHom) nopsgke 3assutenb (NpencrtaBuTenb) BripaBe
obpatntbca C xanobon B nUCbMeHHOM ¢opme Ha OymMakHOM HOCUTENe UMK B 3NEKTPOHHOM
dopme:

B  YNONMHOMOYEHHbLIN OpraH — Ha peweHne u (unu) paencteus (6esgencreme)
AOIMKHOCTHOIO NMua, MyHUUUNAanNbHbIX CRyXalmx YNONHOMOYEHHOrO OpraHa;

B BbILLIECTOSALNA OpraH Ha pelleHne u (Mnn) gencreus (6es3gencreme) AOSMKHOCTHOrO
nvua, pykosoauTtenst YNosHOMOYEHHOrO OpraHa;

K pykoBogutento M®L| - Ha pelweHne n gencreus (besgencrane) pabotHmka MOLL;

K yupeautento MOL| — Ha pewenne n gencrensa (6esgencrame) MOLL.

B YnonHomouyeHHOM opraHe, MOL, y yupeantena MOLL onpegenstoTca ynonHOMOYEHHbIE
Ha paccMoTpeHune Xanob JOMKHOCTHbIE nuua.

5.2. Cnocobbl HopMMpOoBaHUA 3asiBUTENEN O NopsaaKe nogavn u
paccMOTpeHust xarnobbl, B TOM YMcne ¢ ncnornb3osaHne EgnHoro noprana
rocyAapCTBEHHbIX 1 MyHULMUNANbHbLIX YCryr (PYHKLMN)

60. NHopmaumsa o nopsgke nogavm M pacCcMOTPeHust xanobbl pasmellaeTcs Ha
MHAOPMAUUNOHHBLIX CTeHdax B MecTax MpedocTaBfeHna MyHUUMNnanbHOW YCryru, Ha canmTe
YnonHomouyeHHoOro opraHa, ElNNry, a tTakke npegocraBnaeTcd B YCTHOM oopme no TenedoHy u
(vnn) Ha nNnyHOM Npueme NGO B MUCbMEHHOW hOpME MOYTOBLIM OTNPABfEHNEM MO agpecy,
ykaszaHHomy 3asiButenem (npeacraButenem).

6. OcoBeHHOCTM BbINOSTHEHMS aAMUHUCTPATMBHbLIX Npoueayp (aenctaumn) B
MHOrOYHKLMOHANbHbIX LLEHTpax NpeaoCcTaBNeHNsa rocygapCTBEHHbIX U MyHULMNATbHbIX YCIyr
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6.1. NcuepnbiBatowmi nepevyeHb aiMUHUCTPATUBHBIX NpoLeayp (aencTsnn) npm
npeaocTaBneHNn MyHULMNANbHOW YCNyruy, BbIMOMHAEMbIX MHOMO(YHKLMOHANbHLIMU LIEHTpaMu

61. MOLl ocywectenserT:

UHopMMpoBaHne 3asBuTenen O nopsiake npeaoctaBneHns MyHUUUNanbHOW YCryrn B
Mo®Ll, no nHbIM BOnNpocaMm, CBA3aHHLIM C NpeAoCcTaBNeHNneM MYHULMNANbHOW YCNyru, a Takke
KOHCYNnbTUpOBaHWe 3asaBuTenen o nopsake npeaocrasneHna myHuyunanbHoun yenyrn 8 MOL;

Bblgavyy 3aaBuTento pesynbTata MyHUUMNAnbHOW YCnyru, Ha OymaxHOM HocuTtene,
noaTeBepXJarLWwmnx cogepXaHne OneKTPOHHbIX [JOKYMEHTOB, HarnpaBneHHbix B M®L no
pesynbTatam npefocTaBfeHns MyHUUMNAnNbHOW YCryrn, a Takke Bblgavya [OOKYMEHTOB,
BKMOYas COCTaBneHne Ha GyMaXHOM HocuTene n 3aBepeHue BbIMUCOK U3 MHEOPMAaLMOHHBIX
CUCTEM OpraHoB, NPeoCTaBnASLWNX MyHUUUNATbHbBIX YCAYT;

WHble Npoueaypbl U AencTBus, npegycMoTpeHHble PegeparbHbiM 3akoHOM Ne 210-93.

