o

S/
AOMUHUCTPALUA TEFYNbOETCKOIrO PAMOHA
NMOCTAHOBJIEHUE
c. Terynbget
30.12.2022 Ne 644

06 yTBEPXAEHUN aAMUHUCTPATUBHOIO perfnameHTa
nNpeaoCTaBNeHNA MyHULMNANbHOWN yCyrm
«OpraHusauus otapixa geTen B KAHUKYNSAPHOE BPeEMSI»

B cootesetctBUM C DepepanbHbiM 3akoHoOM oT 27 wuwona 2010 roga Ne 210-93
«O6 opraHuzaumm nNpeaocTaBfieHUst  FOCYOAAPCTBEHHbIX U MYHUUMNANbHbLIX  YCAYry,
noctaHoesneHnem AgmuHucTpaumn Terynbgetckoro panoHa oT 4 umwoHa 2019 roga Ne 227
«0O6 ytBepxaeHun lMopsagka pa3paboTkm M yTBEPXKAEHUA aAMUHUCTPATUBHLIX PErnaMeHToB
npeaocTaBneHns MyHUUMNAnbHbIX YCIyr Ha TepputopuM MyHMUMNANbHOro 0obGpa3oBaHus
«TerynboeTckum panoH»

NMOCTAHOBIARO:

1. YTBepanTb agMUHUCTPATUBHBIN pernaMmeHT npeaocTtaBfieHNa MyHULMNAIbHOW YCnyrn
«OpraHusauuns oTabixa geTen B KaHUKYNSPHOE BPeMS» COrNTacHO NMPUITOXEHWUIO.

2. Hactosiwee nocraHoBneHue onybnukoBatb (obHapogoBaTb) B MHdoOpmaLMOHHOM
GionneteHe MyHMUMNAnNbHOro ob6pas3oBaHWs  «TerynbAeTCKUn  parioH» U pasMecTuTb
B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTun «WHTepHeT» Ha oduynanbHOM cante
AomMmnHucTpauumn TerynbgeTtckoro paroHa http://teguldet.tomsk.ru.

3. Hacrtodwee noctaHoBrneHne BCTynaeT B CWUy nocre ero oduunanbHOro
onybnukoBaHna (obHapopoBaHusa) B MHdopmMaumoHHOM  GronneTeHe  MyHMLMNanbHOro
obpasoBaHna «TerynbaeTCKNin panoH».

4. KOHTponb 3a  WUCMOMIHEHMEM  HACTOSALWEro  MOCTAHOBMIEHUSI  BO3NOXUTb
Ha 3amecTtuTtens [(nasbl Terynb4eTcKkoro panoHa no couunansHblM Bornpocam PomaHosy J1.B.

maBa TerynbaeTckoro panoHa N.A. KnuwinH

YurpuH KOnns BnagumuposHa
8(38246) 2-11-73
roo@teguldet.gov70.ru
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AOMNWHUCTPATVBHbIN PETMAMEHT
npeaocTaBneHnst MyHULUMNanbHOM yCryru
«OpraHusauus otabixa AeTen B KaHUKYNsSpHoe BpeMsi»

1. O6wme nonoxeHns
1.1. lMpegmeT perynupoBaHna AAMUHUCTPATUBHOIO perfiaMmeHTa

1.1.1. AOMMHUCTPATUBHbLIA pernamMeHT MpefocTaBneHns MyHUUMNansHOW  YCryru
«OpraHmnzauua oTtabixa geTern B KaHUKynsipHOe Bpemsi» (ganee - AOMUMHUCTPATUBHbLIN
perrnamMeHT)  ycTaHaBnuBaeT  CTaHAapT  NPefoCcTaBfieHUs  MyHUMUMNANbHOW  yCrnyru
opraHuMsaumsa oTAablxa AeTEN B KaHUKYNApHOe BpeMs (ganee - MyHuMuMnanbHas ycnyra) Ha
Tepputopun MyHMUMnanbHoro obpasoBaHusa «TerynbaeTckui panoHy, COCTaB,
nocrnenoBaTenlbHOCTb U CPOKWU BbINOSTHEHUS agMUHUCTPATMBHLIX Npoueayp (4enctsuin) no
npegocTaBNeHnio MyHUUMNaneHon  ycnyrn, TpeboBaHMa K MNOPSAKY WX BbINOSIHEHWUS,
OpMbl KOHTPONA 3@  WUCMNOMHEHWEM  AAMUHUCTPATUBHOIO  pernamMeHTa, AocyAebHbIN
(BHecynebHbI) nopsagok obxanoBaHus  peweHun n gencteuin (6esgenctesna) PanoHHoro
oTaena obpasoBaHus AgMUHUCTpaunn TerynbaeTcKoro panoHa, AOMKHOCTHbIX Nvy, PanoHHOro
oTgena obpasoBaHua AgMuHUCTpaumm  TerynbgeTcKoro  panioHa, cneunanucta no
mMeToaudeckon paboTe PanoHHoOro otaena obpasoBaHus AgMUHUCTpauMn TerynbaeTcKoro
panoHa (nanee — CneunanucT), MyHULMNANbHbIX CRy>XaLuX.

1.2. Kpyr 3asButenen

1.2.1. 3agButenamMm Ha MonyyYeHne MyHULMNanbHOW YCryrn SIBRASIOTCA pPOAUTEnNu
(3akoHHbIE NpeacTaBUTENN) obyuatomxcs MYHUUMNAnNbHbIX obpasoBaTenbHbIX
yupexaeHui MyHuuunansHoro obpasoBaHng « TerynbOeTCKun panoH» (aanee — 3aasutenn).

1.2.2. TpnopuTeTHbIMM KaTeropusMn peten Ans npegocTaBfeHns MyHUMUMNanbHON
ycnyrn « OpraHnsaums oTAblxa AeTen B KAHUKYNAPHOE BpeEMSA» ABNAIOTCA:

1) oeTn-cnpoTol;

2) petn, octaslumeca 6e3 nonevyeHnss poguTenen;

3) oeTu-uHBanuabl;

4) netTn c orpaHNYeHHbLIMN BO3MOXHOCTAMU 3[0POBbS;

5) peTn 13 MHOro4eTHbIX CEMEN;

6) oetun, cocrtodwme Ha yyete B KOH v MNOH;

7) 0eTn Npu3BaHHbIX Ha BOEHHYK CNyxby no mobunusaumm unm NOCTYNMBLUMX Ha
BOEHHYIO CryX0y no KOHTpaKTy NnbBo 3akniouMBLUMX KOHTPAKT O A4OOPOBONBHOM COOENCTBUMN B
BbIMOSIHEHUW 3a4ay, BO3M0XEHHbIX Ha BoopyxeHHble Cunbl Poccuiickon ®epepaumm;

8) 0eTu 13 ManonmyLLmMx cemeu;

9) uHbIE KaTeropun geTen.



1.2.3. WHTepecbl 3asButenen, YykasaHHbIXx B nyHkre 1.2.1  HacTosulero
AOMWHUCTPATUBHOIO pernameHTa, MoryT npeacTasnaTb nvua, obnaparoLime
COOTBETCTBYHOLUMMM NOSTHOMOYUAMM (aree — npeacTtaBuTens).

1.3. TpeboBaHus K NOpsiaKy MHPOPMUPOBAHUS
0 nopsake npegocTaBneHnss MyHUUUNanbHOM yCcryru

1.3.1. HpopmmpoBaHune o nopsaake npefocTaBneHnsa MyHULUNANsHON  yCIyru
ocyLlecTBnsaeTcs:

1) HenocpeaCTBEHHO nNpu  NUYHOM  nNpueme 3aasuTtens B AQMUHUCTpaUUK
TerynbgeTckoro pavioHa (ganee — YNOSTHOMOYEHHbIA OpraH) unm B MHOTOYHKLMOHaNbHOM
LEeHTpe npeaocTaBneHnsa MyHuuunanbHbiX yenyr (ganee — MoLl);

2) no TenedoHy B YNonHOMo4YeHHon opraHe nnm MoLl;

3) MMCbMEHHO, B TOM YMUCre NOCPEACTBOM 3MEKTPOHHOM NOYThbl, PaKCUMUIBHOW CBA3N;

4) nocpeaCcTBOM pa3MeLLEHNA OTKPbITON U JOCTYNHOW MHOPMaLINA:

B (pbeneparnbHOM rocygapCTBEHHOW WHJOPMaUNOHHOW cucteme «EauHbIn nopTan
rocyAapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (yHkumn)» (https://www.gosuslugi.ru/) (opanee —
EMry);

Ha oduumansHoOM cante YnosnHoMmoveHHoro opraHa (http:// teguldet.tomsk.ru);

5) nocpeactsoM pasmeweHuss  MHopMauMM  Ha  MHPOPMALMOHHBIX — CTeHOax
YnonHomoyeHHoro opraHa nnu MoL|.

1.3.2. VIH(bopmmpoBaHmMe ocyLecTBnsieTcsl No BOnpocam, KacaroLwmnMes:

cnocoboB Nogayn 3asBneHnst 0 NPegoCTaBNeHNN MyHULMNANbHOW YCIYIu;

agpecoB YNonHOMO4YeHHoro opraHa n MOLl, obpalleHus B KOTOpble Heobxoanumo Ans
npefocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

CnpaBOYHOM WH(popMaumm o paboTe YNOnHOMOYEHHOro opraHa (cneuynanucTa
YnonHomoyeHHoro opraHa (ganee — Cneuuanuncr));

OOKYMEHTOB, HeobXxoauMbIX ANA NpefoCTaBfieHUs MYHUMUMNANbHOW YCAYyrn W YCRnyr,
KOTopble ABNATCA HeobxoamMMbiMn 1 0b6a3aTenbHbIMKM ANA NPeAoCTaBNeHNss MyHULMNanbLHOM
ycnyru;

nopsgka u CpoKOB NpeaocTaBrneHna MyHUUUNansHOW yCnyru;

nopsgka MNonyyeHUst CBeAEeHUA O XOA4Ee PacCMOTPEHUs 3adBfeHus O npenocTaBfieHuun
MYHUUMNANbHOW YCNyru 1 0 pesyrnbTatax NnpegoCcTaBNeHns MyHULMNansHOW YCNyru;

no BOMpoCaM MpefoCTaBnNeHns YCnyr, KOTopble 4ABAAOTCA HeobxogumbiMu U
o6a3aTenbHbIMK NS NpeaoCTaBNeHNA MyHULMNANbHbBIX YCIYru;

nopsgka pgocynebHoro (BHecygebHoro) obGxanoBaHus genctBun  (6e3gencteus)
AOIDKHOCTHBLIX NUL, WU MPUHMMaeMbIX UMW peLleHuM Npu NpeaocTaBneHnn MyHULMNanbHON
ycnyru.

[MonyyeHne uHdoOpmauMM Mo Bonpocam NPeaoCTaBfIEHUS MYHUUMNANbLHOW yCnyru u
ycrnyr, KoTopble SBASKTCA HeobxogumbiMM W obsisaTenbHbIMM  ANA  NpefoCTaBeHus
MYyHMUMNANbHON YCNyru, ocywectensaetca 6ecnnaTtHo.

1.3.3. lMNMpun yctHOM obpauwieHun 3assutens (IM4HO MM no TenedoHy) Cneumnanucr,
paboTHNK M®LL, ocywiecTBNAOLWNA KOHCYNbTMPOBaHNE, NOAPOOHO 1 B BEXITMBOWN (KOPPEKTHOMN)
dopme UHpopMmnpyeT 06paTUBLLMXCS MO MHTEPECYIOLLMM BOMPOCaM.

