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AOMUHUCTPALMUA TEFYNIbAETCKOIO PANOHA
NMOCTAHOBIJIEHUE

c. Terynbpet

30.12.2022 Ne 649

06 yTBEPXKAEHNN aMUHUCTPATUBHOIO pernamMmeHTa npeaocrtaBlieHUsA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru
«[locTaHoBka rpaxgaH Ha y4YeT B Ka4decCTBe Jnl, MMelLlWmnX npaBo Ha npeaocrtaBlieHne
3E€MeEJbHbIX Y4aCTKOB B cobcTBEHHOCTL BecnnaTtHo»

B cootBetctBUM C PegepanbHbiM 3akoHoM oT 27 wuona 2010 roga Ne 210-93
«O6 opraHuMsaumMmM nNpeaocTaBneHUs  rocyaapCTBEHHbIX M MyHUMUMMANbHbIX  YCAYry,
nocrtaHosneHnem AgmuHucTpaumnm TerynbgeTckoro panoHa oT 4 wuioHsa 2019 roga Ne 227
«O6 ytBepxaeHun [Mopsigka pa3paboTkm u yTBEPXKAEHUS aAMUHUCTPATMBHBIX PEerriaMeHToB
npefoCTaBfieHNs MYHUUMNANbHBLIX YCAYr Ha TeppuUTOpUM MyHMUMNanbHOro obpasoBaHus
«TerynbOeTcknin panoH»

MOCTAHOBNARO:

1. YTBEpANTb aAMUHUCTPATUBHBIN pernaMmeHT npegocTaBneHns MyHUUunanbHOW yCryrm
«lMNocTtaHoBKa rpaxgaH Ha yyeT B KadecTBe Nnuul, MMEKLWMX NpaBo Ha npeaocTaBreHune
3eMernbHbIX Y4acTKOB B COBCTBEHHOCTb 6ecnnaTHO» COrnacHO NPUITOXEHMIO.

2. Hactosiwee nocraHoBneHue onybnukoBatb (obHapogoBaTb) B MHdoOpmaLMOHHOM
GionneteHe MyHMUMNAnNbHOro ob6pas3oBaHWUs  «TerynbAeTCKUn  parioH» U pasMecTuTb
B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT» Ha oduynanbHOM cante
AomMmnHuncTpauumn TerynbgeTtckoro paroHa http://teguldet.tomsk.ru.

3. Hacrtodwee noctaHoBrneHne BCTynaeT B CWUly nocre ero oduunanbHOro
onybnukoBaHna (obHapopoBaHusa) B MHpoOpMaumoOHHOM GronneTeHe  MyHMLMNanbHOro
obpasoBaHna «TerynbaeTCKNin panoH».

4. KOHTpOnb 3a WUCMOSIHEHMEM HACTOSLWEro NOCTaHOBMEHUS BO3MIOXUTb Ha MepBOro
3amectutens naebl Terynbgetckoro panoHa CanyTtuHa O.B.

maBa TerynbaeTckoro panoHa N.A. KnuwinH

Ckok Nnbsa Hukonaesuy
8(38246) 2-14-95
tgd-zem@tomsk.gov.ru



MpunoxeHwne

YTBEPXOEH

nocraHoBrneHneMm AgMMHUCTpaLnm
TerynbgeTckoro panoHa

oT 30.12.2022 Ne 649

AOMUHUCTPATUBHBIV PETMAMEHT
npeaocTaBNeHNsa MyHULMNANbHOW yCnyrn
«lMocTaHoBKa rpakgaH Ha y4eT B Ka4yeCTBe fuvu, MMEeKLMX NpaBo Ha NpefoCcTaBneHme
3eMerlbHbIX Y4acTKOB B COOCTBEHHOCTL BecnnaTHO»

1. O6wme nonoxeHus
1.1. TpegmeT perynupoBaHus AAMUHUCTPATUBHOIO perfiameHTa

1.1.1. AOMMHUCTPaATUBHbIA pernameHT npeaocTaBNeHns MyHUUMNANbHOW  YCryru
«lMocTaHoBKa rpaxgaH Ha ydeT B KadecTBe nuy, MMeKWMX MNpaBO Ha npegocTaBrieHue
3eMerlbHbIX Y4acTKOB B COBCTBEHHOCTb BecnnaTHo» (ganee - AAMUHUCTPATUBHBIA PErNamMeHT)
yCTaHaBnMBaeT CTaHOapT NpefoCTaBfeHus MyHUUMNanbHOW YCnyry nocTaHoBKa rpaxjaH Ha
yyeT B KadecTBe Iuvl, WUMEKLWMX NpaBO Ha npefoCTaBfeHMe 3eMesibHbIX Y4aCTKOB B
cobcTBeHHOCTb BecnnaTtHO (ganee - MyHUUMNanbHas ycnyra) Ha TeppuTopum MyHULMNANIbHOrO
obpasoBaHna «TerynbaeTCKUin panoH», CoCTaB, MOCNeAoBaTeNIbHOCTb U CPOKU BbIMNOSTHEHUS
agMWHUCTPATMBHLIX Mpoueayp (AerCTBUMMA) NO  NPedoCTaBMNEHU0 MyHULUNANLHOW  YCIyru,
TpeboBaHnA K MNOpAOKYy MX  BbINONHEHUsl, OPMbl  KOHTPOMNS 3@  UCMOSTHEHWEM
ALOMUHNCTPATUBHOIO pernameHTa, AocyaebHbii (BHecyaeOHbINn) nopsagok obxanoBaHus
peweHnn n pencteuin (6esgencteus) AgMUHUCTpaumm  TerynbAeTCKOro pamoHa, BeayLllero
cneumnanucTa no 3emMnenorib3oBaHuio AMUHUCTpauuM TerynbOeTckoro pawmoHa (danee —
CneumanncT), LOMMKHOCTHBIX Ny AAMUHUCTpaumu TerynbAeTcKoro panoHa, MyHUUmMnanbHbIX
cnyxatumx.

BoamoxHble uenu obpalleHus:

NMOCTaHOBKa Ha y4YeT B KadeCcTBe NnuL, MMEoLLMX NpaBo Ha npegocTaBreHne 3eMeribHbIX
y4acTKOB B COBCTBEHHOCTb BecnnaTHo, rpaxaaH, UMetoLnx Tpex n bonee geten;

NMOCTaHOBKA Ha y4eT B KayecTBe Ivu, MMEeLWMX NpaBo Ha npeaocTaBrieHne 3eMerlbHbIX
y4yacTKOB B COOCTBEHHOCTb 6ecnnaTtHO, OTAEenbHbIX  KaTeropun rpaxkgaH B cny4vasx,
npeaycMoTpeHHbIX beaepanbHbIMM 3aKkOHaMK UK 3akoHamMmu Tomckon obnacTu.

1.2. Kpyr 3asButenen

1.2.1. 3asgBUTeENAMM Ha MOSMyYeHMEe MYyHULMNanbLHOW YCNyru aBnawTca (ganee —
3aaBuTenun) rpaxgaHe, wuMmelowMe npaBO Ha NpefocTaBrieHne 3eMernbHbIX Y4acTKOB B
cobcTBEeHHOCTL BecnnaTHo, B cny4vasix, NpedyCMOTPeHHbIX dedepanbHbIMU 3aKoHaMu Unm
3akoHamu cybbekToB Poccumnckon degepaumn.

1.2.2. NHTepechl 3aaBuTENENn, yKaszaHHbIX B MyHKTe 2 HacToswero AAMUHUCTPATUBHOIO
pernameHTa, MOryT MpeactaBnATb nuua, obnagatrolme COOTBETCTBYHOLMMU MOMHOMOYUSAMU
(banee — npegcraBuTenb).

1.3. TpeboBaHusa kK NOPSIAKY MHAOPMUPOBAHUSA
0 nopsake npeaocTaBneHnss MyHUUUNanNbHOW yCnyru



1.3.1. MndbopmuposaHue o nopsagke npefocTaBneHns MyHULMNansHoON  ycryru
OCYLLIeCTBNAETCA:

1) HenocpeaCTBEHHO nNpu  NUYHOM npuveme 3assuTtens B AOMUHUCTpauuu
TerynbaeTckoro pavoHa (ganee — YNOSTHOMOYEHHbIA OpraH) unm B MHOMOYHKLMOHANbHOM
LeHTpe npefocTaBneHns MyHuuunansHbelx ycnyr (aanee — MoLl);

2) no TeneoHy B YNONTHOMOYEHHOM opraHe nnn MoLl;

3) NMMCbMEHHO, B TOM YMUCre NOCPeACTBOM 3MEKTPOHHOM NOYThl, aKCUMUIBHOW CBA3N;

4) nocpeaCcTBOM pa3MeLLEHNSA OTKPbITON U OCTYNHOW MHOPMaLMK:

B dhedepanbHOW rocyaapcTBeHHOM MHGOPMaUMOHHON cucteme «EguHbin noptan
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumin)» (https://www.gosuslugi.ru/) (nanee —
EMry);

Ha oduLmanbHOM cante YnonHoMmo4veHHoro opraHa (http:// teguldet.tomsk.ru);

5) nocpeactsoM pasmelweHuss  MHOpMauMM  Ha  MHPOPMAaUMOHHBLIX  CTeHOax
YnonHomo4eHHoro opraHa unnm MoLL.

1.3.2. IHbopmmpoBaHue ocyLlecTBnseTcs No Bonpocam, Kacarowmnmes:

crnocoboB nNofayun 3asBneHust 0 NpegoCcTaBeHnn MyHULMNANsHOM YCIyru;

agpecoB YNonHomMoyeHHoro opraHa n MoL|, obpawieHna B KoTopble HEOOGX0ANMO Ons
npegocTaBneHns MyHUUMNanbHOW ycnyru;

CnpaBoOYHOM MHGoOpMauMm o paboTe YNOMHOMOYEHHOro opraHa (cneuywanucrta
YnonHomo4eHHoro opraHa (ganee — Cneumanucr));

OOKYMEHTOB, HeobxoauMbIX ANS NpefoCTaBfeHUs MyHUUMManbHOW YCNyru U YChyr,
KOTopble ABNATCA HeobxoaMMbIMN 1 obA3aTenbHbIMU ANA NPpeaoCTaBneHns MyHUUunansHom
ycnyru;

nopsiika U CPOKOB NpeaoCTaBNeHNA MyHULMNANbHOW YCNyru;

nopsgka nonyyeHUs cBefeHUM O XO[4e PacCMOTPeHUs 3adBfneHus O npenocTaBrieHuun
MYHULMMNaNbHOW YCNyru 1 o pesynbTaTax NpegocTaBrneHns MyHULMNansHoON yCcnyru;

no BOMpocCaM MNpPefoCTaBfeHUs YCMyr, KOTOpble HABMSKTCA HeobXoauMbIMK 1
obas3aTenbHbIMY ANA NpeaocTaBNeHnsa MyHULMNAarbHbIX YCyru;

nopsigka pgocyaebHoro (BHecygoebHoro) obGxanoBaHus gencteui  (6espencTtsus)
AOIMPKHOCTHBLIX MWL, WU MPUHUMAaeEMbIX UMW pelleHur Npu npeaocTaBneHnn MyHULMNanbHOW
ycrnyru.

lMony4yeHve uHdOpMaLMM NO BONpocaM npefocTaBrneHuss MyHULMNanbHOW YCnyru w
YCNyr, KOTOpble SABASKTCA HeobxoaumbiMu U 0bsi3aTenbHbIMM NS NpegocTaBreHus
MYyHUUMMNaNbHOW yCNyru, ocywectesnsaerca 6ecnnaTtHo.

1.3.3. MNpun yctHoMm obpaiwieHnn 3aasutens (NMUYHO mnu no TenedoHy) Cneuymnanucr,
paboTHMK M®L], ocyLLeCTBASOLWMA KOHCYNbTUPOBaHME, NOAPOOHO 1 B BEXNNBOWN (KOPPEKTHON)
dopme MHpopmmpyeT 06paTMBLLUMXCA NO NHTEPECYHOLLUM BONPOCaM.

OTBeT Ha TeneOHHbIN 3BOHOK AOSMKEH HA4YMHaTLCA C MH(OpMaUUM O HaMEHOBaHUM
opraHa, B KOTOpbI/A MO3BOHWUIT 3asBuTenb, amMunum, UMeHW, oTdyecTBa (nocnegHee — npu
HanNU4Mn) n JOMKHOCTU cneumanucTa, NPUHABLLEro TenedOHHbIA 3BOHOK.

Ecnun Cneumanuct He MOXeT CaMOCTOATENBbHO AaTb OTBET, TeNeOHHbIN 3BOHOK A0JDKEH
OblTb NepeagpecoBaH (NepeBedeH) Ha Opyroe AOSMKHOCTHOE NUUO wunu ke obpaTueLieMycCs
nuuy AormkeH ObiTb coobuieH TenegOoHHbIN HOMEp, N0 KOTOPOMY MOXHO OyaeT nonyyuTb
HeobxoauMyt MHOpPMaLMIO.

Ecnn noarotoBka oTtBeTa TpebyeT nNpoOOOMKUTENBHOrO BPEMEHW, OH npeanaraeT
3aaBuTENIO OANH N3 CReayLWNX BapuaHTOB AENCTBUMN:

N3NOXNTb obpalleHne B NMCbMEHHON OOpPME;

Ha3Ha4UTb Apyroe Bpems A58 KOHCYNbTauun.



Cneumanuct He BrMpaBe OCYLWECTBNATb MHPOPMUPOBaHUE, BbIXOASLWEE 3a paMKu
CTaHOapTHbIX npoueayp W yCrioBU NpeaocTaBreHna MyHUUMNanbHOW yCcryru, u Brugollee
NPSMO NN KOCBEHHO Ha NPUHUMaEMOoe peLLeHne.

MpooomknTenbHOCTb MHPOPMUPOBAaHUS He A0SMKHA NpeBbiwaTb 10 MUHYT.

MHdopMmrpoBaHMe OCyLLLECTBNAETCA B COOTBETCTBMM C rpadpMkoM rpuema rpaxgaH
(npunoxexue 1).

1.3.4. Mo nncbmeHHOMy obpalueHnto CneumanncT, OTBETCTBEHHBIM 3@ NpeaocTaBrieHne
MYHUUMMNANbHON yCnyrn, nogpobHO B MUCbMEHHOW (hopme pasbsAcHAET 3asiBUTENIO CBeAEHUS
no BOMPOCaM, YKa3aHHbIM B MyHKTe S5 AOMUWHUCTPATMBHOIO perfnameHTa B NOpsake,
yctaHoBrneHHoMm ®efepanbHbiM 3akoHOM OT 2 mas 2006 roga Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxgaH Poccuiickon ®efepaunny (aanee — denepanbHbi 3aKOH
Ne 59-03).

1.3.5. Ha EIY pa3smewarwTca ceBedeHus, npegycMoTpeHHble [lonoxeHnem o
begepanbHON  rocyfapCTBEHHOW  MHAQOPMauuoHHOM cucteme «degepanbHbI - peecTp
rocyaapCTBEHHbIX W MYHUUMNANbHbIX Yycnyr (PyHKUMA)», YTBEPXOEHHbIA MOCTaHOBEHNEM
MpasutenbctBa Poccuiickon ®egepaummn o1 24 oktabpsa 2011 roga Ne 861«O depepanbHbix
rocydapCTBEHHbIX WH(OPMAUNOHHBIX CcucTeMax, obecneynBaroLlmMx npegocTaBreHne B
3NEeKTPOHHOM POpMeE roCcyaapCTBEHHbIX N MyHUUMMANbHbBIX YCNYr (OCYLEeCTBIrIeHne YHKLUIN)».

JocTtyn K MHdopMaumm o cpokax U Nopsiake NpefocTaBfieHUs MyHUUMNAnbLHOW yCryru
ocyulecTBnsgeTca 6e3 BbiNONHeHUa 3asiButenem kKakumx-nubo TpebosaHui, B TOM 4ncrne 6e3
NCNosib30BaHMsA NporpaMMHoOro obecrneyeHnsi, ycTaHOBKa KOTOPOro Ha TeXHUYecKne cpeacrsa
3asButena  TpebyeT  3aKNOYEHMs  JIMUEH3MOHHOMO WM WMHOTO  COrnaweHus  C
npaBoobnagartenemM nporpaMMmHoro obecneveHus, npegycMaTpuyBalolero B3VMaHWA nnathbl,
perncTpauuio unn aBTopusaumio 3asaBuTens, Unv npegoctasneHne M nepcoHarbHbIX AaHHbIX.

1.3.6. Ha odwumumanbHoM canmTe YNONHOMOYEHHOro OpraHa, Ha CTeHgax B MecTax
nNpegocTaBfeHns MyHUUMNANbHOM YCNYrM W YCRyr, KOTOpble SBMSAKTCA HeobXxoauMbIMU U
obazaTenbHbIMU AN NpefocTaBneHns MyHuuunansHou ycnyrn, n B MOL| pasmeltaeTtcs
cnegyowlas cripaBoyHas MHopMaLms:

0 MecCTe HaxoxAeHus u rpaduke paboTbl YNONHOMOYeHHOro opraHa u Cneuymnanucta,
OTBETCTBEHHOIO 3a NpefoCcTaBneHne MyHuumMnansHon ycnyru, a Takke MoLl;

cnpaBoyvHble  TenedoHol Cneumanucta, OTBETCTBEHHOrO 3a nNpefocTaBreHue
MYHUUMNANbHOM yCnyru, B TOM Yncne Homep TenedoHa-aBTonHgopmMaTtopa (npy Hanudmm);

agpec ovumanbHOro camta, a TakkKe 3NEeKTPOHHOW NnouyTbl U (Mnn) opmbl obpaTHOM
CBS3M YTONMHOMOYEHHOro opraHa B ceTu «IHTepHeT».

1.3.7. B 3anax oxugaHusa YNOSTHOMOYEHHOrO OpraHa pasMelarTcss HOPMAaTUBHbIE
npaBoBble aKTbl, perynupylowmne nopsaok npeaoctaBneHns MyHUUMNanbHOW YCryru, B TOM
yucrne  AOMUHUCTPATUBHBIA ~ pernameHT,  KoTopble no  TpeboaHuio  3assutens
npefoCTaBNAITCA eMy AJ15 O3HAKOMITIEHUS.

1.3.8. PasmelleHne nHgopmMmauumn o nopsigke NpegoctaBneHns MyHMUMNanbHOM yCnyru
Ha WHMOPMALUMOHHLIX CTeHaax B nomewleHun MOL| ocyuwlecTBnseTca B COOTBETCTBUM C
cornaweHuem, 3akno4veHHbiM mexgy MOL, 1 YNOnMHOMOYEHHbIM OpraHoM C  Yy4eTOM
TpeboBaHUN K MHHPOPMUPOBAHUIO, YCTAHOBIEHHbIX AOMUHUCTPATUBHLIM PErMaMeEHTOM.

1.3.9. WHdopmauma o0 xoae paccMOTPEHUst 3asiBEHUs O nNpeaocTaBlieHnn
MYHUUMNANbHOM YyCnyru n o pesynbTaTax NpegocTaBfeHUus MyHUUMNanbHOW YCINyrn MoOXeT
ObITb NonyyeHa 3asBuTtenem (ero npeacrasuTenem) B NM4HOM KabuHeTte Ha ENINY, a Takke B
YnonHoMo4YeHHOM opraHe y Cneuuwanucta npu obpaileHnn 3aaBuTens NUYHO, no TenedgoHy
nocpencTBOM 3SIEKTPOHHOM NOYThI.

2. CtaHOapT npefocTaBreHmst MyHULUNanbHOM yCryrm

2.1. HammeHoBaHWe MyHULMNansHOM ycnyru



2.1.1. MyHuumnanbHaa ycnyra «[locTaHoBKa rpaxgaH Ha ydveT B Ka4yecTBe nuu,
UMEIOLLIMX NPaBOo Ha NpeaocTaBneHne 3eMernbHbIX y4acTKOB B COOCTBEHHOCTb BecnnaTHO».

2.2. HanmeHoBaHwue opraHa, npeoCcTaBnsaowero MyHULMNanbHy yernyry

2.2.1. MyHuuunanbHas ycnyra npegocraBndeTcd  YMNONHOMOYEHHbIM OpraHoMm -
AoMunHucTpaumen TerynboeTckoro panoHa.

HenocpeactBeHHO  npedocTaBfieHMEe  MyHMUMNANbHOWM  yCryrM  OCYLLECTBRSET
Cneuunanuct — BegyLun cneumanuct no 3emrenons3oBaHnio AgMuHUCTpaumm TerynbaeTcKoro
panoHa.

2.2.2. [lpn npepoctaBreHnn MyHUUMMANbHOW yCrnyrM  YMOMHOMOYEHHbIE OpraH
B3aMMOLENCTBYET C:

1) opraHamu onekun n NoNeYnTenbCTBa;

2) dbegepanbHON cnyxbon rocyaapcTBEHHOW pernctpauun, kagactpa v kaptorpadgumn B
4YacTu NonyyYeHus ceegeHnn n3 EqMHoro rocygapCTBeHHOro peecTpa HeABMXUMOCTN;

3) opraHamu (opraHuv3aumsamu) No rocygapCTBEHHOMY TEXHUYECKOMY YyeTy U (Mnn)
TEXHUYECKOW MHBEHTapu3auuu,

4) opraHamu BHYTPEHHUX Oen;

5) opraHamun 3AIC;

6) UHbIMM OpraHamu, NPeayCMOTPEHHBIMU B COOTBETCTBUN C 3aKOHOM TOMCKOM obnacTtu.