B cootBetctBUM ¢ 4vacTtbto 1.1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3 ans
peanusauuun ceomx pyHkumMn MOLL Bnpase npuBnekaTb UHbIE OpraHn3aLmu.

6.2. NHdopmupoBaHue 3assuternemn

62. MndpopmuposaHue 3asasutenen B MOLL ocyuiectenseTcs cnegyowmmm cnocobamm:

a) nocpeacTBOM MpUBMEYEHNA CPeaCTB MacCOBOM WHGOPMauuKM, a Takke nyTem
pasMeLLeHna nHpopMaummn Ha odumumarnbHbIX canTax U MHPOPMaUMOHHbIX cTeHaax MOLL;

6) npn obpaweHun 3aasutens B MOL| nnyHo, no TenedoHy, NOCPeLCTBOM MOYTOBbLIX
oTnpasBneHnn, NMbo No ANEKTPOHHOW MoYTe.

Mpn nuyHom obpaiieHnn paboTHuk MOL] nogpobHo wuHbopmupyeT 3asButenen no
WHTEpEeCylLMM UX BOMPOCaM B BEXINBOW KOPPEKTHOW dopMe C WCNOfb30BaHUEM
odomumManbHO-AENOBOro CTUNs peun. PekomeHagyemoe BpeMs NpegocTaBneHnst KOHCynbTaumm —
He 6onee 15 MUHYT, BpeMsi OXXngaHusa B o4epeamn B CEKTOpe MHPOPMUPOBaHMA ANSA NONyYeHns
MHOpPMaLUKM O MyHMUMNANbHbBIX YCIyrax He MOXET npeBbiwaTb 15 MUHyYT.

OTBeT Ha TeneOHHbIN 3BOHOK AOSMKEH HayMHaTbCH C MHopMauum O HauMeHOBaHWUK
opraHusauuu, damunun, umMeHu, ot4vyectBe paboTHuka MOL|, npuHaBWIEro TenegoHHbIN
3BOHOK. WHavBugyanbHOe YCTHOE KOHCynbTupoBaHue npu obpaweHun 3assuTtensa no
TenedoHy paboTHuk ML ocywectengaet He 6onee 10 MUHYT.

B cnyyae ecnn gns noarotoBkn oTBeTa TpebyeTtca 6onee npoaosmKMTENbHOE BpeEMS,
paboTHMk MOL|, ocywecTBAAOWNA YCTHOE KOHCYNbTMpOBaHWE Mo TenedgoHy, MoXeT
npeanoXuTb 3asBUTENtO:

N3NOXNTb obOpalieHne B MUCbMeHHOM dopMe (OTBET HanpasnseTca 3asBuTento
cnocobom, ykasaHHOM B obpalleHum);

Ha3Ha4YNTb Apyroe Bpems A5l KOHCYNbTaLuWN.

Mpn  KOHCYNMbTUPOBAHMM NO  MNUCbMEHHbIM  ObpaweHuam  3asButenen  OTBeT
HanpaBnseTca B NMUCbMEHHOM BuAe B Cpok He nosgHee 30 kaneHAapHbIX OHEW C MOMEHTa
pernctpauumn obpaileHns B hopme 3NEKTPOHHOIO JOKYMEHTA NO agpecy 3NeKTPOHHOW MOYThl,
ykaszaHHOMy B obOpalieHun, noctynuewem B MOL| B doopme SMNeKTPOHHOro AOKYMEHTa, U B
NMCbMEHHOW (bopMe No NOYTOBOMY agpecy, ykasdaHHOMY B obpalieHuun, noctynuewem B M®LL B
NUCbMEHHOWN cbopMme.

