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AOMUHUCTPALMUA TEIYNIbAETCKOIO PANOHA
NMOCTAHOBIJIEHUE

c. Terynbget

30.12.2022 Ne 648

O6 yTBEPXAEHMN aJMUHUCTPATMBHOIO pernameHTa npeaocTaBneHns
MyHUUuMnanbHoW ycnyru «lpepoctasneHne nidopmaumm 06 obbekTax yveta,
cogepxallencs B peectpe umyllectsa cydbekta Poccuinckon degepaumu,
06 obbekTax yyeTta u3 peectpa MyHULMNANbHOIO MMyLLLECTBa»

B cootBetctBUM C DegepanbHbiM 3akoHoOM oT 27 wuona 2010 roga Ne 210-93
«O6 opraHuMsaumMm nNpeaocTaBneHUs  rocyaapCTBEHHbIX M MYHUMUMMANbHBIX  YCAyry,
nocrtaHosneHnem AgmuHucTpaumm TerynbgeTckoro panoHa oT 4 uioHsa 2019 roga Ne 227
«O6 ytBepxaeHun [Mopsigka pa3paboTkm u yTBEPXKAEHUS aAMUHUCTPATMBHBIX PEerriaMeHToB
npefoCTaBfieHNUs MYHUUMNANbHBLIX YCAYr Ha TeppuUTOpUM MyHMUMNanbHOro obpasoBaHus
«TerynbOeTcknin panoH»

MOCTAHOBIJIAIO:

1. YTBEepaOuUTb aMUHUCTPATUBHBIA pernamMeHT rnpeaocTtaBneHns MyHUUMNanbHOMW YCryrn
«lMpepocTtaBnenne mnHpopmaumm o6 obbekTax ydeTa, coaepxallencs B peecTpe umyllectsa
cybbvekta Poccuickon Pepepaumn, 06 oO6bekTax y4vyeta U3 peecTpa  MyHULUNANbHOro
UMYLLIECTBa» COrfacHO NPUIOXEHUIO.

2. Hactosuwee noctaHoBneHune onybnukoBaTb (06HapogoBatb) B WHopMauMOHHOM
GionneteHe MyHMUMNAnNbHOro ob6pas3oBaHWUs  «TerynbAeTCKMn  palioH» U pasMecTuTb
B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT» Ha oduynanbHOM cante
AomMmnHucTpauumn TerynbgeTtckoro paroHa http://teguldet.tomsk.ru.

3. Hacrtosiwee nocTtaHOBNeHMe BCTynaetr B CWUNy Tnocrne ero oduumanbHOro
onybnukoBaHna (obHapopoBaHusa) B MHdopMauMoOHHOM  GronneTeHe  MyHMLMNanbHOro
obpasoBaHna «TerynbaeTCKNin panoH».

4. KOHTpOsnb 3a MCMOSIHEHMEM HACTOSLLEr0 MOCTAHOBMEHUS BO3MOXWUTb Ha MEpPBOro
3amectutens naebl Terynbgetckoro panoHa CanyTtuHa O.B.

maBa TerynbaeTckoro panoHa N.A. KnuwmnH

HukywknHa OkcaHa AnekcaHapoBHa
8(38246) 2-14-95
tgd-mim@tomsk.gov.ru



MpunoxeHwne

YTBEPXOEH

nocTaHoBNeHneM AQMUHUCTPaLMK
TerynbgeTckoro paoHa

o1 30.12.2022 Ne 648

AOMVHUCTPATUBHbBLIN PEFMAMEHT
npeaocTaBneHns MyHuumnansHon yenyru «NpegocTtaBneHne nHdopmauum ob obbektax yyeTa,
cofepxallencs B peectpe nmyulectsa cybvekta Poccuickon ®egepauun, 06 obbektax yueta
N3 peectpa MyHULMNANbHOrO MMyLLEecTBa»

1. O6wme nonoxeHns
1.1. lMpegmeT perynupoBaHna AAMUHUCTPATUBHOIO perfiaMmeHTa

1.1.1. AOMMHUCTPATUBHbLIA pernamMeHT npefocTaBneHns MyHUUMNansHOW  YCryru
«lMpepocTtaBneHne mHgopmaumm o6 obbekTax ydeTa, CoOAepKalenca B peecTpe nmyllecrtsa
cybbekta Poccuiickon ®depepauun, o6 obbektax ydeTa U3 peecTtpa  MyHMUMNANbHOMO
umywiectea» (ganee - AOMUMHUCTPATUBHBIA  pPErfiaMeHT) yCcTaHaBnmBaeT cTaHgapT
npegocTaBneHna MyHUUMNanNbHOM Yycnyri npegoctaeneHme nHgopmaumm ob obbektax ydera,
codepxallencs B peectpe MyHMUMnanbHOro MMmyllecTea (ganee - MyHuumMnanbHas ycnyra)
Ha TeppuTOpUM  MyHMUMNanbHOro obpasoBaHusa «TerynbaeTcKkum panoHy, COCTaB,
nocrnegoBaTenbHOCTb U CPOKWU BbINOSTHEHMS agMUHUCTPATMBHLIX MNpoueayp (4enctsuin) no
npegocTaBNeHnIo MyHUUMNaneHoM  ycnyri, TpeboBaHMa K MNOPSAKY WX BbIMNOSIHEHWUS,
OpMbl KOHTPONA 3@  WUCMNOMHEHWEM  AAMUHUCTPATUBHOIO  pernamMeHTa, AoCcyAebHbIN

(BHecynebHbIN) nopsgok  obxanosaHus peweHni w©n  pgencteunm  (6es3pencTeus)
AOMUHUCTpaumn TerynbgeTckoro pauoHa, Bedylwlero cneuuanuicta no ynpasreHuto
MYHUUMNANbHbIM ~ MMYLLECTBOM  AAMUHUCTpauuuM  TerynbgeTckoro pawmoHa (ganee —
Cneunannct), AOMKHOCTHbIX nmy, AoMuHUCTpauum  TerynbgeTckoro pamoHa,

MYHULMNANbHbIX CRy>XaLyuX.
1.2. Kpyr 3asButenen

1.2.1. 3aaBuUTEens Mn Ha MOJly4YeHne MyHULMNanbHOW YCNyrn SBrSIOTCHA usnyeckue
nuua, rpuandeckue nuua (ganee - 3aaBuUTenb).

1.2.2. WHTepecbl 3asButenen, YykasaHHbIXx B nyHkre 1.2.1  HacTosulero
AOMWUHUCTPATUBHOIO pernameHTa, MoryT npeacTasnaTb nuua, obnaparoLime
COOTBETCTBYHOLUMMM NOSTHOMOYUAMM (arnee — npeacTtaBuTens).

1.3. TpeboBaHus K NOpsiaAKy MHPOPMUPOBAHUS
0 nopsake npegocTaBneHnss MyHUUUNanNsLHOM yCcryru

1.3.1. HpopmmpoBaHune o nopsaake npegocTaBneHna MyHULUNANsHON  yCIyru
ocyLlecTBnsaeTcs:

1) HenocpeacTBEHHO nNpu  NUYHOM npueme 3aasutenda B AgMUHUCTpauUUU
TerynbaeTckoro pavioHa (ganee — YNOSTHOMOYEHHbIA OpraH) unm B MHOTMOYHKLMOHaNbHOM
LeHTpe npeaocTaBneHnsa MyHuuunanbHbiX yenyr (ganee — MoLl);
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2) no TenedoHy B YNonHOMo4eHHon opraHe nnm MoLl;

3) MMCbMEHHO, B TOM YMUCIe NOCPEACTBOM 3MEKTPOHHOM NOYThbl, aKCUMUIBHOW CBA3N;

4) nocpeaCcTBOM pa3MeLLEeHNA OTKPbITON N JOCTYNHOW MHOPMaLN:

B penepanbHOM rocygapCTBEHHOW WHJOPMaUUOHHOW cucteme «EauHbIin nopTtan
rocyAapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (yHkumn)» (https://www.gosuslugi.ru/) (opanee —
EMry);

Ha oduumansHoM cante YnosHomoveHHoro opraHa (http:// teguldet.tomsk.ru);

5) nocpeactesoM pasmeweHuss  MHopMauMM  Ha  MHPOPMALMOHHBIX  CTeHOax
YnonHomoyeHHoro opraHa nnu MoL|.

1.3.2. HbopMmpoBaHMe OCyLLEeCTBIISETCS MO BONpocaM, KacalLmnMCs:

cnocoboB nNogayn 3asBneHnst 0 NPegoCTaBneHNN MyHULMNANbHOW YCIYIu;

agpecoB YNonHOMO4YeHHoro opraHa n MOL|, obpalleHus B KOTOopble Heobxoanmo ans
npefocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

CnpaBOYHOM WH(popMaumm o paboTe YNOnHOMOYEHHOro opraHa (cneuynanucTa
YnonHomoyeHHoro opraHa (ganee — Cneuumanucr));

OOKYMEHTOB, HeobXxoauMbIX ANA NpefoCTaBfieHUs MYHUMUMMNANbHOW YCAYyrn W YCnyr,
KoTopble ABNATCA HeobxoamMMbiMn 1 0ba3aTenbHbIMM ANA NPeAoCTaBNeHNs MyHULMNanbLHOM
ycnyru;

nopsakKa u CpoKOB NpeaocTaBreHna MyHUUUNansHOW yCnyru;

nopsgka MnonyyeHus CBeAEeHUA O XOAE PacCMOTPEHUs 3adBfeHus O npenocTaBfieHuun
MYHUUMNANbHOW YCNyru 1 0 pesyrnbTatax NnpegoCTaBNeHns MyHULMNansHOW YCNyru;

no BOMpoCaM MpefoCTaBneHns YCnyr, KOTopble 4ABAAOTCA HeobxogumbiMu U
o6a3aTenbHbIMK ANA NpeaoCTaBNeHNA MyHULMNANbHbBIX YCIYru;

nopsgka pgocynebHoro (BHecygebHoro) obGxanoBaHus genctBun  (6e3gencteus)
AOJDKHOCTHBIX MU, U MPUHUMaEMbIX UMW peLleHUn Npu npeaocTaBfieHuM MyHUUMNanbHOW
ycnyru.

MonyyeHne uHdoOpmauMM Mo Bonpocam NPeaoCTaBfIEHUS MYHUUMNANbLHOW yCnyru u
ycrnyr, KoTopble SBAAKTCA HeobxogumbiMM U obsi3aTenbHbIMM  ANA  NpefoCcTaBeHus
MYHMUMNANbHON YCNyru, ocywectensaetca 6ecnnaTtHo.

1.3.3. lMNpn yctHOM obpauwieHun 3assutens (IM4HO mMnmn no TenedoHy) Cneumnanucr,
paboTHNK ML, ocywiecTBNAOLWNA KOHCYNbTMPOBaHNE, NOAPOOHO 1 B BEXITMBOWN (KOPPEKTHOWN)
dopme MHpopMmnpyeT 06paTUBLLMXCS MO MHTEPECYIOLLMM BOMPOCaM.

OTBeT Ha TeneOHHbIN 3BOHOK AO0SDKEH HauyMHaTbCA C MHOpPMauun O HaUMEHOBaHWUN
opraHa, B KOTOpbI/ NO3BOHUN 3asButenb, bamMunum, UMeHW, oTdyecTBa (nocnegHee — npwu
HanMyum) n JOSMKHOCTU crieumnanucTa, NPUHABLLEro TeNedOHHbIN 3BOHOK.

Ecnun Cneumannct He MOXET CaMOCTOATENBbHO AaTb OTBET, TeNe®OHHbIN 3BOHOK A0SKEH
ObITb NepeagpecoBaH (nepeBedeH) Ha Apyroe OOIMKHOCTHOE NULO Unn xe obpaTmeLueMycs
nmuy ormkeH 6biTb coObLWeH TenedoHHbIN HOMEpP, MO KOTOPOMY MOXHO OyaeT nonyyuTtb
Heobxo4MMyI0 MHOPMALMIO.

Ecnn nogrotoBka oTBeTa TpebyeT NpOOOSKUTENBbHOrO BPEMEHW, OH npeanaraet
3asBUTEnNo OAMH 13 CredyrLWwmnx BapuaHToB AeNCTBUN:

N3NoXNTb obpaLlleHne B NMCbMEHHOW hopme;

Ha3Ha4YUTb Apyroe BpemMs A5151 KOHCYIbTauun.

Cneunannct He BnpaBe OCYLLECTBNATb MHGPOPMUPOBAHME, BbIXOAALEE 3a pPaMKu
CTaHOapTHbIX Npoueayp W yCroBU NpeaocTaBreHna MyHUUMnanbHOW ycryru, n Brvgollee
NPSAMO UNKN KOCBEHHO Ha MPUHUMAEMOE peLLeHNe.

MpogomknTenbHOCTb MHPOPMUPOBaHUS He A0SMKHA NpeBbiwaTb 10 MUHYT.

MHdopMrpoBaHMe OCyLLLeCTBNAETCA B COOTBETCTBMM C rpadpMKoM rpuemMa rpaxgaH
(npunoxexue 1).

1.3.4. Mo nncbmeHHOMy obpalueHunto CneumanncT, OTBETCTBEHHBIM 3@ NpeaocTaBrieHne
MYHULUMMNANbHON yCnyrn, nogpobHO B MMCbMEHHOW hopme pasbsAcHAEeT 3asiBUTENIO CBeAEHUS
no BoOMpocaM, yKa3aHHbIM B nyHkTe 1.3.2 AOMWHUCTPATUBHOIO perfiameHTa B Nopsgke,
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ycTaHoBrneHHoM ®efepanbHbiM 3akoHOM OT 2 mas 2006 roga Ne 59-03 «O nopsagke
paccMmoTpeHns obpaleHun rpaxaaH Poccuiickon egepaunmny» (ganee — ®egeparnbHbli 3aKOH
Ne 59-03).

1.3.5. Ha EIY pa3smewarwTca ceBedeHus, npegycMoTpeHHble [lonoxeHnem o
begepanbHON  rocygapCTBEHHOW  MHAQOPMauuoHHOM cucteme «degepanbHbI - peecTp
rocyaapCTBEHHbIX W MYyHUUMNANbHbIX Yycnyr (PyHKUMA)», YTBEPXOEHHbIA MOCTaHOBEHWEM
MpaButenbctBa Poccunckon ®epepaumm ot 24 oktsabpsa 2011 roga Ne 861 «O depepanbHbix
rocydapCTBEHHbIX WH(OPMAUUNOHHBIX CcUcTeMax, obecneynBaroLlmMx npegocTtaBreHne B
3NEeKTPOHHOM POpPMeE roCcyaapCTBEHHbIX N MyHUUMMANbHbBIX YCNYr (OCyLeCcTBrIeHne YHKLUIN)».

HocTtyn K MHdopMaumm 0 cpokax U Nopsiake NpefocTaBfieHUs MyHUUMNAnbLHOW YCryru
ocyulecTBnseTca 6e3 BbINONHeHUA 3asiButenemM kKakumx-nubo TpeboBaHui, B TOM 4ucrne 6e3
NCNosib30BaHMsA NporpaMMHoOro obecrneyeHnsi, ycTaHOBKa KOTOPOro Ha TeXHUYeCcKne cpeacrsa
3asutena  TpebyeT  3aKnOYEeHMs  JIMUEH3MOHHOMO WM WMHOTO  COrnaweHus  C
npaBoobnagartenemM nporpaMMmHoro obecneveHus, npegycMaTpuBalolero B3VIMaHWA nnatbl,
perncTpauuio unm asTopusaumio 3asaBuTens, Unv npegoctasneHne M nepcoHarbHbIX AaHHbIX.

1.3.6. Ha odwuumanbHoM canTe YNONMHOMOYEHHOro oOpraHa, Ha CTeHgax B MecTax
npegocTaBfeHns MyHUUMMNAnNbHOM YCNYrM WU yCnyr, KOTOpble SABMSAKTCA HeobxoaumbiMU U
obazaTenbHbIMU ONS NpefocTaBneHns MyHuuunansHou ycnyru, n B MOL| pasmeltaeTtcs
cnegyowlas cripaBoyHas MHopMaLms:

O MecCTe HaxoxAeHus u rpaduke paboTbl YNONHOMOYeHHOro opraHa u Cneumnanucra,
OTBETCTBEHHOIO 3a NpefoCcTaBneHne MyHuumMnansHon ycnyru, a Takke MoLL;

cnpaBoyvHble  TenedoHol Cneumanucta, OTBETCTBEHHOrO 3a nNpefocTaBreHve
MYHUUMNANbLHOW yCnyru, B TOM Yncne Homep TenedoHa-aBTonHgopmMaTtopa (npy Hanudmm);

agpec ovumanbHOro camta, a Takke 3NEeKTPOHHOW NnouyTbl U (Mnn) opmbl obpaTHOM
CBS3M YTNOMHOMOYEHHOro opraHa B ceTu «IHTepHeT».

1.3.7. B 3anax oxugaHusa YNONTHOMOYEHHOrO0 OpraHa pasMelarTcss HOPMAaTUBHbIE
npaBoBble aKTbl, pPerynupylowmne nopsaok npeaoctaBleHns MyHUUMNanbHOW YCryru, B TOM
yucrne  AOMUHUCTPATUBHBIA ~ pernaMmeHT,  KoTopble no  TpeboaHuio  3assutens
npeaoCTaBNATCA eMy AJ15 O3HAKOMITIEHUS.

1.3.8. PasmeleHne nHgopmMmauumn o nopsigke NpegoctaBneHns MyHMUMNanbHOW yCryru
Ha WHMOPMAaLUMOHHbLIX CTeHdax B nomewleHun MOL| ocyuwiecTBnseTca B COOTBETCTBUM C
cornaweHuem, 3akno4veHHbiM mexgy MOL, ' YNOonMHOMOYEHHbIM OpraHoM C  Yy4eTOM
TpeboBaHUN K MHHPOPMUPOBAHUIO, YCTAHOBIEHHbIX AOMUHUCTPATUBHLIM PErMaMeHTOM.