2.2.3. Tlpun npepocTaBneHUn MyHULMNANbLHOW YyCryrn YMNONMHOMOYEHHOMY OpraHy
3anpewjaetca TpeboBatb OT 3asBUTENs OCYLLECTBiEHMST [OEeWUCTBMA, B TOM 4ucne
cornacoBaHui, HeobXoaMMbIX ONs MNOSYyYEeHUS MYHMUMMANbHOW YCNYyrM W CBA3AHHBIX C
obpalleHnemM B MHble FOCYAapCTBEHHbLIE OpraHbl U OpraHM3aunn, 3a UCKNIYEHNEM MNOoNyYeHus
YCIyr, BKNIOYEHHbIX B MEpeYeHb YCryr, KOTopble SBNATCA HeobxoamMMbiMn 1 06s3aTeNbHBIMN
ANs NpeaoCTaBneHNs MyHULMNANbHORN YCIyri.

2.3. OnucaHue pesynbTata NpegocTaBieHna MyHULUNANbHOW yCnyrm

2.3.1. PesynbTatom npegocTaBfieHns MyHUUMNAnNbHOW YCIyrn 9BnseTcs:

1) pelueHne 0 NOCTAHOBKE Ha y4eT rpaxgaHuHa B uenax 6ecnnatHoro npeaocTaBneHns
3eMefnbHOro ydacTka no oopme COrfnacHo NpUoXeHuto 3 K HacToswemy AQMUHUCTPATUBHOMY
perrnameHTy;

2) pelieHne o6 oTkase B NpeaocTaBneHnmn ycnyrm no oopme CornacHo NpuoXeHuto 4 K
HacToswemy AOMUHUCTPATUBHOMY pernamMmeHTy.

2.4. Cpok npegocTaBneHns MyHUUunanbHOW yCnyru, B TOM Yncrie ¢ y4eToM HeobxoaMMOCTH
obpallieHnsa B opraHmMsaunm, y4acTeyoLme B NnpefocTaBneHn MyHULMNansHon ycryru, CpoK
NPUOCTaHOBMNEHNS NPefoCTaBneHns MyHULMNAansHOM YCryru, CpoK Bbiaadu (HanpasrneHus)
AOKYMEHTOB, SBNAOLWMNXCH pe3ynbTaToM NpeaocTaBieHns MyHULMnanbHOW yCnyru

2.4.1. MakcmanbHbIN CPOK NpeaocTaBneHna MyHULMNansHOM ycrnyrn, B TOM 4ucne
nocpeactsom ENMIY wnn MOLU, onpegensetcs B COOTBETCTBUM C 3aKOHOM TOMCKON
obnactn. PekomeHOyeMbln CPOK MPeAoCTaBNEHUS MyHUUUNANbHOW YyCryri, B TOM 4ucrne
nocpeacteom ENMIY nnn MOLL, He 6onee 10 paboumnx gHen.

2.5. HopmaTuBHbIE NpaBoOBbLIE aKThbl, perynupyoLime npegocrasneHme
MYHUUUNANbHOW yCryru

2.5.1. lNpepocTtaBneHne MyHMUMNanbHOW yCNyru ocyLLEeCTBNSETCHA B COOTBETCTBUM C:



1) 3emenbHbIM KOgekcom Poccurckon ®epepaunu;

2) ®epepanbHbiM 3akoHOM OT 25 oktabpsa 2001 roga Ne 137-d3 «O BBegeHun B
aencteme 3eMenbHOro kogekca Poccunckon degepaumny;

3) ®egepanbHbiM 3akoHOM OT 6 okTsiI6ps 2003 roga Ne 131-d3 «O6 obwmx npuHUMNax
opraHuMsaunn MecTHoro camoynpasneHus B Poccunckon ®epepaunny;

4) depeparnbHbiM 3akoHOM oT 27 wmwona 2006 roga Ne 152-®3 «O nepcoHanbHbIX
JaHHbIX;

5) ®epepanbHbiM 3akoHOM OT 24 wmona 2007 roga Ne 221-d3 «O kapgactpoBow
OEeATEeNbHOCTUY;

6) ®depepanbHbiM 3akoHOM oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauuu
npefoCTaBfieHNst TOCYAapPCTBEHHbIX U MYHULMNASbHBIX YCIYry;

7) ®epeparnbHbin 3akoH OT 23 utoHa 2014 roga Ne 171-®3 «O BHeceHUM N3MeHeHU B
3emenbHbin  kogekc Poccunckon Pepepauum M OTAENbHble  3aKoHoAAaTenbHble  aKTbl
Poccuinckon ®egepaunny;

8) MNoctaHoBneHuem lNpasutensctea Poccuiickon denepaumm ot 8 ceHtabpsa 2010 roga
Ne 697 «O eguHOM cMcTeEMe MEXBEOOMCTBEHHOMO 3NIEKTPOHHOIO B3anMOLENCTBUSID;

9) 3akoHom Tomckonm obnactn ot 9 wmona 2015 roga Ne 100-O3 «O 3emenbHbIX
OTHOLLEHUsIX B ToMckon obnacTtm».

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
HOpMaTUBHbLIMY NMpPaBoBbIMK akTaMu Poccuickon Pegepaumm ana npegocTaBneHns
MYHMLMMNANbHOW YCNYrnu 1 YCNyr, KOTOpble ABNAIOTCA HEOOX0AMMbIMU U 0BA3aTeNbHbIMU ANd
npegocTaBneHnsa MyHMUMNanbHOW ycnyry, nognexalmx npeacraBneHunio 3asBuTernem,
cnocobbl X NoNy4YeHns 3asBuTenem, B TOM YUCIe B ANIEKTPOHHON hopme, NOpsSAoK MX
npegcraBneHus

2.6.1. [lnsa nonyyeHns myHMumunanbHON ycnyrn 3assuTenb NpeocTaBnseT 3asiBfieHne 0O
npegocTaBeHn MyHUUMNANbLHOW yCnyru no qoopmMe COrfacHoO NPUITOXKEHUIO 2 K HacTosiwemMy
AOMWHUCTPATUBHOMY PErNaMeHTy.

2.6.2. B anekTpoHHOM chopme nocpencrteom ENMNIY:

a) B criyyae npencraBneHus 3asiBfieHNsa U npunaraemMbix K HEMY JOKYMEHTOB YKa3aHHbIM
cnocobom  3aABMTENb, NPOLWEALMA  npoueaypbl  peructpauuu, uaeHTudukauumnm nu
ayTeHTU(uKaumMm ¢ uncnonb3oBaHMeM eneparnbHOM rocygapCTBEHHON MH(OPMaLMOHHON
cuctembl «EauHaa cuctema wmnageHTUduKauMm U ayTeHTMduKauMm B MHPpPACTpYKType,
obecneumBaowen MHPOPMALMOHHO-TEXHONOMMYECKOE B3anMoOOeNCTBME UNHAPOPMALMOHHBIX
CUCTEM, MCMNOSb3yeMbIX AN NpefoCcTaBfeHns rocyaapCTBEHHbIX U MYyHULMNANbHbLIX YCIyr B
anekTpoHHon opme» (ganee - ECWUA) unm MHbIX roCygapCTBEHHbIX MHMOPMAaLMOHHBIX
CUCTEM, €eCnv Takue rocyaapcTBeHHble WHPOPMAUUOHHbIE CUCTEMbl B YCTaHOBIIEHHOM
MpaButenbctBoMm Poccunckon degepaunm nopsgke obecneumsatot B3anmogencrame ¢ ECUA,
npu ycrioBuM coBNageHus cBedeHurn O (PU3NYecKkoM nuue B yKasaHHbIX MHEOPMAaLMOHHBLIX
cuctemax, 3anosiHsaeT (opmy ykasaHHOro 3adBfeHUs C MCMNOSIb30BAHMEM WHTEPAKTUBHOM
dopMbl B 3MNEKTPOHHOM Buae, 6e3 HeobxoaMMOCTU OOMNONMHUTENBHOW nodadn 3asBneHusl B
Kakon-nmbo nHom gopme;

6) 3asBneHne HanpaBnseTcsa 3asBUTENEM BMECTEe C NPUKPENNEHHbIMU 3NEKTPOHHbIMM
AOKYMeHTaMW, yKa3aHHbIMU B NOAMYHKTaX 2 - 5 nNyHKTa 2.6.4 HacTosAwero AQMUHUCTPATUBHOIO
pernameHTa. 3asiBreHve nognucbiBaeTca 3asiBUTENeM, YMNOSIHOMOYEHHbIM Ha nognucaHue
Takoro 3asasnenusi, YKII nnbo ycmneHHon HekBanuuuMpoBaHHOW 3NIEKTPOHHOM MOAMNUCHI0
(nanee - YHO3II), ceptudukat krw4Ya NPOBEPKM KOTOPOM CO34aH UM UCMONb3yeTcs B
MHpacTpykType, obecneumBatollen WHPOPMALMOHHO-TEXHOMNOMMYECKOE B3aMMoLeNCTBUE
WHAPOPMALUMNOHHBLIX CUCTEM, UCMOSMb3yeMbIX ANA NpefoCTaBfieHUss FOCYAApPCTBEHHbIX W
MYHUUMNANbHbLIX YCNyr B 3MEKTPOHHOM (popme, KOoTOopass co3gaeTcs U npoBepsieTcss C



NCMNoNb30BaHMEM CPEeACTB 3MEKTPOHHOW MNOoAMUCU W CPeacTB YyOOCTOBEPSAIOLWEro LEHTpa,
UMerLWmnX NOATBEPXKAEHME COOTBETCTBUA TpeboBaHMAM, YCTaHOBMEHHbIM deaepanbHbiM
OpraHoOM WCMOMHUTENBHOW Bnactu B obnactn obecneyeHmsi 6e€30MacHOCTM B COOTBETCTBUU C
yacTblo 5 ctaTbn 8 PegepanbHoro 3akoHa ot 6 anpens 2011 roga Ne 63-®3 "O6 anekTPOHHON
noanucu”, a TaKkke Npu Hanuuuu y Bnagernboua cepTudukara Kroda NpoBepKu Krroya npocTomn
3NeKTpoHHOW noanvcu (ganee - 31), BbIAAHHOrO €My Npu fIMYHOM MPUEME B COOTBETCTBUMU C
MpaBnnamn ncnonb3oBaHna npocton 3l Npy obpalleHnn 3a NonyYeHneM rocyaapCTBEHHbIX U
MyHUUMMAnNbHbLIX YCNyr, YTBEpXAEeHHbIMW nocTtaHoBrneHveMm [lpasutensctBa Poccuiickon
depepaumm ot 25 gauBaps 2013 roga Ne 33 "OO6 wmncnonb3oBaHMM MNPOCTOM INEKTPOHHOM
noanucyn npu OKasaHUW rocyaapCTBEHHbIX W MyHWUUNAnbHbLIX YCryr', B COOTBETCTBUU C
MpaBunamn onpegeneHnss BWOOB  3ANEKTPOHHOW  MOAMWUCK,  UCMONb30BaHWE  KOTOPbIX
ponyckaetcs npu obpalleHnn 3a NofyvYeHUEM FOCYAapCTBEHHbLIX M MYHULMNANbHbBIX YCNYT,
yTBEpPXAEHHbIMX MNocTaHoBneHnem [lpaButenbctBa Poccuinckon ®epepaumm oT 25 uioHS
2012 roga Ne 634.

2.6.3. Ha bymaxxHoM HocuTene nocpencrBoM nnyHoro obpawleHns B YNOMHOMOYEHHbIN
opraH, B Tom 4dncne yepes MOL| B cootBetcTBuM ¢ CornaweHnem o B3anmogencremm, nmbo
nocpeacTBOM MOYTOBOro OTMNPaBMEHUS C YyBEAOMIIEHNEM O BPYHEHUN.

26.4. C 3assrneHMeM O npefoCTaBfeHUM MYyHULUMNANbHOW YCnyru 3asBuUTErb
CaMOCTOATENbHO NPeaocTaBnsaeT cregylwme [OKYMEHTbl, Heobxoaumble AN OKa3aHus
MyHUUMMNANbHON yCcnyru n obssaTenbHble ANg NnpeaoCcTaBneHuns:

1) 3asgBneHne 0 NpeaoCcTaBneHnn MyHuLmMnansHon ycnyri. B crnyvyae nogayv 3asBneHus
B anekTpoHHOoM ¢hopme nocpeactsom ENMIY B cOOTBETCTBUM C NOAMYHKTOM «a» MNyHKTa 2.6.2
HacToswero AOMUMHUCTPATMBHOIO perflaMeHTa YyKasaHHOe 3asiBfieHWe 3anofiHAeTcs nyTem
BHECEHNS COOTBETCTBYIOLUMX CBEAEHWA B UHTepakTuBHyto d¢opmy Ha ENIY, 6e3
HeobxoaMMOCTHN NpeaocTaBeHNsa B UHOM popme;

2) OOKYMEHT, yOOCTOBEPANLWNMN NUYHOCTb 3adABUTENS (NpedocTaBrnseTcd B criyvae
nnyHoro obpalleHnsa B YNOSHOMOYEHHbIM opraH nmbo MOL). B cnyyae HanpasneHus
3asBneHna nocpeactsoMm ENMMNY ceegoeHnss M3 JoKymMeHTa, YOOCTOBEPSIOLWEro JIMYHOCTb
3asBuTtend, dopMmupyoTca npu  noaTeBepxaeHun ydetHom 3anmcu B ECWA wm3 cocrtasa
COOTBETCTBYKOLLMX [JaHHbIX YyKa3aHHOM Y4YeTHOW 3annucu W NpegocTaBnaAlTCsa  nNyTem
HanpasneHus 3anpoca C ucnosib3oBaHnemM deneparnibHoM rocyaapcTBeHHON NHAPOPMALIMOHHOM
cucteMbl «EamMHaa cuctema mMexBeJOMCTBEHHOMO 3fIEKTPOHHOIO B3auMOOEUCTBUS» (danee -
CM3B);

3) OOKYMEHTbI, YAOCTOBEPSOLLME NIMYHOCTb MHOIOA4ETHOIO rpaXgaHuHa;

4) [OKYMEHTbl, YAOCTOBepsiolMe Hanuume rpaxgaHctBa Poccuiickon ®epepauun
MHOrOAETHOro rpaxgaHuHa (ecrnm 3T CBeOEeHWs He codepXxaTcd B [OOKYMEeHTax,
yOOCTOBEPSAOLLNX FINYHOCTD);

5) OOKYMeHT, noaTBepXXAalolWmnn NONHOMOYUA npeacTtaBuMTensd OeCTBOBaTb OT MMEHMU
3asBuUTENA - B CNnyyae, ecnu 3asBneHne nogaetca npeactasutenem. [JOKYMEHT,
noaTBepXAaloWmMn  NOMHOMOYMS NpeacTaBuTens, BblAaHHLIN HOTAPUYCOM, [OOIDKEH ObiTb
noanncaH YCUNEeHHON KBanuUKaLMOHHOMW 3NEeKTPOHHOW MOoAMUCLI0 HOoTapuyca, B  MHbIX
cny4yasix - NPOCTOWN 3NEKTPOHHOW NOAMUCHIO;

6) LOKYMEHT O poxaeHun pebeHka, BblAaHHbIN KOMMNETEHTHLIMW OpraHaMm MHOCTPAHHOIO
rocygapcrea, M ero HoTapmanbHO 3aBEepeHHbI NepeBOod Ha PYCCKUM A3bIK - B Criyvae, ecnu
pebeHok poauncs 3a npeaenamu Poccurickon degepaumm;

7) OOKYMEHT O CMepTu cynpyra, BblAaHHbIN KOMMNETEHTHbIMU OpraHamMuv WHOCTPaHHOIO
rocygapcrea, U ero HoTapmanbHO 3aBEpeHHbIN NepeBOd Ha PYCCKUM A3bIK - B Criyvae, ecnu
CMepTb cynpyra 3apernctpupoBaHa 3a npegenamu Poccuickon degepaumu;

8) LOKYMEHT O 3aknoyeHnn bpaka, BblAaHHbI KOMAETEHTHBIMU OpraHamn MHOCTPaHHOIO
rocygapcrea, M ero HoTapmanbHO 3aBepeHHbI NepeBOo Ha PYCCKUM A3bIK - B Criyvae, ecnu
3akniyeHne bpaka 3apermcTpmpoBaHo 3a npeagenamm Poccuinckon ®eagepaunu;



9) LOKYMEHT O pacTopXeHun bpaka, BblaHHbIN KOMMNETEHTHBIMW OpraHaMyv MHOCTPAHHOTO
rocygapcrea, M ero HotapmanbHO 3aBepeHHbI NepeBOod Ha PYCCKUM A3bIK - B Criyvae, ecnu
pacTtopxeHue bpaka 3apernctTpmpoBaHo 3a npegenamm Poccuickon epepaumn.

2.7. NcuyepnbiBalowmi nepevyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU aKkTaMu A5 NPeAoCTaBleHNs MyHULMNarbHOW YCIyrn, KoTopble
HaxXoA4ATCSA B pacnopsKeHUU rocyfapCTBEHHbIX OpraHoOB, OpPraHOB MECTHOIO caMoyrnpaBfeHns n
MHbIX OPraHoB, y4acTBYHOLMX B NpeJoCTaBNeHU MyHUUMNANbHbIX YCIyr

2.71. TllepeyeHb [OKYMEHTOB, HeOOXOOUMbLIX B COOTBETCTBUM C HOPMATUBHbIMUI
NpaBoOBbIMW akTamu LN9 NPeaocCTaBfeHnd MyHUUMNANbHOW YCyru, KOTOpble HaxoOaTcs B
pacrnopsXeHNUN rocydapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO CaMOoyrpaBfeHUs WU UHbIX
OpraHoB, y4acTBYHOLMX B NPegOoCTaBNEHNUN MyHULMNANbHbBIX YCIYr:

1) BbINMCKa U3 EQMHOro rocyaapcTBEHHOrO peecTpa HeABMXUMOCTY;

2) BbINUCKa 13 apxuea opraHa (opraHusaumm) no rocyaapCTBEHHOMY TEXHUYECKOMYYYETY
n (MNKn) TEXHUYECKON NHBEHTapU3aLmm;

3) AOKYMEHTHI, cofepXawue UHopmMauuio O NOCTaHOBKE Ha Y4YeT U npenocTaBfeHumn
MHOroAeTHOMY rpaxkgaHuHy 3eMenbHOro yyacTtka no MecCTy XuTenbcTBacynpyra(un) 3asaButens
OT opraHa MeCTHOro camoynpaBneHna MyHUUunanbHOro obpasoBaHust MO MECTY XUTENbCTBA
cynpyra(n) sasButens;

4) DOKYMEHTbl, BbldaHHble OpraHamu OMeku U nonevyuTensCcTBa, noaTBep)Kaarolume
OTHECEeHMe rpaxgaHuHa K KaTeropum nuu, MMelLWmMx NpaBo Ha npeaocTaBneHne 3eMefibHOro
yyacTka B cOBCTBEHHOCTb GecnnaTHO B cny4vasx, npeaycMoTpeHHbIxdeaepanbHbIMM 3aKkoOHaMMU,
3akoHamn Poccunckon degepauuu;

5) HoTapuarbHO 3aBepeHHast JOBEPEHHOCTb;

6) cBegeHus n3 EguHOro rocygapCTBEHHOrO peecTpa 3anucer akToB rpaXAaHCKoro
COCTOSIHUSI O POXKAEHWUM;

7) cBegeHus M3 EOQMHOro rocygapCTBEHHOrO peecTtpa 3anvcen akToB rpaxgaHCKoro
COCTOSIHUS O 3aKNYeHnn bpaka;

8) cBegeHus M3 EOQMHOro rocygapCTBEHHOrO peecTpa 3anncer akToB rpaXaaHCKoro
COCTOSIHMS O pacTopXXeHun bpaka,

9) cBegeHus U3 EQUHOro rocygapCTBEHHOro peecTpa 0 CMepTy;

10) cBedeHus, noatTBepxpawlwime  OeNCTBUTENbHOCTb  MnacnopTa rpaxgaHuHa
Poccuinckon ®epepaunu;

11) cBegeHus, noaTBep>KAAoLLMNE MECTO XUTENbCTBA;

12) cBegeHus, noarBepXxparolime coOTBETCTBME (aMUNbHO-MMEHHOW rpynnbl, AaTbl

poxaeHusa, nona n CHUJC;

13) ceBepeHnda, noarBepXxaawlwme akT OTCYTCTBUSA NULIEHUS POAUTENbCKUX NpaBB
OTHOLLUEHUN geTen;

14) cBepgeHvs, nogTeepxaawolne OTCyTCTBME pakTa npenocTaBneHus 3eMernbHOro
yyacTka paHee;

15) WHble [OKYMEHTbl, NPEeayCMOTPEHHbIE B COOTBETCTBMM C 3aKOHOM cybbekTa
Poccunckon ®epepaunu.