6.3. Bbligada 3asiButento pesynbtata NpegocTtaBieHns MyHUUMNanbHOM yCrnyru

63. lNpu HanuumMn B 3asiBNeHUM O NpPeaoCTaBlIEHNN MYHUUUNANbHOM YCNYrn ykasaHus o
BblJadye pes3ynbTaToB oOKadaHua ycnyrm depe3 MOL, YnonHomouyeHHbIM opraH nepepaet
AokyMeHTbl B MOLl gna nocnegywowen Bblgadn 3asiButento (nNpeactaBuTento) cnocobom,
COrnacHO  3aKr4YeHHbIM  COrfaweHUsM O  B3aMMOAEWUCTBUM  3aKIKOYEHHbIM  MeXay
YNONMHOMOYEHHbIM opraHoMm ©n  M®L|, B nopsigke, YTBEPXOAEHHOM MOCTAHOBMEHUEM
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MpaButenbctBa Poccurickon &epepauum ot 27 ceHtabpa 2011 roga Ne 797 «O
B3aMOOeNCTBUM mMexay MHOroyHKLUNOHaNbHbIMN LeHTpamu npenocTaBneHus
rocygapCTBEHHbIX W MyHUMUMNAnNbHbIX YCNnyr U denepanbHbIMU OpraHamMu MUCNOMHUTENBHOW
BNacTu, opraHamn rocyaapCTBEHHbIX BHEOGHMKETHbIX (POHOOB, OpraHamu rocygapCTBEHHOW
Bnactu cybvektoB Poccuickon degepauumn, opraHamm MECTHOrO camoynpasneHusa» (ganee —
MocTaHoBneHne Ne 797).

Mopsagok u cpokn nepegavn YNOSTHOMOYEHHbIM OPraHOM Takux OoKymMeHToB B MOL|
onpenensalTca cornaweHneMm O B3auMOAEWCTBUM, 3aKMOYEHHbIM UMK B MOPSKeE,
ycTaHoBreHHoM [loctaHoBneHnem Ne 797.

64. [llpuem 3asBneHnn OnNa  Bblda4yn  [OOKYMEHTOB, SBMSAKOWMUXCA pes3ynbTaToMm
MYHUUMNANbHOW YCnyru, B MOpsiAKe o4YepegHOCTU Mnpu MnosiyYeHUnm HOMEPHOro TaroHa Wu3
TepMuHana a3feKTPOHHOM oYepean, COOTBETCTBYKOLWEro uenu obpalleHus, nubo no
npeaBapuTenbHOW 3anncu.

PaboTHnk MOL ocywecTenseT cneayrowme AeNCTBuIS:

yCTaHaBnMBaeT JNUYHOCTb 3asdABUTENA Ha OCHOBaHWW [OKYMEHTa, YOOCTOBEPSALLEro
NMMYHOCTb B COOTBETCTBMM C 3aKOHoaaTenbcTBoM Poccunckon depepauunuy;

npoBepsieT MONHOMouYMs npeacrtaBuTens 3assutena (B cnydyae obpaweHus
npegcrasutens 3aaBUtens);

onpegenseT cratyc ncnonHeHna saasneHus 3aasutens B C;

pacrneyaTbiBaeT peaynbTaT MpeaocTaBfeHns  MyHUUMNanbHOW ycriyru B Buae
3K3eMnngpa 9NEeKTPOHHOro [JOKyMeHTa Ha OymMaxHOM HocuTene wu 3aBepsaeT ero C
ucrnono3oBaHnem neyatm MOL| (B npeaycMOTpeHHbIX HOPMaTUBHLIMW MNPAaBOBbLIMU aKTaMmu
Poccuiickon ®epepauun cnydasx — nedatn c wusobpaxeHnem [ocypapctBeHHoOro repba
Poccunckon ®egepaunn);

3aBepAeT  IK3EeMNNSAP  ONIEKTPOHHOrO AOKYMEeHTa Ha 6OymaxHOM Hocutene cC
ucrnono3oBaHne nevatm MOL| (B npegyCMOTPEHHbIX HOPMaTMBHLIMW MPAaBOBbLIMM aKTaMmu
Poccuiickon ®epepauun cnydasx — nedatn ¢ wmsobpaxeHnem [ocypapctBeHHoOro repba
Poccunckon ®egepaunn);

BblJaeT [OOKymeHTa 3aaBuTento, npy HeobxoguMmocTu 3anpawmvBaeT y 3assutens
NoAnNUCK 3a KaxablN BblAaHHbIN JOKYMEHT;