1.3.9. WHdopmauma o0 xoOe paccMOTPEHUsI 3asiBNEHUs O nNpeaocTaBlieHnn
MYHUUMNANbHOMW YyCnyru n o pesynbTaTax NpegocTaBneHUus MyHUUMNanbHOW YCNyrn MoOXeT
ObITb NonyyeHa 3asBuTtenem (ero npeacrasuTenem) B NnM4HOM KabuHeTte Ha ENINY, a Takke B
YnonHoMo4YeHHOM opraHe y Cneuuwanucta npu obpaileHnn 3aaBuTens NUYHO, No TenedgoHy
nocpencTBOM 3SIEKTPOHHOM NOYThI.

2. CtaHpapT npefocTaBneHms MyHUUUNanbHOM yCryrm
2.1. HammeHoBaHWe MyHULMNansHOM ycnyru
2.1.1. MynuumnaneHaa ycnyra «lpegoctaesneHne mHgopmaumm ob obbekTax ydeTa,
coaepxallencsa B peectpe umyllectsa cybbekta Poccuickon degepaumm, o6 obbektax yydeta
N3 peectpa MyHUUUNANbHOrO MMyLLLECTBay.

2.2. HanmeHoBaHve opraHa, NpegoCcTaBraoLWero MyHMUmMnNanbHy yenyry

2.21. MyHuumnanbHaa ycnyra npegoctaBnsercs  YMNONMHOMOYEHHbIM OpraHoMm -
AoMuHUcTpaumnen TerynbaeTcKoro panoHa.
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2.2.2. HenocpeAcTBeHHO MpefocTaBrneHne MyHUUMNanbHOW YCryrn ocyulecTBnseT
Cneunanuct — BefyLimi cneumanuct no MyHUUMNanbHOMY WMyLlecTBy ALMWHUCTpauun
TerynbaeTckoro pavoHa.

2.2.3. Tllpn npepoctaBneHMn MyHUUMNANBHOW YyCcryru YNOSIHOMOYEHHble opraH
B3auMOJENCTBYET C:

1) depnepanbHoOM Hanoroeoun cnyxoon Poccuickon degepaumm B 4acTu NonyvyeHns
ceBegeHun un3  EOMHOro rocydapCTBEHHOro peectpa  topuanydeckmx nuy  mn EamHoro
rocyapCTBEHHOIo peecTpa MHAMBUAYalNbHbIX NpeanpuHuMaTenen;

Mpw npegocTtaBneHnn MyHULMNANbLHON yCnyrn YNOMHOMOYEHHOMY OpraHy 3anpelyaeTcs
TpeboBatb OT 3asABUTENs OCYLLECTBNEHUS [LOEWCTBUW, B TOM YUCMEe COrnacoBaHuWM,
HeobXxo4MMbIX ANA NOMy4YeHUs MYHUUMNAnNbHOW YCyrn U CBA3aHHbIX C obpalleHneM B UHble
rocyapCTBEHHbIE OpraHbl U OpraHm3auunu, 3a UCKITHYEHNEM NOSTYYEeHUSA YCryr, BKITHOYEHHbIX B
nepeyeHb ycrnyr, KOTopble SBMAITCA Heob6XoaMMbIMU N 06sa3aTenbHBIMU AN NpeaoCTaBNeHNs
MYHULMMNAnNbHON YCNYru.

2.3. OnucaHne pesynbTata NpegocTaBieHna MyHULMNANbHOW yCnyrm

2.3.1. PesynbTtaToM npegoctaBfieHna MyHULMNANbHOW YCryru SBnseTcs:

1) npepocTaBneHwe BbLINUCKM W3  peecTpa MyHUUMNAnNbHOM  COBCTBEHHOCTU
TerynbaeTckoro pavioHa (ganee - Bbinncka), (npunoxexue 3);

2) npepocTaBneHne B NUCbMEHHOM opMe yBefoMMeHua o6 OoTcyTCcTBUMM OObEekTa B
peecTtpe MyHUUunanbHOM COBCTBEHHOCTU TerynbaeTcKoro panoHa (ganee - peectp);

3) peweHne 06 oOTKase 3asBUTENIO B NPEOOCTaBMEHMM MYHULUNANbHOW  YyCRyrn
(npunoxeHue 4).

2.4. Cpok npegocTaBneHnst MyHULMNanbHOW yCcryrn, B TOM Yncrne ¢ y4eToM HeobxoammocTu
obpalleHns B opraHnsaunm, y4acTeyoLmMe B NpeaocTaBneHn MyHULMnanbHom ycnyru, Cpok
NPUOCTaHOBMNEHUS NPEAOCTABMNEHNST MyHULMNANBHOW YCIyr, CPOK BblAauun (HanpaBneHus)
[AOKYMEHTOB, ABMSAIOLLMXCA pe3ynbTaToM NpeaocTaBneHnst MyHULMnanosHoOM yCnyrm

2.4.1. Cpok npegocTaBneHus MyHuuunansHon ycnyrn coctaensiet 10 paboumx gHewn ¢
Aatbl perucTpauun 3assneHms o npefoctaBneHum nHpopmaumm.

2.5. HopmaTuBHbIE NpaBOBbIE aKkTbl, PEFYNUpYOLLME NpeaoCTaBNeEHNE
MYHULUMNANbHOW yCcnyri

2.5.1. lNpepocTaBneHne MyHUUMNanbHOW YCNyryn ocyLLEeCTBNSETCHA B COOTBETCTBUM C:

1) KoHctutyumen Poccuiickon ®eagepauuu;

2) NpaxxpgaHckum kogekcom Poccunckon denepaunm;

3) ®epepanbHbiM 3akoHOM oOT 27 utona 2006 roga Ne 152-03 «O nepcoHanbHbIX
OaHHbIX»;

4) depepanbHbiM 3akoHOM oOT 27 wuiona 2010 roga Ne 210-d3 «O6 opraHusauumn
npenocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

5) depepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-03 «O6 3neKkTpOHHOM
NoAnucu»;

6) [Mpukasom MwuHUCTEpPCTBA 3KOHOMMYECKOrO pas3sutuss Poccuiickon ®depepaunmn
oT 30 aBrycta 2011 roga Ne 424 «O6 yrtBepxaeHuun lNopsiaka BegeHWs opraHaMy MECTHOrO
camoynpaBneHus peecTpoB MyHULMNANbHOMO MMYLLECTBAY.

2.6. NcuepnbiBatoLwmin nepeveHb AOKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUMU C
HOpMaTMBHbIMU NpaBoBbIMM akTaMmn Poccunckon degepaumm onsa npegocraBneHns
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MYHULMNANbHOM YCIYrn U YCIyr, KOTopble SIBNSIOTCA HEOBX0AMMbIMU 1 0653aTeNbHBIMU ANs
npegocTaBneHns MyHULMNansHOW yCnyru, Nognexalymx NpeacTaBneHnto 3asiBUTENEM,
cnocobbl UX NONy4YeHUs1 3asiBUTENEM, B TOM YUCIe B 3M1IEKTPOHHON hopme, MOpSiAOK MX

npeacTaBneHns

2.6.1. [ins nony4eHna MyHUuunanbHoOW ycnyrm 3asButesib NpegocTaBnseT:

1) 3adaBneHne O NpefocTaBneHnn MyHUUMNanbHOW YCryrm no dgopme cornacHo
NPUNOXEHNIO 2 K HacToswemy AOMUHUCTPATUBHOMY pernamMmeHTy.

B cnyyae HanpasneHunsa 3asBrneHus nocpeactsom ENNY dopmupoBaHue 3asBreHus
OCYLLECTBMSAETCA MOCPEACTBOM  3arofIHEHUS MHTEpakTMBHOM dopmbl Ha ENIY 6es
HeobXxoaMMOCTM AONONTHUTENBHOM NoAaun 3asBNeHUs B Kakon-nnbo gopme.

B 3asBneHunM Takke ykasbiBaeTCA OAWH W3 Cregylwmx crnocoboB HanpasneHus
pesynbTata npegocTaBneHns MyHUUMNansHOW YCyru:

B (hopme 3neKTPOHHOro AOKyMEHTa B NIMYHOM KabuHeTe Ha ENTY;

Ha BymMa)kHOM HOcuTene B BUAe pacnevyaTtaHHOro aK3emnnapa 3NeKTPOHHOro AOKyMeHTa
B YNONHOMOYeHHOM opraHe, MOLI;

2) AOKYMEHT, YAOCTOBEPSAILWUIM NMNYHOCTb 3asaBuTens, npeacraBuTens.

B cnyyae HanpaeneHus 3assrneHus nocpenctsom ENIY ceBegeHus u3 OOKyMeHTa,
yOOCTOBEPSIOLEro JIMYHOCTb 3aaBuTens, npeacrasmtend opMUpyOTCs NpyU NoATBEPXOEHUN
y4yeTHOM 3anncu B EgnHon cucteme naeHtudukaumm n ayteHtudgukaumm (ganee — ECUA) ns
cocTaBa COOTBETCTBYHOLWMX AAHHbIX yKa3aHHOM YYEeTHOW 3anmcu u MoryT ObiTb MpPOBEpPEHbI
nyTeEM HanpaeeHns 3anpoca C UCNOJIb30BAHNEM CUCTEMbl MEXBELOMCTBEHHOIO 3f1IEKTPOHHOO
B3aUMOJENCTBUS;

3) B cnydae, ecnu 3asiBfieHWe nojaeTcs npeacTaBuTenem,  AOMNOSTHUTENbHO
npefocTaBnseTcs AOKYMEHT, MOATBEpPXAalLWnn MONHOMOYUS NpeacTaBuTens AencTBoBaTb
oT nmeHun 3aasutens. Npu obpalieHnn nocpencrtesom ENMIY ykaszaHHbI JOKYMEHT, BblOaHHbIN
opraHusauuven, yoocToBepsieTCs YCUITEHHOW KBanvUMUMPOBAHHOW 3MEKTPOHHOW MOAMUCHIO
NPaBOMOYHOIO JOMMKHOCTHOrO fiMua opraHmMsaumn, a JOKYMEHT, BblAaHHbIA (OU3NYECKUM FINLOM
- YCUreHHOW KBanuuuMpoBaHHOW 3NIEKTPOHHOM NOANUCBID HOTapuyca C npunoxeHvem ganna
OTKPENEHHOW YCUNEHHOM KBanMunumupoBaHHOW 3M1EKTPOHHOW noanucu B popmate sig3.

2.6.2. 3agBneHne un npunaraemble [OOKYMEHTbl, YKa3aHHble B nyHkTe 2.6.1
AOMWHUCTPATUBHOIO perfiaMeHTa, HanpaensTca (nogatTcd) B YNOMHOMOYEHHbLIM OpraH B
3NEKTPOHHOM hopMe nyTeM 3anofHeHns opMbl 3anpoca Yepes NnUYHbIA kabuHeT Ha ETTY.

2.7. VcdepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMY MPaBOBbIMW akTaMu ANA NpeaoCcTaBNeHNs MyHULMNANbHOW YCyrn, KOTopble
HaxXoA4ATCsA B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO caMoyrpaBneHns un
WHbIX OPraHoB, y4acTBYHOLUNX B NPeoCTaBeHnn MyHULMNanbHbIX YCryr

2.7.1. TllepeyeHb [OOKYMEHTOB, HeOOXOAMMbLIX B COOTBETCTBUM C HOPMaTUBHbLIMU
NpaBoOBbIMW akTamu ONA NpeaocTaBfeHnd MyHUUMNAnNbHOW YCyru, KOTOpble HaxoOAaTcs B
pacrnopsKeHUN TroCyAapCTBEHHbLIX OpPraHoB, OPraHOB MECTHOrO CaMOoyNpaBfeHUs WU MHbIX
OpraHoB, y4acTBYHOLMX B NpegoCTaBNeHUN MyHULMNASbHbBIX YCITyr:

1) Bbinucka 13 EgMHOro rocygapCTBEHHOrO peectpa HPUAWYECKMX NUL, B cryvae
nogayn 3asiBfieHUs1 opuan4eckum nnuom;

2) Bbinucka n3 EanHoro rocygapcTBeHHOro peecTtpa nHaAMBMOyarnbHbIX
npegnpvHMMmaTenen, B criydae nogadv sasBneHus HanBMAayanbsHbIM npeanpuHuMaTenemm;

2.7.2. Tlpn npegocTtaBneHUM MyHUMUMNANbHOW YCNyrn 3anpewaeTtca TpeboBaTb
oT 3agButens:

1) npepocTtaBneHust OOKYMEHTOB U MHGOPMaLMM WUAW  OCYLLECTBNEHUS OEeWCTBUN,
npegocTaBfieHMe U OCYLLEeCTBIIEHNEe KOTOPbIX HEe NPeayCMOTPEHO HOPMAaTUBHbLIMU NPAaBOBbLIMU



akTamu, perynupylowmMMmm  OTHOLIEHWHA, BO3HMKaKWMMW B CBA3M C MpeaoCcTaBreHneM
MYHULIMMNAnNbHON YCNyru;

2) npepoctaBneHUs OOKYMEHTOB M uMHGOpMauuuM, B TOM Yucrie MNOATBepXOatoLwmx
BHECEHWe 3aaBuUTENeM nnaTbl 3a NpefoCTaBreHne rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyT,
KOTOpble HaxoOATCH B pacrnopshkKeHUU OpraHoB, NpefoCTaBNAILWUX roCygapCTBEHHbIE YCIyTn,
OpraHoB, MNpefoCTaBnAWNX MyHUUUNANbHbIE YCNYrM, WHbIX FOCYAAPCTBEHHbIX OPraHos,
OpraHoB MECTHOro camoynpasneHus nmbo noaBegOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHam
UNU opraHam MEeCTHOro camMoynpasfeHns OpraHu3auun, y4yacTBYWOLWMX B NpefocTaBrneHuu
npegycMOTpeHHbIX YacTblo 1 ctatbn 1 ®egepansHoro 3akoHa ot 27 uona 2010 roga Ne 210-
®3 «O6 opraHusaumm NpegocTaBneHnsa rocygapCTBEHHbIX U MyHUUUNANbHbIX yCryr» (ganee —
®epnepanbHbin 3akoH Ne 210-3) rocyaapCTBEHHbIX 1 MyHULMUNANbHBIX YCIyr, B COOTBETCTBUN
C HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccunckon depepaumm, HoOpMaTUBHLIMUA NPaBOBLIMU
aktamn Tomckon obnactv, MyHuuMnanbHbIMXA HOPMaTMBHbIMU MPaBOBbIMU ALMWHUCTPALNN
TerynbOeTckoro paroHa 3a UCKMYeHneM JOKYMEHTOB, BKITHOYEHHbIX B OnpeaeneHHbIN YacTbio
6 cratbn 7 depepanbHbin 3akoH Ne 210-d3 nepeyeHb OOKYMEHTOB. 3asiBUTENb Bhnpase
npeacTaBUTb  yKasaHHble [OKYMEHTbl M MHGOPMauuilo B OpraHbl, npegocTasnswoowme
rocyaapCTBEHHbIE YCMNyrM, W OpraHbl, NpedoCTaBnAlOWME MyHULMNANbHbIE YCAyrK, Mo
cobCTBEHHON MHMLMATUBE;

3) ocywlecTBneHns [enWCcTBMW, B TOM YUCRE COrnacoBaHun, Heobxoaumblx Ans
NonyyYeHnss rocygapCTBEHHbIX U MYHULMNANbHbLIX YCNYr U CBA3a@HHbLIX C obpalleHnemM B UHble
rocyfapCTBeHHble  OpraHbl, OpraHbl MECTHOro caMoynpasfieHusi, opraHusauun, 3a
NCKITIOYEHNEM MOMNyYeHUs YCNyr U Nony4YeHuss JOKYMEHTOB U MHopMaunn, npeaocTaBnseMbix
B pe3ynbTaTe NpeaocTaBfieHUs TakMX YCIyr, BKIHOYEHHbIX B NEpeyvHu, yKa3aHHble B 4actu 1
ctaTbh 9 ®epgepanbHoro 3akoHa Ne 210-P3;

4) npefocTaBrieHnst JOKYMEHTOB U MHAOpMaUuKn, oTCyTCTBME U (UNIM) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuvcCb Npu nepBoHa4aribHOM OTKase B Npueme JOKYMEHTOB, HeOBXoauMbIX
ANA nNpefocTaBneHns MyHUuunanbHOW ycnyru, nnubo B npeaocTaBneHnn MyHULMNAanbHOM
yCnyru, 3a UCKMYeHne cneayoLmnx cnyyaes:

n3meHeHne TpeboBaHMN HOPMATUBHBIX MPABOBbIX aKTOB, KayaloLMXCa NpeaocTaBneHns
MyHUUMMNANbHOW Ycnyru, nocre nepBoHayanbHOM Mnofayn 3asBreHuMs O npeaocTaBneHns
MYHULMNANbHON YCNYrIu;

Hanuuve owunboK B 3asBNeHUM O MpeaoCcTaBneHn MyHUUMNanbHOW YCnyrm wu
AOKyMeHTax, NoJaHHbIX 3asiBUTenem rnocrie nepBoHa4vasnibHOro oTkasa B npuveme AOKYMEHTOB,
HeobxooMMbIX AONS NpefoCTaBfeHns MyHuuunanbHOW ycnyrn, nubo B npegocTaBneHuu
MYHULUMMNANbHON YCNYr U HE BKMIOYEHHbIX B NMPeAOCTaBNEHHbIV paHee KOMMNIIEKT JOKYMEHTOB;

ncTedeHne Ccpoka [JencTBua [OOKYMEHTOB WM  U3MeHeHue WHdopmauun nocne
nepBOHavyanbHOro OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMmbix Ons NpeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBneHum MyHUUUNansHOM yCnyru;

BblSIBNEHNE LOKYMEHTaANbHO MNOATBEPXAEHHOro hakta (Npu3HaKoB) OLWMOOYHOIrO Mnn
npoTuBonpaBHoro pencteusa (6esgenctensa) Cneumanucta, cnyxawlero, pabotHuka MOLL,
paboTHWKa opraHuM3auuu, NpeaycMoTpeHHOM YacTbio 1.1 ctatbn 16 degepanbHOro 3akoHa Ne
210-®3, npu nepBoOHayarlbHOM OTKase B NpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHUUUnNanbHoOM ycnyru, nmbo B npegocTtaBneHnm MyHULMNaneHON ycnyru, o
YyeM B [MWUCbMEHHOM BuAe 3a MNOAMNUCLID pyKoBOAUTENS  YMNOSTHOMOYEHHOro opraHa,
pykoBoantena MLl npu nepsBoHayanbHOM OTKase B NpMeMe JOKYMEHTOB, HEOOXOAMMBbIX AN
npegocTaBneHns MyHMLMNaNbHON ycnyru, nméo pykoBoanTenNs opraHusaumm,
npegycMoTpeHHon Yactelo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-3, ysBegomnsertcs
3asBuTenb, a Takke NPUHOCATCH U3BUHEHWS 3a AOCTaBneHHble HeyaobCTBa;

5) npegocTtaBneHnsa Ha GymaxxHOM HocuUTeNe OKYMEHTOB Y MHpOpMaLUK, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObivM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-d3, 3a UCKITOYEHWEM CryvYaeB, €CnN HaHeceHue OTMETOK Ha
Takne [OOKYMEeHTbl NMbBO UX U3bATME ABNSETCH HeobXOAMMbIM YCroBMEM npeaocTaBeHus



rocygapCTBEHHOW WM MyHUMUMNANbHOW  YCNYrn, W WHbIX ClyyYaeB, YCTAHOBJIEHHbIX
doeaepanbHbIMU 3aKOHaMM.