2.7.2. lNMpn npegocTtaBneHMM MyHULMNANbHOM YCNyru 3anpelwaetca TpebosaTb OT
3agasutens:

1) npepocTtaBneHUs OOKYMEHTOB U MHGOPMaUMM UM OCYLLEeCTBNEeHUs [OeUCTBUN,
npegocTaBieHne 1 OCyLIEeCTBIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTMBHbLIMU MPaBOBbIMU
akTamu, perynupylowmMMmn  OTHOLIEHWH, BO3HUKaKLWMMW B CBA3M C NpefocTaBreHneM
MYHULMNANbHON YCNYru;



2) npepoctaBneHus OOKYMEHTOB M MHGOpMauMM, B TOM 4uUCre MNOATBEPXKAAKLMX
BHECEHWE 3aABUTENEM nnaTbl 3a NpefoCTaBfneHne rocygapCTBEHHbIX U MYHULUMNANbHbBIX YCIYT,
KOTOpble HaxoOAaTCs B pacnopshKeHUM OpraHoB, NPefoCTaBNSALWMX rOCY4apCTBEHHbIE YCIYTN,
OpraHoB, MNPefoCTaBnAWMNX MyHUUUNANbHbIE YCNYrM, WHbIX FOCYAAPCTBEHHbLIX OPraHos,
OpraHoB MECTHOro camoynpasfieHuMst nMbo NoABEAOMCTBEHHbLIX FOCYAAPCTBEHHLIM OpraHam
UNn opraHam MEeCTHOro CamMoynpaBsfieHUs OpraHu3auun, y4acTBYWOLWMX B NpegocTaBreHumn
npesycMOTPeHHbIX YacTblo 1 ctaten 1 ®egepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-
®3 «O6 opraHusaumm NpegocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yCryr» (ganee —
depepanbHbin 3akoH Ne 210-93) rocygapCTBEHHbBIX U MyHULMMANbHbBIX YCNYr, B COOTBETCTBUM
C HOpMaTMBHbIMM NpaBoOBbIMM akTamn Poccumnckon depepaummn, HOpMaTUBHLIMU MPaBOBbIMU
akTamm Tomckon obnactn, MyHUUMNanbHbIMWU HOPMATMBHLIMW MNPAaBOBbIMKM ALMUHUCTPALUK
TerynbOeTckoro panoHa 3a UCKMYEeHNEM JOKYMEHTOB, BKIHOYEHHbIX B ONpeaeneHHbIN YacTbio
6 crtatbm 7 depepancHbin 3akoH Ne 210-O3 nepeyeHb OOKYMEHTOB. 3asBUTENb Bhnpase
npeacTaBUTb yKasaHHble [OOKYMEHTbl M MHGOPMauMilo B OpraHbl, npegocTaBnswoLlime
rocygapCTBEHHbIE  YCIYrM, W oOpraHbl, MNpPegoCcTaBnAlWMne MyHUMUMNAanNbHble YCNyrn, no
COOCTBEHHOW MHULIMATUBE;

3) ocywecTBneHMss LENCTBUW, B TOM YWUCEe COrfacoBaHUW, HeobXxoauMblX Ons
NnonyyYeHnss rocygapCTBEHHbIX MU MYHULMNANbHbLIX YCNYr U CBA3a@HHbIX C OOpalleHneM B UHble
rocygapCTBEHHblE  OpraHbl, OpraHbl MECTHOrO CaMOynpaBfieHusi, OpraHuMsauun, 3a
NCKITIOYEHNEM MOMNYYEHUST YCNYT U NOMy4YeHUss LOKYMEHTOB U MHopMaunn, npegoCcTaBnsieMbix
B pes3ynbTaTe NpeaocTaBfeHnsa Taknx YCNyr, BKMAKOYEHHbIX B MEpeYHU, yKasaHHble B YacTtu 1
ctatbu 9 ®enepansHoro 3akoHa Ne 210-03;

4) npefocTaBnieHnst JOKYMEHTOB U MHAOpPMaLUK, OTCyTCTBME U (MNIM) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu NepBoHa4asribHOM OTKa3e B Npueme OOKYMEHTOB, HEOBX0aUMbIX
ANa NpefocTtaBneHns MyHuumnanbHon ycnyru, nvbo B npefocTaBneHuMuM MyHUUMnanbHOW
yCryru, 3a UCKNIYeHne crnegyLwmx cry4yaes:

n3aMeHeHne TpeboBaHn HOPMATUBHbLIX MPABOBbLIX aKTOB, KayaroLmMXCa NpeaocTaBneHns
MYHMUMMNANbHOW YCnyrn, fnocrne nepBOHayanbHOM Mofayn 3asaBfeHuMs O NpeaoCcTaBneHus
MYHULMNANbHOW YCAYTK;

Hanuuve owunboKk B 3asBNEeHUM O MNpPeaoCTaBlEeHUN MYHUUMNANbHON YCnyrm W
AOKyMeHTax, NoAaHHbIX 3asiBUTeNem nocrie nepBoHa4vanbHOro oTkasa B NpuMeme AOKYMEHTOB,
HeobXxooMMbIX ONs NPefoCTaBfeHns MyHuuMnanbHOW ycnyrn, nubo B npeaocTaBneHumn
MYHULUMNANBbHOW YCYIrM N HE BKIOYEHHbIX B NPEeOCTaBEHHbIN paHee KOMMNMNEKT JOKYMEHTOB;

UCTEeYeHne Cpoka [OEeNcTBUA [OOKYMEHTOB WM  U3MeHeHue WHdopmauun nocne
nepBoHa4anbHOro OTka3a B MNpPUeMe [OOKYMEHTOB, HeoOXoauMbIX ANns npefocTtaBneHus
MyHMUMNAanNbHON ycnyru, nnbo B NpefoCcTaBneHum MyHUUUNansHOM YCyru;

BbIsIBIIEHNE [OOKYMEHTaNbHO MOATBEPXKAEHHOrO dakTa (MpPM3HAKOB) OLWMOOYHOro wUnu
npotmeBonpaBHoro paencteus (6esgencteus) Cneuymnanucrta, cnyxawero, pabotHuka MOL,
paboTHMKa opraHusauuu, NnpegycMoTpeHHon Yactbtlo 1.1 ctatbn 16 degepanbHOro 3akoHa Ne
210-®3, npu nepBoOHayanbHOM OTKka3e B MpuMEME [OOKYMEHTOB, Heobxoaumbix AnNg
npegocTaBfeHnss MyHUUMnansHon ycnyri, Nmbo B npefocTaBneHMm MyHULMNanbHOM yCnyru, o
YyemM B [MWCbMEHHOM BuAE 3a MNOANUCLID PyKOBOAUTENS YMNOSTHOMOYEHHOro oOpraHa,
pykoBogutens MOL| npu nepBoHayanbHOM OTKa3e B npueme AOKYMEHTOB, HEOOXoaUMbIX AN
npenocTaBneHus MyHMLMNANbHON ycnyru, nnoéo pykoBoanTeENs opraHusauum,
npegycMoTpeHHon yactblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-3, yBegomnsieTcs
3asBuTenb, a Takke NPUHOCATCS U3BUHEHWS 3a A4OCTaBMeHHble HeyaobCTBa;

5) npegocTtaBneHns Ha ByMaKHOM HocuTene LOKYMEHTOB U MHGOPMaLMK, SNEKTPOHHbIE
o6pa3sbl KOTOPbIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactu 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CryyaeB, €CNU HaHeCeHne OTMETOK Ha
Takne AOOKYMEHTbl B0 uX u3bATME ABMASETCS HEeOoOXOAMMbIM YCrOBMEM NpeaocTaBeHus
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rocydapCTBEHHOM UMM MyHMUMNANbHOW  YCNyrM, W WHbIX Clny4YaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.8. VicyepnbiBatoLmin nepeyeHb OCHOBaAHUIN A5 OTKasa B npuemMe AOKYMEHTOB, HEOOX0ANMbIX
ANs NnpeaocTaBneHnsa MyHULMnanbHON yCryru

2.8.1. OcHoBaHusIMM aOnNs oTKaza B MpuMeMe K pPacCMOTPEHUIO [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBEHNA MYHULUMNANbHON YCNyrn ABASOTCA:

1) npeacTaBneHne HENOMHOMO KOMMIEKTa JOKYMEHTOB;

2) NnpeAcTaBneHHble AOKYMEHTbI YyTpaTUnNn cuny Ha aaty obpalleHns 3a ycryrow;

3) npeacTaBrieHHble AOOKYMEHTbl cogepXaT MOAYUCTKM W UCNpaBrieHUs TeKcTa, He
3aBepeHHbIe B Nopsiike, yCTaHOBMEHHOM 3akoHoAdaTernbcTBoM Poccunckon ®enepauuu;

4) npeacTaBreHHble B 9NEKTPOHHOM opMe AOKYMEHTbl COoAepXaT MoBpexaeHus,
HanMyne KOTOpbIX HE MO3BONSET B NOSTHOM 06beME MCNOoNb30oBaTb MHPOPMaLNIO U CBEAEHUS,
coaepxalumecs B JOKYMEHTax Ans NpeaoCTaBeHns yCnyru;

5) HecobntogeHne yCcTaHOBMEHHbIX cTaTben 11 deaepanbHOro 3akoHa oT 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM MNOAMUCUY» YCNOBUW NPU3HAHUS OENCTBUTENbHOCTU
YyCUNEHHOW KBanuuumMpoBaHHOW 3NEKTPOHHOW NOANUCH;

6) nogada 3anpoca O NpPeaoCTaBfEHUU YCyrM U OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns ycrnyru, B aNeKTPOHHOM (hOpMe C HapyLUEHWEM YCTaHOBIIEHHbIX TpeboBaHWI;

7) HeEnosnHoe 3anofiHeHMe nonen B popmMe 3asiBfIEHUs!, B TOM YUCIE B UHTEPAKTUBHOW
dopme 3aaBneHus Ha ENTY;

8) 3asBrneHwe MNogaHo fMUOM, HEe WUMELWMM MNOSTHOMOYUI NPeacTaBnATb MHTEpPECHI
3agaButend.

2.8.2. PeweHne o6 oTkase B npueMe JOKYMEHTOB, HEOBXOOUMbIX 4N NpeaocTaBneHuns
MyHUUMNANbHOW ycnyru, no ¢opme, MpuMBEOEHHONW B NPUMOXKEHUM 5 K HacToswemy
AOMWHUCTPATUBHOMY pErfaMeHTy, HanpaBnaeTcs B NUYHbIN kKabuHeT 3assutenda Ha ENTIY He
nosgHee nepBoro paboyero AHs, cnegyowero 3a AHeM NOAaYn 3asBneHUs.

28.3. Otkaz B npuemMe [OOKYMEHTOB, HeobxoauMbIXx And NpegocTaBneHus
MYHUUMMNANbHOW yCrnyrk, He npenaTcTByeT MOBTOpHOMY oObpaweHutio 3assutena 3a
npegocTaBfieHMEM MYHULMNANbHOW YCNyTn.

2.9. VcyepnbliBatowmm nepedeHb OCHOBaHNN OS5l NPUOCTaHOBNEHNUS UK OTKasa B
npegocTaBfeHn MyHULMNANbLHON YCIyrn

2.9.1. OcHoBaHVs A5 MPUOCTAHOBIIEHUA NPefoCTaBfeHUs MyHULMNanbHOW YyCnyru
3akoHogaTenbcTBoM Poccunckon ®epepaunm He npeaycMoTPeEHO.

2.9.2. OcHoBaHuA Ong oTKasa B NpefoCTaBleHnn MyHULUNAansHOM yCIyru:

1) HecooTBeTCcTBME 3asiBUTENsS YCTAHOBNEHHOMY Kpyry nuy, WMMEKLWMX MpaBO Ha
nonyyeHue ycnyru;

2) DOKyMeHTbl (cBepeHusl), npencTaBneHHble 3agasuTenem, npoTuBopevar
AOKYMeHTaM (cBefeHusAM), NoSTyYeHHbIM B paMKaxX MexXBeJOMCTBEHHOIO B3anMOAENCTBUS;

3) oTcyTCcTBME Y 3asBUTENS N YNIEHOB CEMbW MECTa XUTEeNbCTBa Ha TepputopumcybbekTa
Poccuinckon ®egepaunu;

4) paHee ObIO  MNPUHATO pelleHne o tecnnaTtHoMm npeaocTaBneHnn B
COBCTBEHHOCTb 3eMESIbHOMo y4acTKa;

5) nHbIE OCHOBaHUSA, NpegyCMOTPEHHbIE 3akoHOM Poccuiickon ®efepaunu.
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2.10. lNepeyeHb ycnyr, KoTopble ABMAATCA HEOOX0AMMbIMU N 0BA3aTENbHLIMU A5
npegocTaBneHns MyHULMNansHOM yCnyru, B TOM Ynucne cBeeHNsa 0 JOKYMEHTe (JOKYMeHTax),
BblJaBaeMOM (BblJaBaeMbIX) OpraHu3aunsamMm, y4acTByoLWUMu
B NpefoCcTaBneHnn MyHUUMNansHOM ycnyru

2.10.1. Ycnyrn, Heobxogmmble 1 obsasaTtenbHble A8 NpegocTaBneHns MyHULMNansHON
yCnyru, OTCyTCTBYIOT.

2.11. lNopsgok, pasamep N 0CHOBaHUSA B3UMaHNA rocy4apCTBEHHOM MNOLUSMHBI UM MHOW NNaThl,
B3MMaeMoW 3a npefocTaBieHMe MyHULMNanbHOW yCryrn

2.11.1. NpepocTaBneHne MyHULMNanbHOW YCNyrn ocyllecTenseTca 6ecnnartHo.

2.12. opsgok, pasmep 1 OCHOBaHUSA B3UMaHWA NnaTbl 3a npefocTaBneHue ycnyr, KoTopble
ABNATCA HeobXxoaMMbIMU N 0B6A3aTeNbHLIMU AN NPeAoCTaBNeHnss MyHULUNANsHOW YCIyru,
BKNoYast MHpopMaLnio 0 METOAUKE pacyeTa pa3Mmepa Takowu nnatbl

2121. 3a npepoctaBneHve  ycnyr, Heobxoaumblx M 0Bsi3aTenbHbIX  Ans
npegoCcTaBfeHNs MyHMUMNANbHOW YCNYrn He NpegyCcMOTpeHa nnara.

2.13. MakcumanbHbI CPOK OXXMAAHUS B 0Mepeamn Npu nogade 3anpoca o
npegocTaBneHu MyHULMNANbLHOW YCNyrn n Npu nonyvyeHnn pesynostarta
npenocTaBneHns MyHULMNansHOM ycnyrm

2.13.1. MakcumanbHOe BpeMsa OXuagaHud B odepean npuv nogade 3anpoca o
npegocTaBfeHMM MyHULMNANbHOW YCIyrm U Mpyu MNonyyvyeHuu pesyrnbTaTa npegocTtaBneHuns
MYHULUMNANbHOM yCryru B YNonHOMo4YeHHOM opraHe unm MOL] coctasnseT He 6onee 15 MUHYT.

2.14. Cpok 1 NnopsiAioK permcTpauum 3anpoca 3asButensi o npefocTaBneHnm
MYHULMMAnNbHOW yCnyru, B TOM YUCIe B 9NIEKTPOHHON dhopme

2.14.1. Cpok peructpaumn 3asiBfieHUs O NPefocTaBlieHUn MyHULMNanbHOW YCrnyru B
YNosHOMOYEeHHOM opraHe B TedeHuu 1 pabodvero OHA CO AHA MOMy4YeHUs 3asiBNEeHUs wu
AOKYMEHTOB, HEOBX0AUMbIX ANdA NpeAoCTaBNEHNS MyHULMNANbHOW YCIyTu.

B cnyyae HanpaBneHusa 3aaBuTenem 3asBNeHUa O NpeaocTaBfeHUn MyHUUUNanbHOM
ycnyrm BHe pabouvero BpemMeHu YMNONMHOMOYEHHOro opraHa NnMbo B BbIXO4HOMW, Hepabouni
npasgHUYHbING OeHb, OHEM NoSlyvyeHust 3asBrieHust cuutaetca 1 (nepBbi) pabounin OeHb,
crneyroLwunn 3a JHEM ero HanpasrieHus.

2.15. TpeboBaHuMs K NOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBnseTcss MyHUUmMnanbHas ycnyra

2.15.1. MecTtononoxeHve agMUHUCTPATUBHBLIX 34aHUW, B KOTOPbIX OCYLLECTBSETCA
npuem 3asBneHnn u [OOKYMEHTOB, HeobXxoauMMblX ANA npefocTaBrieHus MyHUUMNanbHOW
ycrnyrm, a Takke Bblgaya pes3ynbTaToB MNpedoCTaBfEHUs MyHULMNANbHOW YCRyrn, AOSMKHO
obecneunBaTtb yaob6CTBO A4S rpaxgaH ¢ TOYKM 3peHUs NeLexogHon JOCTYMHOCTU OT OCTaHOBOK
o6LeCTBEHHOro TpaHcnopTa.

B cnyyae, ecnMm wumeeTcs BO3MOXHOCTb OpraHu3auuMuM CTOSHKM (NapKOBKW) BO3ne
30aHnA (CTPOEHWs), B KOTOPOM pasMeLLeHO MNoMeLLleHne npueMa W BbldayuM [OOKYMEHTOB,
OpraHM3oBbIBAeTCsA CTOsIHKA (MapkoBka) Ans  JIMYHOMO  aBTOMOOWUIIBHOrO  TpaHcnopTa
3agasutenen. 3a norib3oBaHUe CTOAHKOM (MapKOBKOW) C 3asiBUTENEeNn nnarta He B3auMaeTcs.
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[na napkoBku chneunanbHbIX aBTOTPAHCMNOPTHLIX CPEeACTB WHBaNMOOB Ha CTOSHKe
(napkoBke) Bbigensietca He MeHee 10% wMecT (HO He MeHee OOHOro MecTa), Ans
BOecnnaTHOM NapKOBKM TPaHCMOPTHbIX CPeacTB, ynpaBnsemblx mHBanugamu LIl rpynnel, a
Tarke uHBanugam Il rpynnel B nopsgke, yctaHoBneHHom [lpasutensctBom Poccunckon
depepaumn, U TPaHCMOPTHLIX CPeACTB, MEepPeBO3SALUMX TakuxX WHBaNWAOB W (Unu) geten —
WHBaNMaoB..

B uenax obecnedyeHns OecnpenaTcTBEHHOro focTtyna 3asiButenen, B TOM 4uUchne
nepeaBuraloLLMXca Ha MHBaNUOHbIX KONSACKax, BXO4 B 34aHME M MNOMELEHUs, B KOTOPbIX
npegocraBnseTca  MyHuuunanbHaa — ycnyra, obopyayetca  naHaycamu,  MOPYYHAMM,
TakTUNbHbIMU  (KOHTPACTHbIMW) NpeaynpexaalwnumMm  3fieMeHTamMu, UHbIMK - cneunanbHbIMn
npucrnocobneHnamu,  nossondwwmmm  obecneuntb  BecnpenAaTCTBEHHbIN  AOCTYNn W
nepeasmXxeHne MHBaNMAOB, B COOTBETCTBUKN C 3aKoHogaTenbCcTBOM Poccuinckon ®egepaunmn o
coumanbHoM 3awuTe NHBanNMaoB..

LleHTpanbHbIn BXO4 B 34aHMe YNOSITHOMOYEHHOro opraHa OOJMKEH ObITb
obopygoBaH  MHGOPMaAUMOHHOM  Tabnuykon  (BbIBECKOW), coOepXallen  creayroLlyto
MHOpMaUNIO:

HanMeHoBaHWe;

MECTO HaxOXOeHUs U Ipuanyeckun agpec;

rpacuk npuema;

HOMepa TenedOoHOB 4N CNPaBOK.

[MomelleHnss, B KOTOPbIX MNPefocTaBnseTcs MyHuuMnanbHas — ycnyra, OOJSDKHbI
COOTBETCTBOBATb CAHUTAPHO-3NMAEMUNONOrMYECKMM NpaBuiam n HopMmaTneam.

lMomeLlLeHWs, B KOTOPbIX NPefoCTaBNsaeTCa MyHUUUnNansHas ycryra, OCHallalTCs:

NPOTUBOMNOXXapPHOM CUCTEMOM U CPeaCTBaAMM MOXapOTYLUEHUS;

CUCTEMOW OMOBELLEHNSA O BO3HUKHOBEHUN Ype3BblHanHOM CUTyaLnu;

cpeacTBaMu OKasaHusi NepBon MEOULIMHCKOW NOMOLLM;

TyaneTHbIMW KOMHaTaMu 4115 noceTuTenen.

3an oxugaHua 3assutenen obopyayeTrcsi CTyNbAMW, CKaMbsMW, KOMYECTBO KOTOPbIX
onpegenseTcsa ucxoaa M3 PakTUY4EeCKOW Harpys3kM M BO3MOXHOCTEW ANS MX pa3MeLleHus B
nomMeLLeHnn, a Takke MHPOPMaLMOHHbIMWU CTEHAAMM.

TekcTbl MaTepuanoB, pasMeLeHHbIX Ha WHPOPMaUMOHHOM CTeHde, neyaTarTcs
yaobHbIM Anga 4YTeHus wpudTom, 6e3 ncnpasneHui, ¢ BblaeneHnem Hambonee BaXHbIX MECT
NONY>XMPHbLIM LLUPUPTOM.

Mecta ansa 3anonHeHus 3asaBreHnin obopyayloTcs CTynbaAMW, cTonamu (CTorikamm),
BnaHkamu 3asBneHnn, NMCbMEHHbIMU NPUHAANEXHOCTAMM.

Mecta npuema 3agasutenen obopyayloTca  MHGOPMAUUOHHBIMW  Tabrmykamm
(BbIBECKAMMN) C YKa3aHUEM:

HOoMmepa KabuHeTa n HaMMeHOBaHWe oTaena;

dhamunmn, UMeHu 1 oT4yecTBa (nocnegHee — NpPU HanU4uMn), JOIMKHOCTU OTBETCTBEHHOIO
nvua 3a npvem LOKYMEHTOB;

rpadomka npuema 3asBuTenemn.