OTBeT Ha TeneOHHbIN 3BOHOK AO0SDKEH HayMHaTbCA C MHOpPMauun O HaUMEHOBaHWUU
opraHa, B KOTOpbI/ NO3BOHUN 3asBuTenb, hamunum, UMeHW, oTdyecTBa (nocnegHee — npwu
HanMyum) n JOSMKHOCTU crieymnanucTa, NPUHABLLEro TeNedOHHbIN 3BOHOK.

Ecnun Cneumannct He MOXET CaMOCTOATENBbHO AaTb OTBET, TeNeOHHbIN 3BOHOK A0SKEH
ObITb NepeagpecoBaH (nepeBedeH) Ha Apyroe OOIMKHOCTHOE NULOo Wnn xe obpaTmeLueMycs
nmuy ormkeH 6biTb CcoOobLWEeH TenedoHHbIN HOMEpP, MO KOTOPOMY MOXHO OyaeT nonyyvuTtb
Heobxo4MMyI0 MHOPMALMIO.
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Ecnn noarotoBka oTtBeTa TpebyeT nNpoOOOMKUTENBHOrO BPEMEHW, OH npeanaraeT
3aaBuTENIO OANH N3 CReayLWNX BapuaHTOB AENCTBUMN:

N3NOXNTb obpalleHne B NMCbMEHHON OOpPME;

Ha3Ha4YUTb Apyroe Bpems A58 KOHCYnbTauun.

Cneuwanuct He BnpaBe OCYLLECTBNATb MHGAOPMUPOBaHME, BbIXOASALWEE 3a paMKu
CTaHAapTHbIX Mpoueayp M YCNoBUA NpefocTaBfieHUs MyHUUMNAnNbHOW YCnyru, 1 BRusioLllee
NPSAMO NN KOCBEHHO Ha MPUHUMAaEMOoe peLleHne.

MpogomknTensHOCTb MHPOPMUPOBAHNA He A0SKHA npeBbiwaTtb 10 MUHYT.

MHpopmmpoBaHMe oOcCyLLEeCTBNSIETCA B COOTBETCTBMM C rpadovkoM npuema rpaxaaH
(npunoxeHune 1).

1.3.4. No nuceMeHHoMmy obpalteHuto Cneunannuct, OTBETCTBEHHbIN 3a NpegocTaBrneHne
MYyHUUMMNANbHOW yCryrn, nogpobHO B MUCbMEHHOW (hopme pasbAcHAeT 3asBUTENIO CBeAEHUs
no BOMpocaM, yKa3aHHbIM B nNyHKkTe 1.3.2 AOMWHUCTPATUBHOIO perfiameHTa B Mopsjke,
ycTaHoBneHHoMm ®efepanbHbiM 3akoHOM OT 2 mas 2006 roga Ne 59-03 «O nopsagke
paccMmoTpeHns obpaweHun rpaxaaH Poccuiickon Penepaumm» (ganee — ®epeparnbHblii 3aKOH
Ne 59-03).

1.3.5. Ha EIlIY pasmewatTcsa cBegeHusi, npegycMoTpeHHble [lonoxeHvem o
denepanbHON  rocyfapCTBEHHOW  MHGOPMaUWOHHOM cucteme «degepanbHbIn  peecTp
rocygapCTBEHHbIX M MyHUUMNAanbHbIX YyCryr (PYyHKUMIA)», YTBEPXOEHHbIN MOCTaHOBIEHMEM
MpaButenbctBa Poccuiickon ®epepaunn ot 24 oktsabpsa 2011 roga Ne 861«O deaepanbHbix
rocyaapCTBEHHbIX WH(OPMAUNOHHBIX CcuUcTeMax, obecneymBarowmMx npenocTaBneHMe B
3NEKTPOHHOW (hbopMe rocyfapCTBEHHbIX U MyHULMNASbHbBIX YCIYr (OCyLLecTBeHnE (OYHKLNI)Y.

HocTtyn K nHopmaumm O cpokax U nopsigke npesocTaBfieHUss MyHULMNANbHOW yCnyru
ocyuwlectBngeTca 6e3 BbiNOMHeEHNA 3asButenemMm Kakux-nmbo tpeboBaHun, B TOM yucne 6e3
NCNonb30BaHMsA NporpaMMHOro obecneyeHnsi, yCTaHOBKa KOTOPOro Ha TEXHUYECKNE CpeacTBa
3assutena  TpebyeT  3aKkMOYEHMs  JIMUEH3MOHHOMO WU WMHOTO  CcornaweHus  C
npaBoobnagatenem nporpaMmHoro obecneveHus, npegycMaTpuyBaloLWEro B3VMaHWA nnathbl,
perncTpauuio UM aBTopmsaunio 3asaBuTens, Unn NpegocTasneHme UM NepcoHarnbHbIX JaHHbIX.

1.3.6. Ha odwmumanbHoM canTe YNONHOMOYEHHOro OpraHa, Ha CTeHgax B MecTax
npegocTaBneHns MyHUUMMNanbHOW YCNyru W ycnyr, KOTopble SBMAKTCA HeobXxoauMbIMU U
obsa3aTenbHbIMM ANA NpedocTaBneHns MyHuumnanbHou ycnyrn, n B MOL pasmelsaeTcs
cnegyrowas cnpaBovyHas UHopmaums:

0 MeCTe HaxoxaeHus u rpaduke paboTbl YNONHOMOYEHHOro opraHa u Cneuymnanucra,
OTBETCTBEHHOIO 3a NpegocTaBneHne MyHULMNanbHoOm ycnyru, a Takke MOL;

cnpaBoyHble TenedoHbl  Crneumanucra, OTBETCTBEHHOrO 3a NpefocTaBrieHune
MYHULMMNaNbHOW YCNyru, B TOM Y1cre HoMep TenedoHa-aBToMHgopmMaTopa (Mpy Hanuyuum);

agpec omumanbHOro canTa, a Takke ANEKTPOHHOM MoyTbl U (unun) dopmbl obpaTHON
CBSA3N YNONHOMOYEHHOro opraHa B ceTu «AHTepHeT».

1.3.7. B 3anax oxugaHus YNOSTHOMOYEHHOrO OpraHa pasMewarTcss HOPMAaTUBHbIE
npaBoOBble aKTbl, perynupylowme nopsgok npegocTaBneHns MyHUUUnanbHOW Yycryrn, B TOM
yncrne  AOMUHUCTPATUBHBIA ~ pernameHT, KoTopble no  TpeboaHuwo  3asButens
nNpegocTaBnAlTCa eMy A5 03HAKOMIIEHUS.

1.3.8. Pa3amellueHne nHgopmauum o nopsigke npefocTaBneHnss MyHUUMNanbHOW ycrnyru
Ha MHMOPMAaLUMOHHbLIX CTeHgax B nomeweHun MOL| ocyuiecTBnseTcs B COOTBETCTBUN C
cornawleHneM, 3akmnoyeHHbIM wMexay MOL n YNornHOMOYEHHbIM OpraHoM C  Yy4eToM
TpeboBaHUN K MHHPOPMUPOBAHUIO, YCTAHOBIIEHHBIX AOMUHUCTPATUBHLIM PErMaMeHTOM.

1.3.9. WHdopmauma o xoge pacCMOTPEHUS 3asBfieHNs O nNpeaocTaBfieHnn
MYHUUMMNANbHON YCNyru U O pesynbTatax NpeaoCTaBNeHUs MyHUUMNAanbHOW YCyrn MOXeT
ObITb NnonyyeHa 3asBuTenem (ero npegcraButenem) B nM4HoM kabuHete Ha ENMMNY, a Takke B
YnonHoMo4yeHHOM opraHe y Cneuuwanucta npu obpaileHun 3asBuTens NUYHO, No TenedgoHy
nocpeacTBOM 3MEKTPOHHOM MOYThI.
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2. CtaHgapT npefocTaBneHns MyHULMNansHOW ycnyru
2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru
2.1.1. MyHuumnansHas ycnyra « OpraHu3aums otabixa geTen B KaHUKYNSpHOE BpeMS».
2.2. HanmeHoBaHue opraHa, NpefoCTaBNAoLWLEro MyHULMNANbHY YCnyry

2.21. MyHuumnanbHaa ycnyra npegoctaBnseTcs  YMNONMHOMOYEHHbIM OpraHoMm -
PanoHHbIM oTAenom obpasoBaHna AgMUHUCTpauumn TerynbaeTckoro panoHa.

HenocpeactBeHHO — npegocTaBfneHWe  MyHMUMMNANbHOWM  yCryrM  OCyLLeCTBrseT
Cneunanuct — cneuyvanuct no metoaudeckon paboTte PanoHHoOro otgena obpasoBaHus
AoMunHucTpauumn TerynbaeTckoro pamoHa.

2.2.2. Tlpn npegpoctaBneHMn MyHUUMNANBHOW yCcryrn  YNOSITHOMOYEHHbIN  opraH
B3anmogencteyet ¢ M®LL no Bonpocam npnema JOKYMEHTOB.

2.2.3. Tlpn npepocTtaBneHUn MyHULMNANTBHOW YCryrM YNOSTHOMOYEHHOMY OpraHy
3anpewaetca TpeboBaTtb OT 3asBUTENs OCYLWECTBNEHUA OEeNCTBUW, B TOM 4ucCne
COrnacoBaHu, HeobXoAMMbIX ONS MNOSIYYEeHUS MYHMUMNANbHOW YCNYyrM W CBA3AHHBIX C
obpalleHnemM B UHble FOCy4apCTBEHHbIE OpraHbl MU OpraHM3auumn, 3a UCKMYEHNEM MONyYeHus
YCIyr, BKMIOYEHHbIX B NepeyeHb YCryr, KoTopble ABNATCA HeobxoamMbiMn 1 06s3aTerNbHbIMN
ANs NpefoCTaBleHns MyHULMNANbHON YCIyri.

2.3. OnucaHve pesynbTaTta NpeocTaBrieHns MyHULMNansHON ycnyru

2.3.1. PesynbTaToM npegocTaBrneHs MyHULMNAnsHOM YCnyru aBnseTcs:

1) peweHve O nNpedocTaBneHUN MyHUUMNAanNbHOW Yycnyru no dopMe CcorflacHo
NMPUNOXEHNIO 2 K HacTosLeMy AOMUHUCTPaATUBHOMY pernamMeHTy,
B TOM 4ucrie B 3NEKTPOHHOM opMe B MUYHbIN KabuHeT 3asBuTens, B crnyyae nogadv
3asBreHns yepes ENMY.

2) pelieHne o6 oTkase B NpeaocTaBneHnmn ycnyrm no oopme CornacHo NpuoXeHuo 3 K
HacToswemMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

2.4. Cpok npefocTaBrieHns MyHULMMNansHOW YCnyru, B TOM YACIE C y4ETOM
HeobxoanmocTn obpalleHns B opraHnsaumm, y4acTBylowne B NpeaocTaBieHnm
MYHULMMANbHOW YCyru, CPOK NPUOCTaHOBNEHUS NPeAoCTaBNEHNA MyHULUNANLHOW YCryru,
CPOK Bblaa4um (HanpasreHns) JOKYMEHTOB, ABMAIOLLMXCA pe3yrbTaToM npefocTaBneHus
MYHULMMANbHON yCnyru

2.4.1. MakcumanbHbI CPOK NpeaocTaBneHns MyHULMnanbHOW ycryrn, B TOM 4ucne
nocpeactesom ENMIY unm MOL| coctaBnseTt He 6onee 6 pabounx gHeN.