2.8. NcuepnbiBatoLwmin nepevyeHb OCHOBaHWUI NSl OTKasa B Npyeme 4OKYMEHTOB, HEOOXOANMbIX
A8 npefocTaBneHns MyHULMnanbHON yCryru

2.8.1. OcHoBaHuAMM [ONA oOTKasa B rpuvemMe K pPacCMOTPEHUID [OOKYMEHTOB,
HeobXoauMbIX ONA NPeoCTaBNeHNS MyHULMNANbHOW YyCNyrn SBRsOTCA:

1) npeacTtaBneHHble 3asiBUTENeM [OOKYMEHTbl cofepXaT MOAYUCTKM U UCnpaBleHus
TEeKCTa, Hes3aBepeHHble B MNOpsake, YCTAHOBMEHHOM 3akoHogaTenbCcTBOM Poccunckon
depepauymm;

2) npeacTaBrieHHble OOKYMEHTbI UM CBEAEHUS yTpaTuimM CUiny Ha MOMEHT obpalleHuns
3a ycrnyron (cBefeHust AOKYMeHTa, yAOCTOBEPSAIOLWEro IMYHOCTL; AOKYMEHT, YOOCTOBEPSAIOLLNIA
nosiHoMouna npeacTtasuTens 3asBuTtens, B criydae obpalieHns 3a npefoctaBfieHneM ycenyrm
yKa3aHHbIM N1LOM);

3) nogaya 3anpoca O MNpPeAoCTaBfEHUN YCIyrM U OOKYMEHTOB, Heobxoaumbix Ons
npegocTaBneHns ycrnyru, B aNIeKTPOHHOM (bopMe C HapyLUEHWEM YCTaHOBIIEHHbIX TpeboBaHWI;

4) HeKoppekTHoe 3anosfiHeHWe obs3aTenbHbIX MNonen B @QopmMe 3anpoca o
npegocTaBneHnn ycnyrn (HeAOCTOBEPHOE, HenpasunbHoe NMbo HenonHoe);

5) npencrtaBneHne  HEMorHOro  KOMNfekTa  [[OOKYMEHTOB, Heobxogumbix  Ans
npegocTaBieHns ycnyru;

6) HecobnaeHne ycTaHOBEHHbIX cTaTben 11 ®efepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-©3 «O6 9nekTpoHHOW MOAMUCUM»  YCIOBUA MPU3HAHUA AENCTBUTENBHOCTU
YCUNEHHOW KBannMuumMpoBaHHOW 3NIEKTPOHHOW NOANUCH;

7) 3asBneHve nogaHo B AAMUHUCTpauuio TerynbOeTCcKoro paroHa, B MNOSTHOMOYUSA
KOTOPOW He BXOAWUT NpefoCcTaBieHne ycnyru.

2.8.2. YBepomneHne o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMmbix Ans
npefoCcTaBfieHns MyHUUMNANbHOW YCNYrn, HanpaenseTcs B JIMYHbIN KabuHeT 3asButens Ha
EMryY He nosgHee nepsoro pabo4yero aHs, cnegylowero 3a gHeM Nogayn 3asBreHus.

28.3. Otkaz B npuemMe [OOKYMEHTOB, HeobxoauMbIXx Ana NpegocTaBneHus
MYHUUMMNANbHOW yCRyrk, He npenaTcTByeT MOBTOpHOMY oObpaweHuto 3assutena 3a
npegocTaBfeHMeEM MyHULMNANbHOM YCNyrn.

2.9. VcyepnbliBatowmm nepedeHb OCHOBaHNN OS5l NPUOCTaHOBNEHNUS NN OTKas3a B
npegocTaBfeHn MyHULMNANbLHON YCIyrn

2.9.1. OcHoBaHVs A5 MPUOCTAHOBIIEHUA NPefoCTaBfeHUs MyHULMNAanbHOW YCnyru
3aKoHOAaTENbCTBOM He NpeyCMOTPEHO.

2.9.2. OcHoBaHu\A Ong oTKasa B NpefoCTaBleHnn MyHULUNAnsHOM YCIyru:

1) nocTtynneHne oTBeTa opraHa rocygapCTBEHHOW BriacTu, oOpraHa MeCTHOro
camoynpaeneHus nubo noaBe4OMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTM UMM OpraHy
MECTHOrO camoyrnpasneHus opraHvsauum Ha MeXBEJOMCTBEHHbIN 3anpoc,
cBugeTenbcTBylolWero o6 OTCYTCTBUM AOKYMeHTa u (unun) uHdopmauuun, HeobxoauMbix Ans
npeaocTaBneHns yenyru;

2) Hann4yve B JOKYMEHTax, NpeAcTaBleHHbIX 3asiBUTenemM, HeJoOCTOBEPHbLIX CBEAEHWUN.

2.10. MNepeyeHb ycnyr, KOTOpble ABNSITCA HEOOXoaNMbIMUK M 0Bs3aTENbHBIMK AN
npenocTaBneHns MyHULMNansHOM yCnyru, B TOM YUCEe CBEAEHNSA O JOKYMEHTE (OOKYMeEHTaXx),
BblaBaeMOM (BbldaBaeMbIX) OpraHM3aunsamu, y4acTByOLWMMN
B NpeaoCTaBneHnn MyHULMNANbHOM yCnyru



2.10.1. Yenyruy, HeobxoanmMble " obsa3atenbHble Ona  npegocTaBneHnsd
MYHULUMNANbHOM YCNyru, OTCYTCTBYHOT.

2.11. TNopsgok, pasmep N 0CHOBaHUSA B3UMaHNA rocy4apCTBEHHOM MNOLUSMHBI UIU MHOW NNaThl,
B3MMaeMoOW 3a npefocTaBfieHMe MyHULMNanbHOW yCryrn

2.11.1. MNpenocTtaBneHne MyHMUMnanbHON ycnyrn ocyliecTenseTcs 6ecnnaTHo.

2.12. opsgok, pasmep 1 OCHOBaHUSA B3UMaHWA NnaTtbl 3a npefocTaBneHue ycnyr,
KOTOpble ABNATCA HeobXxoauMbIMU 1 06s13aTeNbHBIMKU A5 NPefoCTaBeHns MyHULMNanbHON
ycryru, BKNoyasa nHopmaumio 0 MeToanke pacdeTa pasMmepa Takom nnatbl

2121. 3a npepgoctaBneHve  ycnyr, Heobxogumblx M 0bsi3aTenbHbIX  Ans
npegoCcTaBfeHNs MyHMUMNANbHOW YCNYrn He NpegyCcMOTpeHa nnarta.

2.13. MakcumanbHbIM CPOK OXUaaHuUa B oMepean npu nogaye 3anpoca o
npegocTaBneHn MyHUUMNANbLHOW YCNyrn n Npu nonyvyeHnn pesynostarta
npenocTaBneHns MyHULMNansHOM ycnyrm

2.13.1. MakcumanbHOe BpeMA OXugaHud B o4depean npuv nogade 3anpoca o
npefocTaBfeHUM MYyHULMNANbHOW YCIyrm v MpyU MNonyyvyeHuu pesyrnbTaTa npegocTtaBneHus
MYHULUMNANbHOM yCnyru B YNonHOMo4YeHHOM opraHe unm MOLl coctasnseT He 6onee 15 MUHYT.

2.14. Cpok 1 NnopsiAoK permcTpauum 3anpoca 3asiButensi o npefocTaBneHnm
MYHULMMNANbHOW YCnyru, B TOM YUCIe B 9NIEKTPOHHON dhopme

2.14.1. Cpok peructpaumm 3asiBfieHUss O NpegoCcTaBNeHUu MyHUUMNanbHOW YCryrn B
YNosHOMOYEeHHOM oOpraHe B TedeHve 1 pabodvero OHA CO AHA MOMy4YeHUs 3asiBNEeHUs wu
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIyTu.

2.15. TpeboBaHus K NOMELLEHMSIM, B KOTOPbIX NPeaocTaBnseTcss MyHUUmMnanbHas ycnyra

2.15.1. MecTtononoxeHne agMUHUCTPATUBHbLIX 34aHUN, B KOTOPbIX OCYLLECTBISETCA
npuemMm 3asiBfieHUA U OOKYMEHTOB, HeobXxoaumbix ONA NpeaoCTaBfeHna MyHULMNanbHOM
ycrnyrm, a Takke Bblgaya pes3ynbTaTtoB MNpedoCTaBfEHUs MyHUUMNANbHOW YCRyrn, AOSMKHO
obecneuvnBaTtb yaoOCTBO AN rpaXkgaH C TOYKM 3pEHNS NeLEexXogHOM AOCTYNHOCTM OT OCTAaHOBOK
o6LeCcTBEHHOro TpaHcnopTa.

B cnyyae, ecnn wnmeeTcs BO3MOXHOCTb OpraHu3auuMmM CTOSHKM (NapKOBKW) BO3ne
30aHnA (CTPOEHWs), B KOTOPOM pasMeLLeHO MNoMeLLleHne npueMa W BbldayuM [LOKYMEHTOB,
OpraHM3oBbIBaeTCs CTOsIHKaA (MapkoBka) Ans  JIMYHOMO  aBTOMOOWUIIbHOrO  TpaHcnopTa
3agasuTenen. 3a Norib3oBaHUEe CTOAHKOM (MapKOBKOW) C 3asiBUTENeNn nnarta He B3auMaeTcs.

[ns napkoBkM cneumanbHbIX aBTOTPAHCMNOPTHbLIX CPEACTB MHBaNMOOB Ha CTOSIHKE
(napkoBke) Bbigensietca He MeHee 10% wMecT (HO He MeHee oOOHOro Mecta), Ans
BOecnnaTHOM NApKOBKM TPaHCMOPTHbIX CPeacTB, ynpaBnsemblx mHBanugamu LIl rpynnel, a
Tarke uHBanugam Il rpynnel B nopsgke, yctaHosneHHom [lpasutensctBom Poccunckon
degepaumm, M TPaHCMOPTHbIX CPEACTB, NEPEBO3AWMX TakMx MHBaANMOOB WU (Unu) peten —
WHBaNMAaoB..

B uenax obecnedyeHns OGecnpenaTcTBEHHOro focTtyna 3asiButenen, B TOM 4ucne
nepeaBuraloLLMxca Ha MHBANUAHbIX KONsAcCKax, BXO4 B 34aHME M MNOMELEHUs, B KOTOPbIX
npefocTaBnsieTcs  MyHuuuMnanbHas  ycnyra, obopyayeTcs  naHgycamu,  NOPYYHAMU,
TakTUNbHbIMU  (KOHTPACTHbIMW) NpeaynpexaalwmnumMm  afieMeHTamM1, UHbIMK - cneuunanbHbIMn
npucnocobneHnamu,  nosgondwwmmm  obecneuntb  BecnpenaTCTBEHHbIN  AOCTYNn W
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nepeasmXxeHne MHBaNMAOB, B COOTBETCTBUM C 3aKoHogaTenbCcTBOM Poccuinckon ®egepaunmn o
coumanbHoNM 3alUuTe NHBanNMaoB.

LleHTpanbHbIn BXO4 B 34aHMe YNOSITHOMOYEHHOro opraHa OOJMKEH ObITb
obopygoBaH  MHGOPMAUMOHHOM  Tabnuykon  (BbIBECKOW), coOepXallen  creayroLlyto
MHOpMaUMIO:

HanMeHoBaHWeE;

MECTO HaxOXOeHUs U Ipuanyeckun agpec;

rpacuk npuema;

HOMepa TenedOoHOB 4N CNPaBOK.

[MomelleHnss, B KOTOPbIX MNpPefocTaBnseTcs MyHuuMnanbHas — ycnyra, OOJDKHbI
COOTBETCTBOBATb CAHUTAPHO-3NMAEMUNONOrMYECKMM npasunam n HopMaTneam.

lMomeLlLeHWs, B KOTOPbIX NPefoCTaBNsaeTCs MyHUUunansHas ycryra, OCHallaTCs:

NPOTUBOMNOXXaPHOM CUCTEMOM U CPeaCTBaAMM MNOXapOTyLUEHUS;

CUCTEMOW OMOBELLEHNSA O BO3HUKHOBEHUN Ype3BblHanHOM CUTyaLnu;

cpeacTBaMu OKasaHusi NepBon MEOULIMHCKOW NOMOLLM;

TyaneTHbIMW KOMHaTaMu 4515 noceTuTenen.

3an oxugaHua 3assutenen obopyayeTtcst CTyNbAMW, CKaMbsMW, KOMYECTBO KOTOPbIX
onpegenseTcsa uUcxoaa M3 PakTUY4EeCKOW Harpys3kM M BO3MOXHOCTEW ANS MX pa3MeLleHus B
noMeLLeHnn, a Takke MHPOPMaLMOHHbIMW CTEHAAMM.

TekcTbl MaTepuanoB, pasMeLleHHbIX Ha WHPOPMaUMOHHOM CTeHde, neyaTarTcs
yaob6HbIM Anga 4YTeHus wpudTomM, 6e3 ncnpasneHui, ¢ BolaeneHnem Hambonee BaXHbIX MECT
NONY>XMPHbLIM LLUPUPTOM.

Mecta ansa 3anonHeHus 3asaBreHnin obopyayloTcs CTynbaAMW, cTonamu (CTorikamm),
BrnaHkamu 3asBnNeHnn, NMCbMEHHbIMN NPUHAANEXHOCTAMM.

Mecta npuema 3agasutenen obopyayloTca  MHGOPMAUUOHHBIMW  Tabrmykamm
(BbIBECKAMMN) C YKa3aHUEM:

HOoMepa KabuHeTa n HaMMeHOBaHWe oTaena;

dhamunmn, UMeHu 1 oT4yecTBa (nocnegHee — NpPU HanNU4MM), JOIMKHOCTU OTBETCTBEHHOIO
nvua 3a npvem LOKYMEHTOB;

rpadomka npuema 3asBuUTenemn.

Pabouyee mMecTo Kaxgoro OoTBETCTBEHHOrO nuua 3a nNpuem OOKYMEHTOB, AOIMKHO ObiTb
obopyaoBaHO MepcoHarnbHbIM KOMMLIOTEPOM C BO3MOXHOCTbKO AoCTyna K HeobxoavmbiM
MHOPMaUNOHHBIM Ga3aM AaHHbIX, NeYaTallwmM YCTPONCTBOM (MPUHTEPOM) M KOMUPYHOLLUM
YCTPONUCTBOM.

JInuo, oTBETCTBEHHOE 3a NMPUEM OOKYMEHTOB, AOIMPKHO MMETb HaCTOSbHYK Tabnuyky c
yKkasaHueM haMnnumn, UMeHun, ot4yecTaa (nocnegHee — Npu HanNnU4Mm) N JOSMKHOCTW.

Mpn npegocTaBneHnn MyHUUMNanNbLHOM ycnyrin nHBanugam obecneynBaroTcs:

1) BO3MOXHOCTb 6ecnpenaTcTBEHHOro AocCTyna K OO6bekTy (34aHuio, NOMELLEHUIO), B
KOTOPOM OHa NpefocTaBnAeTcs MyHUUmMnansHaga ycnyra;

2) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBwXeHna Mo TeppuTopun, Ha KOTOPOW
pacrnonoxeHbl 30aHUS, NMOMELLEeHUs, B KOTOPOM MnpefocTaBnseTcs MyHuuuMnanbHas ycnyra, a
TaKke BXO4a B TakMe OOBLEKTbl M BbIXOAa W3 HUX, MOCAgKM B TPaHCNOPTHOE CPeAcTBO WU
BbICaZlKM U3 HETO, B TOM YUCIE C UCMNOJSIb30BaHNEM KpPeCria-KOSACKM;

3) conpoBOXAEeHME WHBANMAOB, UMEIOLNX CTOMKME PACCTPONCTBA (PYHKLUM 3pEHUSA U
CaMOCTOATENbHOIO NepenBumXeHns;

4) Hagnexatluee pasmMmelleHne obopyaoBaHna n HocutTenen nHopmMmauumn, HeobxoaNMbIX
ana obecneveHns GecnpenaTCTBEHHOrO OOCTyNa WHBANMOOB K 30aHUSM U MOMELLEHUSM, B
KOTOpbIX NpefocTaBnseTcs MyHuUMnanbHas ycnyra, U K ycrnyre ¢ y4eToM OrpaHu4eHurm ux
XU3HeOesaATenbHOCTU;

5) apybnupoBaHne HeobXoaMMOWN ANst UHBANMAO0B 3BYKOBOW M 3pUTENBbHOM MHGOPMaLMK,
a TakkKe Hagnucew, 3HaAKOB W MHOW TEKCTOBOW M rpaduyeckon uHGopmauum 3Hakamu,
BbINOMHEHHbLIMU penbedHO-TOYeYHbIM WpudToM bpanns;
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6) gonyck cypgonepesoayurka U Tudnocypaonepesoaymka;

7) ponyck cobaku-npoBOAHMKA MNPU HanMuun [OKYMEHTa, NoATBEPXKAAMOLIEro ee
cneumanbHoe oOyyeHue, Ha O00bLEKTbl (34aHUSA, MOMELLEHUs), B KOTOPOM npeaocTaBnsercs
MyHUUMNanbHas ycnyra;

8) okasaHve uHBanugam noOMoLiM B npeoforneHmm 6apbepoB, MeLLaloWwmx Mony4YeHuto
UMW MYHULMNANBbHOW YCIyrn HapaBHe C APYruMun niuuamu.