Pabouyee mMecTo Kaxgoro OoTBETCTBEHHOrO nuua 3a nNpuem OOKYMEHTOB, AOIMKHO ObiTb
obopyaoBaHO MepcoHarnbHbIM KOMMLIOTEPOM C BO3MOXHOCTbKO AoCTyna K HeobxoavmbiM
MHPOPMaUNOHHBIM Ga3aM AaHHbIX, NeYyaTallwmM YCTPONCTBOM (MPUHTEPOM) U KOMUPYHOLLUM
YCTPONUCTBOM.

Jlnuo, oTBETCTBEHHOE 3a NMPUEM OOKYMEHTOB, AOIMPKHO MMETb HaCTOSbHYK Tabnumuky c
yKkasaHueM haMnnun, UMeHun, ot4yecTaa (nocnegHee — Npu HanNU4Mm) N JOSMKHOCTW.

Mpn npegocTaBneHnn MyHUUUNanNbLHOM ycnyrin nHBanugam obecneynBaroTcs:

1) BO3MOXHOCTb 6ecnpenaTcTBEHHOro AOoCTyna K OO6bekTy (34aHuio, NMOMELLEHMIO), B
KOTOPOM OHa NpefocTaBnAeTcs MyHUUmMnansHaga ycnyra;
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2) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBwXeHns Mo TeppuTopun, Ha KOTOPOW
pacrnonoxeHbl 30aHUS, NMOMeLLeHUs, B KOTOPOM MNpefocTaBnseTcs MyHuUMnanbHas ycnyra, a
TaKke BXO4a B TakMe OOBLEKTbl M BbIXOAa W3 HUX, MOCAgKM B TPaHCNOPTHOE CPEeAcTBO WU
BbICaZlkKM U3 HErO, B TOM YUCIE C UCMNOSIb30BaHNEM KpPecCria-KOMNACKM;

3) conpoBOXAEHME WHBANMAOB, UMEIOLINX CTOMKME PACCTPONCTBA (PYHKLUUN 3pEHUSA U
CaMOCTOATENBHOIO NepenBumxeHns;

4) Hagnexatluee pasmMmelleHne obopyaoBaHna U HocuTenen nHopmauumn, HeobxoaNMbIX
ana obecneveHna GecnpenaTCTBEHHOrO OOCTynNa WHBANMOOB K 30aHUSM U MOMELLEHUSM, B
KOTOpbIX NpefocTaBnseTcs MyHuUMNanbHas ycnyra, M K ycnyre ¢ y4eTOM OrpaHudeHun unx
XU3HeOesaATenbHOCTH;

5) apybnupoBaHne HeobXoaMMOWN ANsi UHBANMAO0B 3BYKOBOW M 3pUTENBbHOM MHGOpPMaLMK,
a TakkKe Hagnucew, 3HaAKOB U MHOW TEKCTOBOW M rpaduyeckon uHGopmauum 3Hakamu,
BbINOMHEHHbLIMU penbedHO-ToYeYHbIM WpudTom bpanns;

6) gonyck cypgonepesoayurka 1 TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOOHUKA MNPW  HanmuMyMn [OKYMeHTa, MOATBepXAarwllero ee
cneumanbHoe obyyeHue, Ha O0bLEKTbl (34aHUSA, MOMELLEHUS), B KOTOPOM npedocTaBnsercs
MyHUUMNanbHasa ycnyra;

8) okasaHve uHBanNugam noMoLiM B npeofoneHmm 6apbepoB, MeLLaloWwmx Mony4YeHuto
UMW MyHUUUNANbHOW YCIyrn HapasHe C ApYrMu nuuamu.

2.16. NokasaTtenun JOCTYNHOCTM N Ka4yecTBa MyHULMNANbHON YCyru

2.16.1. OCHOBHbIMM MOKa3aTensAMM AOCTYNHOCTM MpefoCTaBneHus MyHULMNanbHON
yCnyru siBnsTCS:

1) HanunuMe nMOMHOM W MNOHATHOM MHOPMaUMM O nopsgke, CpoKax W Xxoae
npefocTaBfeHnss MyHULMNANbLHON ycryrn B MHOPMALMOHHO-TENEKOMMYHUKALMOHHBIX CeTSX
obuero nonb3oBaHnA (B TOM uncre «MHTepHeT»), cpeacrTeax MaccoBOW MHpopmMaumm;

2) BO3MOXHOCTb nonyyeHuss 3asBUTeneM YyBeAOMIIEHMW O npefoCcTaBrieHnm
MyHULMNanbHOM ycnyru ¢ nomolubto ENTY;

3) BO3MOXHOCTb MOMy4YeHns uHdopmaumMm o xode npefocTaBneHus MyHuUMnansHOm
ycnyru, B TOM 4uCfne C UCMOMb30oBaHWEM  MHPOPMAaLMOHHO-TENEKOMMYHUKALNOHHbBIX
TEXHOJSIOTUN.

2.16.2. OCHOBHbIMM MoKa3aTensiMK KayecTBa NPeaoCTaBfEHUSs MyHULMNANbHOW YCyrn
ABNAOTCA:

CBOEBPEMEHHOCTb MNPeAoCTaBNEeHNs MyHMUMManbHOW YCnyrm B COOTBETCTBUM CO
CTaHOapTOM ee [MpedoCTaBfeHus, YCTaHOBMEHHbIM  HACTOAWMM  AAMUHUCTPATUBHBIM
pernaMmeHToMm;

MUWHMMarNbHO BO3MOXHOE KONMYEeCTBO B3avMOLEWCTBUW rpaxgaH C OOSDKHOCTHbIMU
nvuamu, yyacTByHOLUMU B NPegoCTaBeHnn MyHULMNAnsHON YCyru;

oTcyTCTBME OOOCHOBaHHbLIX >anob Ha AencTtBua (6esgencTeme) COTPYOAHUKOB U UX
HeKoppeKkTHoe (HEBHMMATENBbHOE) OTHOLLEHME K 3adBUTENSAM;

OTCYTCTBME HapyLUeHNWN YCTAHOBMEHHbIX CPOKOB B nNpouecce npeaocTaBrneHuns
MYHULMNANbHON YCNYyru;

OTCYTCTBME 3asBneHuin 06 ocnapvBaHuM pelleHun, gencteun (6e3gencTens)
YNOsHOMOYEHHOro opraHa. Ero [ofmKHOCTHBIX v, MPUHUMMaeMblX (COBEpPLUEHHbIX) npwu
npegocTaBfeHM MyHUUUNAanbHOM YCnyru, No uToram, pPacCMOTPEHUS KOTOPbIX BbIHECEHbI
peleHns o6 yaoBneTBoOpeHUn (HaCTUYHOM YAOBNETBOPEHMM) TpeboBaHuin 3asBuTtenen.
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2.17. NHble TpeboBaHus, B TOM YUCHE yYnTbIBatOLWME 0COBEHHOCTH
npeaocTaBneHns MyHUUMNanbHON yCrnyrn B MHOTOMYHKLUMOHAMbHbIX LLeHTpax, 0COBEHHOCTH
npeaocTaBneHnss MyHULMNansHoN ycryrm no aKcTepputopuansHOMy NPUHLKNY U 0COBEHHOCTH
npefocTaBneHna MyHULUMNanbHOW YCnyru B 3reKTPOHHOW popme

2.17.1. lNpepocTtaBneHne MyHMUMNanbHON YCNyru no aKCTeppuTopuanbHOMY NPpUHLMNY
OCYLLEeCTBMSAETCA B YacTu obecneyeHns BO3MOXHOCTM nogaym 3asasneHnin nocpeacrtesom EMMY
1 NonyyeHns pesynstata MyHuuunansHoum ycrnyrm 8 ML,

2.17.2. 3asButensam obecneunmBaeTcs BO3MOXHOCTb NPEAOCTaBNEHUA 3asiBNEHUA W
npuraraembiX JOKYMEHTOB B (pOpMe 3NEKTPOHHbIX JOKYMEHTOB rnocpeactsom ENMY.

B otom cnyvae 3aaButenb unu ero npeacrtaBuTens astopudyetca Ha ENNY
nocpeacTtsoM noaTBepXaeHHoW ydeTHon 3anucn B ECWA, 3anonHaeT 3adBneHne o
NpegocTaBNeHnn MyHULMNANbHOW YCNyrM C WUCNOSIb30BaHUEM WHTEPaKTUBHOW POpMbl B
3M1EeKTPOHHOM Buae.

3anonHeHHoe 3asiBrieHne O NpefoCTaBfieHUN MyHUUMNAnNbHOW YCNyrm OThnpasnseTcs
3asButenemM BMeCTe€ C  MNPUKPENMEHHbIMA  3MNEKTPOHHbIMKM  obpa3amu  JOKYMEHTOB,
HeobxooMMbIMW ON1S NPefoCTaBneHUss MyHUUUNanbHOW YCryrn, B YNOSHOMOYEHHbIN OpraH.
Mpn aBTopusaumm B ECUA 3aaBneHne o npegoctaBneHnn MyHULMNANsHOW YyCnyrn cyntaeTca
noanncaHHbIM npocTomn 3NEKTPOHHOM noannceLIo 3assutens, npegcrasuntens,
YNONTHOMOYEHHOI0 Ha nognucaHne 3asBrieHus.

PesynbTatbl nNpenoctaBneHUs MYHULUMNANbHOW YCNYyrn, YKasaHHble B MyHKTe 37
HacTosLwero AAMUHUCTPATUBHOIO perfiaMeHTa, HanpaenslTCA 3asaBUTEN0, NpeacTaBUTerNo B
NN4YHbIN KabuHeT Ha ENMMY B dopme 3nekTpoHHOro AOKyMEHTa, NOAMMCAHHOIO YCUIEHHOM
KkBanudpuumposaHHon nognuceto  Cneumnanucta YNONMHOMOYEHHOrO oOpraHa B criyvae
HanpaBneHua 3asaeneHns nocpeacrtsom ENMNY.

B cnyyae HanpasneHus 3asBneHua nocpeactsomMm EININY pesynbTaT npepocrtaBneHus
MYHULMNANbHOW YCIyrn Takke MOXeET OblTb BblAaH 3asasuTernto Ha 6ymaxHom HocuTene B MOL
B nopsaake, npegyCMOTPEHHOM MyHKTOM 6.2.2 HacToswero AQMUHUCTPaTUBHOIO pernamMeHTa.

2.17.3. ONeKTPOHHbIE JOKYMEHTbI MOryT ObiTb NPEeAOCTaBMEHBI B Crieaylowmx opmartax:
xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HonyckaeTca opmmpoBaHMe  SMEKTPOHHOrO  [AOKYMEHTa MNyTeM CKaHMpPOBaHWUA
HenocpeacTBEHHO C OpurMHana AoKymeHTa (MCnofb3oBaHWe KOMUM He A0MnycKaeTcsl), KoTopoe
OCYLLECTBMNHAETCHA C COXPaHEHMEM OpueHTauun opurmHana gokymeHTa B paspeweHum 300-500
dpi (MacwTab 1:1) ¢ ucnonb3oBaHMEM CrieayoLLMX PEXNUMOB:

«4YepHO-6enbIN» (MpyM OTCYTCTBMM B OOKYMEHTE rpaduyeckux msobpakeHun u (Mnm)
LBETHOro TekcTa);

«OTTEHKN ceporo» (Npu HanU4nM B JOKyMeHTe rpadnveckmx n3obpaxeHnn, oTINYHbIX OT
LBETHOrO rpadonyeckoro n3obpaxeHus);

«UBETHO» UMM «PEXMM MOSTHOM uBeTonepenadn» (NpyU HanuUunMn B AOKYMEHTE LBETHbIX
rpacmyecknx n3obpaxeHui nmbo LBETHOIO TEKCTA);

COXpaHeHMeM BCeX ayTeHTUYHbIX MPU3HAKOB MOASIMHHOCTU, @ WMEHHO: rpadu4eckon
nognucu nuua, neyartu, yrnoBoro wramna 6naHka;

KOnn4yecTBo (hanrnoB LOMKHO COOTBETCTBOBATb KOMWYECTBY [OOKYMEHTOB, KaXObl U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNn) rpacomnyeckyto MHdopmMaLmio.

ONEeKTPOHHbIE OKYMEHTbI AOMKHbI 0becneynsaTsb:

BO3MOXHOCTb MOEHTUMPMLNPOBATL JOKYMEHT U KOSIMYECTBO SIMCTOB B JOKYMEHTE;

ONA OOKYMEHTOB, coepXalux CTPYKTYpUpOBaHHble MO 4YacTaM, rnasam, pasgernam
(nogpasgenam) gaHHble M 3aknagku, obecneymBarolme nepexodbl No OrfaBfAeHuo n (Mnu) K
coAepXallmm B TEKCTE pPUCYHKaM 1 Tabnuuam.

[okymeHTbl, noanexawme npegocrtaBneHnio B @Qopmartax xlIs, xIsx wnu  ods,
hopMMpyOTCA B BUAE OTAEMbHOIO 3MEKTPOHHOIO AOKYMEHTA.
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3. CocTtaB, nocnegoBaTenbHOCTb U CPOKU BbINOSTHEHUS agMUHUCTPATUBHbBIX Npouenyp
(nencteun), TpeboBaHMs K NOPSIAKY UX BbINOSTHEHUS, B TOM YMCie OCOBEHHOCTU BbINOSTHEHNS
aZMUHUCTPaTUBHbLIX NpoLeayp B 3fIEKTPOHHOM (hopme

3.1. NcuepnbiBawowmm nepevyeHb adMUHUCTPATUBHBIX NpoLeayp

3.1.1. TlpepoctaBneHve MyHMUMNANbHOM Yycnyrn BKOYaeT B ceba cnegylowme
agMUHUCTpaTMBHbIE NpoLeaypbl:

1) npueMm U1 npoBepka KOMMSIEKTHOCTU [OOKYMEHTOB Ha Hanuyme/oTcyTcTBue
OCHOBaHWW AN O0TKasa B NpuemMe JOKYMEHTOB:

npoBepka HanpasneHHoro 3assutenem 3asBNeHUs U OOKYMEHTOB, NpeacTaBleHHbIX
ANA Nony4eHns MyHUUUNAansHOW yCryru;

HanpasneHve 3asBUTENIO YBEAOMIIEHUS O NpuUeMe 3asiBeHUs1 K pacCMOTpeHuio nnbo
OoTKasa B rpueme 3asBIieHNs K pacCCMOTPEHU0 ¢ 06OCHOBaHMEM OTka3a no popmMe NpUNoXeHus
5 K HacTosAweMy AOMUHUCTPATUBHOMY PErnameHTy;

2) nonyyeHne cBedeHWn MocpenCcTBOM MEXBEAOMCTBEHHOINO WH(OPMaLNOHHOIO
B3aMMOOENCTBUSA, B TOM Yncrie ¢ ucrnons3osaHnem CM3B:

HanpaBneHne MeXBe4OMCTBEHHbIX 3anNpPOCOB B OpraHbl U OpraHn3aumm;

nonyyYyeHne OTBETOB HA MEXBEAOMCTBEHHbIE 3anpocbl, (POPMUPOBAHWE MOSTHOMO
KOMNfeKTa AOKYMEHTOB;

3) paccMOTpeHNEe JOKYMEHTOB N CBEAEHUN:

npoBepka COOTBETCTBUA [OKYMEHTOB M CBeAEHU TpeboBaHWSM HOPMaTMBHbIX
NpaBOBbIX aKTOB NPeAOCTaBNEHNS MYHULUNANbHOW YCIyru;

4) NPUHATUE peLleHns O NpegoCTaBNeHUM MyHULMNANbHON yCyru:

NPUHATME PEeLLEeHMs O NpefoCTaBneHne Unm oTkase B NpegoCTaBneHMm MyHUUMNanbHON
yCcnyru ¢ HanpasneHvem 3asBUTEN0 COOTBETCTBYIOLLENO YBEAOMIIEHMS;

HanpaeneHve 3adBuTEnt0 pesynbTata MyHUUMNANbHOW  yCryrk, NOANMUCAHHOMO
YMNOSTHOMOYEHHbBIM JOMKHOCTHBIM MLIOM Y NONTHOMOYEHHOrO OpraHa;

5) Bbldaya pesynbTata (He3aBncuMO OT Bbibopa 3asBUTENIO):

perncTpauus pesynbtata npeaocTaBneHnss MyHUUUNanbHOM yCnyru.

OnucaHve agMUWHUCTPATMBHLIX MNpoUeayp NPeaoCTaBfEHUS MyHULMNANbHOW YCryrn
npeacTaBneHo B NpUnoXeHnn 6 k HacToswemy AOMUHUCTPATUBHOMY perfiaMeHTy.

3.2. lNepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encTBuin) nNpu npeaocTasneHnm
MYHULMNANbLHOW YCIyru ycnyr B 3NeKTPOHHOW oopme

3.2.1. MNpw npepocTaBneHnn MyHULMNanbHOM YCIyrn B 3NIEKTPOHHON dhopMe 3aaBUTESIO
obecneunBatoTcs:

nosilyyeHme nHgpopmMaunm o nopsigke U cpokax NpeaoCcTaBneHns MyHULMNanbHON YCyru;

dopMMpoBaHME 3aABNEHNS;

npuem un perncrpaums YNosIHOMOYEHHbIM OpraHoOM 3asiBNEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHULUMNANbHON YCNyru;

nosilyyeHne pesynbTaTta npegocTtaBeHns MyHUUUNanbHOW yCnyru;

nonyyeHne cBeAeHNn 0 Xxoae PacCMOTPEHUS 3asiBNEHUS;

OCYLLECTBIIEHNE OLEHKM KayecTBa NpeaoCTaBeHnss MyHUUMnanbsHON yCnyru;

pocynebHoe (BHecynebHoe) obOxanoBaHue peweHui u  gencteum  (6esgenctans)
YNONHOMOYEHHOrO  opraHa nimbo  gencTeus (6e3pencTBmMe)  OOMKHOCTHbLIX — NnL,
YNONMHOMOYEHHOIO  OpraHa, NpeaoCTaBnAWEro  MyHAUMnanbHyo  ycnyry,  nmbo
MYHULMNANbHOrO CryXKaLlero.
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3.3. Nopsgok ocylwecTBneHns agMMHUCTPaTUBHBLIX Npoueayp (4encTeun)
B 9NEeKTPOHHOW dhopme

3.3.1. dopmmpoBaHne 3asBrEHNS.

dopmupoBaHMe 3asiBeHNA OCYLLECTBISETCA MNOCPeACTBOM 3arofiHEHUSA 3MNEKTPOHHON
dopmbl 3asBrneHust Ha ENIY 6e3 HeobxoaMmMOCTu OOMNOMHUTENbHOM Modadn 3asiBfieHns B
Kakomn-nubo copme.

dopmaTtHo-nornyeckas nposepka cpopMMpoOBaHHOIO 3asBNEHNS OCYLLECTBNSAETCA nocre
3anonHeHns 3assuTeneM Kaxaoro U3 rnonen anekTpoHHou opMbl 3aaBneHus. [Npu BbisBNeHUN
HEKOPPEKTHOrO 3arnosfiHEHUS NOMSA ANEKTPOHHOM (POpPMbl 3asBNeHNs 3asBuTerb yBeJOMMNSETCH
O XapakTepe BbISIBIEHHON OWNOKN 1 Nopsake ee ycTpaHeHMs NoCpeaAcTBOM UHAPOPMALMOHHOTO
COo00LLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEeHUS.

Mpn bopmmpoBaHun 3aaBneHns 3asBuTento obecneynBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asdABfeHUss W WHbIX [OOKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.6.1 HacTodawero AQMUHUCTPATMBHOIO pernameHTa, HeobxoanmbIX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru;

6) BO3MOXHOCTb nevat Ha OymMaXHOM HOCUTENe KOMUW 3JNEKTPOHHOW (POpPMbl
3a8BNeHns;

B) COXpaHeHne paHee BBELEHHbIX B 9NEKTPOHHYIO (hOpMYy 3asiBfieHUs 3Ha4YeHu B nobon
MOMEHT O >XenaHuK Monb3oBaTens, B TOM 4ucrne npuM BO3HUMKHOBEHMM OLWMOOK BBOAA U
BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYIO (DOPMY 3asiBIIEHUS;

) 3anosfiHeHWe Mnosiern 3NEeKTPOHHOM (PbOpPMbl 3asdBNEHUs 0O Hayana BBOAa CBeAEHWN
3asBuTENEM C MCNONb30BaHMEM CBedeHUW, pasmeleHHblix B ECUWA, wn ceegenun,
onybnukoBaHHbIX Ha ENMIY, B yactn kacawuwenca ceegeHnin, otcytcteyowmnx B ECUA;

) BO3MOXHOCTb BEPHYTbCS Ha Nobor M3 3TanoB 3anOfIHEHUSI 3NEKTPOHHON OPMbI
3agBneHns 6e3 notepu, paHee BBEAEHHOMN MHOpMaLNW;

€) BO3MOXHOCTb foctyna 3aasutens Ha E[NIY k paHee nogaHHbIM UM 3asBrEeHUAM B
TeYeHne He MeHee OOHOro rofa, a Takke 4YaCcTUYHO CHOPMUPOBAHHBIX 3aSBNEHNA — B TeYEeHUe
He MeHee 3 MecsueB.

CdhopmupoBaHHOM M NOANUCAHHOW 3asiBfieHUWE U UHble LOKYMEHTbl, Heobxoaumble Ans
npefocTaBfeHnss MyHUUUNANbHOM  YCIyrn, HanpaBnAwTCad B YNOMHOMOYEHHbIN OpraH
nocpencrtesom ElNMY.