2.5. HopmaTuBHbIE NpaBoOBbLIE aKTbl, perynupyoLime npegocraBneHme
MYHUUUNANbHOW YCryru

2.5.1. lNpepocTtaBneHne MyHMUMNanbHOW YCNyry ocyLLEeCTBSETCH B COOTBETCTBUM C:

1) ®enepanbHbiM 3akoHOM OT 24 utonda 1998 roga Ne 124-d3 «O6 OCHOBHbIX rapaHTUSAX
npae pebeHka B Poccuiickon degepaummy;

2) ®epeparnbHbIM 3akoHOM OT 6 okTa6psa 2003 roga Ne 131-03 «O6 obwmx npuHLmMnax
opraHusauun MecTHoro camoynpasneHus B Poccunckon ®epepaunny;

3) ®epepanbHbiM 3akoHoM oT 27 wuona 2010 roga Ne 210-3 «O6 opraHusaumm
npenocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr»;



6

4) lMocTtaHoBneHnem AamuHucTpauum Tomckon obnactm ot 27 despans 2014 roga
Ne 53a «O6 opraHuzaumm wun obecnedYeHun oTAblXa, O34OPOBMNEHUS M 3AHATOCTU AETEN B
Tomckon obnactny.

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
HOpMaTUBHbLIMY NMpaBoBbIMK akTaMu Poccurckon Pegepaumm ana npegocTaBneHns
MYHMLMMNANbLHOW YCNYrn 1 YCNyr, KOTOpbIE ABMAIOTCA HEOOX0AMMbIMU U 0BA3aTeNbHbIMU ANd
npegocTaBneHnsa MyHMUMNanbHOW yCcnyru, nognexalmx npeacTaBneHunio 3asBuTernem,
cnocobbl X NoNy4YeHns 3asBUTenNeM, B TOM YUCIe B ANIEKTPOHHON hopme, NOpSAoK MX
npegcraBneHus

2.6.1. [Ins nony4deHna MyHuuunanbHoOW ycnyrm 3asButenb NnpegocTaBnseT:

1) 3asBrneHve O nMpedocTaBleHUN MyHUUMNANbHOW YCryrm no ¢OopMe CorfacHo
NpUNoXeHuo 4 K HactoswemMy AOMUHUCTPATUBHOMY perfameHTy.

B cnyyae HanpaBneHusa 3asiBrnieHus nocpenctsom ENMIY dopmupoBaHue 3aaBneHus
OCYLLECTBMAETCA MOCPEeACTBOM  3anofiHEHUS WHTepakTuBHonm dopmbl Ha ENMIY ©Ges
Heo6Xo04MMOCTN JONONHUTENBHOM NOAAYM 3aABMEHNS B KAKOM-NMB0 MHON dhopme.

B 3agBneHuu Takke ykasbiBaeTCs OOMH U3 cregdylowmx cnocoboB HanpasneHus
pesynbTata npegocTaBneHns MyHUUMNanbHOW YCyru:

B (bopme 3neKTPOHHOro AOKyMEHTa B NUYHOM kabuHeTe Ha EMIMY; gononHUTensHO Ha
OymaXHOM HocuTene B BMAE pacneyaTaHHOro 3K3emnnspa I3MeKTPOHHOro OOKyMeHTa B
YNOsTHOMOYEHHOM OpraHe, MHOrO(YHKLMOHANbHOM LIEHTPE;

Ha ByMakHOM HocuTene B YNONHOMOYEHHOM OpraHe, MHOrOOYHKLMOHANbHOM LIEHTpe
(ykasblBaeTca B criydae, ecnv pesynbTaT, COrflacHO HOPMaTUBHOMY MpPaBOBOMY akTy,
BblAaeTCA UCKNIOYNTENBHO Ha BYMaXHOM MM MIHOM HOCUTENE);

2) DOKYMEHT, YAOCTOBEPSOLWMNIA NIMYHOCTL 3aaBuUTeNs, NpeacTaBuTens.

B cnyyae HanpaBneHus 3asBneHus nocpeactsoMm EINMY cBegeHns mn3 OOKyMeHTa,
yAOCTOBEPSAIOLLEro NUYHOCTb 3aaBuTens, OpPMUPYOTCA Npu  NOATBEPXKOEHUN YYEeTHOW
3anvcu B EguHon cucteme ngeHtudukaumm n ayteHtudukauum (ganee — ECUA) us cocrasa
COOTBETCTBYHOLUNX AAHHbIX YKa3aHHOW Y4YeTHOW 3anucu M MOryT ObITb MpPOBEpeHbl NyTem
HanpaBfieHMs1 3anpoca C MWCMNOJSIb30BaHWEM CUCTEMbI MEXBEOOMCTBEHHOIO 3NEKTPOHHOIo
B3aMmogencteus. Ctatyc y4eTHOM 3anmcn JosmkeH ObiTb «[loaTBepaeHHas».

B cnyyae ecnu 3asBneHve nogaetcA  npeacraBuTeneM,  OOMOMHUTESbHO
npegocTaBnaeTcs AOKYMEHT, NoATBEpPXOAloLWUN MOfTHOMOYMSA NpeacTaBuTens OencTBoBaTb
OT UMeHU 3aaBuUTenNs.

2.6.2. 3asBneHns n npunaraemble JOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1 HacToswero
AOMWHUCTPATUBHOIO perriaMmeHTa, HanpaengawTca (nogarTcs) B YNOSTHOMOYEHHbIN OpraH B
3NEKTPOHHOM (bopme nyTem 3anonHeHnsa popmbl 3anpoca Yepes NMYHbIN KabuHeT Ha ENMTY.

2.7. NcuyepnbiBalowmi nepevyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu A115 NPeAoCTaBleHNs MyHULMNAarbHOW YCIyrn, KoTopble
HaxoA4ATCsA B pacnopsKeHUU rocyfapCTBEHHbIX OpraHoOB, OpPraHOB MECTHOIO caMoyrnpaBreHns u
MHbIX OPraHoB, y4acTBYHOLLMX B NpeJoCTaBNeHU MyHUUMNANbHbIX YCyr

2.7.1. [TllepedyeHb OOKYMEHTOB, noATBepxJawlowumx npasBo 3asBUTENa Ha MNonydYeHue
ycryru, B TOM Yucne NpuHaaneXxXHocTb pebeHka K kaTteropmsim, onpeneneHHbliM B nyHkTe 1.2.2
HacTosawero AAMMHUCTPATUBHOIO pernamMmeHTa:

1) [OKYMeHT, nogTeBepXxgawwmun craTyc geTen-cupoT M aeTen, ocTtaswuxca 6es
nonevyeHnsa pogurtenen, BblAaHHbIM OpraHaMmmn onekn 1 NnonevYnTenbCcTBa No MeCTY XUTENbCTBA;

2) Konus 3aK4YeHns NCUXONOro-MeanKo-neaarornyeckomn KoMucecuu,
noaTeepXxaarLero HeocTaTku B oU3NYECKOM U (UNKN) NCUXUYECKOM PasBUTUM;

3) DOKYMEHT, NoATBEPXAAOLWMIA CTaTyC MHOrOAETHOW CEMbMY;



7

4) AOKYMEHT, NOATBEPXKAALWMNN HaxoxaeHne pebeHka Ha ydeTe B KOMUCCUAX MO Aernam
HecOBEepPLUEHHOMNETHUX M 3alUnTe UX Npas;

5) cnpaBka 0 cocTaBe CeMbU;

6) cnpaBka, BblgaHHasi BOEHHbIM KOMMUCCapuatoM O poaUTEensiX, MpPU3BaHHbIX Ha
BOEHHYI0 cnyx0y no mobunusaumm nnm NOCTyNMBLUMX HA BOEHHYIO CRyx0y No KOHTpakTy nnbo
3aKMOYMBLLNX KOHTPaKT 0 4O0O6POBOSIbHOM COOENCTBMM B BbIMOSHEHUN 3a4a4, BO3MI0XKEHHbIX Ha
BoopyxeHHble Cunbl Poccuinckon degepaumm.

2.7.2. Tlpn npegoctaBneHUn MyHUUMNANbBHOW YyCnyrn 3anpewaetca TpeboBaTb OT
3aasutens:

1) npepocTtaBneHust OOKYMEHTOB U MHGOPMaLMM WM OCYLLECTBNEHUS LOEeWCTBUN,
npegocTaBfieHne 1 OCYLLECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMU MPaBOBbLIMU
aKkTaMmu, perynvpyroMMn OTHOLUEHMS, BO3HUKAKLWMMW B CBA3W C NpeaoCTaBliEHUEM
MYHULMNANbHON YCNYru;

2) npepoctaBneHus OOKYMEHTOB M MHGOpPMauMM, B TOM 4uUCre MNOATBEPXKAAKLMX
BHECEHWE 3aaBUTENEM nnaTbl 3a NpefoCTaBeHne rocygapCTBEHHbIX U MYHULUMNANbHbBIX YCIYT,
KOTOpble HaxoOAaTCsl B pacnopshKeHUM OpraHoB, NpefoCTaBNSALWMX rOCY4apCTBEHHbIE YCIYTN,
OpraHoB, MNpPefoCTaBnAWMNX MyHUUUNANbHbIE YCNYrM, WHbIX FOCYAAPCTBEHHbLIX OPraHos,
OpraHoB MECTHOro camoynpasfieHuMst nMbo NoABeAOMCTBEHHbLIX FOCYyAAapPCTBEHHLIM OpraHam
UNn opraHam MEeCTHOro CaMoynpaBfieHUs OpraHu3auun, y4acTBYWOLWMX B NpegocTaBreHumn
npegycMOTPeHHbIX YacTblo 1 ctatbn 1 ®egepanbHoro 3akoHa ot 27 mona 2010 roga Ne 210-
®3 «O6 opraHusaumm NpegocTaBneHns rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yCryr» (ganee —
depnepanbHbin 3akoH Ne 210-903) rocygapCTBEHHbBIX U MyHULMMANbHbBIX YCNYr, B COOTBETCTBUM
C HOpMaTMBHbIMM NpaBoOBbIMM akTamn Poccumnckon depepaummn, HOpMaTUBHLIMU MPaBOBbIMU
akTamm Tomckon obnactn, MyHUUMNanbHbIMWU HOPMATMBHLIMW MNPAaBOBbIMKM ALMUHUCTPALUK
TerynbgeTckoro panoHa 3a UCKMYEeHNEM JOKYMEHTOB, BKIHOYEHHbIX B ONpeaeneHHbIN YacTbio
6 crtatbm 7 PdepepancHbin 3akoH Ne 210-O3 nepeyeHb LOOKYMEHTOB. 3asBUTENb Bhnpase
npeacTaBUTb yKasaHHble [OKYMEHTbl M MHGOPMauuilo B OpraHbl, npegocTaBnswoLlime
rocygapCTBEHHbIE YCIYrM, W oOpraHbl, MNPegoCcTaBnAloWMe MyHUUMNAnNbHble YCNyrn, no
COOCTBEHHOW MHULIMATUBE;

3) ocywecTBneHuss LOENCTBUW, B TOM YWUCMEe COrfacoBaHUW, HeobXxoauMblX Ons
NnonyyYeHnss rocygapCTBEHHbIX U MYHULMNANbHbLIX YCNYr U CBA3a@HHbIX C OOpalleHneM B UHble
rocygapCTBEHHble  OpraHbl, OpraHbl MECTHOrO CaMOynpaBfieHusi, OpraHuMsauun, 3a
NCKITIOYEHNEM MOMNYYEHUST YCNYT U NOMNyYeHUss LOKYMEHTOB U MHopMaunn, npegoCcTaBnsieMbix
B pes3ynbTaTe NpeaocTaBfeHnsa Taknx YCNyr, BKMAKOYEHHbIX B MEpeYHU, yKasaHHble B YacTun 1
ctatbu 9 ®enepansHoro 3akoHa Ne 210-03;

4) npefocTaBieHnst JOKYMEHTOB U MHAOpMaUUK, OTCyTCTBME U (MNIM) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu NepBoHa4asribHOM OTKa3e B Npueme OOKYMEHTOB, HEOBX0aUMbIX
ANs NpefocTtaBneHns MyHuumnanbHon ycnyrm, nubo B npefocTaBneHuMuM MyHUUMnanbHOM
yCryru, 3a UCKNIYeHne cnegyoLwmx cry4vaes:

n3mMeHeHne TpeboBaHU HOPMATUBHbBIX NPAaBOBbLIX AKTOB, Ka4yaloLWMXCs NpeaoCTaBneHns
MYHUUMMNANbHON YCnyrn, fnocrne nepBOHayanbHOW Mofayn 3asaBfeHuMs O NpeaocTaBneHuns
MYHULUMNANbHOW YCAYTK;