2.16. lNokasaTenim 4OCTYNMHOCTU N KadecTBa MyHULMNAbHOW YCIyru

2.16.1. OCHOBHbIMK MoKasaTenamMn [LOCTYNHOCTU NPefoCTaBfEHUA MyHUUMNANbHON
yCryru BnsOTCA:

1) HannumMe nMOMHOM W MNOHATHOM MHOPMaUMM O nopsgke, CpoKax W Xxoae
npefocTaBfeHnss MyHULMNANbLHON ycryrn B MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIX CeTSX
obuero nonb3oBaHnA (B ToM uncrie «MHTepHeT»), cpeacTBax MacCoBOM MHpOpMaLInN.

2) BO3MOXHOCTb nonyyeHuss 3asiBUTENneM YBeAOMIIEHMW O npefoCcTaBrieHUm
MyHULMNaneHOW ycryru ¢ nomolubto ENTY.

3) BO3MOXHOCTb MOMy4YeHns uHopmaumMm o xode npefocTaBneHus MyHuUMnansHOm
ycnyru, B TOM 4uCfne C UCMOMb30BaHWEM  MHPOPMAaLMOHHO-TENEKOMMYHUKALNOHHbBIX
TEXHOJSIOTUN.

2.16.2. OCHOBHbIMM MoKa3aTensiMK KayecTBa NPeaoCTaBfIEHUS MYHULMNANbHOW YCyru
ABMAKOTCA:

CBOEBPEMEHHOCTb MNPedoCTaBNeHNs MyHUMUMManbHOW YCnyrm B COOTBETCTBUM CO
CTaHOapTOM ee nMpedoCTaBfeHns, YCTaHOBMEHHbIM  HACTOAWMM  AAMUHUCTPATUBHBIM
pernaMmeHToMm;

MWHMMarNbHO BO3MOXHOE KONMYEeCTBO B3aMMOLEWCTBUW rpaxgaH C AOSDKHOCTHbIMU
nvuamu, yyacTByHOLMMUY B NPeoCTaBeHnn MyHULMNAnsHON YCyru;

OoTCyTCTBME O0OOCHOBaHHbLIX >anob Ha AenctBua (6esgencTeme) COTPYOAHUKOB U UX
HeKoppeKkTHoe (HEBHMMATENBHOE) OTHOLLEHME K 3adBUTENSAM;

OTCYTCTBME HapyLlEeHUN YCTaAHOBMIEHHbIX CPOKOB B rMpouecce npegocTaBneHus
MYHULMMNANbHON YCNyru;

OTCYTCTBME 3asBneHun 06 ocnapvBaHuM pelleHun, gencteun (6e3gencTems)
YNOsHOMOYEHHOro opraHa. Ero [OfmKHOCTHBIX v, MPUHUMMaeMblX (COBEpPLUEHHbIX) npw
npegocTaBfeHM MyHUUUNAanbHOM YCnyru, No uToram, pPacCMOTPEHUS KOTOPbIX BbIHECEHbI
peleHns o6 yaoBneTBOpeHnn (HaCTUYHOM YAOBNETBOPEHUM) TpeboBaHuin 3assBuTtenen.

2.17. NHble TpeboBaHus, B TOM YUCHE yYnTbIBatOLWME 0COBEHHOCTH
npeaocTaBneHns MyHUUMNanbHON yCrnyrn B MHOTOMYHKLUMOHAMbHbIX LLeHTpax, 0COBEHHOCTH
npeaocTaBneHnss MyHULMNansHoN ycryru no aKcTepputTopuansHoOMy NPUHLKNY U 0OCOBEHHOCTH
npefocTaBneHna MyHULUMNanbHOW YCNyru B 3rIeKTPOHHOW popme

2.17.1. lNpepocTtaBneHne MyHMUMNanbHON YCNyru no aKCTeppuTopuanbHOMY NPUHLMNY
OCyLLEeCTBMSAETCA B YacTu obecneyeHns BO3MOXHOCTM nogaym 3asasneHnin nocpeacrtesom EMMY
1 NnonyyeHnst pesynstata MyHuuunansHoum ycrnyrm 8 ML,

2.17.2. 3asButensam obecneunmBaeTcs BO3MOXHOCTb NPEAOCTaBNEHUA 3asiBNEHUA W
npuraraembiX JOKYMEHTOB B (OpMe 3NEKTPOHHbIX JOKYMEHTOB rnocpeacTtsom ENMY.

B otom cnyvae 3aaButenb unu ero npeacrtaBuTenb astopudyetca Ha ENNY
nocpeacTtsoM noaTBepXaeHHoW ydeTHon 3anucn B ECWA, 3anonHaeT 3adBneHne o
nNpegocTaBNeHnn MyHULMNANbHOW YCNyrM C WUCNOSIb30BaHUEM WHTEPaKTUBHOW (POpMbl B
3M1EeKTPOHHOM BUae.

3anonHeHHoe 3asiBrieHne O NpefoCTaBfieHUN MyHUUMNAnNbLHOW YCNyrm OThnpasnseTcs
3asButenem BMeCTe€ C MNPUKPENMEHHbIMA  3MNEKTPOHHbIMKM  obpa3amu  JOKYMEHTOB,
HeobxoAMMbIMW ON1S NPefoCTaBneHuss MyHUUUNanbHOW YCryrn, B YNOSHOMOYEHHbIN OpraH.
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Mpn aBTopusaumm B ECUA 3aaBneHne o npegoctaBneHnn MyHULMNAnNsHOW yCnyrn cyntaeTca
noanncaHHbIM npocTomn 3NEeKTPOHHOM noanncebIo 3assutens, npegcrasuntens,
YNONMHOMOYEHHOI0 Ha NognucaHne 3asiBrieHus.

PesynbTatbl npegoctaBneHNs MyHUUMNANbHOW YCMyru, YyKasaHHble B MNyHKTe 2.3.1
HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa, HanpaenslTCA 3asgBUTENO, NpeacTaBUTernNo B
Nn4YHbIN KabuHeT Ha ENMMY B dopme 3nekTpoHHOro AOKyMEHTa, NOAMMCAHHOIO YCUIEHHOW
KBanudpuumposaHHon noanuceto  Cneumnanucta YNONMHOMOYEHHOrO oOpraHa B criyvae
HanpaBneHua 3asasnexHnsa nocpeacrtsom ENMNY.

B cnyyae HanpasneHus 3asBneHua nocpegactsoMm EININY pesynbTaT npepocTtaBneHus
MYHULMMNANbHOW YCIyrn Takke MOXeET OblTb BblAdaH 3assBuTernto Ha 6ymaxHom HocuTene B MOL
B nopsaake, npegyCMOTPEeHHOM NyHKTOM 6.3.2 HacToswero AQMUHUCTPaTUBHOIO pernamMeHTa.

2.17.3. ONeKTPOHHbIE JOKYMEHTbI MOryT ObiTb NPEeAOCTaBMEHbI B Crieaylowmx opmartax:
xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HonyckaeTca opmmpoBaHMe  SNEKTPOHHOrO  [AOKYMEHTa MNyTeM  CKaHMpOBaHWUA
HenocpeacTBEHHO C OpurMHana AoKymMeHTa (MCnofb30oBaHWe KOMUM He A0MnycKaeTcsl), KoTopoe
OCYLLECTBMNHAETCHA C COXpPaHEHMEM OpueHTauuu opurmHana gokymeHTa B paspeweHum 300-500
dpi (MacwTtab 1:1) ¢ ucnonb30BaHMEM CreayoLNX PEXNUMOB:

«4YepHO-6enbIN» (MpyM OTCYTCTBMM B OOKYMEHTE rpaduyeckux msobpakeHun u (Mnm)
LBETHOro TekcTa);

«OTTEHKN ceporo» (Npu HanU4nn B JOKyMeHTe rpadn4eckmx n3obpaxeHnn, oTINYHbIX OT
LBETHOrO rpadon4eckoro n3obpaxeHus);

«UBETHO» WUIM «PEXMM MOSHON LUBeTonepenayun» (Npu HanMymm B AOKYMEHTE LBETHbIX
rpacpmyecknx n3obpaxeHmi nmbo LBETHOIO TEKCTA);

COXpaHeHNeM BCeX ayTeHTUYHbIX MPU3HaAKOB MOASIMHHOCTU, @ WMEHHO: rpadu4eckomn
noanumcu nuua, neyartu, yrnoBoro wramna 6naxka;

KOonn4ecTBo (QanrnioB LOMKHO COOTBETCTBOBATb KOMWYECTBY [OOKYMEHTOB, KaXObl U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNn) rpacomnyeckyto MHdopmMaLmio.

ONEeKTPOHHbIE OKYMEHTbI AOMKHbI 0becneynsaTsb:

BO3MOXHOCTb MAEHTUMULNPOBATL JOKYMEHT U KOSIMYECTBO SIMCTOB B JOKYMEHTE;

ONA OOKYMEHTOB, coepXalux CTPYKTYpUpOBaHHble MO 4YacTaM, rfasam, pasgernam
(nogpasgenam) gaHHble M 3aknagku, obecneymBarolme nepexoabl No OrfiaBAeHuo n (Mnu) K
coAepXallmm B TEKCTE pUCYHKaM 1 Tabnuuam.

[okymeHTbl, noanexawme npegocrtaBneHnio B @QopmaTtax xlIs, xIsx wnu  ods,
hopMUMpyOTCA B BUAE OTAEMbHOMO 3MEKTPOHHOIO AOKYMEHTa.

3. CocTtas, nocnegoBaTenbHOCTb U CPOKU BbINOSTHEHUS agMUHUCTPATUBHbLIX Npouenyp
(nenctui), TpeboBaHMS K NOPAAKY UX BbIMOMHEHMWS, B TOM YnCrie 0COBEHHOCTU BbINOSTHEHNS
aAMWHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM hopme

3.1. NcuepnbiBaoLwmi nepevyeHb agMUHUCTPATUBHBIX NpoLeayp

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNoYaeT B cebsa cneaywowme
aZlMUHUCTPaTUBHbIE Npouenypbl:

1) npoBepka JOKYMEHTOB U perucTpaumsi 3asiBreHns;

2) nony4yeHue ceefeHun nocpeacrtsom CM3B;

3) paccMOTpeHEe JOKYMEHTOB U CBEAEHUN;

4) NPUHATME peLleHns O NpefoCcTaBneHnun yCryru;

5) Bblgaya pesynbTaTta (He3aBMCMMO OT BbiOOpa 3asBuTENS).

OnucaHve agMMHUCTPaTMBHBLIX npoueayp npefocTaBneHo B MNPUITIOXeHUn 5 K
HacToswemy AOMUHNCTPATUBHOMY pernamMmeHTy.
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3.2. lNepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encTBuin) nNpu NnpeaocTasneHnm
MYHULMNANbHOW YCIyru ycnyr B 3NeKTPOHHON doopme

3.2.1. MNpwu npepocTaBneHnn MyHULMNanbHOM YCIyrn B 3f1IEKTPOHHON dhopMe 3aaBUTESIIO
obecneunBaroTcs:

nonyyeHne nHopmaumnmn o NOpsiAKe U Cpokax NpefocTaBneHuss MyHUUUNansHOW yCnyru;

dopMMpoBaHME 3aABNEHNS;

npuem u perucTpaums YNONHOMOYEHHbIM OpraHOM 3asiBNeHUs U UHbIX LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHULUMNANbHON YCNyru;

nonyyeHne pesynbtarta npeaocTaBneHus MyHUUUNansHOM yCnyru;

nonyyeHne cBeAeHNn 0 Xxoae PacCMOTPEHUS 3asiBNEeHUs;

OCYLLIECTBMNEHME OLIEHKN KavyecTBa NpeoCcTaBeHns MyHUUMNanbHON yCnyru;

pocynebHoe (BHecynebHoe) obGxanoBaHue peweHui u  gencteum  (6esgencrsns)
YNONHOMOYEHHOrO  opraHa nmbo  gencTeus (6e3pencTBMe)  OOMKHOCTHbLIX — NnL,
YNOSTHOMOYEHHOTO  OpraHa, NpeaoCTaBnAWEro  MyHaUMnanbHyo  ycnyry,  nmbo
MYHULMMNANbHOro cryXaluiero.

3.3. Nopsgok ocyLecTBneHns agMMHUCTPaTUBHbLIX Npoueayp (AencTeun)
B 9NeKTPOHHOW dhopme

3.3.1. dopmumpoBaHue 3asBNeHNS.

dopmupoBaHMe 3asiBMEHNSA OCYLLECTBSETCA MNOCPEACTBOM 3aroOfiHEHUSA 3MEKTPOHHOWN
dopmbl 3asBrneHnss Ha ENINY 6e3 HeobxoguMocTM OOMOMHUTENbHOM MNodadn 3asiBEHUS B
kakoun-nmbo cdopme.

dopmaTHOo-rornyeckas npoBepka chpopMmMpoBaHHOIO 3adBNEeHUs OCyLLEeCTBNAEeTCA nocne
3anosiHeHUs 3asBUTENEM KaXKdoro 13 nonen anekTpoHHoM opMbl 3asBnenus. [Npu BbigBneHnn
HEKOPPEKTHOro 3anosyIHEHUS MONA 3NeKTPOHHOW (PopMbl 3asBrieHUss 3asBUTENb YBe4OMIISeTCS
O XapakTepe BbISIBIEHHOM OLWMBKN 1 NOpsiAKe ee yCTpaHeHUsl NOCPeaAcTBOM MHPOPMALIMOHHOMO
coobLLeHna HenocpeaCcTBEHHO B ANIEKTPOHHOM hopMe 3asiBNeHUs.

Mpu dbopmmpoBaHum 3asBrneHnsa 3aasutento obecnevnBaeTcs:

a) BO3MOXHOCTb KOMUPOBaHWA W COXpPaHEHUA 3asiBfeHUd U WHbIX [OKYMEHTOB,
yKasaHHbIX B NyHKTe 2.6.1 HacTodawero AQMMHUCTPaATMBHOIO perfiameHTa, HeobxoauMblx ANis
npefocTaBfieHnUss MyHUUMNAnNbLHOW YCNyru;

6) BO3MOXHOCTb nevYaTm Ha OyMaXHOM HOCUTENE KOMUM 3JNEKTPOHHOW POopMbI
3ad9BneHus;

B) COXpaHeHNe paHee BBEAEHHbIX B ANIEKTPOHHYI0 dOPMY 3asaBfEHUS 3HAYEHUI B N0OoM
MOMEHT MO XENaHuK MoNnb3oBaTeNs, B TOM 4YUCME MpM BO3HMKHOBEHWM OLIMOOK BBOAA W
BO3BpaTe 4151 MOBTOPHOrO BBOAA 3HAYEHU B ANIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

) 3anofniHeHWe nosiern 3NeKTPOHHOW (POpPMbl 3afBMEeHUs 0O Hayana BBoAda CBedeHuM
3asBuUTENEM C MCNONb30oBaHMEM CBedeHun, pasmeleHHbix B ECWA, wn ceegeHun,
onybnukoBaHHbIX Ha ElIY, B yacTu kacawowwerica ceegeHnin, otcytcreytownx B ECUA;

) BO3MOXHOCTb BEPHYTbCA Ha Nobon n3 3TanoB 3anofiIHEHUS 3NEKTPOHHON OpPMbl
3asBneHnsa 6e3 notepu, paHee BBEAEHHON MHOpMaLUW;

€) BO3MOXHOCTb foctyna 3aasutens Ha EMIY k paHee nogaHHbIM UM 3asBfEHUAM B
TeYeHne He MeHee OJHOro roga, a Takke 4acTUMYHO CPOPMUPOBAHHbLIX 3asBIIEHUN — B TEYEHUN
He MeHee 3 MecsLEeB.

ChopmunpoBaHHOM M NOANUCAHHOW 3asiBfiEHNE U UHble LOKYMEHTbl, Heobxoaumble Ans
npefocTaBfieHnMss MYHUUMNANbHOM  YCIyrn, HanpaBnAlTCcs B YMNOMAHOMOYEHHbIN  OpraH
nocpeacteom ENMIY.

3.3.2. YnonHomou4eHHbI opraH obecnevnmBaeT B CpoOK He nosgHee 1 paboyero gHa C
MOMeHTa nogauyu 3asBneHus Ha ENY, a B cnyyae ero nocrtynneHus B Hepabouun wnu
npasgHUYHbLIN OEHb, - B CEaYLWNA 3@ HUM NepBbi pabounin AeHb:
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a) npuem OOKYMEHTOB, HEOOXOoAMMbIX ANs NPeaoCTaBNeHNs MyHULMNANbHOW yCryrn, u
HanpasneHve 3aaBUTES0 3NEKTPOHHOIro COOOLLEHMS O NOCTYNIEHUN 3aSBNEHNS;

6) permctpaumio 3asiBNeHNss U HanpasreHne 3asBUTEN0 YBEAOMISIEHUS O perncrpaumm
3aaBneHna nnbo ob oTkase B npueme [OKYMEHTOB, HeobxoouMMbIX AONS npefocTaBreHus
MYHUUUNANbHOW YCNyru.