3anpawmBaeT cornacue 3asBuTensd Ha ydacTue B CMC-OMpoce AS19 OLEHKU KadvecTBa
npegocTasneHHbix yenyr MOLL.
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MpunoxeHwne 1

K ABMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNs MyHULMNanbHOW YCnyrm
«[MpepocTtasneHve nHopmaumn o6 obbekTax yyeta,
cofepxallencs B peecTpe nvyllectsa cybbekta
Poccuiickonn ®enepaumm, 06 obbekTax ydeTa

13 peecTpa MyHULMNAansHOro MMyLLiecTBa»

CnpaBo4Has nHopmMaums 0 MecTe HaxoxaeHus, rpagpuke paboTsl,
KOHTaKTHbIX TenedoHax, agpecax afeKTPOHHOM NOYTbl OPraHos,
NPeaoCTaBNSALLMX MyHULMNANBHYIO YCNYrY, UX CTPYKTYPHbIX
noapasgeneHnn n opraHnsaumin, y4acTByOLWMX B NpeaoCcTaBneHnm
MYHULMNANbHOW YCIyru

1. AoMunHucTpauma TerynbaeTcKoro panoHa
Mecto HaxoxgeHus AgmuHucTpauum TerynbOeTcKkoro pamoxa:
Tomckaa obnactb TerynbaeTckun panoH, c. Terynbaet, yn. JllenuHa, g. 97

'padpmk paboTbl AMUHUCTpaummK TerynbaeTckoro pamoHa:

[MoHegenbHUK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
BTopHuk Bpewms pabotbl 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cpepa Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
YeTBepr Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
MatHuua Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cy66oTa BbIxogHon oeHb

BockpeceHbe BbixogHon geHb

'padmk Nnpuema 3assutenen B AOMUHUCTPaUuKU TerynbaeTckoro pamoHa:

lMoHeaenbHuK Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
BTopHuk Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cpena Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
YeTBepr Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
MaTHuya Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
Cy66oTa BbixogHon aeHb

BockpeceHbe BbixogHon aeHb

Mo4yToBbIN agpec AoMUHUCTpaumn TerynbeTcKoro panoHa:

636900, Tomckas obnacTb, TerynbaeTckuin panoH, c. Terynbget, yn. JleHuHa, a. 97

KoHTakTHbIN TenedoH: 8 38 (246) 2-16-42.

OduumanbHbIn

cant AoMmnHuctpaumm B cetu WHTepHeT:

http:// teguldet.tomsk.ru
Agpec anekTpOHHOM NoYTbl AAMUHUCTPaUMN B ceTn NHTepHET:

tgdadm@tomsk.gov.ru

MecTo HaxoxgeHua Cneunanucta: Tomckas obnactb, TerynbaeTCcknin pamoH,
c. Terynbaert, yn. JleHnHa, 97, kabuHet Ne 32

'paduk paboTtel Cneynanucra:

NoHeaenbHUK

Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00

BTopHuk

Bpewms pabotil 9.00-18.00, nepepbiB Ha 0b6eq 13.00-14.00

Cpepa

Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
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YeTBepr Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
MaTtHuua Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
Cy66oTa BbixogHon aeHb
BockpeceHbe BbixogHon aeHb

'paduk npnema 3assutenen CneynanncTom:

[MoHegenbHuK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
BTopHuK Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 0bea 13.00-14.00
Cpena Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
YeTBepr Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
MatHuua Bpewms pabotbl 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cy66oTa BbIxogHon geHb

BockpeceHbe BbixogHon geHb

MoutoBbIN agpec Cneymanucra:

636900, Tomckasa obnacTb, TerynbgeTckui panoH, c. TerynoaeT, yn. JlennHa, 97
KoHTakTHbIN TenedoH: 8(38246)21495.

OdmumanbHbin cant AoMuHUCTpauum TerynbaeTckoro paoHa B ceTu VIHTepHeT:
http:// www.teguldet.tomsk.ru/.