3.3.2. YNonHoMo4eHHbI opraH obecneunBaeT B CPoK He no3gHee 1 paboyero gHsA C
MOMeHTa nofayun 3asBneHus Ha EMNMY, a B cnyyae ero nocrtynneHns B Hepaboumi mnm
npasgHNYHbIN OeHb, - B CNEAYIOLWNA 32 HAM NepBbIN pabounin AeHb:

a) npuemM OOKYMEHTOB, HeobXxoAuMMbIX ANS NpedoCTaBneHns MyHUUMNansHOW yCryru, u
HanpaBneHve 3aaBUTESN0 ANEKTPOHHOIO COOOLLEHMSA O NOCTYNNEHNN 3aSBNEHNS;

6) pernctpaumto 3asdBrneHna 1 HanpasreHne 3asBUTEN0 YBEOOMIEHUS O perncrpaumum
3aaBneHna nnbo o6 oTkase B npueme [OKYMEHTOB, HeobXxoouMMmbix ONs NpefocTaBfeHus
MYHULMMNANbHON YCNYru.

3.3.3. ONeKkTpoHHOe 3asiBfieHWe CTaHOBWUTCA AOCTYMHbIM ANs nuua YNoHOMOYEHHOro
opraHa, OTBETCTBEHHOrO 3a NMPUEM U perucTpaumio 3aaBneHus (janee — OTBETCTBEHHOE NULO),
B rocydapCTBEHHOMW MHJOPMALMOHHON CUCTEME, UCMOSNb3yeMOn YMNOMHOMOYEHHbIM OpraHoMm
ANs NpeaocTaBneHns myHuumnansHon yenyrun (ganee — N'MC).

OTBeTCTBEHHOE NNLO:

NPoBEpPSET Hannymne SNEeKTPOHHbLIX 3aaBneHun, noctynumewmnx ¢ EMNIY, ¢ nepnogom He
pexe 2 pasa B 4€Hb;

paccmaTtpmBaeT MOCTYyNMBLUME 3asBMNEeHUs W MNPUNOXEHHble obpasbl [JOKYMEHTOB
(BOKYMeHTHI);
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npouMsBOauUT  OencTBuA B  COOTBETCTBMM C  NyHKTOM  3.3.2  HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

3.3.4. 3asBuTento B kayecTBe peaynbTarta NpPeaoCcTaBfieHUss MyHUUUNANbHOW YCNyru
obecneynBaeTca BO3MOXHOCTb MNONy4YEHUS JOKYMEHTA:

B oOpMe 3SIEKTPOHHOro [OKYMEHTa, MOAMUCAHHOIo YCWUITIEHHOW KBanvuumpoBaHHOM
3IEKTPOHHOM MOAMUCLIO YNOSTHOMOYEHHOTO LOSMKHOCTHOMO nvua YNoSITHOMOYEHHOro opraHa,
HanpaBneHHoro 3asBuTento B NN4YHbIN KabuHeT Ha ENTY;

B Buage OymaxHOro [JOKyMeHTa, MNOATBEPXKOALWEro COAepXaHMe SNEKTPOHHOro
AOKyMEHTa, KOTopbIn 3asiBUTENb NonyyaeT npu nn4yHom obpawieHnn B MOLL.

3.3.5. lNonyyeHne uHdOpmMaLMM O XOA4e pPacCMOTPEHUs 3adBfeHus U O pesynbraTte
npefoCcTaBfeHNs MyHULMNANbHON YCryrn Npou3BOAUTCS B NUYHOM kabuHete Ha ENMIY, npwu
yCrnoBuu aBTopmsauuun. 3adBuUTeNb MMeeT BO3MOXHOCTb NpoCMaTpuBaTh CTaTyC 3N1EKTPOHHOIo
3adBneHns, a Takke WHOopMauui O AdanbHenwnx AOeWCTBUSX B JIMYHOM KabuHeTe no
cobCcTBEHHOM MHMLMaTMBe, B Ntoboe Bpems.

Mpn npepocTaBneHUM MyHULMNANBHOW YCIyrM B 3fEKTPOHHOW opme 3assutento
HanpaBnseTcsa:

a) yBeOOMMEHME O TnMpuvemMe W perucTpaumm 3asiBNeHUst W UHbIX  JOKYMEHTOB,
Heobxo4MMbIX ANS NPeaoCTaBeHns MyHUUMNanbHOM yCnyru, cogepxaliee cseageHnsa o gakre
npuema 3asiBfieHns M LOOKYMEHTOB, HeoOXoauMbIX Ansi NPeaoCTaBfeHUs MyHUUMNanbHOM
ycryru, U Hadane npoueaypbl NpeaocTaBneHns MyHUUUnNanbHOW yCnyru, a Takke cBeJeHus o
AaTe N BpEMEHWN OKOHYaHUS NpeaocTaBieHnsa MyHULMNansHOM ycrnyri, NMMGo MOTUBMPOBAHHbIN
OTKa3 B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOoCTaBAeHUss MyHULUNANbHOW YCIyru;

6) yBegomneHne o pesynbTaTax pPacCMOTPEHUS [OOKYMEHTOB, HeobOXoauMblx AN
npegocTaBneHnss  MyHUUMNAnbHOM  YCIyrn, cogepXawee cBefeHUss O  MPUHATUK
NOSTIOXUTESNBHOMO pPeLUeHNa O MNpPeaoCTaBfAeHUM MyHULMNANbHOM YCIYrM U BO3MOXHOCTHU
nony4YnTb pesynbTat NpeaocTaBNeHNa MyHULMNANbHON YCryrn NGO MOTUBMPOBAHHbLIA OTKa3 B
npegoCcTaBeHUM MyHULMNANbLHOW YCNYI.

3.3.6. OueHka kayecTBa NpegocTaBNeHNsa MyHMULMNAaIbHOW yCnyru.

OueHka kayecTBa nNpPeaoCTaBMEHUS MYyHUUMNANbHOW YCRyrM OCYyWeCcTBAsSeTcsa B
cootBeTCcTBUM C [lpaBunamu oOueHKM rpaxgaHamu  9(PEPEKTUBHOCTU  OeSATEeNbHOCTU
pykoBoauUTENEN TeppuTopuanbHbiX OpraHoB deaeparibHbIX OpraHoB UCMOMHUTESNTbHOW BNacTu
(MX CTPYKTYpHBbIX nogpasgeneHnin) ¢ y4eToM KayecTtBa NpefocTaBneHns M1 MyHULMNanbHbIX
ycrnyr, a Takke NpUMMEHEeHUs1 pe3ynbTaToB YKa3aHHOW OLEHKM KakK OCHOBaHUSA ANS NPUHATUSA
pelweHnn O OOCPOYHOM MNpeKkpaweHUM MUCMNOSTHEHUS COOTBETCTBYHOLLMMU PYKOBOAUTENSAMU
CBOMX [OJSMPKHOCTHbIX 00s13aHHOCTEN, YTBEPXAEHHBbIMW MOCTaHoBNeHneM [lpaButenbcTBa
Poccunckon depepaumm ot 12 pgekabpa 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu
3PPEKTUBHOCTN OEATENBbHOCTU PYKOBOAUTENEN TeppuTopuasrbHbIX OpraHoB deneparbHbIX
OpraHoB MCMNOJSIHUTENBbHOM BRNactu (UX CTPYKTYPHbIX noAapasfeneHnun) n TepputopuanbHbIX
OpraHoB roCcyAapCTBEHHbIX BHEBKOMKETHbLIX POHAOB (MX pPEerMoHanbHbIX OTAENEHUI) C Yy4ETOM
KayecTBa npefoCTaBlfieHUs rOCYAapCTBEHHbIX YCNyr, pykoBoauTenemn MHOro(yHKUNOHAaNbHbIX
LEHTPOB MNpenoCTaBNeHUst rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCAyr C y4eTOM KadecTBa
opraHvsauMn npenocTaBneHUs rocyfapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr, a Takke o
NPUMEHEHNN pPe3ynbTaTOB YKa3aHHOW OLEHKM KaK OCHOBaHWA ONs MPUHATUS peLLeHui O
AOCPOYHOM  MNpeKpalleHUNn  UCMOSIHEHUS  COOTBETCTBYHOLLMMU  PYKOBOAUTENSAMU  CBOMUX
AOJTDKHOCTHbIX 06A3aHHOCTENY .

3.3.7. OueHka apPEeKTUBHOCTU OEATENbHOCTU PyKOBOAUTENEN NPOBOAUTCA rpaxgaHamu
Ha BCex CTagudax npeaocTaBreHns OLEeHUBaeMbIX MyHUUMNanbHbIX ycnyr (ganee -
oLeHMBaemas ycnyra), B TOM 4ucrie B Crly4ae MNpUOCTaHOBMEHUS WX NpeaocTaBreHna unu
OTKasa B UX NpefoCTaBNeHnM, Ha KOTOPbIX C rpaXgaHamm OCyLLeCTBNANOCh HEMNOCPEACTBEHHOE
B3aMMOOENCTBME.

3.3.8. B uensx npoBefeHns oueHKN 3PPEKTUBHOCTU OEATENbHOCTU PYKOBOAUTENEN



18

BbIIBNAETCA MHEHWe rpaxaaHuHa O KayecTBe MNpedoCTaBfeHns oueHMBaeMblx ycnyr (c
OLeHKOW Mo 5-6annbHON WKane), BKoYas OLEeHKY Mo CriefytoLwmm OCHOBHBIM KpUTEPUSAM:

a) BpeM4 npefocTaBneHns oLeHMBaeMbIX YCNyr;

6) Bpemsa oxngaHua B odepeaun npy Nofy4YeHnn OLeHMBaeMbIX YCIyT;

B) BEXNMBOCTb U KOMMETEHTHOCTb COTPYAHWKA, B3aUMOAEWCTBYIOLLEro C 3asBuUTENeEM
npu npeaocTaBneHnn OLeHNBaeMbIX YCNYT;

r) KOM(OPTHOCTb YCNOBWUA B MOMELLEHUU, B KOTOPOM MNpedoCTaBMeHbl OLEeHMBaeMble
yCnyru;

A) AOCTYNHOCTb MHpopMauumn o Nnopsiake NpegocTaBreHns oLeHUBaeMbIX YCNYT.

3.3.9. B OTHOLLEHUM OLEeHMBaEMbIX YCNyr, NpefoCTaBNeHne KOTOPbIX OCYLLECTBNAETCH B
3NEKTPOHHOM BUAe, rpaxgaHam obecrneynBaeTcd BO3MOXHOCTb MX OLEHKM Ha BCeX CTagusax
npefocTaBeHns oLeHnBaeMblX ycnyr (MHPOpMUpoBaHMe O Nopsaake Nnosly4eHUss OueHUBaeMbIX
ycrnyr, 3anMcb Ha nMpueMm, nojada 3asBrieHus, nofiydeHne wuHdopmaumm o xoje
npefocTaBneHnss OUeHMBaeMblX YCNyr, rMofydYeHue pesynbTaTta UX npegocTaBneHus)
HenocpeacTBEHHO Nocne UX Nosny4yeHus.

[Ons oueHkn oueHuBaeMblx YCryr, nNpefdoCcTaBfseMbIX B  3NEKTPOHHOM  Buae,
MCNONb3yITCA Takne KpUTepun KayecTBa, Kak [OCTYNHOCTb MHGOpMaumm O nopsgke
npefocTaBfeHnUs OUEHMBAEMbIX YCRyr, [OOCTYNHOCTb 3MEKTPOHHbIX (OOPM JOKYMEHTOB,
HeobxooMMbIX AN NpefoCcTaBieHUs OUEHMBaEeMbIX YCRyr, [OOCTYMHOCTb WHCTPYMEHTOB
COBEPLUEHNSI B 3MEKTPOHHOM BuAe nnatexen, HeobxoauMmbix ONA MONYyYEHUs OLEHUBaEMbIX
ycrnyr, BpeMs OXvuaaHus OTBeTa Ha nogady 3asBreHusi, BpeMsa npeaocTaBneHnsa oueHnBaembIxX
ycnyr, ygobCTBO npoueayp nNpeaocTaBfieHUst OUEeHUBAEMbIX YCIyr, BKYasd npouenypbl
3anucu Ha npuem, nogadn 3asiBrieHus, onnatbl 0b6s3aTenbHbIX NnaTtexen, MHPOPMMpoBaHUSA
3asBuUTENd O Xo4e NpedoCTaBfieHUs OUEHMBAEeMbIX YCIyr, a Takke nosiyyeHus pesyrnbTaTa
npegocTaBneHns oueHBaeMbIX yCryr.

3.3.10. MHeHue rpaxgaHnHa O KadyecTBe [MpefoCTaBrieHUss OUEHUBAEeMbIX YCryr
BbISIBNAETCA NOCPECTBOM UCMNONb30BaHUSA:

a) yCTPOUCTB NOABWMXHOW pagnoTerieoOHHOM CBA3N;

6) TepMUHArbHbBIX U MHbIX YCTPONCTB, pacnosioXXeHHbIXx B MOLI;

B) MHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «AHTepHeT».

3.3.11. 3asBuTento NnpegocTaBnseTcs BO3MOXHOCTb HanpaBneHus xanobbl Ha peleHns,
JencTeuns nnm besgencreuve YNONMHOMOYEHHOro opraHa, JOIMKHOCTHOTIO niua
YNosTHOMOYEHHOro opraHa Nnnbo MyHULMNAnbHOro Crnyxalero B COOTBETCTBUN CO cTaTtben 11.2
®epepanbHoro 3akoHa Ne 210-®3 wn B nopsake, YCTAHOBMIEHHOM MOCTAHOBMEHMEM
MpaButenbctBa Poccuiickon ®eapepaumm ot 20 Hos0pa 2012 roga Ne 1198 «O degepanbHon
rocyaapCTBeHHOM MHGOPMaUMOHHOM cucteme, obecneumBaiollen npouecc aocyaebHoro,
(BHecynebHoro) obxanoBaHus pelleHun u gencteun (6e3nencTBns), COBEPLUEHHbIX MpwU
npegocTaBfeHnn  rocyaapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr» (B cnydae, ecnu
YNOMHOMOYEHHbIN OpraH NOAKMOYEH K yKa3aHHOW cucteme).

3.4. Nopsiaok ucnpaeneHns AonyLeHHbIX OneYaTok 1 oWnbOoK B BblAaHHbIX B pe3yrnbTaTte
npenocTaBneHns MyHULUMNanbHOM YCryrn JOKyMeHTax

3.4.1. B cnyyae BbISBneHMs onedaTtok M owmnbok 3aaBuTenb BrnpaBe obpaTtuTbCcs B
YNOMHOMOYEHHLIN OpraH C 3asiBfieHMEM B COOTBETCTBUM C [lpunoxeHnem 7 ¢ NpunoxeHUeEM
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1 HacToswero AOQMUHUCTPATUBHOIO pernamMeHTa.

3.4.2. OcHoBaHUA OTKasa B nNpueme 3asBfeHnd o0 mcrnpaBneHun oneyvyaTtok u owmnbok
yKasaHbl B NyHKTe 2.8.2 HacTodAwero AOMUHUCTPATUBHOIO perfiaMmeHTa.

3.4.3. NcnpaBneHne [OMYLIEHHbIX OnMeyaTok M ownboK B BblAaHHbIX B peaynbTaTte
npefocTaBfeHnss MyHUUMNANbHOW YCNyrn [JOKYMEHTaxX OCYLLeCTBNSeTCsS B Ccrneayruem
nopsiake:
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1) 3asBuTenb npuv oOOHapy>XeHMM oneyaTok U OWMBOK B AOKYMEHTax, BblAAHHbIX B
pesynbTaTte NpeaoCTaBNeHNs MyHULMNANbHOW ycrnyri, obpawaeTcs JIMYHO B Y NONTHOMOYEHHbIV
opraH C 3asiBfieHMeM O HeobXxoAMMOCTU WCNpPaBfeHUs onevYaTtok M OWuboK, B KOTOPOM
COAEPXNTCA yKasaHne Ha 1UX onucaHune (NnpurnoxeHuve 7);

2) YNOMHOMOYEHHbIN OpraH npu MNOMNyYeHUU 3asBfEHUKN, yKa3aHHOro B noanyHkre 1
nyHkta 3.4.3 HacTosiero nogpasfgena, paccmatpuBaeT HeobXoAMMOCTb  BHECEHUS
COOTBETCTBYHOLUNX U3MEHEHUA B [AOKYMEHTbl, SBMSAOLWMECH pe3ynbTaTtoM npefocTaBrieHuns
MYHULMNANbHON YCNYrIu;

3) YnonHoMo4eHHbIW opraH obecneyvBaeT ycCTpaHeHWe onedatok WM ownbok B
AOKYMEeHTaX, ABNALMXCA pe3ynbTaToM NpegocTaBneHns MyHULMNansHOM YCnyru;

4) CcpoK yCTpaHEHNS onevyaTok 1 oKnBOoK He JormKeH npeBbiwaTth 3 (Tpex) pabounx gHen
C paTtbl perncrpaumm 3asiBrieHud, ykasaHHoro B noanyHkte 1 nyHkta 3.4.3 HacToswero
nogpasgena.

4. dopMbl KOHTPOS 3a UCMOSTHEHMEM agMUHUCTPATUBHOIO pernameHTa

4.1. lNMopsaoK OCyLLECTBIEHMS TEKYLLIENO KOHTPOIS 3a COBM0gEHMEM U UCMOSNTHEHMEM
OTBETCTBEHHbIMU JOSMKHOCTHLIMU ML @MU NONOXEHUA agMUHUCTPATUBHOIO pernameHTa un
MHbIX HOPMAaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBaKOLWMX TpeboBaHMSA K NpeaoCTaBeHNIo

MYHUUMNANbHOM YCNyru, a Takke NPUHATUEM UMK peLLEHUI

41.1. Tekywmn KOHTPONb 3a cobnogeHneM W UCMOSHEHWEM  HacCTOSLLEro
AOMWHUCTPATUBHOIO perfiaMeHTa, MHbIX HOPMAaTUBHbLIX NPaBOBbLIX aKTOB, yCTaHaBMUBALLNX
TpeboBaHUA K MpefoCTaBNeHUI0 MyHUUMNAanbHOM YCNyru, OCyLeCTBNAETCH Ha MNOCTOSAHHOW
OCHOBE  [OJDKHOCTHbIMW  fiMuamMu  YMOSTHOMOYEHHOIO  OpraHa, YMONIHOMOYEHHbIMU  Ha
OCYLLIECTBINEHMNE KOHTPOIA 3a NpefocTaBneHnemM MyHULUNAansHOM yCryru.

[na Tekywero KOHTPONsS WCMNOMb3YITCA CBeAeHUsA CcrnyxebHon KoppecnoHAeHUmMM,
YyCTHass U NUCbMEHHas MHOPMaUMs CneunanucTtoB U OOIDKHOCTHBLIX UL, YTNOMHOMOYEHHOro
opraHa.

TeKyLMI KOHTPOSb OCYLLECTBIIAeTCA NyTeM NpoBeaeHUs NPOBEPOK:

peLleHn o npegocTasneHnn (06 oTkase B NpefoCTaBeHnn) MyHULMNANsHON ycryru;

BbISIBNIEHNS U YCTPaAHEHUS HapyLLIEHW NpaB rpaxiaH;

PacCMOTPEHUS, MPUHATUS PELLUeHUA U NOArOTOBKM OTBETOB Ha obpalieHus rpaxaaH,
cogepxalume xanobbl Ha pelleHus, AencTBus (6esgencTame) JOMKHOCTHBIX NnL,.

4.2. nOpFl,EI,OK n Nepnogn4HOCTb OCyLlEeCTBIIEHUA NNAHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
NOJTHOTbLI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIFIaﬂbHOVI yCIyru, B TOM 4ucne nop4anok m
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHVILI,l/II'IaJ'IbHOI7I ycnyru

4.2.1. KoHTponb 3a NONHOTOW M KayeCTBOM NpefoCTaBreHUs MyHULMNanbHOW YCIyru
OCyLLIeCTBNSAEeTCA B (hopMax MNpoBeaeHUs NNaHOBbIX U BHEMNaHOBbLIX MPOBEPOK.

4.2.2. nnaHoBble MPOBEPKN OCYLLECTBIAKTCS Ha OCHOBaHUW rogoBbIX NMaHOB paboThbl
YNONHOMOYEHHOIO opraHa, yTBepXaaemblX pykoBoauTeSNieM YNOnHOMOYEeHHOro opraHa. [lpu
NnnaHoOBOMW NPOBEPKU MOMHOTHLI U Ka4yeCcTBa NpeaoCcTaBreHns MyHUUMNAanbHOW YCnyru KOHTPOI0
nognexar:

cobntogeHne CpokoB NpeaoCTaBneHnss MyHULUNANbHOW YCIyru;

cobntogeHne NonoxXeHn HacToswero AQMUHUCTPATMBHOMO pernamMeHTa;

NPaBuUbHOCTb U OBOOCHOBAHHOCTb MPUHATOrO pelleHns o6 oTkase B npeaocTaBneHun
MYHULMMNANbHON YCNYru.