3.3.3. OneKkTpoHHOEe 3asiBfieHWEe CTaHOBUTCS AOCTYMHbIM ANs nuua YNOSTHOMOYEHHOro
opraHa, OTBETCTBEHHOIO 3a NPUeEM U pernctTpaumio 3asBrneHna (ganee — OTBETCTBEHHOE NnLO),
B rocygapCTtBeHHOW MHMOPMAaUMOHHOW cUCTeMe, UCMONb3yeMon YNONMHOMOYEHHbIM OpraHom
ANSA npefocTaBneHns MyHuumnansHon yenyru (ganee — M'MC).

OTBETCTBEHHOE NULIO:

[MpoBepsaeT HanuumMe 3NEeKTPOHHbIX 3asBrieHun, noctynuswux ¢ ENMMY, ¢ nepuoga He
pexe 2 pasa B [eHb;

PaccmaTpuBaeT nocTynuBLUME 3asBMEHMS U NPUNOXEHHble 06pa3bl JOKYMEHTOB
(AOKYMEHTbI);

MponsBogut  gencrteMss B COOTBETCTBMM C  MyHKTOM  3.3.2  HacTosLlero
AOMUHUCTPATMBHOIO pernameHTa.

3.3.4. 3asBuTenio B KayecTBe pesyrnbTaTa NpefocTaBlieHUs MyHUUUNANbHOW YCnyrun
obecneynBaeTca BO3MOXHOCTb MOMy4YeHUs JOKYMeHTa:

B dpopMe SNEeKTPOHHOro AOKYMEHTa, MOAMUCAHHOIo YCUNEeHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCLIO YMOMHOMOYEHHOIO AOMKHOCTHOrO nuua YNONMHOMOYEHHOro opraHa,
HanpaBreHHOro 3asBUTEnNto B NUYHbIA kKabuHeT Ha ENMTY;

B Buae OymaxHOro [JOKyMeHTa, nNoATBepXOaloLero coAepXaHue SMeKTPOHHOro
AOKYMEHTa, KOTopbIn 3asiBUTeNb NOofy4aeT npu nMyHom obpatieHnn B MOL.

3.3.5. lonyyeHne wuHOpMauuM O Xo4e PacCMOTPEHUs 3asiBieHUs U O pesyrbTaTte
npeaocTaBneHns MyHUUMNanbHON YCnyrn Npou3BOAUTCH B NUYHOM kabuHete Ha EMMY, npu
ycrnosun aBtopusaumu. 3asButenb MMeeT BO3MOXHOCTb NpocMaTpuBaTh CTaTyC 3fEKTPOHHOMO
3a8BNeHNda, a Takke MHPOpPMauMilo O JdanbHenWwunx AeUCTBUSX B JfIMYHOM KabuHeTe no
CcoBCTBEHHOM MHMUMATKMBE, B Ntoboe Bpems.

[Mpy npepoctaBreHMM MyHUUMMANbHOW YCNyrn B SMEKTPOHHOM dopme 3aaButento
HanpaBnseTcs:

a) yBedoMfeHue O TnpuvemMe W perucTpaumm 3asiBNeHUss W UHbIX [JOKYMEHTOB,
Heobxo4MMbIX AN NpefocTaBeHns MyHUUUNanbHOM ycnyru, cogepxatliee csegeHns o pakre
npuema 3asiBfieHUs M [OKYMEHTOB, HeobXoaumbiX Onsi NpedoCTaBfeHus MyHUUUnanbHOW
ycnyru, 1 Hayarne npoueaypbl NpeaocTaBneHns MyHUUMNanbHOW yCnyrn, a Takke cBefeHus o
AaTte n BpeMeHM OKOHYaHWUS NpefocTaBfeHnsa MyHUUMNansHOW ycnyr, ninb6o MOTUBMPOBAHHLIN
OTKa3 B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANS NpefoCTaBneHUss MyHUUUNansHOW yCryru;

6) yBegomneHve O pesynbTaTax pPacCMOTPEHUS [OKYMEHTOB, HeobxoauMmblx AOns
npegocTaBneHns  MyHUUMMNanbHOW  YCryrn,  coAepXallee CBedeHWa O  NPUHATUU
NOSIOXUTESNBHOIO peLlleHna O nNpedoCTaBfeHnUn MyHULMNAarbHOM YCIyrm U BO3MOXHOCTHU
nony4YnTb pesynbTat NpeaocTaBneHna MyHUUMNanbHON yCryr Mo MOTUBMPOBAHHbLIM OTKa3 B
npegocTaBNeHn MyHULMNANbLHOW YCNYIn.

3.3.6. OueHka ka4ecTBa npefoCcTaBfeHnst MyHUUMNAnNbHOW YCNyru.

OueHka kayecTBa nNpefoCTaBiEHUS MyHUUMNANbHOW YCNyrM OCyLWecTBAseTcsa B
cootBeTCcTBUM C [lpaBunamm oueHkn rpaxgaHamn  9dPEKTUBHOCTU  OEATENbHOCTU
pykoBoauUTENEn TeppuTopuanbHbiX OpraHoB doefeparibHbIX OpraHoOB UCMOMHUTESTbHOW BNacTu
(MX CTPYKTYPHbIX NoApasaeneHnin) ¢ y4eToM KadecTBa NpeaocTaBneHns MMu MyHUUUNanbHbIX
ycryr, a Takke NnpuUMEHeHus1 pesynbTaToB YKa3aHHOW OLEHKM KakK OCHOBaHUSA AN NPUHATUSA
pelweHnn O [OOCPOYHOM MpeKpalleHUn WCMNONHEHNA COOTBETCTBYHOLMUMU PYKOBOOUTENAMU
CBOMX [AOSMKHOCTHbIX 00S3aHHOCTEN, YTBEPXOEHHbIMM nocTaHoBneHnem [lpaBuTenbcTBa
Poccuinckon ®epepaumm ot 12 gekabpsa 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu
a(PPEeKTUBHOCTM OeATENbHOCTU PYKOBOAUTENEN TeppuTopuanbHbIX OpraHoB dyedeparibHbIX
OpraHoB WCMNOMHUTENBHOM BMactTu (UX CTPYKTYPHbIX MOApasaeneHnn) u TeppuTopuasbHbIX



15

OpraHoB rocy4apCTBEHHbIX BHEBOOMXKETHbIX (POHAOB (MX pernoHanbHbIX OTAEMNEHUN) C y4eTOM
KayecTBa NpefocTaBrieHUs rocydapCTBEHHbIX YCIyr, pyKoBOAUTENen MHOrogyHKLUMOHANbHbIX
LEeHTPOB MNpefoCTaBNeHUs rocyaapCTBEHHbIX M MyHUUMNAanbHbIX YCAyr C y4eTOM KadecTBa
opraHusauun npeaocTaBneHnss rocyaapCTBEHHbIX WM MyHMUMNAnbHbIX YCyr, a Takke o
NPUMEHEHUN pe3ynbTaTOB YKa3aHHOW OLEHKM KakK OCHOBaHWA Ons MNPUHATUA peLleHuri o
AOCPOYHOM  MpeKkpalleHUM  UCMOMHEHUS  COOTBETCTBYIOLUMMU  PYKOBOAUTENAMU  CBOUX
AOJMPKHOCTHbIX 00513aHHOCTENY.

3.3.7. OueHka ahHEeKTUBHOCTU OEATENBHOCTU PYKOBOAUTENEN NPOBOAUTCA rpaxgaHamm
Ha BCex CTaguax npeaocTaBreHNs OueHuBaeMblX — MyHUUMnanbHbIX ycnyr (ganee -
oLeHuBaemas ycriyra), B TOM 4Yucfne B Cfyyae MPUOCTaHOBIEHUS WX MNPefoCTaBfeHns unm
OTKasa B X NpefoCTaBNeHnu, Ha KOTOPbIX C rpaXaaHamu OCyLeCTBNANOCh HeNnocpeacTBEHHOE
B3aMMogencTeue.

3.3.8. B uenax nposegeHust oueHKU 3PPEKTUBHOCTU OEATENbHOCTU pPyKOBOAUTENEWN
BbIIBNAETCA MHEHWe TrpaxaaHuHa O KayecTBe MNpedoCTaBfeHns oueHmBaeMblx ycnyr (c
OLeHKOW Mo 5-6annbHON WKane), BKo4Yas OLEeHKY Mo CrieytoLwmM OCHOBHBIM KpUTEPUSAM:

a) BpeM4 npefocTaBrneHns oLeHMBaeMbIX YCNyT;

6) Bpemsa oxngaHna B odepean npy Nofy4YeHUm OLeHMBaeMbIX YCIyT;

B) BEXNMBOCTb U KOMMETEHTHOCTb COTPYAHWKA, B3aUMOAEWCTBYIOLLEro C 3asBuUTENEM
npu npeaocTaBfeHnn OLeHNBaEMbIX YCNYT;

r) KOMPOPTHOCTb YCNOBWUA B MOMELLEHUU, B KOTOPOM MNpedoCTaBfeHbl OLEeHMBaeMble
ycnyru;

A) AOCTYNHOCTb MHpopMauumn o Nnopsiake NpegocTaBeHns oLeHUBaeMbIX YCNYT.

3.3.9. B OTHOLLIEHUN OLEHNBAEMbIX YCNyr, NpefoCTaBNeHne KOTOPbIX OCYLLECTBNAETCH B
3NEeKTPOHHOM BUAe, rpaxgaHam obecrneynBaeTcd BO3MOXHOCTb MX OLEHKM Ha BCeX CTagusax
npefocTaBeHns oLeHnBaeMblX ycnyr (MHPOpMUpoBaHMe O Nopsaake nosly4eHUss oueHUBaeMbIX
ycrnyr, 3anMcb Ha nMpueMm, nojada 3asBrieHus, nofiydeHne wuHdopmaumm o xoje
npefocTaBfeHns OUeHMBaeMblX YCNyr, TMoflydeHne pesynbTata uUX npegocTaBneHus)
HenocpeacTBEHHO NOCcne UX Nosny4vyeHus.

[Ons oueHkn oueHuBaeMblX YCryr, nNpefdoCcTaBfsieMblX B  3NEKTPOHHOM  Buae,
NCNOMb3yITCA Takne KpUTepun KayecTBa, Kak [OCTYNHOCTb MHGopMaumm O nopsgke
npefocTaBfeHnUss OUEHMBAaEeMbIX YCRyr, [OOCTYNHOCTb 3MEKTPOHHbIX (OOPM JOKYMEHTOB,
HeobxooMMbIX O NpefoCTaBieHUsl OUEHMBaEeMbIX YCRyr, [OOCTYMHOCTb WHCTPYMEHTOB
COBEPLUEHNSI B ONEKTPOHHOM BuAE nnatexen, HeobxoauMMmblx ONSA MONYyYEHUs OLEHUBaEMbIX
ycrnyr, BpeMs OXuaaHus OTBeTa Ha nogady 3asBreHusi, BpeMsa npeaocTaBneHnsa oueHnBaeMbIxX
ycnyr, ynobCTBO npoueayp nNpeaocTaBfieHUst OUeHUBAEMbIX YCIyr, BKYasa npouenypbl
3anucu Ha npuem, nogadn 3asiBrieHus, onnatbl 0b6s3aTenbHbIX NnaTtexen, MHPOPMUpPOBaHUSA
3asBuUTENd O Xo4e NpedoCTaBfeHUs OUEHMBAEMbIX YCIyr, a Takke MnosiyYeHus pesyrnbTaTa
npegocTaBneHns oueHBaeMbIX YCryr.

3.3.10. MHeHue rpaxgaHnHa O KadyecTBe [MpefoCcTaBrieHUss OUEHUBAEMbIX YCIyr
BbISIBNAETCSA NOCPECTBOM UCMNOMNb30BaHUSA:

a) yCTPOUCTB NOABWMXHOW paanoTerieoOHHOM CBA3N;

6) TepMUHAsbHbBIX U MHbIX YCTPONCTB, pacnosioXXeHHbIXx B MOLI;

B) MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «NHTepHeT».

3.3.11. 3asBuTento NpegocTaBnsaeTcsd BO3MOXHOCTb HanpaBneHus xanobbl Ha peleHns,
JencTeuns nnm be3gencreune YNONMHOMOYEHHOro opraHa, JOIMKHOCTHOTO niua
YNOSTHOMOYEHHOro opraHa, NMMbo MyHUMUMMAanbHOro CriyXallero B COOTBETCTBUM CO CTaTbewn
11.2 ®epepanbHoro 3akoHa Ne 210-®3 mn B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEHNEM
MpaButenbctBa Poccuiickon ®eapepaumm ot 20 Hos0pa 2012 roga Ne 1198 «O degepanbHon
rocyaapCTBeHHOM MHGOPMaUMOHHOM cucteme, obecneumBaiowen npouecc aocyaebHoro,
(BHecynebHoro) obxanoBaHus pelleHnn u gencteun (6e3nencTBus), COBEPLUEHHbIX MpwU
NpegocTaBfeHnn  rocydapCTBEHHbIX W MyHUUMNAanbHbIX — ycnyr» (B cnydae, ecnu
YNOMHOMOYEHHbIN OpraH NOAKMOYEH K YKa3aHHOW cucteme).
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3.4. Mopsgok ncnpaBneHnst 4oNyLeHHbIX OneYaTok U oWnbOoK B BblAaHHbIX B pe3ynbTaTte
npenocTaBneHns MyHUUMNanbHOM YCryrn JOKyMeHTax

3.4.1. B cnyyae BbISBreHMs onedaTtok M owmnbok 3aaBuTenb BrnpaBe obpaTtuTbCcs B
YNOMHOMOYEHHbIN OpraH C 3asiBiEHMEM C MPUSTOXKEHNEM LOKYMEHTOB, YKa3aHHbIX B MyHKTE
2.6.1 HacToAWEero AOMMHUCTPATUBHOIO pernamMmeHTa.

3.4.2. OcHoBaHUsA OTKasa B Npueme 3asBfeHnd o0 mcrnpaBneHun one4vyaTtok u owmnbok
yKasaHbl B NyHKTe 2.8.2 HacTodAwero AOQMUHUCTPATUBHOIO perfiaMmeHTa.

3.4.3. NcnpaBneHne [OMYLIEHHbIX OnMevyaTok M ownboK B BblAaHHbIX B peaynbTaTte
npefocTaBfeHnUss MyHUUMNANbHOW YCNyrn [JOKYMEeHTaxX OCYyLLeCTBNSeTCcs B Ccrneayruem
nopsigke:

1) 3asButenb npu OBHapyXeHun onedaTtok U OWWBOK B [OKYMEHTaXx, BblOaHHbIX B
pesynbTaTte NpegoCTaBNeHNns MyHULMNANbHOM YCyrn, obpaliaeTcs SIM4HO B YNOMHOMOYEHHbIN
opraH C 3asiBfieHMeM O Heob6Xo4MMOCTU WCNpaBneHWs onevYaTtok M OWnboK, B KOTOPOM
COOEPXUTCA YKasaHMe Ha X OnucaHue;

2) YNONHOMOYEHHbLIN OpraH Mpu MOfy4YeHUn 3asiBIIEHUM, YKa3aHHOro B nognyHkre 1
nyHkta 3.4.3 HacTosiwero nogpasgena, paccmaTpvBaeT HeobBXOOUMOCTb  BHECEHUS
COOTBETCTBYKOLLMX U3MEHEHUW B [AOKYMEHTbl, ABMSAKOWMECH pe3yrbTaToM npenocTaBneHus
MYHULMNANbHOW YCAYTK;

3) YnonHOMOYEeHHbI oOpraH obecneynBaeT YCTpaHEHWe oneyaTok M ownbok B
AOKyMEHTaX, ABMSOLWMXCS pe3ynbTaToM NpeaoCcTaBNeHns MyHULMNANbHOW YCNyru;

4) CpOK yCcTpaHeHus onevatok n owmnbok He AormKeH npesbiwaTh 3 (Tpex) pabounx aHen
C paTtbl perncrpaumm 3asiBfeHud, ykasaHHoro B noanyHkte 1 nyHkta 3.4.3 HacTosLero
nogpasgena.

4. CDOprI KOHTpONA 3a UCNoJfIHeHneM aaAMUHUCTPATUBHOIO pernamMmeHTa

4.1. lNopagok ocyLLecTBNEHNS TEKYLLLEro KOHTPONA 3a cobnoaeHneM U UCNONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NML@MU NONOXEHWU aMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, yCTaHaBNuBaLWmx TpeboBaHns K NpeaoCcTaBneHuo

MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW peLLEHUN

4.1.1. TeKywmn KoHTpOfb 3a cobniogeHneMm W UCMOSIHEHMEM  HACTOSLEro
AOMWHUCTPATUBHOIO pernamMeHTa, MHbIX HOPMAaTMBHbLIX NMPaBOBbIX aKTOB, YCTaHaBNMBAKOLLNX
TpeboBaHNA K MNpeaocTaBfeHMio MyHUUMNANbHOW YCMyrk, OCYLLECTBSIETCA HAa MOCTOSHHOW
OCHOBE  [JOSPKHOCTHbIMW  NvuamMuM  YMOMHOMOYEHHOrO  OpraHa, YMNONHOMOYEHHbIMW  Ha
OCYLLECTBIIEHNE KOHTPOIS 3@ NpeAocTaBeHneM MyHULMNANbHON YCIyTn.

[Ona Tekywero KOHTPOMS WCMNOMb3YKTCA CBeAEeHUMS ChyXebBHOM KoppecnoHAEeHUMN,
YCTHas M NUCbMEHHas MHopMauna cneumnanmcToB U OOSMKHOCTHBIX NnL, YNOAHOMOYEHHOro
opraHa.

TeKyLunIn KOHTPOSb OCYLLECTBNAETCS NyTEM NPOBEAEHUSA NPOBEPOK:

peLleHn o npegocTasneHnn (06 oTkase B NpeaoCTaBneHnn) MyHULMNANbHON yCryru;

BbISIBIIEHUS N YCTPAHEHUSA HapYLLEHWI NpaB rpaxnaH;

PacCMOTPEHNSA, MPUHATUA PELLEHNA U NOArOTOBKM OTBETOB Ha OOpalleHus rpaxaaH,
cogepxatume xanobbl Ha peleHns, oencTeus (6es3gencTeme) 4OMKHOCTHbBIX L.