Appec anekTpoHHon noyvtbl Crneunanucta B cetu NHTepHeT:

Email: tgd-mim@tomsk.gov.ru.
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MpunoxeHne 2

K ABMUHUCTPATUBHOMY perfameHTy
npefocTaBneHns MyHULMNansHoW ycnyru
«MpepgocTtaBneHune nHopmaummn ob obbekTax yyeta,
cogepxallencs B peecTpe umyllectsa cybbekTa
Poccuiickont ®enepaumm, 06 obbekTax ydeTa

13 peecTpa MyHULMMNAnbHOro NMyLLLeCTBa»

[maBe TerynbaeTcKoro panoHa

oT

(ch.n.0. 3aaBuTENA/ HAaMMEHOBaHWE
topUAMYECKOro nuua)

D,eIZCTByﬂ OT UMEHMN

(d.n.0. 3aaBuTENS/ HANMEHOBAHUE
topuaMYECKOro nuua)
no AOBEPEHHOCTH

(pPeKBM3NTbLI JOBEPEHHOCTK)

(MecTo xuTenbcTBa/ MECTO HAaXOXOEHWS)

TEen.

3AABJIEHNE
O npegocTaBreHnn BbIMUCKN U3 peecTtpa MyHUUUNAansHOro nmyliectea MyHUUMNansHOro
obpasoBaHna TerynbgeTCcKnin panox

Mpowy npenocTaBUTb BLIMUCKY W3 peecTpa MyHUUMNAnNbHOrO MMyLLecTBa
MyHMUMNanbHOro obpasoBaHus TerynbAeTCKuin pamoH Ha OO bEKT:

rno agpecy:

Beinucka n3 Peectpa Heobxoanma ans:

Beinucky u3 PeecTpa MyHMUMNanNbHOrO MMYLLLECTBA NPOLLY NpefocTaBuTh:

| | noutoBbiM oTnpasnexrem no agpecy:

(moyTOBbLIN agpec ¢ ykazaHneM nHaekca)

| | anektponHol noutoit no agpecy:

(appec aneKkTPOHHOM NOYThI)

| | npv N4HOM obpalleHn B AOMUHUCTpaLnn

(BomkHoCTbL pykoBoauTens)  (Moanucb)
M.T1.
" 20T

(dbamunus, nHnymnarnsol)
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MpunoxeHne 3

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHnst MyHULMNansHom ycnyrm
«MpepgocTtaeneHne nHopmMaummn o6 obbekTax yyeTa,
copfep:kallleiicsl B peecTpe nMyLlecTea cybbekTta
Poccuiickon depepaunm, 06 obbekTax yyeta

13 peecTpa MyHMUMNanbHOro NMyLLecTeay

BBIIIMCKA
u3 Peectpa MyHUIIMIIAIEHOM COOCTBEHHOCTH MYHULIMIIAJIBHOTO OOPAa30BaHMs
«Terynpaerckuit paion»

Ne | PeectpoBblii Hara HaumenoBanue | MecTtoHaxoxaeHue Hara
n/n HOMED BHECEHHUS oOBekTa oOBbeKTa UCKITFOUYEHHUS
B peecTp U3 peectpa

(BomKHOCTL ynonHomoyeHHoro CsefeHus o cepTudumkaTe (paclumdpoBKka NoanmcK)

niuya
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MpunoxeHne 4

K AIMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnst MyHULMNAnbHOW yCnyru
«MpenocTtaBneHve nHgopmaumm o6 obbekTax yyeTa,
cofepalleics B peecTpe MMyLLieCcTBa CyObekTa
Poccuriickon depepaunm, 06 obbekTax yyeta

13 peecTpa MyHULMMNANbHOro NMYLLLECTBAY

PELLEHWE
06 oTkase B npMeme LOKYMEHTOB, HEOOXOAMMbIX
ANs npegocTaBreHns ycnyrn/ob oTkase B NpegocTaBneHnm yeryrm

oT Ne

Ha ocHoBaHWM MOCTYNUBLLEro 3anpoca, 3aperncTpUpoBaHHOIO

Ne , NPUHATO peweHne o006 oOTKase B MNpuemMe AOKYMeEHTOB/0OO oOTkase B
npeaocTaBneHnn yCnyru no crneaytowmMMm OCHOBaHUSIM:

PasbsicHeHune NPUYNH OTKa3a:

Bbl  BnpaBe obGpatutbcs B AAMUHMCTpauuio TerynbaeTcKoro panoHa C 3asiBfIEHMEM O
npegocTaBneHnn ycryru nocne ycTpaHeHUs ykasaHHbIX HapyLUeHUN.