OcHoBaHueM 55 npoBeeHNa BHEMMAHOBbLIX NPOBEPOK ABMAKTCA:
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nonyyeHne OT TrOCYAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO0 camoyrnpaBfieHus
MHoOpMauuM o npegnosiaraeMbiX UM BbISABMEHHbIX HapPyLIEHUSIX HOPMAaTUBHbLIX MNPaBOBbIX
aktoB Poccuickon degepaumn, HOPMATUBHBIX MNPaBOBbIX aKToB Tomckon obrnactm wu
MyHUUMNanbHOro obpasoBaHns « TerynbaAeTCKNin pamoHy;

obpalleHusa rpaxgaH v puaMYeckux nvu Ha HapylleHwe 3akoHoJaTerbCcTBa, B TOM
4Yucne Ha Ka4ecTBO NpefoCTaBfeHUss MyHULUMNANbLHOW YCIYru.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NKL, 3a pelleHnsa n genctena (besgencrame),
npuHMMaemble (OCyLLEeCTBNSEMbIE) UMW B X04e NpeaoCTaBNeHns MyHULMNAanbHOW yCnyrn

4.3.1. Mo pesynbTataMm nNpoBeAeHHbIX MPOBEPOK B Cllyyae BbIABIEHUA HapyLUIEHUN
cobnogeHna nonoXxeHnn AOMUHUCTPATMBHOIO pernamMeHTa, HOPMaTUBHbBIX MPaBOBLIX aKTOB
Poccunckon ®egepauunm, HOpMaTMBHbLIX MPABOBbLIX akTOB TOMCKOW 061acT 1 MyHULMNanbHOro
obpasoBaHns «TerynbAeTCKMn pPanoH» BUMHOBHbIE [OOMMKHOCTHbIE nuvua AgMUHUCTpaunn
TerynbOeTckoro panoHa HecyT MepcoHasibHyl0 OTBETCTBEHHOCTb 3a peLlueHns U OeNCcTBUS
(6es3pencTBue), NpUHMMaEMble B Xo4e NpefoCTaBneHnss MyHULMNANbHOM YCIyru.

[MepcoHanbHaa OTBETCTBEHHOCTb crneunannctos AamMuHucTpaumm TerynbgeTckoro
panioHa 3aKkpennsieTcs B OOIMKHOCTHbIX perfiameHTax B COOTBETCTBMM C TpeboBaHMsIMU
3akoHogartenbcTBa Poccunckon degepaumm n 3akoHogaTenbcTea TomMcKkon obnacTu.

4.4. TpeboBaHna K NOpsAKy U hopmam
KOHTPOSS 3a NpeaocTaBrieHneM MyHULUMNANbLHOW YCNyru, B TOM Yucne
CO CTOPOHbI rpaXkaaH, ux o0 beauHEHNN 1 opraHM3auunn.

4.4.1. paxpaHe, ux ob6beOMHEHWA U OpraHu3auMm UMeEKT MpaBO OCYLIECTBASATb
KOHTPOSIb 3a NpefoCTaBfieHUEM MYHUUMNANbLHOW YCNyrn nyteM nosiydeHus uHopmaumm o
Xo4e MNpefocTaBneHus MyHMUMnanbHOW ycnyru, B TOM 4YMCNe O CpOKax 3aBepLleHus
aZlMUHUCTPATUBHBIX Npoueayp (oencTsun).

MpaxkgaHe, nx 06 beanHEHNs 1 opraHmn3auumn Takke NMEKOT Npaeo:

HanpaBnATb 3aMevYaHns U NpeariokeHUs Mo ynydweHuto OO0CTYNHOCTM W KayvecTBa
npegoCcTaBfieHNs MyHUUMNANbHOW YCIyru;

BHOCUTb MpedsyioXeHUs O Mepax Mo YCTPaHEeHWIO HapyLleHUWW HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

4.4.2. [1omKHOCTHbIE Nnuua YNoSIHOMOYEHHOro opraHa NnpMHUMatoT Mepbl K NpeKpaLLeHnto
AONYLEHHbIX HapyLeHWn, YCTPaHST MPUYMHbL U YCROBUS, CNOCOBCTBYOLLME COBEPLUEHUIO
HapyLUEeHWN.

MHdopmauna o pesyrnbTatax pacCMOTPEHUS 3aMeyvYaHun U NpegrioXeHnn rpaxnaH, nx
00beaAnHEHUN N opraHM3auun OOBOAUTCSA A0 CBEAEHMUS NUL, HanpaBUBLUMX 3T 3aMeyvaHus U
npeanoXeHus.

5. locynebHbin (BHeCcyaebHbIN) Nopsaaok o6xxanoBaHUs peLleHnin n 4eNCTBUIN
(bespencTtBus) opraHa, NpegoCcTaBnASOLEro MyHULUMNANbHYO YCNYry, a Takke OOMKHOCTHbIX
NNy, MyHULUMNANbHBIX CAYXaLUmX.

5.1. 3aaButenu uMeoT NpaBo Ha obxanoBaHWe pelweHnn n  gencTemn (6e3aencTems)
AoMunHunctpauun TerynbaeTckoro panoHa, Cneumanucta, JOMKHOCTHbIX Nuy  AAMUHUCTpaLmu
TerynbAeTckoro pamoHa, MyHUUMNANbHbLIX CAyXawux B gocyaebHom u cyaebHoOM nopsiake.
3asBuTennM MMET MNpaBo Ha MofnydYeHne WHOpMaLMM U OOKYMEHTOB, HEOOXOAMMbIX ANd
000OCHOBaHUA U pacCMOTPEHUN kanobbl. YkaszaHHad MHpopMauma M OOKYMEHTbI BblaatoTcs
3asBuTenam no nx NUCbMEHHOMY 3anpocy B TeYeHne ABYyX paboumx gHen CO OHSA NosyyvyeHus
3anpoca.



21

O6xanoBaHue pelleHnn n gencteun (besgenctensa) AMUHUCTpauun  TerynbgeTckoro
panoHa, Cneuwanucrta, [OOMMKHOCTHbIX nuy  AgMUHUCTPauuu TerynbOeTcKoro pavoHa,
MYHUUMNANbHbIX ChAyXawmx B gocyaebHoMm nopsigke He ABnsieTca NpensaTcTBUEM UMK
ycrnosuem gnsi obpalleHns B cya ¢ TeMU XXe TpeboBaHUAMK, NO TEM XE OCHOBAHUAM, a Takxke
He npeanonaraeT 0b6s13aTenNbHOCTN Takoro odpalleHns B Cya.

5.2. Y)Kanoba nogaetca B NMCbMeHHOW hopMe Ha ByMaKHOM HOcUTEnNe, B 3NIEKTPOHHON
dopme B AgMUHUCTpaumo Terynbaetckoro panoHa. Kanobbl Ha pelleHus, npuHaToble [nason
TerynbgeTckoro parvoHa, paccMmaTpuBaloTCs HenocpeacTBeHHO [nason  TerynbaeTckoro
panoHa.

5.3. 3agButenb MoxeT 06paTnUTbCH € XKanobon, B TOM YnCrie B CneayoLwmx cnyyasx:

1) HapyweHMem cpoka permctpaumm 3anpoca 3asBuTeNnd O NpenocTaBneHun
MyHUUMManbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLlleHneM CpoKa NpefocTaBfneHns MyHuumnanbHon ycnyrin. B ykaszaHHOM criyvae
pocynebHoe (BHecynebHoe) obxanoBaHvne 3asBATENEM pelleHun n aencteui (besgencrans)
MHOrO(OYHKLMOHANBbHOrO LieHTpa, paboTHMKa MHOroyHKUMOHANbHOrO LEHTPa BO3MOXHO B
crnyyae, ecnv Ha MHOrO(YHKUMOHAmNbHbIA LUEHTP, pelleHns wn gencteus (6esgencrsums)
KOTOporo ob6anylTcsl, BO3NOXeHa ¢YHKUMA Mo NpefoCTaBNEeHU COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCNyr B NofTHOM obbeme B nopsgke, onpegeneHHoMm yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHuem Yy 3aaBUTENS LOOKYMEHTOB, HE MpPeayCMOTPEHHbLIX HOPMaTUBHbIMU
npaBoBbiMK akTamu Poccunckon degepauum, HOPMaTUBHLIMU MNPABOBLIMU akTamMu TOMCKOM
obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW aKTamMn [ONs NPeaoCTaBfeHUss MyHULMNanbHON
ycnyru;

4) oTkasoM B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MnpeaycMOTpPeHo
HOpMaTUBHbBIMW NpaBoBbIMKM akTamu Poccuiickon depepaumm, HOpMaTMBHLIMW MPABOBbLIMU
aktamn Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMM akKTaMu AN NpeaocTaBfeHns
MYHUUMNANbHOW YCAyru, y 3asBUTENS;

5) oTkasom B npenocTaBfieHMM MyHUUMNANbHOW YCIyrn, ecnnm OCHOBaHUS OTKasa He
npegycMoTpeHbl defeparnbHbIMM 3aKOHAMU U MPUHATBIMUM B COOTBETCTBMM C HUMWU MHbIMMU
HOpMaTMBHbIMKM MpaBoBbiMM  akTamun Poccuinckon depepaumn, 3akoHamMum UM MHbIMU
HOPMaTUBHbBIMW NMPaBOBbLIMM akTamu TOMCKOM 0611acTu, MyHMUMNANbHBIMM NPaBOBLIMW akTaMu.
B ykaszaHHOM cnyyae pocygebHoe (BHecygebGHoe) obkanoBaHve 3asBUTENEM peLleHUr U
aencteumn (6e3gencTemst) MHOroyHKUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIo
LeHTpa BO3MOXHO B Clnyyae, ecriv Ha MHOroOYHKUMOHAmNbHbLIN LIEHTP, pelleHns u OencTeBus
(6espencTBne) KoToporo obGXanywTcd, BO3fOXeHa QYHKUMS N0 NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MNOAHOM obbeme, onpegeneHHom 4actbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMeEM C 3asBUTENS NpU NPeOCTaBlEHMN MYHUUMMNANbHON yCAyrin nnathbl,
HEe npegycMOTPEHHOW HOPMaTMBHbIMW NpaBoOBbIMM akTamu Poccuinckon depepaumn,
HOPMaTUBHbLIMW NPaBOBbIMW akTaMy TOMCKOM 06nacTn, MyHMUMNAanbHbIMU NPABOBbLIMU aKTamu;

7) OTKa3oM opraHa, NpPeaoCTaBMAWEro MyHMUMNANbHY YCnyry, AOSMKHOCTHOMO nvua
opraHa, npeaoCTaBMSAOWEro MYHUMUMNANbHYK  YCAyry, MHOrO(YHKLMOHAMbHBIA  LEHTP,
paboTHMKA MHOroOYHKLMOHANbHOrO LEHTpa, OpraHusauui, NpegyCMOTPEHHbIX 4YacTbio 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-P3 nnum nx paboTHMKOB B MCNPaBEHMM OOMNYLLEHHbIX
MMM OMeYaToOK M OLNBOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHUUMnanbHON yenyrm
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaoebHoe) oOxanoBaHue 3asiBUTENEM peleHun U OEeNCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LeHTpa
BO3MOXHO B Crlydae, €CnvM Ha MHOrOo(YHKUMOHAmNbHbLIN LEHTP, pelleHna u LOencTBus
(6e3pencTBne) KOTOpOro oOOXanylTcs, BO3nMOXeHa (yHKUMS MO  NpeaocTaBreHuto
COOTBETCTBYHOLLMX MYHUUMNANbHbLIX yCAyr B MOSIHOM obbeme, onpegeneHHom 4actbio 1.3
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ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03;

8) HapyweHuem Ccpoka wunuM nopsaka BblgauM  OOKYMEHTOB MO pesynbrartam
npegocTaBneHnsa MyHUUMNanbHOW ycnyru;

9) npuoCTaHOBMEHMEM MPEeAOCTaBNEHNS MyHUUUNANbHOW YCRyrin, ecnv OCHOBaHuS
NPUOCTaAHOBMNEHNS He NpedycMOTpeHbl deadepanbHbIMM - 3aKOHaMU W NPUHATBIMUA - B
COOTBETCTBUM C HMMWU MHBIMW HOPMAaTUBHbLIMU MPaBoOBbIMU akTamu Poccunckon dPepepauuu,
3aKOHaMW U UHBIMW HOPMAaTUBHBIMW MPaBOBbIMKU akTaMu TOMCKOM 06racTu, MyHULMNAaIbHbIMK
npaBoBbIMM akTamu. B ykaszaHHOM cnyyae pocynebHoe (BHecyanebHoe) obxanoBaHue
3asiBUTENEM peLLeHnin n aencrtemmn (besnencTansa) MHOroOyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOroO LEeHTpa BO3MOXHO B Cryvae, eciiv Ha MHOTO(PYHKUMOHAMbHbIN LIEHTP,
peweHns u pencteua (6e3nencTeBme) KOToporo obxanytTcsl, BO3NOXeHa QYHKUMSA No
NpegocCTaBNEeHNI0  COOTBETCTBYIOLLMX  MyHUUMNANbHbIX  YCRyr B MOMHOM  obbeme,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

10) TpeboBaHve y 3asBUTENA NpU NPeaoCTaBNEHUN TFOCYLAPCTBEHHON UMK
MYHULUMMNANbHOW yCnyrn JOKYMEHTOB UNu MHopmauumn, oTCyTcTBue n (Mnv) HeJOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu NepBoHa4asnibHOM OTKa3e B Npueme OOKYMEHTOB, HEOBX0aUMbIX
ANSA NpefocTaBieHns rocygapCcTBEHHON MY MyHULMNANbHOW ycryrn, nnbo B npegocTaBrieHnn
rocya4apCTBEHHOW MMM MYHULMMANbHOW YCNYru, 3@ UCKIOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX
nyHKToM 4 yvactu 1 crtatem 7 PepepanbHoro 3akoHa Ne 210-903. B ykaszaHHOM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHvne 3asBUTENEM pelleHun n gencteuin (besgencrauns)
MHOIrOYHKLMOHANbHOro LEeHTpa, paboTHUKa MHOrO(YHKUMOHANbHOro LUeHTpa BO3MOXHO B
criydae, ecnm Ha MHOroyHKUMOHanNbHbIN LUEHTP, peweHna u gencteusa (6esgencreue)
KOTOporo ob6XanylTcs, BO3MOXeHa (QYHKUMS N0 NpedoCTaBNEeHn0 COOTBETCTBYHOLLNX
rocyaapCTBEHHbIX UMM MyHUUMNANbHbLIX YCyr B NOAHOM ob6beme B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03.

5.4. Y)Kanoba nogaetca B NMCbMeHHOW hopMe Ha ByMaKHOM HOcUTEnNe, B 3NIEKTPOHHON
dopme mase TerynbaeTckoro pamoHa no agpecy: 636900, Tomckas obnacTtb, TerynbaeTckum
panoH, c. TerynbgeT, yn. JlenunHa, O. 97, ten. 8-38246-21642, dakc 8-38246-21838, agpec
3ANEeKTPOHHOM NoyThl tgdadm@tomsk.gov.ru.

YKano6a moxeT ObITb HanpaBneHa no noyTte, 4eped MOLU, c wncnonb3oBaHMeM
WHOPMALNOHHO-TENTEKOMMYHUKAUVMOHHON  ceTu  «MHTepHeT»,  odmumanbHOro  camta
AoMunHucTpauumn  TerynbOeTckoro  pawoHa, EauHoro noptana  rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCNYT, a Takke MOXET OblTb NpMHATa NpyU NUYHOM rnpueme 3asBuUTeNS.

5.5. XKanob6a pomkHa cogepxaTtb:

1) HaMMeHoBaHMe opraHa nNpefocTaBnAlLWero MyHUUUNANbLHYO yCnyry, OOSMKHOCTHOro
nMua  opraHa, npefocTaBfiSIOWEro  MyHMUMNanbHy — ycnyry, nmbo  MyHMUMNanbHOro
crnyxawiero, MHOroOYHKUMOHANLHOrO UeHTpa, ero pykoBoguTensa u (unu) paboTHuKa,
opraHu3sauun, peleHus n gencTems (6esgenctene) KOTopbix 06xanyTes;

2) amunuio, uMd, OTYEeCTBO (nocrnegHee - nNpU HanuuuM), CBEAEHUS O MecTe
XutenbCcTBa 3asButena - ¢uamyeckoro nuua nmbo HanmmeHoBaHWe, CBEAEHWA O MecTe
HaXOXAEHUS 3asBUTENA - OPUOUNYECKOrOo Nnuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NEeKTPOHHOW MOYTbl (NPU HanMUyuu) M MNOYTOBbLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepgeHnss 06 obxanyemblX pelweHusx u gencteuax (b6esgencteum) opraua,
npegocTaBnsAoLLLEro MYHULMNaNbHYO ycnyry, OOJMDKHOCTHOrO niua opraHa,
NpedoCTaBSAOWEro  MyHMUMNANbHYO — ycniyry, JnmMbo  MyHMLMNAnbHOrO  CryXallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHUKA MHOMOMYHKLIMOHANbHOMO LeHTpa.

4) noBoAbl, HA OCHOBAHUN KOTOPbLIX 3asiBUTENb HE COrfaceH C peleHnemM N OencTBueM
(bespencTBnem) opraHa, npefoCcTaBnsALWEro MyHUUMNANbHY YCNyry, AOSMKHOCTHOMoO nvua
opraHa, npeaoCTaBNALWEro MyHAUMNANbHYD  ycnyry, J5numbo rocygapCTBEHHOrO  Unn
MYHULMMNANbHOMo cnyxatyero, MHOTOYyHKLNOHANbHOro LueHTpa, paboTHWKa
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MHOrOYHKLUMOHANbHOro LUEeHTpa, opraHusaumn. 3assuTterneM MoryT ObITb npeacTaBneHbl
AOKYMEHTbI (NpU Hanu4un), nogTBepXKAatoLWmne OBOAbI 3asaBUTENS, MO0 UX Konuu.

5.6. XKanoba noanexnt pacCMOTPEHUIO B TeYeHUe NaTHaguaT paboumx gHenm co gHa ee
pernctpauumn, a B cnydae obxanoBaHusi OTKasa YMOMHOMOYEHHOrO OpraHa, AOSMKHOCTHOrO
nvua YNonHOMOYEHHOro opraHa, B npueme OOKYMeHTOB Yy 3asButens nubo B ucnpasneHun
AONyLLEHHbIX OneYyaTok M ownbok nnn B cnyyae obxanoBaHUA HapyLlUeHWUs YCTaHOBMEHHOIO
CpOKa Takunx ucnpasneHunn - B TedeHue natn paboumx gHen co OHA ee perncrpauumu.

5.7. MpnocTtaHoBneHne paccMOTPEHUS Kanobbl He JONYCKaeTCs.

5.8. OTBeT Ha xanoby He gaeTtcsa B cny4vasX, YyCTaHOBMEHHbIX deaepanbHbIM 3aKOHOM
Ne 59-®3.

5.9. Ecnu npuymHbl, NO KOTOPbIM OTBET MO CYyLLECTBY NOCTaBMEHHbIX B anobe Bonpocos
He mor ObITb AaH, B nocnegytowem Obinv yCcTpaHeHbl, 3asiBUTENb BNpaBe BHOBb HanpaBuTb
xanoby maee TerynbaeTckoro pamoHa.

5.10. XKano6a, B koTopon obxanyetcsa cyaebHoe pelleHne, BO3BpaLLaeTCs 3adaBUTENIO C
pasbsCHeHVEM nopsiika obxanoBaHMsa aHHOro cyaebHOro peLleHus.

5.11. Tllo pesynbTatam paccMoTpeHus >xanobbl [MaBa TerynbgeTckoro pamnoHa
NpUHUMaeT OOHO U3 CrieAyLWmX peLLleHnI:

1) ymoBnetBopsieT xanoby, B TOM 4uucrne B POpMe OTMEHbl MPUHATOrNO peLleHus,
ncnpasneHnsa SOnyLweHHbIX OpraHoM, NpeoCcTaBnaoWwnM MyHULUMNANbHYO YCNyry, onevyaTtok u
oWwnBOK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBNEeHUA MyHULMNANbHOW YCRyrn OOKyMEHTaXx,
BO3BpaTa 3asBUTENO [EHEeXHbIX CpPeAcTB, B3WMaHME KOTOpbIX He NpeaycMOTpeHo
HOpMaTUBHbIMX NpaBoBbIMM akTamu Poccuiickon depepaumm, HOpMaTMBHLIMUA MPABOBbLIMU
aktTamu Tomckon obnactv, MyHUUUNanbHbIMU MPaBoOBbIMU akTaMu, a TakkKe B UHbIX popmax;

2) oTKa3blBaeT B YAOBNETBOPEHUN XKarnoObl.

5.12. He no3gHee gHs, cnefyowero 3a AHEM NPUHATUS pPeLleHUsl, yKa3daHHOro B MyHKTe
5.11 HacTosilwero AAMUHUCTPATUBHOIO pernameHTa, 3asBuTento B NMMCbMeHHOM dopme U no
XenaHuto 3asBuTenss B 3MEKTPOHHOM ¢opMe HanpaBnsieTcs MOTUBUPOBAHHbLIN OTBET O
pesynbTatax pacCMOTPEHNS XKanobbl.

5.13. B cnyyae yCTaHOBMEHUs B XO4e WM MO pe3ynbTataM PacCMOTPEHUs Kanobbl
NPU3HaKoB cOoCTaBa agMWHUCTPATUBHOIO MpPaBOHAPYLUEHUS UMW MPECTYNSeHns OOMKHOCTHOEe
nuuo, HageneHHoe NOMMHOMOYMSMWN MO PaCCMOTPEHUIO Xanob, He3ameanuMTenbHO HanpasnseT
nMetroLmecs maTepuarnbl B opraHbl NPoOKypaTypsbl.