4.2. MNMopsaok U NEPUOAMYHOCTb OCYLLECTBMEHUS NAHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
NOSNHOTLI U KaYyecTBa NpeaoCcTaBnNeHnst MyHULUMNAanbHOM YCryri, B TOM YMCre NopsiaokK v
bopMbl KOHTPOSS 3a MNOSTHOTOM M Ka4eCTBOM NpeaoCTaBNeHUst MyHUUMNANbHOWM YCIyru
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4.2.1. KoHTponb 3a NONHOTOW M KayeCTBOM NpefoCTaBreHUs MyHULMNanbHOW YCIyru
OCyLLIeCTBNSAEeTCA B (popMax MNpoBeaeHUs NNaHOBbIX U BHEMNaHOBbLIX MPOBEPOK.

4.2.2. nnaHoBble MPOBEPKN OCYLLECTBIAKTCSA HA OCHOBaHUW rogoBbIX NMaHOB paboThbl
YNONHOMOYEHHOIO opraHa, yTBepXZaemblX pykoBoaUTeSNleM YNONHOMOYEeHHOro opraHa. [lpu
NnaaHoOBOW NPOBEPKU MOMHOTHLI U Ka4yecTBa NpefocTaBreHns MyHUUMNAanbHOW YCnyru KOHTPOI0
nognexar:

cobntogeHne CpokoB NpeaoCTaBneHnss MyHULUNANbHOW YCIyru;

cobntogeHne nonoXxXeHn HacToswero AQMUHUCTPATMBHOIO pernamMeHTa;

NpPaBuUNbHOCTb U OBOCHOBAHHOCTb MPUHATOrO pelleHns o6 oTkase B npeaocTaBneHun
MYHULMMNAnNbHON YCNYru.

OcHoBaHueM anisi NnpoBeeHNa BHEMAHOBbLIX NPOBEPOK ABMAKTCA:

nonyyeHne OT TrOCYyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO0 camoyrnpaBfieHus
MHoOpMauuM o npegnosiaraeMbiX UM BbISABMEHHBIX HApPYLUIEHUSIX HOPMAaTUBHbLIX MNPaBOBbIX
aktoB Poccuinckon degepaumm, HOPMATUBHBLIX MNPAaBOBbLIX aKTOB ToOMCKOM obnactm u
MyHUUMNanbHOro obpasoBaHms «TerynbaeTCKNin pamoHy»;

obpalleHus rpaxgaH v puaMYeckux Nuu Ha HapyleHwe 3akoHogaTernbCcTBa, B TOM
4Yucne Ha Ka4ecTBO NpefoCTaBfeHUss MyHULUMNANbLHOW YCIYIn.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, 3a pelleHnsa n aenctena (besgencrame),
npuHMMaemble (OCyLLEeCTBNSEMbIE) UMW B X04e NPeaoCTaBNeHns MyHULMNAnbHOW yCriyrn

4.3.1. Tlo pesynbTaTaM MNPOBEAEHHbLIX MPOBEPOK B Crlydae BbISABNEHUS HapyLUEHWU
cobnogeHnsa nonoXxeHnn AOMUHUCTPATMBHOIO pernaMeHTa, HOPMaTUBHbBIX MPaBOBLIX aKTOB
Poccunckon ®egepauunm, HOpMaTMBHbLIX MPABOBbLIX akTOB TOMCKOW 061acT 1 MyHULMNanbHOro
obpasoBaHns «TerynbaAeTCkKMin panoH» BUHOBHbIE [OMMKHOCTHbIE nuvua AgMUHUCTpaUnn
TerynbOeTckoro panoHa HecyT MepcoHasribHyl0 OTBETCTBEHHOCTb 3a pelleHns U OencTBuS
(6es3pencTBue), NpUHMMaEMble B Xo4e NpefoCTaBneHnss MyHULMNANbHOM YCIyru.

[MepcoHanbHaa OTBETCTBEHHOCTb chneumnannctos AamMuHucTpauum TerynbgeTckoro
panioHa 3akpennsieTcs B OOIMKHOCTHbIX pPerfiameHTax B COOTBETCTBMM C TpeboBaHMsIMU
3akoHogartenbcTBa Poccunckon degepaumm n 3akoHogaTenbcTea TomMcKon obnacTu.

4.4. TpeboBaHna K NOpsiAKY 1 dhopmam
KOHTPOSS 3a nNpeaocTaBrieHeM MyHULMNANbLHOW YCNyru, B TOM Yucne
CO CTOPOHbI rpaXkaaH, ux 00 beauHEHNN 1 opraHM3auunn.

4.4.1. paxpaHe, nx ob6beOMHEHWA U OpraHu3auMm UMeEKT MpaBO OCYLIECTBASATb
KOHTPOSIb 3a NpefoCcTaBfieHUEM MYHUUMNANbLHOW YCNyrn nyteM nosiydeHust nHopmaumm o
Xo4e MNpefocTaBneHusl MyHMUMNanbHOW ycnyru, B TOM 4YMCNEe O CpOKax 3aBepLleHus
aZlMUHUCTPATUBHBIX Npoueayp (o4encTsun).

paxkgaHe, nx o6 beanHEHU U opraHM3aunmn Takke MMeKT Npaeo:

HanpaBnATb 3aMevYaHns U NpeariokKeHus Mo ynydweHuto OO0CTYNHOCTM W KayecTBa
npefocTaBfieHNss MyHUUMNANbHOW YCIyru;

BHOCUTb MpedsyioXeHUs O Mepax Mo YCTPaHEHWIO HapyLleHUWW HacTosLwero
AOMWHUCTPATUBHOIO pernamMeHTa.

4.4.2. [1IomKHOCTHbIE Nnuua YNOoSIHOMOYEHHOro opraHa NnpMHUMatoT Mepbl K NpeKkpaLLeHnto
AONYLEHHbIX HapyLeHWn, YCTPaHST MPUYMHbL U YCROBUS, CNOCOBCTBYIOLLME COBEPLUEHUIO
HapyLUEeHWN.

NHdopmauna o pesyrnbTatax pacCMOTPEHUS 3aMeyvYaHuin U NpegrioXeHnn rpaxnaH, nx
00beaAnHEHUN N opraHM3auun OOBOAUTCA A0 CBEAEHMUS NUL, HanpaBUBLUMX 3T 3aMeyvaHus U
npeanoXeHus.
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5. locyaebHbin (BHeCyaeOHbIN) Nopaaok o6XanoBaHUs peLleHnii n 4encTBum
(bespencTBus) opraHa, NpegoCcTaBnASOWEro MyHULUMNANbHYO YCNYry, a Takke LOMKHOCTHbIX
nnL, MyHULMNANbHbIX CAYXaLUnX.

5.1. 3asButenu nmetloT NpaBo Ha obxanosaHve pelweHun u  gencTeun (6e3gencTems)
AOMUHUCTpauumn TerynbgeTtckoro pawnoHa, Cneuwanucra, [OOSMKHOCTHbIX — nny,
AgMuHuCTpaumm TerynbaeTckoro panoHa,  MyHuUMnanbHbIX CRyxawux B gocygebHom u
cynebHom nopsigke. 3asBuUTenn MMEKT NpaBO Ha MnoflydyeHue MHpopMaumm n LOKYMEHTOB,
HeobxooMMbIX Ans OOOCHOBaHMA W pPacCMOTPEHUs anobbl. YkasaHHad wHdopmaumsa u
AOKYMEHTbI BblaaloTca 3aaBuMTENAM MO MX NMUCbMEHHOMY 3anpocy B TedyeHue ABYX paboumx
AHEeNn co OHA nosly4eHus 3anpoca.

O6xanoBaHue pelleHnn n gencteun (besgenctensa) AMUHUCTpauun  TerynbgeTckoro
panoHa, Cneumanucrta, OOMKHOCTHbIX NuL AgMnHucTpaumn TerynbaeTckoro pawvoHa,
MYHUUMNANbHbLIX ChAyXawmx B gocyaebHoM nopsigke He ABnsieTca NpensaTcTBUEM UMK
ycrnosuem gnsi obpalleHns B cya ¢ TeMU XXe TpeboBaHUAMK, NO TEM XE€ OCHOBAHWUAM, a Takxke
He npeanonaraeT 0b6s13aTenNbHOCTN Takoro odpalleHns B Cya.

5.2. Y)Kanoba nogaeTca B NMCbMeHHOW hopMe Ha ByMaKHOM HOcuTene, B 3NIEKTPOHHON
dopme B AgMUHUCTpaumio Terynbaetckoro panoHa. Kanobbl Ha pelleHus, npuHaTble [nason
TerynbgeTckoro parvoHa, paccMmaTpuBalroTCs HenocpeacTBeHHO [nason  TerynbaeTckoro
panoHa.

5.3. 3agButenb MoxeT 06paTnTbCS € Xanobon, B TOM YnCrie B CReayoLwmx cnyyasx:

1) HapyweHvem cpoka permctpaumm 3anpoca 3asBuTeENd O NpenocTaBneHun
MyHUUMManNbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLlleHneM CpoKa NpeaocTaBfneHns MyHuumnanbHon ycnyrin. B ykaszaHHOM criyvae
pocynebHoe (BHecynebHoe) obxanoBaHvne 3asBATENEM pelleHun n aencteuin (besgencrans)
MHOIFO(OYHKLMOHANBbHOIrO LieHTpa, paboTHMKa MHOroyHKLMOHANbHOrO LEHTPa BO3MOXHO B
cryyae, ecnv Ha MHOrO(YHKUMOHamMbHbIA LUEHTP, pelleHns wn gencteus (6esgencrsums)
KOTOporo ob6anylTcsl, BO3fOXeHa ¢YHKUMA Mo NpefoCTaBNEeHU COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCNyr B NofHOM obbeme B nopsgke, onpegeneHHoMm yactoto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHuem Yy 3aaBUTENS LOOKYMEHTOB, He MpPeayCMOTPEHHbLIX HOPMaTUBHbIMU
npaBoBbiMK akTamu Poccunckon degepauum, HOPMaTUBHLIMU MNPABOBLIMU akTamMu TOMCKOM
obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW aKTamMn [ONs NPeaoCTaBfeHUss MyHULMNanbHON
ycnyru;

4) oTkasoM B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX npeaycMOTpPeHo
HOpMaTUBHbBIMX NpPaBoBbIMKM akTamu Poccuiickon depepaumm, HOpPMaTMBHLIMW MNPABOBbLIMU
aktamn Tomckonm obnactn, MyHMUMNanbHbIMKM MPAaBOBbIMM akKTaMu ANs NpeaocTaBfeHus
MYHULUMNANbHOW YCRyru, y 3asBUTENS;

5) oTkasom B npenocTaBfieHMUM MyHUMUMMNANbHOW YCIyrn, ecnnm OCHOBaHWUS OTKasa He
npegycMoTpeHbl defeparnbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMWU MHbLIMU
HOpMaTMBHbIMX MpaBoOBbIMW  akTamu Poccunckon degepaumn, 3akoOHaMM U UHbIMU
HOPMAaTUBHbBIMW NMPaBOBbLIMK akTamu TOMCKOM 0611acTn, MyHMUMNANbHBIMU NPaBOBLIMW aKTaMu.
B ykaszaHHOM cnyyae pocygebHoe (BHecygebGHoe) obkanoBaHve 3asBUTENEM peLueHU U
aencteun (6e3agencTemst) MHOro(yHKUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIo
LeHTpa BO3MOXHO B Clnyyae, ecriv Ha MHOroOYHKUMOHAmNbHbLIN LIEHTP, pelleHns u OencTsBus
(6espencTBne) KoToporo obGXanywTcd, BO3fOXeHa QYHKUMS N0 NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MNOAHOM obbeme, onpegeneHHom 4actbio 1.3
ctatbh 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMeEM C 3asBUTENS NpU NPeOCTaBlEHMN MYHUUMMNANbHON yCnyrin nnathbl,
HEe npeaycMOTPEHHOM HOPMaTMBHbIMW NpaBoOBbIMM akTamu Poccuinckon depepaumn,
HOPMaTUBHbBIMW NPaBOBbIMWU akTaMy TOMCKOM 06nacTn, MyHMUMNAanbHbIMU NPABOBbLIMU aKTamu;

7) OTKa3oM opraHa, NpPeaoCTaBMAOWEro MyHMUMNANbHYK YCnyry, AOSPKHOCTHOMO nvua



19

opraHa, npeaoCTaBMAOWEr0 MYHMUMNANbHYK  YCAyry, MHOrO(YHKLMOHAMNbHBIA  LEHTP,
paboTHMKA MHOroYHKLMOHANbHOIO LEeHTpa, OpraHusauui, NpegyCMOTPEHHbIX 4YacTbto 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-d3 nnum nx paboTHMKOB B MCNPaBEHMM OOMNYLLEHHbIX
MMM OMeYaToOK M OLWNOOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHUUMnanbHON yenyrm
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka TakuMx wucnpasneHun. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaoebHoe) oOxanoBaHue 3asiBUTENEM peleHun U OeNCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANBHOTO LeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO LeHTpa
BO3MOXHO B Crlydae, €CnvM Ha MHOro(YHKUMOHAmNbHbLIN LEHTP, pPelleHna u OencTBus
(be3pencTBne) KOTOporo oOOXanylTcs, BO3NOXeHa (yHKUMS MO  NpeaocTaBreHuto
COOTBETCTBYHOLLMX MYHUUMNANbHbLIX yCAyr B MNOSIHOM obbeme, onpegeneHHom 4actbio 1.3
ctatbu 16 ®enepansHoro 3akoHa Ne 210-03;

8) HapyweHuMem cpoka Wnu nopsigka Bblgayu  OOKYMEHTOB MO pesynbTaTam
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHOBNEHNEM MPeaOCTaBNEHUS MyHULMMNANbHOW YCIyrn, ecnn OCHOBaHWUSA
NPUOCTaAHOBMNEHNSS He NpeaycMOTpeHbl deaepanbHbIMM - 3aKOHAMU U NPUHATBIMA - B
COOTBETCTBUM C HMMWU MHBIMW HOPMATMBHbLIMM NPaBOBbIMM akTamu Poccuickon Pepepauum,
3aKOHaMN U UHBIMW HOPMATUBHLIMW MPaBOBbIMM akTaMu TOMCKOM 06nacTu, MyHULMNANbHBIMK
npaBoBbIMM akTamu. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTENEM peLleHnn N AencTBuin (6e34encTBnst) MHOroyHKLUMOHANbHOro LeHTpa, paboTHMKa
MHOTFO(OYHKLMOHANBbHOIO LeHTPa BO3MOXHO B Cilyyae, eciiv Ha MHOTO(YHKLMOHANbHbIA LIEHTP,
peweHns u genctens (6e3gencTBMe) KOTOPOro obxanykTcd, BO3MOXeHa QYHKUMA Mo
NpefoCTaBfiEHNIO  COOTBETCTBYIOLUMX  MyHUUMNAnbHbIX  ycnyr B MNOSIHOM  o6bewme,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHne y 3aaBUTENS NpUM NPeaoCTaBfEHUM FOCYLAapCTBEHHOWM MK
MYHULMMNANbHON yCnyrn JOKYMEHTOB UNn MHopmauumn, oTCyTcTBue 1 (Unm) HeJOCTOBEPHOCTL
KOTOPbIX HE YKa3blBanuCb Npu nepBoHayanbHOM OTKase B nNpuemMe AOKYMEHTOB, HEOOXOANMbIX
AN NpefocTaBfeHns rocygapCTBEHHON UM MyHULMNAnbHON ycnyri, nnbo B npegocTaBneHnm
rocygapCTBEHHOW UMM MYHUUMNANbHOW YCNYru, 3a UCKMAOYEHNEM CIlyYaeB, NPeayCMOTPEHHbIX
nyHkToMm 4 yvactm 1 cratbm 7 PepepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLlueHun u gencteum (6es3nencreng)
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LUeHTpa BO3MOXHO B
cnyyae, ecnu Ha MHOroyHKUMOHArbHbLIN LEHTP, peweHus u gencteua (besgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (QYHKUMS N0 NpedoCTaBNEHM0 COOTBETCTBYHOLLNX
rocy4apCTBEHHbIX UM MyHUUMNANbHbBIX YCNyr B NOSIHOM o6beme B nopsiake, onpeaerieHHoM
yacTtblo 1.3 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3.

5.4. XXanoba nogaetcsa B NMCbMEHHOW (hopme Ha ByMaKHOM HocuTene, B 3NEKTPOHHOMN
dopme ase TerynbgeTckoro pavoHa no agpecy: 636900, Tomckas obnactb, TerynbaeTckuin
panoH, c. TerynbgeT, yn. JlenvnHa, g. 97, ten. 8-38246-21642, dakc 8-38246-21838, agpec
aneKkTpoHHou noytel tgdadm@tomsk.gov.ru.

Kanoba moxeT ObiTb HanpaBneHa no noyte, 4vepe3 ML, ¢ wucnonb3oBaHuem
MHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTun  «MHTepHeT»,  odmuymnanbHoro  camta
AoMmuHucTpauum  TerynbgeTckoro  panoHa, EpaomHoro nopTtana  rocydapCTBEHHbLIX U
MYHUUMNANbHbIX YCNYT, a TaKkke MOXET OblTb NpMHATA Npy NUYHOM npueme 3asBuUTens.