[aHHbIn oTKa3d MoxeT ObiTb obGxanoBaH B gocyaebHOM nopsiake nyTemM HanpasneHus
Xanobbl B AoMuHucTpaumio Terynb4eTCKoro panoHa, a Takke B cyaebHom nopsgke.

(BomKHOCTL ynornHomoyeHHoro CeefeHus o cepTudumkaTe (paclumdpoBKka NoanmcK)
niua
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MpunoxeHue 5

K AOMVHUCTPaTUBHOMY pernaMmeHTy
npeaocTaBeHns MyHULMNAanbHOW YCryru
«[MpepocTtasnenve nHdopmauum o6 obbekTax yyeTa,
copepallencst B peecTpe uMmyLlectsa cybbekta

Poccuiickont ®epepaumm, 06 obbekTax yyeta

13 peectpa MyHULMNaNbLHOro MMYyLLIECTBa»

CocrtaB, nocrnegoBaTenbHOCTb U CPOKM BbINOSTHEHUS aAMUHUCTPaTUBHbIX Npouenyp (4encTeum)
npv NpegocTaBneHn MyHUUUNansLHOM yCryrm

OcHoBaHve ans CopepxaHve Cpok JHomxHocTHoe MecTo BbINOMHEHMSA Kputepumn npuHaTus PesynbTtar
Havana aOMWHUCTPATUBHBIX OEACTBUIA BbINOMHEHUS] nmuo, aAMVHUCTPaTUBHOIO peLueHuii aAMVHUCTPaTUBHOIO
aAMUHUCTPATUBHOM agMUHUCTPA | OTBETCTBEHHOE 3a Aevicteua/ucnonsdyemas OencTeuns, cnocob
npoueaypbl TUBHbIX BbINOMHEHNe nHdOpMaLMoHHas cnuctema dmkcaumm
nOencTeumn aAMUHUCTPaTUBHOT
0 JencTBust
1 2 3 4 5 6 7
1. TpoBepka JOKYMEHTOB M permcTpaums 3asBrieHus
MoctynneHue Mprem u nposepka 3 pabouux [omkHocTHOe Nuuo | YNOMHOMOYEHHbIN Hanwuune 3asBneHusa o | Pernctpaums
3asBNEeHUs 1 KOMMNNEKTHOCTN AOKYMEHTOB Ha | OHSA C Aathl YNOnMHOMOYEHHOro opraH/f'1C npepocTasneHnm 3as1BNeHns 1
OOKYMEHTOB AA HanM4ymMu/oTCYTCTBMN OCHOBAHWUI | MOCTYNMEHN | opraHa, MYHULMNAnbHON nokymeHTtoB B [MC
npeaocTaBneHns Ans oTkasa B npueme A1 3a5iBMEeHNs | OTBETCTBEHHOE 3a ycnyri un (npncsoeHne Homepa u
MYHULMNANbLHOW AOKYMEHTOB, MPEeAYyCMOTPEHHbIX npegocTaBneHve HeobxoAnMbIX AaTtuposaHue);
ycnyrv B nyHKTOM 24 MYyHMLMNANbLHON [OKYMEHTOB HasHaveHue
YNONMHOMOYEHHbIN AAMUHUCTPATUBHOTO ycnymm AOIMKHOCTHOIO nnua,
opraH pernameHTa OTBETCTBEHHOTO 3a
B cnyyae BbIsiBNeHus npepocTasneHne
OCHOBaHUWI Ans oTkasa B MYHULIMNAnbLHON
npuemMe JOKYMEHTOB, ycnyru, u nepefada
HanpasrneHue 3asBuUTENIO B eMy [JOKYMEHTOB
NWYHBIV KabuHeT Ha ENMTY
yBeOMIIEHUS
B cnyyae otcytcTBua [omkHocTHOe nNuuo | YNOMHOMOYEHHbIN Hanuune ocHoBaHun
OCHOBaHUN Ans oTkasa B YNoNHOMOYEHHOro opraH/TC Ons oTKasa B npueme
npuemMe JOKYMEHTOB, opraHa, [OOKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 24 OTBETCTBEHHOE 3a HeobxoanMbIX AN
AAMUHUCTPATUBHOTO peructpaumio npegocTaBneHns
pernameHTa, peructpaums KOPpPECMNOoHAEHLMM MyHMLMNAnbHON
3asBMNeHNs B 3MeKTPOHHOM 6ase ycnymm