6. IHpopmupoBaHme 3asiButenemn

6.1. IHpopmuposaHue 3asasutenen B MOLL ocyuiectenseTcs cnegyowmmMmm cnocobamm:

a) nocpeacTBOM MNpUBMEYEHNA CPeaCTB MacCOBOM WHGOPMaUuKM, a Takke nyTem
pasMeLLeHna nHpopMaumnn Ha oduumarnbHbIX canTax U MHPOPMaUMOHHbIX cTeHaax MOLL;

6) npn obpaweHun 3aasutens B MOL|, nnyHo, no TenedoHy, NOCPeLCTBOM MOYTOBbLIX
oTnpasneHunin, NMbo No IANEKTPOHHOW MoYTe.

Mpn nuyHom obpaiieHnn paboTHuk MOL] nogpobHo wmHbopmupyeT 3asButenen no
WHTEpEeCyrLMM UX BOMPOCaM B BEXINBOW KOPPEKTHOW dopMe C WCNOfb30BaHUEM
odomumManbHO-AENOBOro CTUNsS peun. PekomeHayemoe BpeMs NpegocTaBneHnst KOHCynbTaumm —
He 6onee 15 MUHYT, BpeMsi OXXngaHusa B o4epeamn B CEKTOpe MHPOPMUPOBaHMA ANSA NONyYeHns
MHOPMaLUKM O MyHMUMNANbHBIX YCIyrax He MOXeT npeBbiwaTb 15 MUHyYT.

OTBeT Ha TeneOHHbIN 3BOHOK AOSMKEH HayMHaTbCHA C MHopMauum O HauMeHOBaHWUK
opraHusauuu, damunun, uUMeHu, otdyectBe paboTHuka MOL|, npuHaBWEro TenegoHHbIN
3BOHOK. WHavBugyanbHOe YCTHOE KOHCynbTupoBaHue npu obpaweHun 3assuTtens no
TenedoHy paboTHuk MOL] ocywectengaet He 6onee 10 MUHYT.

B cnyyae ecnn gns noarotoBkn oTBeTa TpebyeTtca 6onee npoaosmKMTenbHOE BpeMSs,
paboTHMKk MOL|, ocywecTBAAWNA YCTHOE KOHCYNbTMpOBaHWE Mo TenedgoHy, MoXeT
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npeanoXxuTb 3asaBuUTento:

N3NOXUTb oObpalleHne B NUCbMEHHOW dopMe (OTBET HanpasnseTca 3asaBuTento
cnocobom, ykazaHHOM B obpalleHumn);

Ha3Ha4YUTb Apyroe BpemMs A5151 KOHCYIbTauun.

Mpy  KOHCYNbTUPOBaHUM NO MNUCbMEHHbIM  ObpaweHusam  3asasBuTenen, OTBeT
HanpaBnseTca B NMUCbMEHHOM Buae B Cpok He nosgHee 30 kaneHAapHbIX OHEW C MOMEHTa
pernctpauumn obpalleHns B popme 3NEKTPOHHOIO JOKYMEHTa No agpecy 3reKTPOHHOW MOYThl,
ykaszaHHoMy B obpalieHuu, noctynuswemMm B MOL| B cbopme 3NeKTpOHHOro AOKyMeHTa, U B
NMMCbMEHHON hopMe MO NOYTOBOMY agpecy, ykazaHHOMY B obpalyeHuun, noctynmewem B MOLL B
NMUCbMEHHOW dhopMeE.

6.2. Boigaya 3aasutento pesynstarta npefocTaBrneHus MyHULUNansHou yCryru

6.2.1. Npn Hannuum B 3asBNeHUN O NpefoCTaBNEHNN MyHULMNANbLHOW YCIyrn yKasaHus
O Bblgaye pes3ynbTaToB OKasaHusa ycnyrn 4vepe3 MOLL, YnonHOMO4YeHHbI opraH nepegaet
AOKymeHTbl B M®L| gns nocnegyiowen Bblgaun 3asButento (NpeactaBuUTeEnto) cnocobom,
COrNacHO  3aKm4YeHHbIM  COrfaleHMsiM O  B3aMMOLEWCTBUM  3aKIIHOYEHHbIM  MeXay
YNONHOMOYEHHbIM  opraHoMm ©n  M®L, B nopsgke, YTBEPXOAEHHOM MNOCTaHOBMEHUWEM
MpaButenbctBa Poccunckon depepaummn ot 27 ceHtadbpa 2011 romga Ne 797 «O
B3anMO4encTemm mMexay MHOroyHKUNOHAaNbHbIMN ueHTpamu npegocTaBneHus
rocygapCTBEHHbIX U MyHMUMNANbHBIX YCNyr U defepanbHbIMKM OpraHamMn MUCMNOMHUTENBHOWN
BNacTW, opraHamu rocyfapCTBEHHbIX BHEOIMKETHbIX (POHAOB, OpraHamu rocyaapCTBEHHOM
Bnactn cybvektoB Poccunckon denepaunmn, opraHamm MECTHOro camoynpaBneHus» (ganee —
MNocTtaHoBneHue Ne 797).

Mopsagok n cpokn nepegavyn YNOSTHOMOYEHHBIM OPraHOM Takux OOKyMeHToB B MOL|
onpefensioTca  CcorfaweHMeM O B3auMOAEWCTBUM, 3aKIOYEeHHbIM UMW B MOpsdke,
ycTaHoBrieHHoM [NocTtaHoBneHnem Ne 797.

6.2.2. [lpyem 3asBneHvn AOns Bblgayn [OOKYMEHTOB, SBMSIOWUXCHA pe3ynbTaToM
MYHUUMNANbHOW YCNyru, B MOPsiAKE O4YepeaHOCTU MNpu MNOofyYeHUM HOMEPHOro TanoHa Wu3
TepMMHana 9neKkTPOHHOM o4yepean, COOTBETCTBYKOLWEro uenu obpaweHusa, nmbo no
npenBapuTeNibHOW 3anuncu.

PaboTHuk MOL| ocywecteBnseT cnegyowme encTBusS:

yCTaHaBnMBaeT JNUYHOCTb 3asdABUTENS Ha OCHOBAHWW [OKYMEHTa, YOOCTOBEPSAIOLLErO
NNYHOCTb B COOTBETCTBMM C 3aKoHodaTenbcTBoM Poccunckon degepaunm;

npoBepseT nosiHoMouna npegcrasutena 3aasutena (B cnydae  obpauieHus
npegcrasutens 3aaBUtens);

onpeaenseT cratyc ncnonHeHuna saasneHuns 3aasutens B 'C;

pacrneyaTbiBaeT pesynbTaT MpefocTaBfeHns  MyHUuunanbHOM ycrnyru B Buae
3K3emnnsipa AfeKTPOHHOrO0 AOKyMeHTa Ha OymMaxHOM HocuTerne Wu 3aBepdeT ero ¢
ucriono3oBaHnem rnevyatm MOLL (B npegycMOTpeHHbIX HOPMaTUBHLIMW MNPAaBOBbLIMU aKTaMu
Poccunckon depepauumn cnydyasx — neyatm c um3obpaxeHumem [ocygapcTBeHHoro repba
Poccunckon denepaunn);

3aBepsieT  9K3EeMNNSAp  ANIEKTPOHHOrO  OOKYMEeHTa Ha OyMaxHOM HocuTene C
ucriono3oBaHve nevatm MOL, (B npedyCMOTPEHHbIX HOPMAaTMBHLIMW MPAaBOBbLIMU aKTaMu
Poccunckon depepauumn cnydyasx — neyatm c um3obpaxeHumem [ocygapcTBeHHoro repba
Poccunckon denepaunn);

BbldaeT AOKyMeHTa 3aaBuTento, npu HeobxoaMmocTu 3anpawmBaeTr y 3asButens
noanucK 3a Kaxkabli BblaHHbIA JOKYMEHT;

3anpawmBaeT cornacue 3asaBuTeENsd Ha y4dyacTue B CMC-OMpoce AS1 OLEHKM KadvecTsBa
npegocTtasneHHbix ycrnyr MOLL.



25

Mpunoxenwue 1

K AODMWHUCTPaTUBHOMY pernaMmeHTy
npesocTaBneHnst MyHULMNansHom ycnyrm
«[MocTaHoBKa rpaxgaH Ha y4eT B kayecTse fuLl,
MMeIoLLMX NPaBo Ha NpeaocTaBneHve

3eMerbHbIX y4acTKoB B cOBCTBEHHOCTL BecnnaTHo»

CnpaBo4Has nHpopmMaums 0 MecTe HaxoxaeHus, rpaguke paboTsl,
KOHTaKTHbIX TenedoHax, agpecax afeKTPOHHOM NOYTbl OPraHos,
NPeaoCTaBNSALLMX MyHULMNANBHYIO YCIYTY, UX CTPYKTYPHbIX
noapasgeneHnn n opraHnsaumin, y4acTByOLWMX B NpeaoCcTaBneHnm
MYHULMNANbHOW YCIyru

1. AoMnHucTpauma TerynbaeTcKoro panoHa

Mecto HaxoxgeHus AgmuHucTpaumu TerynbOeTckoro pamoxa:
Tomckaa obnactb TerynbaeTckun panoH, c. Terynbaet, yn. JllenmHa, g. 97

'padpmk paboTbl AMUHUCTPaummK TerynbaeTckoro pamoHa:

[MoHegenbHUK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
BTopHuK Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 0bea 13.00-14.00
Cpena Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
YeTBepr Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
MatHuua Bpewms pabotbl 9.00-18.00, nepepbis Ha 06eq 13.00-14.00
Cy66oTa BbIxogHon oeHb

BockpeceHbe BbixogHon geHb

'padmk Nnpnema 3asButenen B AOMUHUCTPaUuK TerynbaeTckoro pamoHa:

lMoHeaenbHWK Bpewms pabotil 9.00-18.00, nepepbis Ha 0beq 13.00-14.00
BTopHuK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
Cpena Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
YeTBepr Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
MaTtHuua Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
Cy66oTa BbixogHon aeHb

BockpeceHbe BbixogHon aeHb

MouTtoBbIN agpec AaMUHUCTpaumn Terynb4eTcKoro panoxa:
636900, Tomckas obnactb, TerynbaeTckun panoH, c. Terynbget, yn. JIeHuHa, Aa.

KoHTakTHbIN TenedoH: 8 38 (246) 2-16-42.

OduumanbHbIn

cant AOMUWHUCTpauuMn B

cetn WHTepHerT:

http:// teguldet.tomsk.ru
Agpec aneKkTpOHHOM NoYTbl AAMUHUCTPaUMN B ceTn NHTepHET:

tgdadm@tomsk.gov.ru

MecTto HaxoxaeHus CneumanucTta: Tomckas obnacTb, Terynb4eTcKuin panoH,
c. Terynbaert, yn. JleHnHa, 97, kabuHet Ne 32

'paduk paboTtbl Cneynanucra:

97

[MoHeaenbHuK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
BTopHuk Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cpena Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
YeTBepr Bpewms pabotil 9.00-18.00, nepepbiB Ha 0b6eq 13.00-14.00
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MaTtHmua Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 0bea 13.00-14.00
Cy66oTa BbixoaHon aeHb
BockpeceHbe BbixogHon aeHb

'paduk npnema 3assutenen CneynanncTom:

[MoHegenbHUK Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
BTopHuk Bpewms pabotbl 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cpena Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
YeTBepr Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
MatHuua Bpewms pabotbl 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cy66oTa BbIxogHon geHb

BockpeceHbe BbixogHon geHb

MouTtoBbIM agpec Cneunanucra:

636900, Tomckasa obnacTb, TerynbgeTckui panoH, c. TerynobaeT, yn. JlennHa, 97
KoHTakTHbIN TenedoH: 8(38246)21495.

OdmumanbHbin cant AoMuHUcTpauum TerynbaeTckoro pavoHa B ceTu VIHTepHeT:
http:// www.teguldet.tomsk.ru/.

Appec anekTpoHHon noyvtbl Crneunanucrta B cetu NHTepHeT:

Email: tgd-zem@tomsk.gov.ru.
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MpunoxeHue 2

K AODMVHUCTPaTUBHOMY pernameHTy
npefocTaBneHns MyHULMNanbHoW ycnyru
«[MocTaHoBKa rpaxgaH Ha y4eT B kayecTse nu,
UMeloLLMX NPaBo Ha NpeaocTaBneHve

3eMeribHbIX y4acTKoB B COBCTBEHHOCTbL BecnnaTHo»

dopma 3asBneHns o NpeAoCTaBNEHUN YCIyru

[maBe TerynbaeTckoro panoHa
oT

®UNO (Npn HannMumn) 3aaBUTENS

nacrnopTHble AaHHble dM3n4ecKoro nuua

3aperncTpupoBaHHbIv (as) no agpecy:

MouToBbLIN agpec:

OnNeKTPOHHbIN agpec:

KoHTakTHbIN TenedoH:

3agBneHune
O NOCTaHOBKE Ha y4YeT B Ka4ecTBe Nnuua, MMerLwero npaso Ha
npeaocTaBneHne 3eMenbHbIX Y4acTKOB B COGCTBEHHOCTb BecnnatHo

B cooTtBetctBMM ¢ 3akoHom Tomckonm obnactm ot 9 wmwona 2015 roga Ne 100-O3 «O
3eMenbHbIX OTHOLWEHUAX B TOMCKOW ob6ractu», Mpowy MNOCTaBUTb MEHA Ha ydeT B Lensax
BecnnaTHoro npeaocTaBneHnsa 3eMernbHOro y4acTka

MNpunoxeHwue:

(BOKYMeHTBI, KOTopble NPeaCcTaBU 3asiBATENb)

(noanwuceb) (bamunust 1 uHMUManbl 3asBUTENS)

Jarta
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MpunoxeHune 3

K AOMVHUCTPaTMBHOMY pernameHTy
nNpefoCTaBNeHNss MyHUUMNAnbHOW yCcnyrm
«[MocTaHoBKa rpaxaaH Ha y4eT B kayecTBe Nnu,
MMEILLMX NPaBo Ha NpefocTaBreHne

3eMernbHbIX y4acTKOB B COOCTBEHHOCTb BecnnaTHO»

dopma peLLeHnst 0 NOCTaHOBKE Ha y4YeT rpaxkaaHuHa B uensix 6ecnnatHoro
npeaocTaBneHnst 3eMenbHOro yyacTka

PELWEHWNE
O NOCTaHOBKE Ha y4eT rpaxkaaHuHa B Lensx 6ecnnaTtHoro npeaocTaBneHns 3eMenbHOro
yyacTka
[laTta Bblgayun Ne

(HaumeHoeaHue YyrnosiIHOMO4YeHHO20 opeaHa MeCImHOoz0 camoynpaeneHUFr)

B cooTtBetctBUM ¢ 3akoHom Tomckom obnactmn ot 9 uona 2015 roga Ne 100-O3 «O
3eMernbHbIX OTHOLLIEHMSIX B TOMCKOM o6nactn», nNo pesynbTaTaM pacCMOTPEHMs 3anpoca

oT Ne NPUHATO pelueHne 00 yyeTe rpaxgaHuHa:

B uenax 6ecnnatHoOro npeaocTaBreHnst 3eMefnbHOro y4acTka B COOCTBEHHOCTb.

Homep ovepem: . JononHutenbHas nHpopmMaums:

CepeHus o6
SNEKTPOHHOW MOANUCH

3 YkasbiBaeTca MHPopMaLms O rpakaaHuHe, NOCTaBeHHOM Ha ydeT B Ka4ecTBe nunua, MMerLlero npasa Ha
npenocrtaelieHne3eMersibHOro ydacrtka B cobcTBeHHOCTL BecnnaTHo
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MpunoxeHue 4

K AAMWHUCTPaTMBHOMY pErnameHTy
npenocTaBneHnst MyHULMNAanbHOW ycnyrm
«[MocTaHoBKa rpaxaaH Ha y4eT B Ka4ecTBe nu,
UMEIOLLMX NPaBo Ha NpeAocTaBneHne

3eMernbHbIX y4acTKOB B COOCTBEHHOCTb GecnnaTHO»

dopma pelueHusi o6 oTkase B PeAOCTaBEHUN YCIyTU

(HaVIMeHOBaHVIe YNOJIHOMOYEHHOIo OpraHa MecTHOro CaMOYI’IpaBJ’IeHVIﬂ)

Komy:
KoHTaKTHble AaHHbIe:
PELUEHUVE
06 oTkase B NnpegocTaBneHnn ycnyru
Ne oT

Mo pes3ynbTaTam pPacCMOTPEHUs 3asiBNeHUs1 O npedocTaBneHun ycnyrn «lloctaHoBka
paxgaH Ha yyeT B KayecTBe 1ML, MMeEKWMUX MpaBO Ha nNpenocTaBrieHMe 3eMerbHbIX
yyacTkoB B COBGCTBEHHOCTb 6ecnnatHo» OT Ne n
MPUNOXEHHbIX K HEMY [OKYMEHTOB,Ha  OCHOBaHMU ,  AoMuHucCTpaumen
TerynbOeTckoro paoHa, NPUHATO peweHne o6 oTkase B MNpPeaoCTaBneHUM YCnyru,
no crneayroLMM OCHOBaHUSIM:

Ne nyHkTa HanmeHoBaHue ocHOBaHUA ANA OTKa3a B PasbscHeHue npuynH
aAMUHUCTPATMBHOIO COOTBETCTBMM C €ANHBIM CTaH4APTOM OTKasa B nNpegocTaBfeHnn
pernameHTa ycnyru
y.1n.29.2 HecooTBeTcTBUE 3asButens YkasblBaloTCs OCHOBaHUSA

yCTaHOBMEHHOMY KpYry NUL, MMEIOLLMX NPaBo | TAKOro BbiIBoAA
Ha nony4eHve ycnyrm

4.2n.2.9.2 [loKyMeHTbI (CBeaeHws), YKa3blBalTCSl OCHOBAHMS!
npeacTaBreHHbIe 3asBuTeneMm, TaKoro BbIBOAA
npoTnBopeYaT JOKYMEHTaM (CBegeHMAM),
MOMy4YeHHbIM B pamkax
MeXBEAOMCTBEHHOIO B3aMMOEVCTBIS

4.3n.2.9.2 OTcyTcTBUE Y 3asBUTENS U YTIEHOBCEMbU Yka3blBalOTCsl OCHOBAHMS
MecTa XWUTenbCTBa Ha TeppUTOPUN TaKoro BbIBOAA
cybbekta Poccunckondenepaunm

4.4n.29.2 PaHee 6bINo NPUHSTO PeLLEHME O Yka3blBatOTCS OCHOBAHMSI
GecnnaTHOM NPeaoCTaBMNeHNN B TaKoro BbIBOAA
COBCTBEHHOCTb 3eMeNbHOro y4acTka

4.5n.2.9.2 MHble OCHOBaHMS NSt 0TKa3a, Yka3blBatOTCS! OCHOBAHMSI
NpeayCMOTPEHHbIE B COOTBETCTBUM C TaKoro BbIBOAA

3akoHoOM cybbekTa Poccuiickon
degepauuu.
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[ononHuTtenbHo MHopMnpyem:

Bbl BnpaBe MOBTOPHO 06paTuUTbCS C 3asiBNEHVMEM O MNPenoCTaBfEHUU YCIyru
rnocre yCTpaHeHus1 yKka3aHHbIX HapyLUEHW.

HaHHbin OoTKaz MoxeT ObITb oGxanoBaH B AocyaebHOM nopsgke nyTem
HanpaBneHus Xanobbl B OpraH, YMNOMHOMOYEHHbIA Ha nNpefocTaBfeHne ycnyrn B
«lMocTaHoBKa rpaxkgaHHa y4YeT B KayecTBe Nuu, MMEeKLWUX NpaBo Ha NpeaocTaBreHne
3eMefbHbIX Y4acTKoB B COBCTBEHHOCTb BecnnaTHo», a Takke B cyaebHOM nopsake.