5.5. )Kanoba pgormkHa cogepxaTtb:

1) HaumMeHoBaHWe opraHa npegocTaBnALWEro MyHULMNANbHYO YCNyry, OAOMKHOCTHOMO
niua  opraHa, npefocTaBnAlWEero  MyHUUMNAnbHyH — ycryry, nubo  MyHMUMNanbHOro
crnyawlero, MHOroyHKUMOHANbLHOrO LeHTpa, ero pykoBoguTensa u (unu) paboTHuKa,
opraHusauun, peleHus n gencteus (besgencTane) KOTopbIX 0BXanyTCs;

2) amunuio, umdA, OTYeCTBO (nocnegHee - nNpU Hanuuun), CBEAEHUs O MecTe
XuTenbctBa 3aaBuTend - duandeckoro nuua nubo HammMeHOBaHMe, CBEeAEHUA O MecTe
HaxoXOeHus 3adBUTENs - PUOMYECKOro nuvua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (NPWM HanMMuuK) M NOYTOBbLIA agpec, no
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KOTOPbIM A0SMKEH ObITb HAanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHuax u  gencteusix (6esgencTesun) opraHa,
npegocTaBnAloLLEero MYHULMNANbHYO ycnyry, OOIMKHOCTHOIO nmua opraHa,
NpegoCcTaBnAOWEro  MyHUUMNanbHYO  ycryry, JuMbo  MyHMUMNAnbHOrO  CriyXxallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHUKA MHOrO(OYHKLMOHANBLHOMO LEeHTpa.

4) noBoAbl, HA OCHOBAHWM KOTOPbIX 3asBUTEfNb HE COrMaceH C pelleHnem n OerNCTBUEM
(bespencrtenem) opraHa, NpegoCcTaBnSIOWEro MyHULMNANbHYK YCnyry, AOMKHOCTHOrO nuua
opraHa, npedoCTaBnALWEro MyHAUMNANbHYD  ycryry, J5mbo rocygapCTBEHHOro  Unu
MYHUUMNANbHOro cnyxaktuero, MHOrOPyHKLNOHANBHOIo LeHTpa, paboTHMKa
MHOrO(YHKLUMOHANbHOro LUEeHTpa, opraHusaumin. 3assuterneM MoryT ObITb npeacTaBneHbl
AOKYMEHTbI (NpU Hanu4un), noaTBepXKAaoLWmne OBOAbI 3asaBUTENS, MO UX Konuu.

5.6. XKanoba noanexmnt paccMOTPEHUIO B TeYeHne natHaguatn pabounx gHem co aHa ee
pernctpauumn, a B cnydae obxanoBaHusi OTKasa YMOMHOMOYEHHOrO0 OpraHa, AOSMKHOCTHOrO
nvua YNonHOMOYEHHOro opraHa, B npueme OOKYMeHTOB Yy 3asButens nubo B ucnpasneHun
AONyLLEHHbIX OneYyaTok M ownbok nnn B cnyyae obxanoBaHUA HapyLUEeHWUst YCTaHOBMEHHOIO
CpOKa Takunx ucnpasneHunn - B TedeHue natn paboumx gHen co OHA ee perncrpauumu.

5.7. MpnocTtaHoBneHne paccMOTPEHUS Kanobbl He ONYCKaeTCs.

5.8. OTBeT Ha xanoby He gaeTcsa B cny4vasX, YCTaHOBIEHHbIX deaepanbHbIM 3aKOHOM
Ne 59-93.

5.9. Ecnun npuymHbl, N0 KOTOPbIM OTBET MO CYyLLLECTBY NOCTaBMEHHbIX B anobe Bonpocos
He mor ObITb AaH, B nocnegytowem Obinv yCcTpaHeHbl, 3asiBUTENb BNpaBe BHOBb HanpaBuTb
xanoby maee TerynbaeTckoro panoHa.

5.10. XXano6a, B koTopon obxanyetcsa cyaebHoe pelleHne, BO3BpaLLaeTCs 3adaBUTENIO C
pasbsCHeHVEeM nopsiika obxanoBaHMsa JaHHOro cyaebHoro peLleHus.

5.11. Tllo pesynbTatam paccMoTpeHus >xanobbl [MaBa TerynboeTckoro pamnoHa
NpUHUMaeT OOHO U3 CrieAyLWmX peLLleHnn:

1) yooBnetBopsieT xanoby, B TOM 4uucrne B (POpMe OTMEHbI MPUHSTOrNO peLleHus,
ncnpasneHnsa SOnyLweHHbIX OpraHoM, NpeoCcTaBnaoWwnMM MyHULUMNANbHYO YCNyry, onevyaTok u
oWwnBOK B BblAAHHbIX B pe3ynbTaTe NpeaoCTaBNEeHUA MYHULMNANbHOW YCRyrn OOKyMEHTaXx,
BO3BpaTa 3asBUTENIO [EHEeXHbIX CPeAcTB, B3WMaHME KOTOpbIX He NpedycMOTpeHo
HOpMaTUBHbBIMX NpaBoBbIMM akTamu Poccuiickon depepaumm, HOpMaTMBHLIMW MPABOBbLIMU
aktTamu Tomckon obnactu, MyHUUUNanbHbIMU MPaBoOBbIMU akTaMu, a Takke B UHbIX popmax;

2) oTKa3blBaeT B YAOBMNETBOPEHUN XKarnoObl.

5.12. He no3gHee gHs, cnefyowero 3a AHEM NPUHATUS pPeLleHnsl, yKa3daHHOro B MyHKTe
5.11 HacTosilwero AOAMUHUCTPATUBHOIO pernamMmeHTa, 3asBuUTento B NMUCbMeHHOM oopme U no
XenaHuto 3asBuTenss B 9NEKTPOHHOM dopMe HanpaBnsieTcs MOTUBUMPOBAHHbLIN OTBET O
pesynbTatax pacCMOTPEHNS XKanobbl.

5.13. B cnyyae yCTaHOBMEHUs B XO4e WM MO pe3ynbTtataM PacCMOTPEHUs Kanobbl
NPU3HaKoB cOoCTaBa agMWHUCTPATUBHOIO MpPaBOHAPYLUEHUS UMW MPECTYNfeHns OOMKHOCTHOEe
nuuo, HageneHHoe NOMMHOMOYMSMIN MO PaCCMOTPEHUIO Xanob, HesameanuMTenbHO HanpasnseT
nMetroLmecs maTepuarnbl B opraHbl NPoOKypaTypsbl.

6. Ocob6eHHOCTN BbINONTHEHUSA aAMUHUCTPATMBHbBIX Npoueayp (4encteun) B
MHOTOYHKLMOHANbHbIX LLEHTpax NpeaoCcTaBNeHNsa rocygapCTBEHHbIX U MyHULMNATbHbIX YCIyr

6.1. NcuepnbiBatowmin nepevyeHb agMUHUCTPaTUBHBIX Npoueayp (aencTsnin) npm
npeaoCcTaBNeHNN MYHULMNANBHON YCNYr, BbINOMHAEMbIX MHOTO(PYHKLMOHANbHbIMU LIEHTPaMu

61. M®L ocywiecTBnseT:

MHpopmmnpoBaHme 3asButenen o nopsgke NpefocTaBneHNs MyHUUUNANbLHOW YCryru B
Mo®Ll, no nHbIM BonpocaMm, CBA3aHHbIM C NpeAocTaBneHneM MyHUUMNANbLHOW YCIyrn, a Takke
KOHCYNbTUpOBaHWe 3asaBuTenen o nopsiake npeaoctaBneHnsa MmyHuyunansHon yenyrm 8 MOL;
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Bblgayy 3aaBuTento pesynbTata MyHUUMNAnbHOW YCnyru, Ha OGymaxHOM HocuTtene,
noaTBepXaarolWmnx coaepxaHne JreKTPOHHbIX [OOKYMEHTOB, HanpasneHHbix B M®L| no
pesynbTatam npefoCcTaBfeHnMs MyHUUMNAnNbHOW YCRyrn, a Takke Bbldava [OOKYMEHTOB,
BKMOYasa CoCTaBneHne Ha ByMaXHOM HocuTene n 3aBepeHue BbIMUCOK U3 MHEOPMaLMOHHbIX
CUCTEM OpPraHoB, NPeAOCTaBASWNX MyHULUMNATbHbBIX YCAYT;

WHble NpoLeaypbl U AenCTBUSA, npenycMoTpeHHble PegeparnbHbiM 3akoHOM Ne 210-93.

B cooTtBetctBUM € 4vactbio 1.1 crtatbm 16 depgepanbHoro 3akoHa Ne 210-®3 gns
peanusauumn ceomx pyHkumn MOLL BnpaBe npusnekaTb UHbIE OpraHn3aLmun.

6.2. HpopmmpoBaHue 3asaBuUTENEN

6.2.1. WHdpopmupoBaHme 3assutenen B MOLl ocywecTtBngetrca cnegylowmmm
cnocobamu:

a) nocpeacTBOM MNpUBMEYEHNA CPeaCTB MacCOBOM WHGOPMaUuKM, a Takke nyTem
pasMeLLeHna nHpopMaumnmn Ha odumumarnbHbIX canTax U MHPOPMaUMOHHbIX cTeHaax MOLL;

6) npn obpaweHnn 3aasutens B MOL|, nnyHo, no TenedoHy, NOCPeaCTBOM MOYTOBbLIX
oTnpasneHnn, NMbo No ANEKTPOHHOM MoYTe.

Mpn nuyHom obpaiieHnn paboTHuk MOL] nogpobHo uHbopmupyeT 3asButenen no
WHTEpEeCylLWMM UX BOMPOCaM B BEXINBOW KOPPEKTHOM dopMe C WCNOfb30BaHUEM
odomumManbHO-AENOBOro CTUNs peun. PekomeHagyemoe BpeMs NpegoCcTaBneHnst KOHCynbTaumm —
He 6onee 15 MUHYT, BpeMsi OXXngaHusa B o4epeamn B CEKTOpe MHPOPMUPOBaHMA ANA NONyYeHns
MHOPMaLUKM O MyHMUMNANbHBIX YCIyrax He MOXET npeBbiwaTb 15 MUHYT.

OTBeT Ha TeneOHHbIN 3BOHOK AOSMKEH HayMHaTbCs C MHopMauum O HauMeHOBaHWUK
opraHusauun, damunun, uMeHu, ot4vyectBe paboTHuka MOLl, npuHaBWIEro TenegoHHbIN
3BOHOK. WHavBugyanbHOe YCTHOE KOHCynbTupoBaHue npu obpaweHun 3assuTtensa no
TenedoHy paboTHuk ML ocywectengaet He 6onee 10 MUHYT.

B cnyyae ecnn gns noarotoBkn oTBeTa TpebyeTtca Gonee npoaosmkMTenbHOE BpeMS,
paboTHMKk MOL|, ocywecTBNAWNA YCTHOE KOHCYNbTMpOBaHWE MO TenedgoHy, MoXeT
npeanoXuTb 3asBUTeNto:

N3NOXNTb obpalieHne B nUCbMeHHOM dopMe (OTBET HanpasnseTca 3asBuTento
cnocobom, ykaszaHHOM B obpalleHunm);

Ha3Ha4YNTb Apyroe Bpems Ansi KOHCYNbTauuWn.

Mpn  KOHCYNMbTUPOBAHMM NO  MNUCbMEHHbIM  ObpaweHuam  3asButenen  OTBeET
HanpaBnseTca B NMUCbMEHHOM BuAe B Cpok He nosgHee 30 kaneHAapHbIX OHEW C MOMEHTa
pernctpauumn obpaileHns B hopme 3NEKTPOHHOIO JOKYMEHTa NO agpecy 3NeKTPOHHOW MoYThl,
ykaszaHHOMy B obOpalieHun, noctynuewem B MOL| B oopme SMNeKTPOHHOro AOKYMEHTa, U B
NMCbMEHHOW (bopMe No NOYTOBOMY agpecy, ykasdaHHOMY B obpalleHuun, noctynuewem B M®LL B
NUCbMEHHOWN chopMe.

6.3. Bbigada 3asiButento pesynbtata NpegocTtaBieHns MyHULMNanbHOM yCnyru

6.3.1. lMpn Hanuunn B 3asiBNEHNN O NPeLOCTaBNEHUMN MyHULMNANBHOW YCNYrn yKasaHus
O Bblgaye pes3ynbTaToB OKasaHusa ycnyrn vepe3 MOLL, YnonHoMmoudeHHbI opraH nepepaet
AokyMeHTbl B MOLl gna nocnegywowen Bblgadn 3asiButento (NpeactaBuTento) cnocobom,
COrnacHO  3aKr4YeHHbIM  COorfaweHussM O  B3aMMOAEWUCTBUM  3aKIKOYEHHbIM  MeXay
YNONMHOMOYEHHLIM opraHoMm ©n  M®L, B nopsigke, YTBEPXOAEHHOM MOCTAHOBMEHUEM
MpaButenbctBa Poccurickon depepauum ot 27 ceHtabpa 2011 roga Ne 797 «O
B3aMMOLEeNCTBUN Mexay MHOIO(YHKUNOHANbHbIMU LUeHTpamm npegocTaBneHns
rocygapCTBEHHbIX W MyHMUMNANbHbIX YCNyr v denepanbHbIMKU OpraHaMu MUCNOMHUTENBHOW
BNacTW, opraHamu rocyfapCTBEHHbIX BHEOMKeTHbIX (POHAOB, OpraHamu rocygapCcTBEHHOM
Bnactu cybvektoB Poccuickon degepauumn, opraHamm MECTHOrO camoynpasneHusa» (ganee —
MocTaHoBneHne Ne 797).
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Mopsagok u cpokn nepegavn YNOSTHOMOYEHHbIM OPraHOM Takux OOoKymMeHToB B MOL|
ONpeaensitoTca  CornaweHMeM O B3aUMOAEWCTBUM, 3aKIOYEHHbBIM MMWU B NOpSdKe,
ycTaHoBreHHoM [loctaHoBneHnem Ne 797.

6.3.2. [llpnem 3aaBneHun AOn8 BblAaydn [OOKYMEHTOB, SABMSKOWNUXCA pesynbTaToM
MYHUUMNANbHOW YCnyru, B MOpsiAKe Oo4YepegHOCTU MNpu MnosiyYeHUnm HOMEPHOro TaroHa Wu3
TepMuHana afeKTPOHHOM oYepean, COOTBETCTBYIOLWEro uenu obpalleHus, nubo no
npeaBapuTenbHOW 3anncu.

PaboTHnk MOLl ocywecTenseT cneayrowme AeNCTBUS:

yCTaHaBnMBaeT JNUYHOCTb 3asdABUTENA Ha OCHOBAHWW [OKYMEHTa, YOOCTOBEPSAOLLEro
NMMYHOCTb B COOTBETCTBMM C 3aKOoHoaaTenbcTBoM Poccuinckon depepauunuy;

npoBepsieT MONHOMouMs npeacrtaBuTens 3assutena (B cnydyae obpaweHus
npegcrasutens 3aaButens);

onpegenseT cratyc ncnonHeHna saasneHus 3aasutens B C;

pacrneyaTbiBaeT peaynbTaT MpeaocTaBfeHns  MyHUUMNanbHOW ycrnyru B Buae
3K3eMnnapa 9NEeKTPOHHOro [AOKyMeHTa Ha OymMaxHOM HocuTene u 3aBepsaeT ero C
ucrnonb3oBaHnem neyatn MOL| (B npeayCcMOTpeHHbIX HOPMaTUBHLIMW MNPAaBOBbLIMW aKTaMmu
Poccuiickon ®epepauun cnydasx — nedatn c wmsobpaxeHnem [ocypapctBeHHoOro repba
Poccunckon ®egepaunn);

3aBepAeT  IK3EeMNNSAP  9NIEKTPOHHOrO [AOKYMEeHTa Ha 6OymaxHOM HocuTene cC
ucrnono3oBaHne nevatm MOL, (B npeayCMOTPEHHbIX HOPMaTMBHLIMW MNPAaBOBbLIMM aKTaMmu
Poccuiickon ®depepauun cnydasx — nedatu c wmsobpaxeHnem [ocypapctBeHHoOro repba
Poccunckon ®egepaunn);

BblJaeT [OOKymeHTa 3aaBuTento, npy HeobxoguMmocTu 3anpawwuvBaeT y 3assutens
NoANUCK 3a KaXablN BblOaHHbIN JOKYMEHT;

3anpawmBaeT cornacue 3asBuTensd Ha ydyacTue B CMC-OMpoce Af19 OLEHKU KadvecTBa
npegocTasneHHbIx yenyr MOLL.
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MpunoxeHwne 1

K AOMVHUCTPaTUBHOMY pernameHTy
npeaocTaBneHNs MyHULMNanbHOW YCnyrm
«MpepocTtasneHne nHdopmaumn o6 obbekTax yyeta,
cofepxallencs B peecTpe nvyllectsa cybbekTa
Poccuiickont Pepepaumm, 06 obbekTax yyeta

13 peecTpa MyHULMNansHOro MMyLLiecTBa»

CnpaBo4Has nHopmMaums 0 MecTe HaxoxaeHus, rpaguke paboTsl,
KOHTaKTHbIX TenedoHax, agpecax afeKTPOHHOM NOYTbl OPraHos,
NPeaoCTaBNSALLMX MyHULMNANBHYIO YCNYrY, UX CTPYKTYPHbIX
noapasgeneHnn n opraHnsaumin, y4acTByOLWMX B NpeaoCcTaBneHnm
MYHULMNANbHOW YCIyru

1. AoMunHucTpauma TerynbaeTckoro panoHa
Mecto HaxoxgeHus AgmuHucTpauum TerynbOeTcKkoro pamoxa:
Tomckaa obnactb TerynbaeTckun panoH, c. Terynbaet, yn. JllenuHa, g. 97

'padpmk paboTbl AMUHUCTpaummK TerynbaeTckoro pamoHa:

[MoHegenbHUK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
BTopHuk Bpewms pabotbl 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cpepa Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
YeTBepr Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
MatHuua Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cy66oTa BbIxogHon oeHb

BockpeceHbe BbixogHon geHb

'padmk Nnpuema 3assutenen B AOMUHUCTPaUuKU TerynbaeTckoro pamoHa:

lMoHeaenbHuK Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
BTopHuk Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cpena Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
YeTBepr Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
MaTHuya Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
Cy66oTa BbixogHon aeHb

BockpeceHbe BbixogHon aeHb

Mo4yToBbIN agpec AoMuUHUCTpaumn TerynbeTcKoro panoHa:

636900, Tomckas obnacTb, TerynbaeTckuin panoH, c. Terynbget, yn. JleHuHa, a. 97

KoHTakTHbIN TenedoH: 8 38 (246) 2-16-42.