[AaHHbIX N0 y4eTy JOKYMEHTOB
2. TonyyeHune ceegeHu nocpeacrsom CMOB
Maket HanpasneHne 4 pabounx gHsa | JomkHocTHoe YNonHOMOYeHHbIn opraH/ HeobxoammocTb HanpaeneHnne
3apermcTpupoBaHHbIX MeXBEAOMCTBEHHbIX 3anpoCcoB c gatbl nmuo, nrc /CcMaB nonyvyeHnst MEXBEAOMCTBEHHOIO
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[OKYMEHTOB, B OpraHbl U opraHm3aumm, perucrpauuu OTBETCTBEHHOE 3a [OKYMEHTOB, 3anpoca B opraHbl
NOCTYMMBLLNX yKasaHHble B NyHKTe 16 3asBneHns npegocTasneHne HeobxoAnMbIX AN (opranusauun),
AOIMKHOCTHOMY nuuly, AOMUHUCTPATUBHOIO MYHULMNANbLHOWM npegocTaBneHns npegocTasnsioLme
OTBETCTBEHHOMY 3a pernameHTa ycnyrm MyHMLMNAnbHON AOKYMEHTbI
npegocTasneHne yenyru, y (cBepenuns),
MyHULUMNanbHOWM rocyAapCTBEHHbIX npesycMOTpeHHble
ycnyrm opraHoB 1 OpraHoB NYHKTOM 22
MeCTHOro AAMUHUCTPATUBHOTO
camoynpasrneHusi, pernamMmeHTa, B TOM
NoABeAOMCTBEHHBIX UM | YuCre C
opraHusauun, B ncrnonb3oBaHneM
pacnopspkeHnn CM3B
[MonyyeHne oTBETOB Ha [ormkHOCTHOE YNONMHOMOYEHHbIV opraH) / | KOTOPbIX HaXoA4ATCA MonyyeHne
MeXBeJOMCTBEHHbIE 3anpochl, nvuo, Mrc/cMaB HeobxoanMble [OOKYMEHTOB
dopmMUpoBaHmMe NONHOro OTBETCTBEHHOE 3a OOKYMEHTbI (cBeoeHun),
KOMMmeKTa JOKYyMEHTOB npegocTasneHve HeobxoanMbIX ANs
MyHMLUMNanbHOM npefocTaBneHns
ycnyrmm MYHULMNANbLHOW
ycnyrm
Maket [MpoBefeHne cooTBeTCTBUS HomkHocTHoe YNONMHOMOYEHHBbIN opraH) / $opmuposaHue
3aperncTpupoBaHHbIX [OOKYMEHTOB U CBeAeHWIA nvuo, nrc MOHoro naketa
[OOKYMEHTOB, TpeboBaHNAM HOPMaTUBHBIX OTBETCTBEHHOE 3a [OKYMEHTOB
NOCTYMUBLLNX NpaBOBbIX aKTOB npegocTaBreHve
[OOIMKHOCTHOMY nuLly, npefocTaBneHns MyHMLUMNAnbHOM
OTBETCTBEHHOMY 3a MYHMLMNANbLHOW YCnyru yenyrm
npegocTasneHve
MYHULMNANsHON
ycnyrm
MpuHsATUE pelueHnsi 0 NpedoCTaBNeHUN MyHULMNANbHOM yeryru
MpoekT pesynbTaTa MpuHaTHe peluenns o 5 paboumx | JomkHOoCTHOE YNONHOMOYEHHbIN opraH) / Hanuuue ocHosaHui PesynbtaT
npegocTaBneHus npefocTaBneHns AHen ¢ gaTbl | nvuo, nrc Ans oTkasa B npepocTaBneHns
MYHULMNANbHOW MYHMLMNANbHOM yCnyrn unn o6 | NocTynneHn | oTBETCTBEHHOE 3a npesocTaBneHnn MyHMLMNANbHOM
ycnyrm oTKase B NpegocTaBeHnm A npegocTaBneHve MYHMLMNAnbLHON yenymm
ycnyrm MHdOpMaUn | MyHULMNANbHON ycnyri unm
dopmupoBaHue peLLeHus o " ycnyru; OTCYTCTBME OCHOBaHWUI
npesocTaBneHun PykosoauTennb Ons oTkasa B
MyHMLMNANbHOM ycnyrn nnu o6 YNONMHOMOYEHHOro npenocTaBneHnm
oTkase B NpegocTaBeHnm opraHa unu nHoe MYHULMNANbLHON
MYHMLMNANbHOM yCnyru YNONHOMOYEHHOEe ycnyru
UM NnLo