CeegeHuWA 0 cepTUduKaTe
3NEeKTPOHHOW NoanUCHK
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MpunoxeHue 5

K AODMVHUCTPaTUBHOMY pernameHTy
npesocTaBneHns MyHULMnansHoW ycnyrm
«[MocTaHoBKa rpaxgaH Ha y4eT B kayecTse nu,
MMeloLLMX NPaBo Ha NpeaocTaBneHve

3eMerbHbIX y4acTKoB B CO6CTBEHHOCTL GecnnaTHo»

dopma pelleHus o6 oTkase B npueMe AOKYMEHTOB

(HaMMeHOBaHMG YNOJTHOMOYEHHOro opraHa MecTHoro camoynpaBneHMﬂ)

PEWEHWE

Komy:

O6 oTkase B npneme JOKYMEHTOB, HEOBXOANUMbIX A4S NpegoCTaBNeHns ycnyrm

Ne oT

Mo pesynbTaTaM pacCMOTPEHUs 3asiBrieHUs O npegocTaBreHumn ycnyrn «loctaHoBka
rpaxkaaH Ha yyeT B KayecTBe 1L, UMEerLLMX NpaBo Ha NpeaocTaBreHne 3eMerbHbIX

y4yacTkoB B COGCTBEHHOCTb BecnnaTtHo» OT

Ne 7]

NPUNOXEHHbIX K HEMY [OOKYMEHTOB TMPUHATO pelleHne o6 oTkase B npuneme [OOKYMEHTOB,
HeobxoauMbIX Ans npenocrtaBneHnda ycnyrm no cneayrowmnm OCHOBaHUAM:

Ne nyHkTa
agMVHUCTpaTUB
HOro pernamMex
Ta

HanmeHoBaHue ocHOBaHWA AN OTKasa B
COOTBETCTBMN C €eAUNHbIM CTaHAapPTOM

Pa3sbscHeHne NpuynH oTkasa B
npesocTaBneHMnycnyru

lMpencraBneHHble B 31IEKTPOHHOW hopme
OOKYMEHTbl  codepXaT  MOBpexaeHus,
HanuMune KOTOPbIX HE MO3BOMSET BMNOSTHOM
obbeme wucnonb3oBatb WHGOPMaLMIO W
cBedeHus, cogepxalumecs B [OOKYMEHTax
ansanpegocTaBneHns ycnyru

4y.1n.2.8.1 lMpencTtaBneHne HeMnonHOro KoMrMrekTa YkasblBaeTcs
OOKYMEHTOB ncyepnbiBaoLLMiA
nepevYeHbO0KYMEHTOB,
HenpeacTaBeHHbIX 3asBuTenemM
4.2n.2.8.1 lMpencrasneHHble AOKYMEHTbI yTpaTunm Yka3sblBaeTcs
CUNy Ha MOMEHT obpalLeHns 3a YCryrom ncyepnbiBaoLLni
nepevYeHbOOKYMEHTOB, YTpaTUBLLNX
cuny
4.3n.28.1 MpencraBneHHble OOKYMEHTbl coaepart| YKasblBaeTcs ncyepnbIiBaloLLnn
MOAYMCTKM W WCMpaBnEeHUss TeKCTa, He|nepeyeHb [OOKYMEHTOB, CoAepXKalumx
3aBepeHHble B Mnopsake, YCTaHOBMEHHOM | MOAYUCTKM MUCIPaBeHns
3aKkoHOdaTeNbCTBOM Poccuinckon
degepaumm
4y.4n. 2.8.1

YKasblBaeTcs ucHepnbiBaroLL M
nepeYeHbOOKYMEHTOB, COAEep KaLLNX
noBpexaeHus
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4.5n.2.8.1 HecobniogeHne ycTaHOBMEHHBIX CTaTbel | YKasbiBalOTCA OCHOBaHMSA Takoro BbiBOAA

11 ®epepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-d3 «O06 aneKkTpoHHoW
nognucm» ycrioBuii NpusHaHms
OEeNCcTBUTENbHOCTU, YCUITEHHOM
KBanuguunupoBaHHOW 3NEKTPOHHON
noanucu

4.6n.2.8.1 Mopava 3anpoca o npenocrtaBieHUNYCnyrun YKasblBalOTCs OCHOBAHWS Takoro BbiBOAa

W OOKYMEHTOB, Heobxoaumblx  Ans
NPeaoCTaBneHUsa YCnyrin, B SNEKTPOHHOM
dopmMe C HapyleHWeM YCTaHOBIIEHHbIX
TpeboBaHui

4.7n.2.8.1 HenonHoe 3anonHeHne nonen B popme | YKasbiBalOTCA OCHOBaHMS Takoro BbiBoAa

3asBMeHMs1, B TOM YUCIEe B UHTEPAKTUBHOWN
dopme 3asBneHuns Ha EMNIY

4.8n.28.1 3asaBneHune nogaHo nUUOM, He MMEKLLNM | YKa3biBalOTCS OCHOBAHUSA Takoro BbiBOAA

NOSTHOMOY MM npeacrtaBnATb MHTEepeCHI
3aaBuTens

[JononHUTENbLHO
NHOpMUpYEM: . Bbl BnpaBe
NOBTOPHO 06paTUTbCs C 3asiBNEHMEM O nNpefoCTaBfneHuM YCNyrm nocrne ycTpaHeHus
yKa3aHHbIX HapyLleHUN.

[aHHbIn 0Tka3 MoxeT 6bITb oBxanoBaH B gocygebHOM nopsake nytem HanpasneHus
Xanobbl B opraH, yNnonHOMOYEHHbIW Ha NpefocTaBneHne ycnyru B , a
Takke B cyaebHom nopsiake.

CeepeHusa o
cepTudukarte
3NIEKTPOHHOM

nognucum




Cocrtas, nocrnegoBaTenbHOCTb U CPOKM BbINOSTHEHUS aAMUHUCTPaTMBHbIX Npouenyp (4encTeum)

33

Npu NpegocTaBneHUN MyHULMNANbHOW YCryrn

MpunoxeHve 6

K AOMUHUCTPATUBHOMY pErnameHTy
npenocTaBneHnst MyHULMNAansHOW yenyri
«lMNocTaHoBKa rpaxaaH Ha y4eT B kayecTse Nu,
VMEHOLLMX NpaBo Ha NpeaocTaBreHne

3eMerbHbIX y4acTKoB B COBCTBEHHOCTb GecrnaTHO»

OcHoBaHue gns CogaepxaHue Cpok [omkHocTHOE MecTo BbINONHEHUS Kputepuu npuHaTma PesynbTat
Havyana aAMUHUCTPATUBHbIX OEACTBUIA BbINONHEHMS nuuo, agMUHUCTPATUBHOIO peLueHuii agMUHUCTPATUBHOIO
aAMWHUCTPaTUBHOMN agMunHuCTpa OTBETCTBEHHOE 3a genctausa/mcnonb3dyemas aencteus, cnocob dumkcaumm
npoueaypbl TUBHbIX BbINONHEHME MH(OpPMaLMOHHas cuctema
LOencTeumn aAMWHUCTPaTUBHOT
0 JencTBust
1 2 3 4 5 6 7
1. TpoBepka AOKYMEHTOB U permctpaumsi 3asBreHnst

MoctynneHue Mprem u nposepka 1 pabouui [omkHocTHOe Nnuo | YNOMHOMOYEHHbIN - Pernctpauus 3assneHus n
3asBreHns u KOMMNIEKTHOCTN JOKYMEHTOB Ha | AeHb YNONHOMOYEHHOIo opraH/TC nokymeHTtos B [IC
OOKYMEHTOB Ans HanNMuUU/oTCyTCTBUN OCHOBaHUM opraHa, (npucBoeHne Homepa n
npenocTaBrennst Ons oTkasa B npveme OTBETCTBEHHOE 3a [aTnpoBaHue); Ha3HayYeHne
MYHMLMNANbHOM [OKYMEHTOB, NMPeayCMOTPEHHbIX npeaocTaBneHve [OOJIKHOCTHOrO Nnnua,
ycnyru B nyHkTom 2.8.1 MYHMUMNANbHOM OTBETCTBEHHOIO 3a
YNONMHOMOYEHHbIN AOMUHUCTPATUBHOIO ycnyru npeaocTaBneHne
opraH pernameHTa MYHULIMNANbLHOM yCnyru, 1

B cnyuae BbIsiBneHus 1 pabouui nepegaya eMy JOKYMEHTOB

OCHOBaHMWI Ons oTkasa B OeHb

npueme LOKYMEHTOB,

HanpaBneHVe 3asiBUTENIO B

NNYHbIN KabuHeT Ha EMIY

peLueHnst 06 oTkase B Npueme

[OKYMEHTOB, HEOOXOaUMbIX AN

npenocTaBneHns

MYHULIMNANbHOWN yCcnyru

B cnyyae HenpeactasneHus B 1 pabouui

TEYEHMMN yKa3aHHOro cpoka OeHb

HeOOX0AMMbIX JOKYMEHTOB
(cBEoeHun n3 oOKYMEHTOB), He
NCNpaBrieHNs BbIIBNIEHHbIX
HapyLleHW, hopMm1poBaHME U
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HanpasneHue 3asBuUTenNo B
3NEKTPOHHON POPME B JINYHLIN
kabuHeT Ha EMIY yBegomneHus
06 oTkase B npveme
[OKYMEHTOB,

HeobxoAnMbIX AN
npegocTaBneHns
MYHMLMNANbHOM yCnyru, ¢
yKasaHue NpuynH otkasa

B cnyuyae otcyTcTBUS

[omkHoCcTHOE NnLo

YNONMHOMOYEHHBIWN

HanpaBneHme 3adaBuUTento

OCHOBaHWI Ans oTkasa B YNONMHOMOYEHHOro opraH/f'1C 3NEeKTPOHHOE yBEeAOMIEHME O

npuemMe JOKYMEHTOB, opraHa, npuemMe 3asiBNeHns K

npeayCMOTPEHHbIX MYHKTOM OTBETCTBEHHOE 3a paccMoTpeHuto nNMbo B

2.8.1 AGMUHNCTPATUBHOTO perucTpaumio npuemMe 3asBreHns K

pernameHTa, peructpaums KOPpPEeCMNOoHAEHLMM paccMOTpeHuIo

3asBMNeHNs B 3NeKTPOHHOM 6ase

AaHHbIX N0 y4eTy JOKYMEHTOB

MpoBepka 3asiBNeHns 1 HomkHoCcTHOE NnLo

[OKYMEHTOB NpeAcTaBeHHbIX YNONHOMOYEHHOro

AN nonyyYeHns MyHULmMnansHon opraHa,

ycnymm OTBETCTBEHHOE 3a

npegocTaBneHve

HanpaeneHwe 3asiButento MYHULMNAanbLHON Hanuuue/oTtcyTtctBune

3MeKTPOHHOro coobLeHns o ycnyru OCHOBaHMWI Ans oTkasa

npueme 3asiBNeHns K B NpruemMe JOKYMEHTOB,

paccMoTpeHuto NMbo oTkasa B npeayCcMOTPEHHbIX

npueme 3asiBNeHns K nyHKTOM 2.7.1

pPaccCMOTPEHUIO C OCHOBaHWEM AAMUHUCTPATUBHOTO

oTKasa pernaMmeHTa

2. [Mony4veHwve ceBefenun nocpeacteom CM3B

Maket HanpasneHnue B noeHb [omkHocTHOe Nnuo | YNOMHOMOYEHHbIN OtcyTtcTBUE HanpasneHnue
3aperncTpmpoBaHHbIX MEeXBEJOMCTBEHHbIX 3arnpocoB permctpauumn | YNonHOMOYEHHOro opraH/f’MC/CM3B [OKYMEHTOB MeXBEeJOMCTBEHHOro
[OKYMEHTOB, B OpraHbl U opraHusaumm, 3asBMeHns U | oprawHa, HeobxoanMbIX AN 3anpoca B opraHbl
NOCTYMMBLLNX yKasaHHble B NyHKTe 2.2.2 AOKYMEHTOB | OTBETCTBEHHOE 3a npegocTaBneHns (opranusauun),
AOIMKHOCTHOMY nuLly, AAMUHUCTPATUBHOTO npegocTaBneHve MYHMLMNAnbHON npegocTasnsioLme
OTBETCTBEHHOMY 3a pernameHTa MYyHMLMNAnbLHON yCryrun, HaxoasawWmxcs | AOKYMEHTbI (CBeAeHus),
npegocTasneHve yenymm B pacnopspkeHnn npeayCMOTPEHHbIE MYHKTOM
MYHULMNAnsHON rocyoapCcTBEHHbIX 2.7.1 ADBMUHUCTpPaTUBHOTO
ycnyrm opraHoB pernameHTa, B TOM 4ucre ¢

(opraHusauuin)

ncnonb3oBaHnem CMOB
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[NonyyeHne oTBETOB Ha 5 pabounx [JOMmKHOCTHOE NUUO | YNOMHOMOYEHHbIN - [NonyyeHne JOKyMeHTOB
MeXBeLOMCTBEHHbIE 3anpochl, OHen co gHs | YNONMHOMOYEHHOIo opraH/TIC/CM3B (cBegeHuin), HeobxoauMbIX
hopMMpoBaHME NOSHOIO HanpaBrneHn | opraHa, Ons npegocTaBneHust
KOMMNMeKTa JOKYMEHTOB a OTBETCTBEHHOE 3a MYHULIMNANbHOWM yCnyrn
MEeXBeJOMCT | NpefocTaBneHve
BEHHOTO MYHMUMNANbHOM
3anpoca B ycnyru
opraH unm
opraHmsaum
10,
npegocTaen
aowme
OOKYMEHT U
MHdopmaLum
10, ecrnu
MHbIE CPOKM
He
npegycMoTp
€Hbl
3akoHogaTen
bCTBOM P® 1
cybbekTa
P®
3. PaccmoTpeHne JOKYMEHTOB M CBEOEHUN
Maket [MpoBepka cooTBETCTBUSA B neHb [omKHOCTHOE NUUO | YNONMHOMOYEHHbIN OcHoBaHusi oTKasa MpoekT pesynbTaTa
3aperncTpmMpoBaHHbIX [OKYMEHTOB 1 CBEEHUN nosny4eHus YNONHOMOYEHHOIO opraH/TC npeaocTaBneHus npeaocTaBneHus
[JOKYMEHTOB, TpeboBaHUSM HOPMaTUBHBIX MEeXBeJoMCT | opraHa, MYHMULMNANbLHON MYHULIMNANbLHOM yCnyru no
NOCTYMNMBLLMNX aKTOB NpPeAoCTaBNEHS BEHHbIX OTBETCTBEHHOE 3a ycnyru, dopme NpuBEAEHHOW B
OOJDKHOCTHOMY NnLly, MYHMLUMNANbHOW YCIyru 3anpocoB npeaocTaBneHne npenycMoTpeHHble npunoxexun Ne 3-4 k
OTBETCTBEHHOMY 3a MYHULMNANbsHON NyHKTOM 2.9.2 AOMUHUCTPATUBHOMY
npegocTaBrieHne ycnyru AOMUHUCTPATUBHOIO pernameHTy
MYHMLMNANbHON pernameHTa
ycnyru
4. TlpuHsTUe pelleHus
MpoekT pe3ynbTaTa MpuHATHE pelueHns o 10 paboumx [omkHOCTHOE NUO | YNOMHOMOYEHHbIN PesynbTtaT npegoctaBneHus
npenocTaBrennst npeaocTaBneHnm OHen YNONMHOMOYEHHOTO opraH/TC MYHMUMNANbHOW YCIyrn no
MYHMLMNANbHON MYHMUMNANbHOW yCInyrn unm ob opraHa, dopme, NpUBEAEHHON B
ycnyru no goopme OTKase B NpeaocTaBneHnn OTBETCTBEHHOE 3a npunoxenusax Ne 3-4 k
cornacHo YCnyru. npenocTaBneHne AIMUHUCTPATUBHOMY
npunoxeHusim Ne 3-4 k | dopmmnpoBaHMe peLLEHNs O MYHULMNANbLHON pernameHTy, NoAnMcaHHbIN
AOMUHUCTPaATUBHOMY npenocTaBneHnm yCnyru; YCUMNEHHOM
pernameHTy MYHULIMNANbLHOM ycnyru unu o6 PykoBoguTenb KBanupuumMpoBaHHoM
OTKa3e B NpefoCTaBNEHUN YNONHOMOYEHHOTO NOANUCHI0 PYKOBOAUTENEM
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MYHULMNANbHOM ycrnyru

opraHa unu nHoe
YNONHOMOYEHHOE
nmuo

YNONHOMOYEHHOro opraHa
WM MHOTO YNOMHOMOYEHHOIO
1M nuua

5. Bblgava pesynbTata

dopmMuMpoBaHue u Peructpauuns pesynsTtaTta Mocne [JOMmKHOCTHOE NUUO | YNONMHOMOYEHHbIN -—-- BHeceHuve cBegeHnin o
permcTpauus npenocTaBneHns OKOHYaHusA YNOonHOMOYEHHOro opraH/f'C KOHEYHOM pesynbTaTe
pesynbTaTa MYHULIMNANbHOW yCnyrn npoueaypbl opraHa, npenocTaBneHns
MyHULMNansHON NPUHATUS OTBETCTBEHHOrO 3a MYHULIMNANbHOWM yCnyrn
yCnyru, ykasaHHoro B pelleHus (B npenocTaBneHne
nyHkre 2.3.1 obLWuA CPoK | MyHMUMNANbHOM
AOMUHUCTPATUBHOIO npegocTaen | ycnyru
pernameHTa, B oopme eHus
3MNEKTPOHHOTO MyHuUMnanb
nokymeHTa B F'MC HOW ycnyru
He
BKIOYaeTcs)
HanpaeneHwue B B CPOKM, [omKkHOCTHOE NMLO | YNONMHOMOYEHHbIN YkasaHue 3asiButenem | Bbigada pesynbrtata
MHOTO(PYHKLIMOHAamNbHbIN LEHTP yCTaHoBNEeH | YNONMHOMOYEHHOro opraH/ANC ML B 3anpoce cnocoba MYHULMNAnbLHON yCnyru
pesynbTaTta MyHULMNanbLHON Hble opraHa, BblAaun pesynbTaTa 3asiBUTENIO B hopme
YCNyru , yKa3aHHOM B NyHKTE cornaileHve | OTBETCTBEHHOrO 3a MYHULMNANbLHON BGyMaxHOro JOKyMeHTa,
2.3.1 ADMUHMCTPATUBHOTO o npegocTtaBrieHne ycnyrm B ML, a nogTeepXaaroLlero
pernameHTa, B doopme B3aUMOZENC | MyHMLMMANbHON Takke nogava CofiepXaHne 3reKTPOHHOro
3NEKTPOHHOIO AOKYMEHTA, TBUAM MexXay | ycryru 3anpoca yepe3 ML [OKYMEHTa, 3aBEPEHHOro
nognNUCaHHOro YCUNeHHoM YnonHomoue nevyatbto MOL;
KBanuduLnpoBaHHoOM HHbIM BHeceHve ceepenun B N'NC o
ANEeKTPOHHOM NOAMUCHI0 opraHom u Bblaaye pesynbraTa
YNOMHOMOYEHHOTO Mol MYHUUMNANbHOW yCnyru
[OIMKHOCTHOrO nuua PesynbTaT MyHuumnansHom
YNONHOMOYEHHOIo opraHa HomkHocTHoe nuuo | TC - yCrnyru, HanpasneHHbIN
HanpaBneHwue 3asiButento B neHb YNOnHOMOYEHHOro 3a9BUTENIO HA NNYHBIN
pesynbTaTa npegocTaBneHns peructpaummu | oprana, kabuHeT Ha EMIY
MYHULIMNANbLHON yCnyru B pesynbTaTa OTBETCTBEHHOIO 3a
NWYHBIA KabWHeT Ha EMTY npegoctaen | npegocrasrieHve
€eHus MYHULMNAnbHON
MyHUUMNans | ycnyru
HOW ycnyru
6. BHeceHue pesynbTaTa MyHULMNANBHOW YCIYrM B PEECTP peLlueHnmn
dopmMurpoBaHue u BHeceHuve cBegeHnin o 1 pabouni HomkHocTHoe nuuo | TC - PesynbTaT npegoctasneHuns
permcTpauus pesynbTaTte npegocTaBneHust OeHb YNOMHOMOYEHHOIO MYHULIMNANbHOW yCnyru,
pesynbTtaT MYHUUUNANbHOW ycnyru, opraHa, ykasaHHbIV B NyHkTe 2.3.1
MyHMLMNansHON ykaszaHHoM B nyHkTe 2.3.1 OTBETCTBEHHOIO 3a AAMUHUCTPATUBHOTO
yCnyru, ykasaHHou B ALMUHUCTPATUBHOIO npenocTaBneHne perrnameHTa BHECEH B
nyHkTe 2.3.1 pernameHTa MYHULMNANsHON peecTtp
AOMVHUCTPaATUBHOIO ycnyru
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pernameHTa, B gopme
3MNEKTPOHHOIo
AokymeHta B T'IC
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MpunoxeHue 7

K AODMVHUCTPaTUBHOMY pernameHTy
npesocTaBneHns MyHULMnansHoW ycnyrm
«[MocTaHoBKa rpaxgaH Ha y4eT B kayecTse nu,
UMeloLLMX NPaBo Ha NpeaocTaBneHve

3eMeribHbIX y4acTKoB B COBCTBEHHOCTbL BecnnaTHo»

dopma 3asaBneHns 06 ncnpasneHnn JonyLeHHbIX onevyaTok u (Mnu) owmbok B
BblJaHHbIX B pe3yrbTate npefocTaBneHnss MyHUUunanbHOW ycryrm JOKyMeHTax

KOMYy:

(HavMeHoBaHWe yNonHOMO4YEeHHOro opraHa)

OT KOro:

(KOHTaKTHBIN TENEMOH, 3NEKTPOHHAsA NoyTa, NOYTOBbLIN

appec)

(dbamunus, MMs, 0TYeCTBO (NOcnegHee - NPU HanMunn),

JaHHble
[OKYMEHTa, YAOCTOBEPSIOLLEro NIMYHOCTb, KOHTaKTHBbIN
TenedoH, aapec 3NeKTPOHHO NoYThI, agpec
perucTpauuu, agpec
(hakKTUYECKOro NPOXKMBAHUS YNIONHOMOYEHHOTO NLa)
(naHHble NpeacTaBuTENS 3asiBUTENS)

3AABJIEHME
00 ncnpasneHMm 4ONyLWEeHHbIX oneYaTok 1 (Mnn) oNOOK B BblAaHHbIX B pe3yrnbTaTte
nNpeaoCTaBNeHNA MyHULMNANbHOW YCAYrn JOKYMEHTax

Mpowwy ncnpasuTb onevaTtky n (Mnu) owmnbKy B

YKa3blBalOTCSl PEKBU3UTBI Y HA3BaHWE JOKYMeHTa,
BbIJ@HHOTO YMOMHOMOYEHHBIM OPraHoM B pe3yrnbTate
NpefoCTaBNeHUsl rocyfapCTBEHHON yCnyru

[MpunoxeHwe (Npu HanNU4Un):

npunaratTcst MaTepuarnbl, 060CHOBLIBalOLLME Hanuume
onevaTku u (Mnu) oLMoBKK

Moanuck 3aaBuTens

[aTta