HanuuMe owunboK B 3asBNEHUN O MNpPeaoCTaBAEeHUN MYHUUMNANbHON YCnyrm W
AOKyMeHTax, NoAaHHbIX 3asiBUTenem nocrie nepBoHavanbHOro oTkasa B NpuMeme AOKYMEHTOB,
HeobXxoouMMbIX ONs NPefoCTaBfeHUs MyHuuMnanbHOW ycnyrn, nubo B npeaocTaBrneHumn
MYHULUMNANBbHOW YCNYIrn N HE BKIMOYEHHbIX B NPEeOCTaBEHHbIN paHee KOMMNMNEKT JOKYMEHTOB;

UCTEeYEeHne CpoKa [OEeNcTBuUA [OOKYMEHTOB WM U3MeHeHue WHdopmauun nocne
nepBoHa4anbHOro OTkasa B MNpPUeEMe [OOKYMEHTOB, HeoOXOoOuMbIX ANns npefocTtaBreHus
MyHMUMNAnNbHON ycnyru, nnbo B npefoCcTaBneHm MyHUUUNansHOM YCyru;

BbIsIBIIEHNE [OOKYMEHTaNbHO MOATBEPXKAEHHOrO dakTa (MPM3HAKOB) OLIMOOYHOro wUnu
npotmeBonpaBHoro paencteus (6esgencteus) Cneuymnanucrta, cnyxawero, pabotHuka MOL,
paboTHMKa opraHusauum, npenycMoTpeHHon 4Yactbto 1.1 ctaTbm 16 PepepanbHOro 3akoHa



Ne 210-®3, npu nepBoHayanbHOM OTKase B nNpuemMe [OOKYMEHTOB, HeoOXOAWMbIX NS
npefocTaBfeHnss MyHUUMNansHoOW ycnyri, Nubo B npefoCcTaBneHMM MyHULMNanbHOM yCnyru, o
YyeMm B [MWCbMEHHOM BuAe 3a MNOANUCLID PyKOBOAUTENS  YMNOSTHOMOYEHHOro oOpraHa,
pykoBogutens MOL| npu nepBoHayanbHOM OTKa3e B npueme AOKYMEHTOB, HEOOXoaUMbIX AN
npenocTaBneHus MyHMLMNANbHON ycnyru, nmbo pykoBoaAnTENS opraHusauum,
npegycMoTpeHHon Yactblo 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-d3, yBegomnsieTcs
3asBuTenb, a Takke NPUHOCATCS U3BUHEHWS 3a A4OCTaBMeHHble HeyaobCTBa;

5) npegocTtaBneHns Ha ByMaKHOM HOcCUTeNe LOKYMEHTOB N MHGOPMaLMK, SNEKTPOHHbIE
0o6pasbl KOTOPbIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM C NMYyHKTOM 7.2 yactu 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMKOYEHMEM CryyaeB, €CNU HaHeCeHne OTMETOK Ha
Takne AOKYMEHTbl B0 uX U3bATME ABMASETCS HEeOoOXOAMMbIM YCIOBMEM NpeaocTaBeHus
rocygapCTBEHHON WM MyHMUMNANbHOW  YCNYrM, W  WHbIX CRnyyYaeB, YCTaAHOBJIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.8. VicyepnbiBatloLmin nepeyeHb OCHOBaAHUIN AN1s OTKasa B npuemMe AOKYMEHTOB, HEOOX0ANMbIX
ANs NpeaocTaBneHnsa MyHULMNanbHON yCryru

2.8.1. OcHoBaHusIMM ONs1 OTKa3a B MNpUeMe K pPacCMOTPEHU [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBEeHNA MYHULUMNANbHON YCNyrn ABASOTCA:

1) npeacTaBneHne HENOMHOMO KOMMSEKTa JOKYMEHTOB;

2) NnpeAcTaBneHHble AOKYMEHTbI yTpaTUnn cuny Ha aaty obpalleHns 3a ycryrow;

3) npencTaBrieHHble AOOKYMEHTbl cogepXaT MOAYUCTKM W UCNpaBrieHUs TeKkcTa, He
3aBepeHHbIe B Nopsiike, yCTaHOBMEHHOM 3akoHoAaTernbcTBoM Poccumnckon ®enepauuu;

4) npeAcTaBreHHble B 9NEKTPOHHOM opMe AOKYMEHTbl COAepXaT MoBpexaeHus,
HanMyme KOTOpbIX HE MO3BONSET B NOSTHOM 06beME MCNoMNb3oBaTb MHPOPMaLNIO U CBEAEHUS,
coaepxalumecs B JOKYMEHTax A4ns NpeaoCTaBeHns yCnyru;

5) HecobntogeHne yCcTaHOBMEHHbIX cTaTben 11 deaepanbHOro 3akoHa oT 6 anpensa 2011
roga Ne 63-93 "O6 aneKTpOHHOM NoANMCKU" YCrOBUIA NPU3HAHUSA AENCTBUTENBHOCTU YCUIEHHOWN
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCH;

6) nogada 3anpoca O NpPeaoCTaBfEHUU YCyrM U OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns ycrnyru, B aNeKTPOHHOM (bOpMe C HapyLUEHWEM YCTaHOBIIEHHbIX TpeboBaHWI;

7) HENnosnHoe 3anofilHeHMe nonen B popmMe 3asiBfIEHUs!, B TOM YUCIE B UHTEPAKTUBHOW
dopme 3aaBneHus Ha ENTY;

8) 3asiBrneHwe MNogaHo fMUOM, HE WUMELWMM MNOSTHOMOYUIN NPeacTaBnATb MHTEPECHI
3agaButend.

2.8.2. PeweHne o6 oTkase B npueMe JOKYMEHTOB, HEOBXOOUMbIX 4N NpeaocTaBneHus
MyHUUMNANbHOW ycnyru, no ¢opme, MpuMBEOEHHONW B NPUMOXEHUM 5 K HacTodAwemy
AOMWHUCTPATUBHOMY pErflaMeHTy, HanpaBnaeTcs B NUYHbIN kabuHeT 3assutenda Ha EMNTY He
nosgHee nepeoro paboyvero AHs, cnegylowero 3a AHeM NoAayYn 3asBreHus.

28.3. Otkaz B npuemMe [OOKYMEHTOB, HeobxoauMbIXx And NpegocTaBneHus
MYHUUMMNANbHOW yCRnyrk, He npenaTcTByeT MOBTOpHOMY oObpaweHutio 3assutena 3a
npegocTaBfieHMEM MYHULMNANbHOW YCNYTn.

2.9. VcyepnbliBatowmm nepedeHb OCHOBaHUN OS5l NPUOCTAHOBNEHNUS UIU OTKasa B
npegocTaBfeHn MyHULMNANbLHON YCIyrn

2.9.1. OcHoBaHvs AN MPUOCTAHOBIIEHUA NPefoCTaBfeHUs MYyHULMNAanbHOW YCnyru
3akoHogaTenbcTBoM Poccunckon ®epepaunm He npeaycMoTPeEHO.

2.9.2. OcHoBaHuA g oTKasa B NpefoCcTaBreHnn MyHULUNAnsHOM yCIyru:

1) oTCyTCTBME OCHOBaHWUN A58 NPefoCTaBeHns MyHULUMNanbHON yCnyru;

2) npencrasneHve 3asBUTenieM HeJOCTOBEPHbIX CBEAEHUN U JOKYMEHTOB;

3) OTCYTCTBUE BaKaHTHbIX MECT.



2.10. MNepeyeHb ycnyr, KOTOpble ABNSITCSA HEOBXoaNMbIMUK U 0Bs3aTeNbHBIMK ANs
npenocTaBneHns MyHULMNAansHOM yCnyru, B TOM YUCEe CBEAEHNSA O JOKYMEHTE (OOKYMeEHTaXx),
BblaBaeMOM (BblaBaeMbIX) OpraHM3aunsamu, y4acTByOLWMMHA
B NpenoCTaBneHnn MyHULMNANbLHOW yCnyru

2.10.1. Yenyru, HeobxoanMble " obsi3aTenbHble Ana  npegocTaBneHns
MYHUUMNANbHOW YCNyru, OTCYTCTBYHOT.

2.11. lNopsgok, pasamep N 0CHOBaHUS B3UMaHNA rocy4apCTBEHHOM MNOLUSMHBI U MHOW NNaThl,
B3MMaeMoW 3a npefocTaBieHMe MyHULMNanbHOW yCryrn

2.11.1. NpepocTaBneHne MyHUUMNanbHOM YCnyri ocyllecTenseTca 6ecnnartHo.

2.12. Nopsigok, pasmep 1 OCHOBaHUSA B3UMaHWA NnaTtbl 3a npefocTaBneHue ycnyr,
KOTOpble ABNATCA HeobXxoauMbIMU 1 06s13aTeNbHBIMU 4115 NPefoCTaBeHns MyHULMNanbHON
ycryru, BKnoyas nHopmaumio 0 MeToanke pacdeTa pasMmepa Takom nnatbl

2.12.1 3a npegocTtaBneHune ycnyr, HeobxoanuMbix 1 ob6a3aTenbHbIX 48 NpegoCTaBneHUs
MYHULUMNANbHOW YCyrM He NpegycMoTpeHa nnaTa.

2.13. MakcumanbHbI CPOK OXXUAAHUS B 0Mepeamn Npu nogade 3anpoca o
npegocTaBneH MyHULMNANbLHOW YCNyrn n Npu nonyvyeHnn pesynostarta
npenocTaBneHns MyHULMNansHOM ycnyrm

2.13.1 MakcumanbHOe BpemMsi OXuaaHua B o4depean npu nogadve 3anpoca o
npegocTaBfeHMM MyHULMNANbHOW YCIyrm U MpyU MNonyyvyeHuu pesyrnbTaTa npefocTtaBneHus
MYHULUMNANbHOW yCryru B YNonHOMo4YeHHOM opraHe unm MOL] coctasnseT He 6onee 15 MUHYT.

2.14. Cpok 1 NnopsiioK permcTpauum 3anpoca 3asButensi o npefocTaBneHnm
MYHULMMNAnNbHOW yCnyru, B TOM YUCIe B 9NIEKTPOHHON dhopme

2.14.1. Cpok peructpaumn 3asiBfieHUs O NPefoCTaBlieHUn MyHULMMNAnbHOW YCrnyru B
YNosHOMOYEeHHOM oOpraHe B TedeHve 1 paboyero OHA CO AHA MOMy4YeHUs 3asiBNEHUs W
AOKYMEHTOB, HEOOX0aUMbIX ANA NpeaoCTaBNEHNS MyHULMNANbHOW YCIyTu.

B cnyyae HanpaBneHusa 3aaBuTenem 3asBNeHUA O NpeaocTaBfeHUn MyHUUUNAanbHOM
ycnyrm BHe pabouvero BpemMeHu YMNOMHOMOYEHHOro opraHa NnMbo B BbIXO4HOMW, Hepabouni
npasgHUYHbIN OeHb, OHEM NOSlyvyeHust 3asBrieHust cuntaetca 1 (nepBbi) pabounin OeHb,
crneayroLwunn 3a JHEM ero HanpasrieHus.