OduumanbHbIn

cant AoMmnHuctpaumm B cetu WHTepHeT:

http:// teguldet.tomsk.ru
Agpec anekTpOHHOM NoYTbl AAMUHUCTPaUMN B ceTn NHTepHET:

tgdadm@tomsk.gov.ru

MecTo HaxoxgeHua Cneunanucta: Tomckas obnactb, TerynbaeTCcknin pamoH,
c. Terynbaert, yn. JleHnHa, 97, kabuHet Ne 32

'paduk paboTtel Cneynanucra:

NoHeaenbHUK

Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00

BTopHuk

Bpewms pabotil 9.00-18.00, nepepbiB Ha 0b6eq 13.00-14.00

Cpepa

Bpewms pabotil 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
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YeTBepr Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
MaTtHuua Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
Cy66oTa BbixogHon aeHb
BockpeceHbe BbixogHon aeHb

'paduk npnema 3assutenen CneynanncTom:

[MoHegenbHuK Bpemsa paboTbl 9.00-18.00, nepepbiB Ha 06eq 13.00-14.00
BTopHuK Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 0bea 13.00-14.00
Cpena Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
YeTBepr Bpemsa pabotbl 9.00-18.00, nepepbiB Ha 06ea 13.00-14.00
MatHuua Bpewms pabotbl 9.00-18.00, nepepbis Ha 0b6eq 13.00-14.00
Cy66oTa BbIxogHon geHb

BockpeceHbe BbixogHon geHb

MoutoBbIN agpec Cneymanucra:

636900, Tomckasa obnacTb, TerynbgeTckui panoH, c. TerynoaeT, yn. JlennHa, 97
KoHTakTHbIN TenedoH: 8(38246)21495.

OdmumanbHbin cant AoMuHUCTpauum TerynbaeTckoro paoHa B ceTu VIHTepHeT:
http:// www.teguldet.tomsk.ru/.

Appec anekTpoHHon noyvtbl Crneunanucta B cetu NHTepHeT:

Email: tgd-mim@tomsk.gov.ru.
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MpunoxeHne 2

K ABMUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOW yCryru
«[MpepocTtaBneHve nHdopmauum o6 obbekTax yyeTa,
copepallencst B peecTpe umyLlectsa cybbekra
Poccuiickont ®epnepaumm, 06 obbekTax ydeTa

13 peecTpa MyHULMNANbLHOrO MMYyLLIECTBa»

[maBe TerynbaeTcKoro panoHa

oT

(¢h.n.0. 3agBuTENA/ HAaMMEHOBaHWE
topUaMYECKOro nuua)

D,eIZCTByﬂ OT UMEHMN

(d.1n.0. 3aaBuTENS/ HANMEHOBAHUE
topuaMYECKOro nuua)
Nno AOBEPEHHOCTH

(pPeKBMU3NTbLI JOBEPEHHOCTK)

(MecTO xuTenbcTBa/ MECTO HaXOXOEHWS)

TEen.

3AABJIEHNE
0 npegocTaBneHnn BbIMUCKN U3 peecTpa MyHUUUNAansHOro nmylectea MyHUUMNansHOro
obpasoBaHna TerynbgeTcKknin panox

Mpowy npenocTaBUTb BLIMUCKY W3 peecTpa MyHUUMNAnNbHOrO MMyLLecTBa
MyHMUMNanbHOro obpasoBaHus TerynbAeTCKuin panoH Ha OO bEKT:

no agpecy:
Bbinucka n3 Peectpa Heobxoanma ans:

Beinucky u3 PeecTpa MyHMUMNanNbHOrO MMYLLLECTBA NPOLLY NpefocTaBuTh:

| | NMOYTOBbLIM OTMPaBIEHNEM NO agpecy:
(moyTOBbLIN agpec ¢ ykazaHneM nHaekca)

| | anekTponHol noutoit no agpecy:
(appec aneKkTPOHHOM NOYThI)

| | npv N4YHOM obpalleHn B AOMUHUCTpaLNn

(BomkHoCTb pykoBoauTens)  (Moanucb) (dbamunus, nHmumansl)

M.TT.
«_» 20 .
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MpunoxeHne 3

K AOMUHUCTPATUBHOMY pernameHTy

npesocTaBneHnst MyHULMNansHom ycnyrm
«MpepgocTtaeneHve nHopmMaummn o6 obbekTax yyeTa,
cofepkallleiicsl B peecTpe nMyLlecTea cybbekTta
Poccuiickon depgepaunm, 06 obbekTax yyeta

13 peecTpa MyHMUMNanbHOro NMyLecTeay

BbINMMCKA
n3 PeecTtpa MyHMuMnanbHON cOBCTBEHHOCTM MyHUUMNAanNbLHOro o6pasoBaHus
«TerynboeTckum panoH»

Ne
n/m

PeecTpoBbin
HoMmep

[aTta
BHECEHUSA B
peecTp

HanmeHoBaHue
obbekTa

MecToHaxoxxaeHue
obbekTa

[aTta
NCKIIOYEeHMA
n3 peectpa

(BomKHOCTL ynonHomoyeHHoro CBefeHus o cepTudmkaTe (paclumdpoBka NOANUCK)

niuya
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MpunoxeHune 4

K ABMUHUCTPATUBHOMY perfameHTy
npeaocTaBeHns MyHULMNansHOW YCryrm
«[MpepocTtasnenne nHdopmauum o6 obbekTax yyeTa,
copepalleincst B peecTpe uMmyLlectsa cybbekra
Poccuiickonn ®epnepaumm, 06 obbekTax ydyeTa

13 peecTpa MyHULMNAaNbLHOro MMYyLLIECTBa»

PELLEHWE
06 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX
ANs npegocTaBreHns ycnyrn/ob oTkase B NpegocTaBneHnm yeryrm

oT Ne

Ha ocHoBaHuM nocTynuBLIErO 3anpoca, 3aperncTtpupoBaHHOIO
Ne ,  NPUHATO peweHne o006 oOTKase B MpuemMe AOKYMEHTOB/0OO oOTkase B
npeaocTaBneHnn yCnyru no crneaytoLwiMm OCHOBaHUSIM:

PasbsicHeHune NPUYNH OTKa3a:

Bbl  BnpaBe obGpatutbcs B AAMUMHMCTpauuio TerynbaeTcKoro panoHa C 3asiBfIEHWMEM O
npegocTaBneHnmn yCryru nocne ycTpaHeHUs ykasaHHbIX HapyLLeHUN.

[aHHbIn oTKa3d MoxeT ObiTb obGxanoBaH B gocyaebHOM nopsiake nyTemM HanpasneHus
Xanobbl B AgMuHucTpaumio Terynb4eTCcKoro panoHa, a Takke B cyaebHom nopsgke.

(BomKHOCTL ynonHomoyeHHoro CeefeHus o cepTudmkaTe (paclumdpoBKka NoanmcK)
niuya



MpunoxeHue 5
K AOMVHUCTPaTUBHOMY pernaMmeHTy
npeaocTaBneHns MyHULMNanbHOW yCnyrm
«MpepgocTtaBneHne nHopmaummn ob obbekTax yyeta,
cogepxallencs B peecTpe umyllectsa cybbekTa
Poccuiickont Pepepaumm, 06 obbekTax yyeta

13 peecTpa MyHULMNansHOro MMyLLecTBa»

Cocrag, nocnegoBaTenbHOCTb M CPOKU BbINOMHEHUS aAMUHUCTPATUBHbIX Npoueayp (aencteuni)
Npw NpeaocTaBneHUn MyHULMNANbHOW yCryrn

OcHoBaHve ans CopepxaHne Cpok [omkHocTHoe MecTo BbINONHEHMSA Kputepuu npuHaTua PesynbTat
Havyana aAMUHUCTPATUBHbIX OENCTBUIA BbIMNOMHEHUS nvuo, agMUHUCTPATUBHOIO peLueHuii agMUHUCTPATUBHOIO
aAMWHUCTPaTUBHOMN aAMWHUCTpPa | OTBETCTBEHHOE 3a genctausa/mcnonb3dyemas nencTeus, cnocob
npoueaypbl TUBHbIX BbINOMTHEHUNE MH(OPMaLMOHHas cuctema hukcaumm
OencTesumn aAMUHUCTPaTUBHOT
0 JencTBust
1 2 3 4 5 6 7
1. [MpoBepka JOKYMEHTOB U perncrpauums 3asiBrnexHus
MoctynneHue Mprem u nposepka 3 pabouux [omkHocTHOe Nuuo | YNOMHOMOYEHHbIN Hanwuune 3asBneHusa o | Pernctpaums
3aABneHns n KOMMMEKTHOCTM JOKYMEHTOB Ha | OHs C AaTbl YNOoNHOMOYEHHOro opraH/TC npegocTaBneHum 3asBMneHns n
OOKYMEHTOB Ais HanM4Mn/oTCYTCTBMU OCHOBAHWIA | MOCTYNfIEHN | opraHa, MYHULIMNAnbHON pokymeHToB B [MC
npefocTaBneHnst Ons oTkasa B npueme S 3a9BMNeHNs | OTBETCTBEHHOE 3a ycnyrm un (npucBoeHue Homepa n
MyHULMNansHON [OOKYMEHTOB, NPeayCMOTPEHHbIX npenocTaBneHne Heo6XoaANMbIX [atmpoBaHue);
ycnyru B nyHkTom 2.8.1 MYHULMNAnbHON OOKYMEHTOB Ha3HayeHune
YNONHOMOYEHHBIN ALMUHUCTPATUBHOIO ycnyru [OOIMKHOCTHOrO Nuua,
opraH pernameHTa OTBETCTBEHHOIO 3a
B cnyyae BbIsiBNeHus npepocTaBneHve
OCHOBaHMI Ansi oTkasa B MYyHULUNansHowm
npveme OOKYMEHTOB, ycnyru, n nepegava
HanpasneHue 3asiBUTENIO B eMy JJOKYMEHTOB
NWYHBIV KabuHeT Ha ENMTY
yBeOoOMINeHus
B cnyyae otcytcTBua [omkHocTHOe Nuuo | YNOMHOMOYEHHbIN Hanunune ocHoBaHun
OCHOBaHUN Ans oTkasa B YNoNHOMOYEHHOrO opraH/TC Ons oTKasa B npueme
npueme LOKYMEHTOB, opraHa, [OKYMEHTOB,
NpenyCcMOTPEHHbIX MYHKTOM OTBETCTBEHHOE 3a Heo6XxoanMbIX AN
2.8.1 ADMWHUCTPATUBHOIO perucTpauuio npenocTaBneHns
perrnameHTa, permcTpauus KOppecnoHAeHUMM MYHULMNAnbHON
3asBreHns B ANeKTPOHHON 6ase ycnyru
[aHHbIX N0 YYeTy JOKYMEHTOB
2. [Mony4veHve ceBefenHun nocpeactsom CM3IB
MakeT HanpasneHue 4 pabounx gHa | JormkHOCTHOe YNONHOMOYEHHbIN opran/ HeobxogmmocTtb Hanpasnexue
3aperncTpmpoBaHHbIX MEXBEJOMCTBEHHbIX 3anpoCcoB c patbl nmuo, nrc /CcMoB nonyyeHus MEXBEOOMCTBEHHOIO
OOKYMEHTOB, B OpraHbl U opraHm3auum, permcTpauum OTBETCTBEHHOE 3a OOKYMEHTOB, 3anpoca B opraHbl
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NOCTYMUBLLNX yKasaHHble B NyHKTe 2.2.3 3anBneHust npegocTasneHve HeobxoanMbIX ANs (opraHusauum),
AOMKHOCTHOMY nuLly, AOMUHUCTPATUBHOIO MYHULMNANbHOW npegocTaBneHns npegocTasnsioLme
OTBETCTBEHHOMY 3a pernameHTa ycnyrm MYyHMLMNAnbLHON OOKYMEHTbI
npegocTasneHne yenyru, y (cBepenuns),
MYHULMNANbLHOW roCyAapCTBEHHbIX npeaycMOTpPeHHble
ycnyru opraHoB 1 opraHoB nyHKTOM 2.7.1
MeCTHOro AAMUHUCTPATUBHOIO
camoynpasrneHus, pernaMmeHTa, B TOM
noaBedOMCTBEHHBIX UM | YnChe C
opraHusauun, B ncrnonb3oBaHneM
pacnopspkeHnn CM3B
lMonyyeHne oTBETOB Ha [omkHOCTHOE YNONMHOMOYEHHbIV opraH) / | KOTOPbIX HaXoA4ATCA MonyyeHne
MEXBEeJOMCTBEHHbIE 3anpochl, nuuo, Nrc/CMaB HeobxoanMble OOKYMEHTOB
dopmMUpoBaHmMe NONHOro OTBETCTBEHHOE 3a OOKYMEHTbI (cBenoeHun),
KOMMmeKTa JOKYyMEHTOB npegocTaBsneHve HeobxoanMbIX ANs
MyHMLUMNanbHOM npefocTaBneHns
ycnyrm MyHMLUMNanbHOWM
ycnyrm
Maket [MpoBefeHne cooTBeTCTBUS HomkHocTHoe YNONMHOMOY€EHHBbIN opraH) / $opmuposaHue
3aperMcTpMpoBaHHbIX [OKYMEHTOB N CBEAEHWUIA nvuo, nrc MONHOro nakeTa
[OOKYMEHTOB, TpeboBaHNAM HOPMaTUBHBIX OTBETCTBEHHOE 3a [OKYMEHTOB
NOCTYMUBLLNX NpaBOBbIX aKTOB npegocTaBneHve
[OOIMKHOCTHOMY nuuy, npefocTaBneHns MyHMLUMNAnbHOM
OTBETCTBEHHOMY 3a MYHMLUMNaNbHOW YCnyru ycnyrm
npegocTasneHne
MYHULMNANbsHON
ycnyrm
3. [puHATHe pelueHns 0 NpegocTaBneHnn MyHULMNANbHON yCryru
MpoekT pesynbTaTa MpuHaTHE peluenns o 5 paboumx | JomkHOCTHOE YNONHOMOYEHHbIN opraH) / Hanuuue ocHosaHui PesynbtaT
npegocTaBneHus npefocTaBneHns AHen ¢ gaTbl | nvuo, nrc Ans oTkasa B npefocTaBneHns
MyHMLMNanbHOWM MYHMLMNANbHOM yCnyrn unu o6 | NocTynneHn | oTBETCTBEHHOE 3a npesocTaBneHun MyHMLUMNAnbHOM
ycnyrmm oTKase B NpeaocTaBeHnm A npegocTaBneHve MYyHMLMNAnbHON yenyrm
ycnyrm HdOpMaUn | MyHULMNANbHON ycnyri unm
dopmupoBaHue peLLeHus o " ycnyru; OTCYTCTBME OCHOBAHWI
npesocTaBneHnn PykosoauTenb Ons oTkasa B
MYyHMLMNAnNbHOM ycnyrn nunu o6 YNONHOMOYEHHOro npenocTaBneHnm
oTkase B NpegocTaBeHnm opraHa unu nHoe MYHULMNANbLHON
MYHMLMNANbHOM yCnyru YNONHOMOYEHHOEe ycnyru
UM Nnuo

4. Bblgaya pesynbtata
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dopmupoBaHue n
perncrpaums
pesynbTtaTa
MyHUUMNANbHON
YCIyru, ykasaHHOro B
nyHkte 2.3.1
AOMUHUCTPATUBHOTO
pernameHTa, B oopme
3MNEKTPOHHOIO
AokymeHTa B F'MC

PerucTtpauust pesynbTtaTa
npefocTaBneHus
MYHVLMNanbHOW yCnyru

Hanpasnenue B MoL|
pesynbTata MyHULMNANbHON
yCnyru, yKasaHHoOro B MyHKTe
2.3.1 ADMUHMCTPATUBHOTO
pernameHTa, B hopme
3NEKTPOHHOIO AOKYMEHTA,
NoanMCaHHOro YCUeHHOM
KBanuduLnpoBaHHoOM
3NEKTPOHHON MNOAMUCHI0
YNOMHOMOYEHHOro
AOIMKHOCTHOIO Nnua
YNONHOMOYEHHOrO OpraHa,
MOYTOBbLIM HaNpaBneHneM unu
BblJava nm4Ho

3 pabouux
AHSA ¢ Aathl
NPUHATNS
peLueHns o
npegocTasn
eHus
MyHMUMNanb
HOW ycnyru

[omkHocTHoe
nuuo,
OTBETCTBEHHOE 3a
npeaocTaBneHve
MYHULMNANsHON
ycnyru

YNonHOMOYeHHbIN opraH) /
nrc

[omkHocTHoe
nuuo,
OTBETCTBEHHOE 3a
npeaocTaBneHve
MYHULMNANsHON
ycnyru

YNOonHOMOYeHHbIN opraH /
ANC MoL|

YKa3aHue B TekcTe
3asBMeHns Ha cnocob
nonyvyeHns
[OKYMEHTOB,
ABNSAOLLMUXCS
pe3ynbTaTom
npefocTaBneHns
MyHULUNansHoOm
ycnyru, siska nmbo
HesiBKa 3asBuTenNs
(npepcraButens
3aaBuTEns) B
YCTaHOBINEHHbIV CPOK
Ans nonyyeHus
[OOKYMEHTOB, Hanuyve
UM OoTCyTCTBME B
3asBneHun
KOHTaKTHOro Homepa
TenedoHa nmbo
HEBO3MOXHOCTb
CBS13aTbCA MO HEMY C
3asBuTENem
(npegcraButenem
3asBuTENS)

BHeceHune cBegeHun o
KOHEYHOM pesynbTraTe
npeaocTaBneHns
MYHULMNANsHON
ycnyru

Bblgava pesynbTata
MYHULMNANsHON
yCIyru 3asiBuTento B
dopme: bymaxkHOro
[OKYMEHTa NOYTOBbLIM
HanpaeneHeM Unu
NNYHO; 3NEKTPOHHOIO
[OKYMEHTa; Yyepes
MoLI.