4. Bblgaya pesynbTaTta
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dopmupoBaHue u
perncrpaums
pesynbTaTa
MyHUUMNANbHOM
YCIyru, yKkasaHHOro B
nyHkte 17
AOMUHUCTPATUBHOTIO
pernameHTa, B oopme
3MNEKTPOHHOIO
AokymeHTa B F'MC

PerucTtpauust pesynbTtaTa
npefocTaBneHus
MYHMLMNanbHOW yCnyru

Hanpasnenue B MoL|
pesynbTata MyHULMNANbHON
yCnyru, yKasaHHoro B nyHkTe 17
AAMUHUCTPATUBHOTO
pernameHTa, B hopme
3NEKTPOHHOIO AOKYMEHTA,
NoanMCaHHOro YCUeHHOM
KBanuduLnpoBaHHoOM
3NEKTPOHHON MNOAMUCHI0
YNOMHOMOYEHHOro
AOIMKHOCTHOIO Nnua
YNONHOMOYEHHOrO OpraHa,
MOYTOBbLIM HaNpaBneHneM unu
BblJava nm4Ho

3 pabouux
AHSA ¢ Aathl
NPUHATNS
peLueHns o
npegocTasn
eHus
MyHMUMNanb
HOW ycnyru

[omkHocTHoe
nuuo,
OTBETCTBEHHOE 3a
npeaocTaBneHve
MYHULMNANsHON
ycnyru

YNonHOMOYeHHbIN opraH) /
nrc

[omkHocTHoe
nuuo,
OTBETCTBEHHOE 3a
npeaocTaBneHve
MYHULMNANsHON
ycnyru

YNOonHOMOYeHHbIN opraH /
ANC MoL|

YKa3aHue B TekcTe
3asBMeHns Ha cnocob
nonyvyeHns
[OKYMEHTOB,
ABNSAOLLMUXCS
pe3ynbTaTom
npefocTaBneHns
MyHULUNansHoOm
ycnyru, siska nmbo
HesiBKa 3asBuTenNs
(npepcraButens
3aaBuTEns) B
YCTaHOBINEHHbIV CPOK
Ans nonyyeHus
[OOKYMEHTOB, Hanuyve
UM OoTCyTCTBME B
3asBneHun
KOHTaKTHOro Homepa
TenedoHa nmbo
HEBO3MOXHOCTb
CBS13aTbCA MO HEMY C
3asBuTENem
(npegcraButenem
3asBuTENS)

BHeceHune cBegeHun o
KOHEYHOM pesynbTraTe
npeaocTaBneHns
MYHULMNANsHON
ycnyru

Bblgava pesynbTata
MYHULMNANsHON
yCIyru 3asiBuTento B
dopme: bymaxkHOro
[OKYMEHTa NOYTOBbLIM
HanpaeneHeM Unu
NNYHO; 3NEKTPOHHOIO
[OKYMEHTa; Yyepes
MoLI.