2.15. TpeboBaHuMs K NOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBnseTcss MyHUUmMnanbHas ycnyra

2.15.1. MecTtononoxeHve agMUHUCTPATUBHBLIX 34aHUN, B KOTOPbIX OCYLLECTBISETCA
npuem 3asBfeHnn u [OOKYMEHTOB, HeobXxoauMMbIX ANA npefocTaBfieHus MyHUUMNanbHOW
ycrnyrm, a Takke Bblgaya pes3ynbTaToB MNpedoCTaBfEHUs MyHUUMNANbHOW YCRyrn, AOSMKHO
obecneunBaTtb yaob6CTBO A4S rpaxgaH ¢ TOYKM 3peHUs NeLexogHon JOCTYMHOCTU OT OCTaHOBOK
o6LeCTBEHHOro TpaHcnopTa.

B cnyyae, ecnMm wumeeTcs BO3MOXHOCTb OpraHu3auuMuM CTOSHKM (NapKOBKW) BO3ne
30aHnA (CTPOEHMs), B KOTOPOM pasMeLLeHO MoMeLleHne npueMa W BbldayuM [OOKYMEHTOB,
OpraHM3oBbIBAeTCsA CTOsIHKaA (MapkoBka) Ans  JIMYHOMO  aBTOMOOWMITbLHOrO  TpaHcnopTa
3agasutenen. 3a Norib3oBaHUe CTOAHKOM (MapKOBKOW) C 3asiBUTENeNn nnarta He B3auMaeTcs.
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[ns napkoBkM cneuuanbHbIX aBTOTPAHCMNOPTHLIX CPEeACTB MHBaNMOOB Ha CTOSHKE
(napkoBke) Bblgensietca He wMeHee 10% wMecT (HO He MeHee OOHOro Mecta), Ansg
GecnnaTtHOM MapKOBKM TPAHCMOPTHbLIX CPeacTB, ynpasnsemblx uHBanugamu LIl rpynnel, a
Takke uHBanugam Il rpynnel B nopsgke, yctaHoBneHHom [lpaButensctBom Poccunckomn
depgepaumm, M TPaHCMOPTHbIX CPEACTB, NEpeBO3dMX Takux MHBanNMaoB U (unv) getenm —
MHBaNMaoB..

B uensx obGecneyeHnsa GecnpenaTCTBEHHOro Aoctyna 3asBuTenen, B TOM 4ucne
nepegBuralolLMXca Ha MHBaNUAHbIX KONAckax, BXO4 B 34aHWE M MNOMELEHUs, B KOTOpPbIX
npegocTaBnseTcsa  MyHuuunanbHaa — ycnyra, obopyayetca  naHaycamu,  NOPYYHAMM,
TakTUNbHbIMW  (KOHTPaCTHbIMW) NpedynpexaalwmumMm afeMeHTaMu, UHbIMU - cneuunarnbHbIMN
npucnocobneHmsamu,  nosponsawwWmMMn  obecnedunte  GecnpenaTCTBEHHbIM  JOCTYNn U
nepeasmXxeHne MHBaNMAoOB, B COOTBETCTBUN C 3aKoHoaaTenbCcTBoM Poccuimnckon ®egepaunmn o
couunanbHOM 3almTe NHBaNMaoB.

LleHTpanbHbIn BXO4 B 34aHuve YrnOoSIHOMOYEHHOro opraHa JOImKeH ObITb
obopygoBaH  MHOpMaUMOHHOW  Tabnuuko  (BbIBECKOW), codepallerd  CcnegyroLuyto
nHpopmauuio:

HaMMeHOBaHWeE;

MECTO HaxOXOEeHMWS U IopPULONYECKU agpec;

rpaduk npuema;

HOMepa TenegoHOB NS CNpaBoK.

MomelwleHnss, B KOTOPbIX NpPegocTaBnAeTcs  MyHuuMnanbHas — ycnyra,  OOJTKHbl
COOTBETCTBOBATb CAHUTAPHO-3NMAEMUNONOMMYECKMM NpaBuiaMm n HopMaTneam.

[MomeleHus, B KOTOPbIX NpeaocTaBnaeTca MyHUUmMnansHas ycnyra, OCHalarTCA:

NPOTMBOMOXXapHON CUCTEMOWN N CpeaCTBaMU NOXaPOTYLUEHWS;

CUCTEMOWN ONOBELLEHUSA O BO3HUKHOBEHUWN Ype3Bbl4aHOM CUTyauuu;

cpeacreamum okasaHusi nepBont MeaAnLUMHCKOW NOMOLLM;

TyaneTHbIMWU KOMHaTaMun Anga noceTutenen.

3an oxunpaHus 3asBuTtenen obopyayetcs CTyfbsSMWU, CKaMbAMMU, KONMYECTBO KOTOPbIX
onpegensieTcs MCxoasa M3 (PaKTUYEeCKOW Harpy3kum U BO3MOXHOCTEM ANA UX pasMmeLleHus B
noMeLLeHNN, a Takke MHPOPMAaLMOHHLIMU CTEHAAMM.

TekcTbl MaTepuanoB, pasMelleHHbIX Ha WHOPMAUMOHHOM CTeHae, nevyaralrTcd
yOoOOHbIM ANs YTeHus wpudTom, 6e3 ncnpasneHun, ¢ BolaeneHmem Hanbonee BaXKHbIX MeCT
NOSTYXXUPHBLIM LLUPUEPTOM.

Mecta gns 3anonHeHust 3asaBneHun obopyayrTca CTynbsMW, cTonamm (CTorkamm),
6naHkamu 3asiBNeHNin, MMCbMEHHBIMU NPUHAANEXHOCTAMM.

Mecta npuema 3agasutenem obopyayoTca  MHOOPMAUMOHHBIMK  Tabnmykamu
(BbIBECKAMM) C yKa3aHUEM:

HOMepa kabuHeTa U HauMeHoBaHWe oTAenNa;

dramunum, UMeHn 1 oTyecTBa (nocneagHee — NpPU HanU4uMn), JOSMKHOCTN OTBETCTBEHHOIO
nvua 3a npvem LOKYMEHTOB;

rpadovka npuema 3asBuTtenemn.

Paboyee mMecTO Kakgoro OTBETCTBEHHOMO fvua 3a nNpuem LOKYMEHTOB, AOIMKHO ObITb
ob6opyaoBaHO nepcoHarnbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AoCTyna K HeobxoanmbiM
MHOPMAUMNOHHBIM 6a3aM [aHHbIX, NevaTtalowmnM YCTPONCTBOM (MPUHTEPOM) M KOMUPYHOLLMM
YCTPOWCTBOM.

JInyo, oTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, OOIMKHO MMETb HACTOSMbHYIO Tabnnuky C
yKkaszaHnem hamunmmn, UMeHu, oT4ecTBa (nocneaHee — Npu HanuymMm) U JOSMKHOCTH.

2.15.2. Npwn npegocTaBneHnn MyHULMNansHOM ycnyru niBanngam obecnevmBaroTcs:

1) BO3MOXHOCTb GecnpenaTCTBEHHOro AOCTyna K 00bekTy (34aHuto, MOMELLEHUIO), B
KOTOPOM OHa NpefocTaBnAeTcs MyHUUmMnanbHasa ycnyra;

2) BO3MOXHOCTb CaMOCTOATENbHOIO MNepeaBMKeHUss Mo TeppuTopun, Ha KOTOPOW
pacnonoXeHbl 30aHus, NMOMELLEHUs, B KOTOPOM MNpeaoCcTaBnseTcss MyHuUmMnanbHas ycnyra, a
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TaKke BXOA4a B TakMe OOBLEKTbl M BbIXOA4A W3 HUX, NOCagKM B TPaAHCMNOPTHOE CPEeACTBO W
BbICaZlKM U3 HETO, B TOM YUCIE C UCMNOSIb30BAHNEM KPECTa-KOSSACKM;

3) conpoBOXAeHVWEe WHBANMAOB, UMEKLNX CTOMKME PaCCTPONCTBA (PYHKLUU 3pEHUA U
CaMOCTOATENBLHOMO NepenBuKeHNs;

4) Hagnexallee pa3melleHne obopynoBaHNA U HocuTenen nHopmaunn, HeobXoaANMbIX
ans obecneveHna 6ecnpensaTCTBEHHOrO A0CTyna WMHBaNUAOB K 30aHMSIM U MOMELLEHMSM, B
KOTOpbIX NpefoCTaBnsgeTcd MyHuuMnanbHas ycnyra, U K ycriyre ¢ y4eTOM OrpaHuyeHun ux
XU3HeOesaATeNnbHOCTH;

5) pybnupoBaHne Heobxoanmon Ans MHBaNMAo0B 3BYKOBOW U 3pUTENBbHON MHopMauun,
a Takke Hagnucen, 3HaAKOB WU WMHOW TEKCTOBOM W rpaduyeckon uHpopmauum 3Hakamu,
BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOOHMKA NPW  HanmuMuMm [OKYMEHTa, MNOATBEpXAatollero ee
cneunanbHoe obyyeHue, Ha OOBLEKTbl (34aHUs, NMOMELLEHUS), B KOTOPOM MNpenocTaBnaeTcs
MyHMUMNanbHasa ycnyra;

8) okasaHue vMHBanMgamMm NomMoLwM B NpeogoneHnn GapbepoB, MeELLALWMX NOMyYEHNIO
UMW MyHULUNANbHOW YCRYyrn HapaBHe C APYrMMu nNMuamu.

2.16. NokasaTenu OOCTYNHOCTN N Ka4yecTBa MyHULIMMNArbHOW yCcnyru

2.16.1. OCHOBHbIMW MoOKa3aTendMu OOCTYNHOCTU NpefoCTaBfieHUs MyHUUMNansHOM
yCrnyru sBnsoTCs:

1) HanuuvMe TnMOMNMHOWM W MNOHATHOM MHOPMaUMM O nopsagke, Cpokax W Xxoae
npegocTaBneHns MyHUUMNanbHOW YCNyrn B MHAOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX CEeTSHX
o6Lero Nnonb3oBaHUsA (B TOM Yncne «IHTepHeT»), CpeacTBax MaccoBon MHGOpPMaUnu;

2) BO3MOXHOCTb nonydyeHus 3asBuTeneMm YyBeAOMSIEHMW O npefocTaBreHum
MyHUUMNanbHOW ycnyru ¢ nomouubto ENMTY;

3) BO3MOXHOCTb MOMy4YeHUss MHopMaumm o XxoAde npedocTaBneHus MyHULMNanbHOW
ycriyru, B TOM 4ucne C WUCMONnb3oBaHMEM  WH(POPMAaLMNOHHO-TENEKOMMYHUKALMOHHbLIX
TEXHOJIOTUN.

2.16.2. OCHOBHbIMK MoKasaTensaAMn KayecTsa NPegocTaBIiEHUs MyHULMNANbLHOM YCNyru
ABNAOTCA:

CBOEBPEMEHHOCTb MPefoCTaBNeHNs MyHUUMMNanbHOW YCIyrm B COOTBETCTBUM CO
CTaHOapToOM ee NpefoCTaBfeHUs, YCTAHOBIIEHHbIM  HACTOAWMM  AOMUHUCTPATMBHbLIM
perrnamMmeHToM;

MWHUMarnbHO BO3MOXHOE KOMNWYECTBO B3aMMOLEWCTBUN rpaxaaH C OOIMKHOCTHbIMK
nmyamMun, y4acTBYOLWNMU B NPpeaocTaBleHnn MyHULMNansHOW yCnyru;

oTcyTCcTBME O0OOOCHOBaHHbIX >anob Ha pgencTeBua (6e30encTBme) COTPYOAHMKOB U UX
HeKoppeKkTHoe (HEBHMMAaTENbHOE) OTHOLWEHME K 3adBUTENSAM;

OTCYTCTBME HapyLleHNWN YCTAHOBMEHHbIX CPOKOB B npouecce npeaocTaBneHuns
MYHUUUNANbHOW YCNyru;

OTCyTCTBME 3asABneHnn o6 ocnapuBaHuMM pelleHun, peuncteun  (6e3pencreus)
YnonHomMo4yeHHoro opraHa. Ero [OmKHOCTHbIX Nnuu, MpUHUMaeMbIX (COBEpPLUEHHbIX) npu
npegocTaBneHnn MyHUUMNAnbHOM YCryrn, No WUTOram, PacCMOTPEHUS KOTOPbIX BbIHECEHbI
pelleHns 06 yaoBneTBopeHun (YacTM4HOM yaoBneTBopeHun) TpebosaHun 3assutenen.

2.17. ViHble TpeboBaHus, B TOM YMCHe yYMTbiBaoLLmMe 0COHBEHHOCTH
npefoCTaBfeHNss MyHULUMNANbHOW YCNYrM B MHOTOQYHKLMOHASbHbIX LIEHTpax, 0COBEHHOCTH
npeaocTaBNeHnsa MyHULMNANbHOW YCyrn No aKCTEPpPUTOpPUanbHOMY NPUHLMNY U OCOBEHHOCTH
npegocTaBfieHNa MyHULMNANBHOW YCIyrn B 3N1EKTPOHHON dhopme
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2.17.1. lNpepocTtaBneHne MyHMUMNanbHOW YCNyru no aKCTeppuTopuanbHOMY NPpUHLMNY
OCyLLEeCTBMSAETCA B YacTu obecneyeHns BO3MOXHOCTM nogaym 3asasneHnin nocpeacrtsom EMMY
1 NonyyeHns pesynstata MyHuuunansHoum ycrnyrm 8 ML,

2.17.2. 3aasutensam obecneynmBaeTcsi BO3MOXHOCTb MNPenOCTaBEHUs 3asaBNeHus W
npuraraembiX JOKYMEHTOB B (pOpMe 3NEKTPOHHbIX JOKYMEHTOB rnocpeactsom ENMY.

B otom cnyvae 3aaButenb unu ero npeacrtaBuTenb astopudyetca Ha ENNY
nocpeacTtsoM noaTBepXaeHHoW ydeTHon 3anucn B ECWA, 3anonHaeT 3adBneHne o
nNpegocTaBNeHnn MyHULMNANbHOW YCNyrM C WUCNOSIb30BaHUEM WHTEPaKTUBHOW (PopMbl B
3M1EeKTPOHHOM BMae.

3anonHeHHoe 3asiBrieHne O NpefoCTaBfieHUN MyHUUMNAnNbHOW YCNyrm oThnpasnseTcs
3asButenem BMeCTe€ C NPUKPENNEHHbIMUA  3MNEKTPOHHbIMKM  obpa3amu  JOKYMEHTOB,
HeobxooMMbIMW ON1S NPefoCTaBneHuss MyHUUUNanbHOW YCryrn, B YNOSHOMOYEHHbIN OpraH.
Mpn aBTopusaumm B ECUA 3aaBneHne o npegoctaBneHnn MyHULMNANsHOW YyCnyrn cyntaeTca
noanncaHHbIM npocTomn 3NEKTPOHHOM noanncLIo 3assutens, npegcrasntens,
YNONTHOMOYEHHOI0 Ha nognucaHne 3asiBrieHus.

PesynbTatbl npegoctaBneHNs MyHUUMNANbHOW YCMyrh, YyKasaHHble B MNyHKTe 2.3.1
HacTosLwero AAMUHUCTPATUBHOIO perfiaMmeHTa, HanpaersTCA 3asgBUTEN0, NpeacTaBUTEeNo B
Nn4YHbIN KabuHeT Ha ENMMY B dopme 3nekTpoHHOro AOKyMEHTa, NOAMMCAHHOIO YCUIEHHOM
KBanuduumposaHHon nognucbto  Cneumnanucta YNONMHOMOYEHHOrO oOpraHa B criyvae
HanpaBneHua 3asasnexHnsa nocpeacrtsom ENMNY.

B cnyyae HanpasneHus 3asBneHua nocpegctsomM EINMINY pesynbTaT npepocrtaBneHus
MYHULMMNANbHOW YCIyrn Takke MOXeET OblTb BblAdaH 3assBuTernto Ha 6ymaxHom HocuTene B MOL
B nopsaake, npegyCMOTPEeHHOM NyHKTOM 6.3.2 HacToswero AQMUHUCTPaTUBHOIO pernamMeHTa.

2.17.3. ONEeKTPOHHbIE OOKYMEHTbl MOryT ObITb npefocTaBneHbl B CrieaytoLmx
dopmaTtax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HonyckaeTca opmmpoBaHMe  SNEKTPOHHOrO  [AOKYMEHTa MNyTeM  CKaHMpOBaHWUA
HenocpeacTBEHHO C OpurMHana AoKymMeHTa (MCnofnb3oBaHWe KONMUM He A0MnycKaeTcsl), KoTopoe
OCYLLECTBMNHAETCHA C COXPaHEHMEM OpueHTauun opurmHana gokymeHTa B paspeweHum 300-500
dpi (MacwTtab 1:1) ¢ UCNonNb3oBaHMEM CreayOLMX PEXNUMOB:

«4YepHO-6enbIN» (MpyM OTCYTCTBMM B OOKYMEHTE rpaduyeckmux msobpakeHun u (1nmn)
LBETHOro TeKkcTa);

«OTTEHKN Ceporo» (Npu HanU4nmM B JOKyMeHTe rpadnveckmx n3obpaxeHnn, oTINYHbIX OT
LBETHOrO rpadon4eckoro n3obpaxeHus);

«UBETHO» WUIIM «PEXMM MOSHON LBeTonepenadn» (Npu HanmmMyuum B LOKYMEHTE LBETHbIX
rpacmyecknx n3obpaxeHmi nmbo LBETHOIO TEKCTA);

COXpaHeHMeM BCeX ayTeHTUYHbIX MPU3HAKOB MOASIMHHOCTU, @ WMEHHO: rpadu4eckon
nognucu nuua, neyartu, yrnoBoro wramna 6naxka;

KONn4yecTBo (hanrioB LOMKHO COOTBETCTBOBATb KOMWYECTBY [OOKYMEHTOB, KaXObl U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNn) rpaconyeckyto MHdopmaLmio.

OnNEeKTPOHHbIE OKYMEHTbI AOMKHbI 0becneynsaTsb:

BO3MOXHOCTb MOEHTUMULNPOBATL JOKYMEHT U KOSIMYECTBO SIMCTOB B JOKYMEHTE;

ONA OOKYMEHTOB, coepXalux CTPYKTYpUpOBaHHble MO 4YacTaM, rfasam, pasgernam
(nogpasgenam) gaHHble M 3aknagku, obecnevvBaiolme nepexodbl No OrfaBfAeHuo n (Mnu) K
coAepXallmm B TEKCTE pUCYHKaM 1 Tabnuuam.

[okymeHTbl, noanexawme npegocrtaBneHnio B @Qopmartax xlIs, xIsx wnu  ods,
hopMUMpyOTCA B BUAE OTAEMbHOIO 3MEKTPOHHOIO AOKYMEHTA.

3. CocTtas, nocnegoBaTenbHOCTb U CPOKU BbIMOSTHEHUSA aOMUHUCTPATUBHbLIX Npouenyp
(nenctBui), TpeboBaHMS K NOPAAKY UX BbIMOMHEHMWS, B TOM YnCrie 0COBEHHOCTU BbINONTHEHNS
aaAMNHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM hopme

3.1. NcuepnbiBaoLwmi nepevyeHb agMUHUCTPATUBHBIX NpoLeayp
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3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNoYaeT B cebsa cneaywowme
aZlMUHUCTPaTUBHbIE Npoueaypbl:

1) NpoBepka JOKYMEHTOB 1 perncTpauuns 3asBreHus;

2) nony4yeHue ceefeHun nocpeacrtsom CM3B;

3) paccMOTpeHEe JOKYMEHTOB U CBEAEHUN;

4) NpUHATUE pPeLLEHWS;

5) Bblgaya pesynbTaTta.

OnucaHve agMWHUCTPATMBHLIX MNpoueayp NpefocTaBfieHUs MyHULMNAanbHOW YCryrn
npeacTaBnNeHo B NPUOXeHUn 6 K HacTodAwemy AOMUHUCTPATUBHOMY PerfamMeHTy.

3.2. lNepeyeHb agMUHUCTPATUBHBIX Npoueayp (4encTBuin) Npy npeaocTasneHnm
MYHULMNANbHOW YCIyru yCnyr B 3NeKTPOHHOW doopme

3.2.1. MNpwu npepocTaBneHnn MyHULMNanbHOM YCIyrn B 3N1IEKTPOHHON dhopMe 3aaBUTESIIO
obecneunBaroTcs:

nony4eHne nHdopmaumnmn o NOpsiAKE U CPoKax NpefoCTaBneHnss MyHULUNANbHOW YCIyru;

dopMupoBaHme 3aaBEHUS;

npuem u perucTpaumsa YNONHOMOYEHHbIM OpPraHOM 3asiBIEHUS U UHbIX LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHNs MyHULMNANbHOW YCnyru;

nonyyeHune pesynbtata NpeaoCcTaBneHnss MyHUUMNansHOW YCIyru;

noslyyeHne cBefeHnN O XO4e PacCMOTPEHNSA 3aaBrEHNS;

OCYLLIECTBIEHME OLIEHKN KavyeCcTBa NpeaoCcTaBneHns MyHUUMNanbHON yCnyru;

pocynebHoe (BHecyoebHoe) obGxanoBaHue peweHun u  aencteun  (6e3pencteus)
YNOonHOMOYeHHoro  opraHa nubo  pgeuncteua  (6esgencTBue)  OOMKHOCTHBIX Ny
YNONHOMOYEHHOro  opraHa, NpegocTaBnAloWero  MyHuuunanbHyto  ycnyry,  nubo
MYHULMNANbHOIO Cry>XaLlero.

3.3. Nopsgok ocywecTBneHns agMMHUCTPaTUBHBLIX Npoueayp (4encTeun)
B 9JIEKTPOHHOMN (hopme

3.3.1. dopmmpoBaHuMe 3a8BNEHUA.

dopmupoBaHMe 3asiBEHNA OCYLLECTBIISETCA MOCPeACTBOM 3arofiHEHUSA 3NEKTPOHHON
dopmbl 3asBrneHust Ha ENIY 6e3 HeobxoaMmMoCTu OOMNOMHUTENbHOM MoAdadn 3asiBfieHns B
Kakomn-nubo copme.

dopmaTHO-nornyeckas npoBepka chopMMpOBaHHOIO 3asBNEHUS OCYLLECTBAETCSA nocne
3anonHeHnsa 3assuTeneM Kaxgoro U3 rnonen anekTpoHHou opMbl 3asBneHus. Npu BoisBNeHUN
HEKOPPEKTHOIO 3anoSIHEHUS MONA ANEKTPOHHON (hopMbl 3asiBrieHnss 3aaBUTENb YBEAOMIISETCA
O XapakTepe BbISIBIIEHHON OWNOKN 1 Nnopsake ee ycTpaHeHMs NoCpeacTBOM UHAPOPMALMOHHOTO
Co00LLEHN HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBMEeHUs.

Mpwn bopmmpoBaHun 3aaBneHns 3asBuTento obecneynBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHWA W COXPaHEHUA 3asiBEHUA W  UHbIX [OOKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.6.1 HacTodawero AQMMHUCTPATMBHOIO pernameHTa, HeobxoanmbIX Ans
npefoCcTaBfieHNss MyHUUMNANbHOW YCNyru;

6) BO3MOXHOCTb nevatm Ha OymMaXHOM HOCUTENe KOMUW 3JNEKTPOHHOW (POpPMbl
3asiBrEeHNS;

B) COXpaHeHne paHee BBELEHHbIX B 9NEKTPOHHYO (hOpMYy 3asiBfieHUs 3Ha4eHu B nobon
MOMEHT MO XenaHui Mnonb3oBaTenis, B TOM 4YUCre MpyM BO3HUKHOBEHWM OLIMOOK BBOAA W
BO3BpaTe 4515 NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYIO (DOPMY 3asiBIIEHUS;

) 3anosfiHeHWe Mnosiern 3ANEeKTPOHHOW (bOpPMbl 3asBNEeHUs 0O Hayana BBOAA CBeAEHWN
3asBuTENEM C MCNONb30BaHMEM CBedeHUW, pasmeleHHblx B ECUWA, wn ceegenun,
onybnukoBaHHbIX Ha EINMIY, B yactn kacawwenca ceegeHnin, otcytcteyowmnx B ECUA;
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) BO3MOXHOCTb BEPHYTbCS Ha NobOM M3 3TanoB 3anOfIHEHUSI 3NEKTPOHHON (OPMbI
3asBneHna 6e3 notepu, paHee BBEAEHHON MHOpMaLnu;

€) BO3MOXHOCTb focTtyna 3aasutens Ha E[NIY k paHee nogaHHbIM UM 3asBMEHUAM B
T€YEHMN HE MEHee OOHOro roaa, a Takke YacTUYHO CHOPMMUPOBAHHBIX 3asIBIEHUN — B TEYEHUU
He MeHee 3 MecsueB.

CdopmmpoBaHHON 1 NOLMMCAHHOW 3asBfEeHne N MHble LOKYMEHTbI, Heobxoaumble NS
npefocTaBfeHnss MyHUUUNANbHOM  YCIyrn, HanpaBnAwTCcad B YNOMHOMOYEHHbIN  OpraH
nocpencrtesom ElNMY.

3.3.2 YnonHOMOYeHHbI opraH obecneynmBaeT B CPOK He no3gHee 1 paboyero gHa C
MOMeHTa nofayun 3assneHus Ha EMNMNY, a B cnyyae ero nocrtynneHus B Hepabouni mnm
NpasgHNYHbIN OeHb, - B CNEAYIOWNA 3a HAM NepBbIN pabounin AeHb:

a) npMem OOKYMEHTOB, HEOOX0OMMbIX AN NPefoCTaBNeHns MyHMUMNansHON ycnyrun, m
HanpaBneHve 3aaBUTESO ANEKTPOHHOIO COOOLLEHMS O NOCTYNNEHMN 3aSBNEHNS;

6) pernctpaunto 3asdBrneHna 1 HanpasreHne 3asBUTEN0 YBEOOMIEHUS O perncrpaumum
3aaBneHna nnbo o6 oTkase B npueme [OKYMEHTOB, HeobXxoouMMmbiX ONs NpefocTaBfeHus
MYHULMNANbHOW YCAyTW.

3.3.3. ONeKkTpoHHOe 3asiBfieHne CTaHOBWUTCA AOCTYMHbIM ANs nuua YNoHOMOYEHHOro
opraHa, OTBETCTBEHHOrO 3a NPUEM M permcTpaunio 3asiBfieHna (qanee — OTBETCTBEHHOE NALO),
B rocydapCTBEHHOMW MHJOPMALMOHHOMN CUCTEME, UCMONb3yeMOn YMNOMHOMOYEHHbIM OpraHoMm
ANs NpeaocTaBneHns myHuumnansHon yenyrun (ganee — N'MC).

OTBEeTCTBEHHOE NULLO:

NPoOBEPSAET Hannymne SNEKTPOHHbIX 3aaBneHun, noctynuewmnx ¢ EMNIY, ¢ nepnogom He
pexe 2 pasa B 4€Hb;

paccMmatpmBaeT MNOCTYNMBLUME 3asiBNEHUS W MPUMOXeHHble o06pasbl AO0KYMEHTOB
(BOKYMeHTHI);

npon3BoauT  OENCTBUSA B  COOTBETCTBMM C  NyHKTOM  3.3.2  HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

3.3.4. 3asBuTento B kayecTBe peaynbTarta NpPeaoCcTaBfieHUss MyHUUMNANbHOW YCNyru
obecneynBaeTca BO3MOXHOCTb MNOMy4YEHUS JOKYMEHTA:

B pOpMe 3JIEKTPOHHOro [OKYMEHTa, MOAMUCAHHOIo YCWUITIEHHOW KBanvuumupoBaHHOM
3IEKTPOHHOM MNOAMNUCLID YNOSTHOMOYEHHOTO LOSMKHOCTHOMO nvua YNOSITHOMOYEHHOro opraHa,
HanpaBneHHoro 3asBuTento B NN4YHbIN KabunHeT Ha ElNMTY;

B Buage OymaxHOro [JOKyMeHTa, MNOATBEPXKOALWEro COAepXaHMe SNEKTPOHHOro
AOKyMEHTa, KOTopbIn 3asiBUTENb NonyyaeT npu nn4yHom obpawieHnn 8 MOLL.

3.3.5. lNonyyeHne uHdOpMaLMM O XOA4e pPacCMOTPEHUs 3adABfeHus U O pesynbraTte
npefoCcTaBfieHNs MyHULMNANbHON YCryrn Npou3BOAUTCS B NUYHOM KabuHete Ha ENMIY, npwu
yCrnoBuu aBTopmsauuun. 3adBuUTeNb MMeeT BO3MOXHOCTb NpoCMaTpMBaTh CTaTyC 3N1EKTPOHHOIo
3adBneHns, a Takke WHOopMauui O AdanbHenwux AOeWCTBUSX B JIMYHOM KabuHeTe no
cobCcTBEHHOM MHMLMaTMBe, B ntoboe Bpems.

Mpn npepocTaBneHUM MyHUUMNANbHOW YCRyrM B 3fIEKTPOHHON opme 3asButento
HanpaBnseTcsa:

a) yBeOOMIMEHME O TnMpuvemMe W perucTpaumm 3asiBNeHUst W UHbIX  OOKYMEHTOB,
Heobxo4MMbIX ANS NpeaoCTaBeHns MyHUUMNanbHOM yCnyru, cogepxaliee cseageHnsa o gakre
npuema 3asiBfieHnd M LOOKYMEHTOB, HeoOXoauMbIX Ansi NPeaoCTaBfeHUs MyHUUMNanbHOM
ycrnyru, U Hadane npoueaypbl NpeaocTaBneHns MyHUUUnanbHOW yCnyru, a Takke cBeJeHus o
AaTe N BpEMEHWN OKOHYaHWUSA NpeaocTaBieHnsa MyHULMNansHOM ycrnyri, NMM6o MOTUBMPOBAHHbIN
OTKa3 B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOoCTaBAeHUss MyHULUNANbHOW YCIyru;

6) yBegomneHne O pesynbTaTax pPacCMOTPEHUS [OOKYMEHTOB, HeobOXoauMbIx AN
npegocTaBneHnss  MyHUUMNAnbHOM  YCIyrn,  cogepXawlee cBefeHUss O  MPUHATUK
NOSIOXKUTESNBHOMO pPeLUeHNd O MNpPeaoCTaBfAeHUN MyHULMNANbHOM YCIYrM U BO3MOXHOCTHU
nony4nTb pesynbTat NpeaocTaBNeHNa MyHULMNANbHON YCryrn G0 MOTUBMPOBAHHbLIA OTKa3 B
npegoCcTaBeHMM MyHULMNANbHOW YCNYI.
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3.3.6. OueHka kayecTBa NpegocTaBnNeHns MyHMLMNanbHOW yCnyru.

OueHka kayecTBa nNpPedoCTaBMEHUS MYyHUUMNANbHOW YCRyrM OCYyLWEeCTBAsSeTCsa B
cootBeTcTBUM € [lpaBunamu oOueHKM rpaxgaHamy  9(PEPEKTUBHOCTU  OeATEeNbHOCTU
pykoBoauUTENEN TeppuTopuanbHbiX OpraHoB deaeparibHbIX OPraHoB UCMOMHUTESNbHOW BNacTu
(MX CTPYKTYpHBIX nogpasgeneHnin) ¢ y4eToM KayecTtBa NpefocTaBneHns MU MyHULMNanbHbIX
ycrnyr, a Takke NpUMMEHEHUs1 pes3ynbTaToB YKa3aHHOW OLEHKM KakK OCHOBaHUSA ANS NPUHATUSA
peweHnn O [OOCPOYHOM MNpeKkpaweHUM MUCMNOSTHEHUST COOTBETCTBYHOLLMMU PYKOBOAUTENSAMU
CBOMX [OO/MKHOCTHbIX 00s13aHHOCTEN, YTBEPXKAEHHBbIMW MoOCTaHoBNeHneMm [lpaButenbcTBa
Poccunckon depepaumm ot 12 gekabpa 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu
3PPEKTUBHOCTN OEATENbHOCTU PYKOBOAUTENEN TeppuTopuasrbHbIX OpraHoB deneparbHbIX
OpraHoB MCMNOJSIHUTENBbHOMW BRNactu (UX CTPYKTYPHbIX noAapasfeneHnun) n TepputopuanbHbIX
OpraHoB roCyAapCTBEHHbIX BHEBKOMKETHbLIX POHAOB (MX PEerMoHanbHbIX OTAENEHUI) C Yy4ETOM
KayecTBa npefoCTaBfieHUs rOCYAapCTBEHHbIX YCNyr, pykoBoauTenem MHOroyHKUNOHAaNbHbIX
LEHTPOB MNpenoCTaBNeHnst rocyaapCTBEHHbIX M MyHUUMNAnbHbIX YCAyr C y4eTOM KadecTBa
opraHvsauun npenocTaBneHnUs rocyfapCTBEHHbIX WM MyHUUMNANbHBIX YCIyr, a Takke o
NPUMEHEHUN pPe3ynbTaTOB YKa3aHHOW OLEHKM KaK OCHOBaHWA ONs MPUHATUA pPeLLeHui O
AOCPOYHOM  MNpeKpalleHUNn  UCMOSIHEHUS  COOTBETCTBYHOLLMMU  PYKOBOAUTENSAMU  CBOUX
AOJTDKHOCTHbIX 06A3aHHOCTENY .

3.3.7. OueHka apPeKTUBHOCTU OEATENbHOCTU PyKOBOAUTENEN NPOBOAUTCA rpaxgaHamu
Ha BCex CTagudax npeaocTaBfeHns OLEeHUBaeMbIX MyHUUMNanbHbIX ycnyr (ganee -
oLeHMBaemas ycnyra), B TOM 4yucrie B Crly4ae NpUOCTaHOBMEHUS WX NpeaocTaBreHna unu
OTKasa B UX NpefoCTaBNeHnK, Ha KOTOPbIX C rpaXKgaHamm OCyLeCTBNANOCh HEMNOCPEACTBEHHOE
B3anMoJeuncTeme.

3.3.8. B uensx npoBefeHns oueHKN 3PPEKTUBHOCTU OEATENbHOCTU pPYyKOBOAUTENEN
BbISIBMSIETCA MHEHWEe rpaxgaHuHa O KadecTBe MpedocTaBfeHnd oueHMBaeMbiX ycnyr (c
OLIEHKOM MO 5-6annbHON WKane), BKNtoYasa OLEeHKy No cnegytowmnmMm OCHOBHbLIM KPUTEPUSM:

a) BpeMs npeaocTaBreHnsa oueHUBaeMbIX YCNyr;

6) Bpemsi OXXngaHusi B odepeamn npy NonyvyeHnm OLeHnBaeMbIX YCyr;

B) BEXIMBOCTb U KOMMETEHTHOCTb COTPYAHWKA, B3aUMOAEWCTBYIOLLEro C 3adBuTenem
npu NpeaocTaBfeHnn OLLEHNBAEMbIX YCNYT;

r) KOM(OPTHOCTb YCMOBUW B MOMELLEHUU, B KOTOPOM MNpefoCTaBfeHbl OueHuBaeMble
ycnyru;

) OOCTYNHOCTb MHGOPMaLMK O NopsaaKe NpeoCTaBNeHns oLeHNBaeMbIX YCyr.

3.3.9. B oTHOWeEHMN oueHMBaeMbIX yCnyr, NpefoCTaBreHne KOTOPbIX OCYLLECTBNAETCS B
9NEKTPOHHOM BUAe, rpaxaaHam obecrneynmBaeTcs BO3MOXHOCTb MX OLIEHKM Ha BCEX CTaamsax
npefoCTaBfieHns OLeHNBAEMbIX yCnyr (MHPOPMUPOBaHME O NOPSAAKE NOSTyYEHUS] OLeHMBaEMbIX
ycnyr, 3anMcb Ha npuem, nojaya 3asBfeHud, noryvyeHne uHdopmaumm o xoge
npefoCTaBfieHMs OUEHMBAEMbIX YCRyr, TMOflydeHne pesynbTaTta WX npenocTaBeHuns)
HenocpeacTBEHHO MOCe X NONyYeHus.

[Ons  oueHKn oOueHuBaeMbiX YCryr, nNPeaoCTaBnsiEMbIX B  3fIEKTPOHHOM  Buae,
NCMONb3YITCHA TakMe KPUTEPUM KadecTBa, Kak [JOCTYNHOCTb MHGOpMauMm O nopsagke
npefoCTaBfiEeHNs OUEHMBAEMbIX YCAyr, [OOCTYNHOCTb 3MEKTPOHHbIX (OOPM OOKYMEHTOB,
HeobXxoouMMbIX AN NPefoCTaBfieHUsT OUEHMBAEMbIX YCAyr, OOCTYMHOCTb WHCTPYMEHTOB
COBEpPLLEHNS B 3NEKTPOHHOM BMAE NNnaTexen, HeobXoauMbIX AN NONyYeHUs OueHUBaeMbIX
ycrnyr, BpeMs OXXngaHusi oTBeTa Ha nogady 3asdBneHus, BpeMs npeaocTaBlieHUs oLeHMBaeMbIX
ycnyr, ygoOCTBO npouenyp nNpenocTaBneHusl OLEHMBAEMbIX YCIyr, BKO4Yas npouenypbl
3anucu Ha npuem, nogadn 3asiBreHus, onnatbl 06s3aTenbHbIX NnaTtexen, MHPOPMMpoBaHUSA
3asBUTENA O XO4e NpPedoCTaBfiEHUS OUEHMBAEMbIX YCIYr, a Takke noryvyeHus pesynbTaTta
npefocTaBieHnsi OLleHNBAEMbIX YCNYT.

3.3.10. MHeHve rpaxgaHuMHa O KadecTBe nNpefoCTaBNEHUs OLEHMBAEMbIX YCIyr
BbISIBMSIE€TCA NOCPEACTBOM UCMONb30BaHUS:

a) YCTPONCTB NOABWMXHOWN paanoTenedOHHON CBA3N;
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6) TepMUHANBHBIX U MHbIX YCTPONCTB, pacnosioxxeHHbIX B MOL;

B) UH(POPMAaLMOHHO-TENEKOMMYHUKAUNOHHOW ceTn «HTepHeT».

3.3.11. 3asButenio NpegocTaBnaeTcs BO3MOXHOCTb HanpaBneHns xanobbl Ha peLlueHns,
JencrTeus nnm Oesgencreue YNonHOMOYEHHOro opraHa, JOIMKHOCTHOTO niua
YNOSTHOMOYEHHOrO OpraHa, NMMbo MyHMUMNAnbHOrO Criyallero B COOTBETCTBMM CO CTaTbeWn
11.2 ®epepanbHoro 3akoHa Ne 210-®3 m B nopsgke, yCTaHOBMEHHOM MNOCTAHOBIEHUEM
MpaButenbctBa Poccuickon Pegepaumm ot 20 Hosbpa 2012 roga Ne 1198 «O depepanbHon
rocygapCTBeHHOM WHGOPMaLMOHHON cucTeMe, obecneumBarowlen npouecc agocynebHoro,
(BHecynebHoro) obxanoBaHus pelieHun u aencteuin (6e3aencTBust), COBEPLUEHHbIX Mpu
npegocTaBneHnn  rocydapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr» (B cnydae, ecnu
YNONTHOMOYEHHbIW OpraH NoAKNIYEeH K yKadaHHOW CUCTEME).

3.4. Mopsgok ncnpaeneHns 4onyLWweHHbIX oneYaTok U oWnbokK B BblAaHHbIX B pe3ynbTaTte
npegocTaBneHns MyHULMNAanbHOM YCryrn JOKYMeHTax

3.4.1. B cnyyae BbisiBneHns onevaTok u owmnbok 3asBuTenb BnpaBe oOpaTUTbCA B
YNONMHOMOYEHHbLIN OpraH C 3asiBIEHWEM C MPUITOXEHWEM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe
2.6.1 HacTosWwero AOMUHUCTPATUBHOIO pernamMmeHTa.

3.4.2. OcHoBaHuA OTKasa B npueme 3asBreHus 06 mMcnpaBneHMn oneyaTok U OWKnBOoK
yKasaHbl B NyHKTe 2.8.2 HacToswero AJMUHUCTPATMBHOIO pernamMmeHTa.

3.4.3. WcnpaBneHue [ONyLEHHbIX ONeYaTtok M OWnBOK B BblAaHHbIX B pe3yrbTaTe
npegocTaBnNeHns MyHULMNanbHOW YCryrm [OOKyMeHTaxX OCyLeCcTBNAeTca B cregylowem
nopsigke:

1) 3asButenb npu oOHapy>XeHMM oneyaToKk U OWMBOK B AOKYMEHTax, BblAAHHbIX B
pesynbTaTte NpeaoCcTaBNeHNs MyHULMNanbHOW ycnyri, obpawaeTcs JIMYHO B YNONTHOMOYEHHbIV
opraH C 3asiBfieHMeM O HeobXxoAMMOCTU WCNpaBfeHUs onevYaTtok M OWuboK, B KOTOPOM
COAEPXNTCA yKasaHne Ha MUX onvcaHune (NnpurnoxeHuve 7);

2) YNONHOMOYEHHbIM OpraH Mpu MOfy4YeHUU 3asiBrIEHUs, YKa3aHHOro B nognyHkre 1
nyHkta 3.4.3 HacTosiero nogpasgena, paccmatpuBaeT HeobXoAMMOCTb  BHECEHUS
COOTBETCTBYHOLUNX U3MEHEHUA B [AOKYMEHTbl, SBASAOLWMECH pe3ynbTaTtoMm npefocTaBrieHuns
MYHULMNANbHON YCNYru;

3) YnonHoMo4eHHbIW oOpraH obecneyvMBaeT ycCTpaHeHWe onedaTtok Wn ownbok B
AOKYMEHTax, ABNALMXCA pe3ynbTaToM NpegocTaBneHns MyHULMNanbHON YCnyru;

4) CpoK yCTpaHeHNsa onevyaTok 1 ownMboK He JOMmKeH npeBbiwaTh 3 (Tpex) pabounx gHen
C [JaTbl peructpauuu 3asiBrieHus, ykasaHHoro B nognyHkte 1 nyHkta 3.4.3 HacTosLero
nogpasgena.

4. dopMbl KOHTPOS 3a UCMOSTHEHNEM agMUHUCTPATUBHOIO pernameHTa

4.1. MNMopsgok ocyLEecTBNEHNSI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NML@MM NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNAnbHOW YCryrn, a Takke NPUHATUEM UMW PeLLEHWIA

41.1. Tekywmn KOHTPONb 3a cobnogeHMeM W UCMOSIHEHWEM  HacCTOSLLEro
AOMWHUCTPATUBHOIO perfiaMeHTa, WMHbIX HOPMAaTWUBHbLIX NPaBOBbLIX aKTOB, yCTaHaBNUBALLNX
TpeboBaHUA K MpefoCTaBNeHUI0 MyHUUMNAanbHOM YCNyru, OCyLeCcTBNAETCSH Ha MNOCTOSAHHOW
OCHOBE  [OJDKHOCTHbIMW  fMuamMu  YMOSTHOMOYEHHOIO  OpraHa, YMONIHOMOYEHHbIMU  Ha
OCYLLIECTBINEHWE KOHTPOSIA 3a NpefocTaBneHnemM MyHULUNAnsHOM yCryru.

[na Tekywero KOHTPONsS WCMNOMb3ylTCA CBeAeHUsA CcrnyxebHon KoppecnoHAeHUMM,
yCTHass U NUCbMEHHas MHAOPMaUUs CneunanucTtoB U OOIDKHOCTHBLIX UL, YTNOMHOMOYEHHOro
opraHa.
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TeKyLmMI KOHTPOSb OCYLLECTBIIAETCA NyTEM NMPOBeaeHUS NPOBEPOK:

peLleHn o npegocTasneHnn (06 oTkase B NpefoCTaBeHnn) MyHULMNANsHON ycryru,

BbISIBNIEHNS U YCTPaAHEHUS HapyLLIEHW NpaB rpaxaiaH;

PacCMOTPEHUS, NMPUHATUS PELLUEeHUA U NOArOTOBKM OTBETOB Ha obpalleHus rpaxaaH,
cogepxalume xanobbl Ha pelleHus, encTBus (6esgencTame) OMKHOCTHBIX NnL,.

4.2. nOpFl,EI,OK n Nepnogn4HOCTb OCyLLEeCTBIIEHUA NNAHOBbLIX N BHEMITAHOBLIX NMPOBEPOK
NOJTHOTbLI N Ka4eCTBa npenocraBrieHnA MyHVILlVIFIaﬂbHOVI yCInyru, B TOM 4ucne rnop4anok m
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YE€CTBOM npeagocrtaBlieHNA MyHVILI,l/II'IaJ'IbHOI7I ycnyru

4.2.1. KoHTponb 3a NMONHOTOW M KayeCTBOM NpefoCTaBreHUs MyHULMNanbHOW YCIyru
ocyllecTBngeTcsa B popMax NpoBeAeHNS NNaHOBbIX U BHEMNNAHOBbLIX MPOBEPOK.

4.2.2. nnaHoBble MPOBEPKN OCYLLECTBIAKTCA HA OCHOBAaHUW rogoBbIX NfaHOB paboThbl
YNONHOMOYEHHOrO opraHa, yTBepXAaemblX pykoBoAMTeESNleM YNOMHOMOYEHHOro opraHa. [lpu
NaHoOBOW NPOBEPKU MOMHOTHLI U Ka4yecTBa NpeaocTaBreHns MyHUUMNAanbHOW YCnyru KOHTPOI0
nognexar:

cobntogeHne CpokoB NpeaoCTaBneHnss MyHULUNANbHOW YCIyru;

cobrnogeHne NonoXeHnn HacTosALwero AAMUHUCTPATUBHOMO pPerfamMmeHTa;

NpPaBUNbHOCTb U OBOCHOBAHHOCTb MPUHATOrO pelleHns o6 oTkase B npeaocTaBneHun
MYHULMNANbHOW YCAyrW.

OcHoBaHueM s npoBeeHNa BHEMMAHOBbLIX NPOBEPOK ABMAKTCA:

noslydeHMe OT TrOCyAapCTBEHHbLIX OpraHoB, OpraHoB MECTHOro CaMoynpaBrieHus
MHoOpMauuM O npegnosiaraeMbiX UM BbISABMEHHbIX HApPYLIEHUSIX HOPMAaTUBHbLIX MNPaBOBbIX
aktoB Poccuinckon depgepaumm, HOPMATUBHBLIX MNPAaBOBbLIX aKTOB ToMckoM obnactm u
MyHUUMNanbHOro obpasoBaHns « TerynbaeTCKNin pamoHy»;

obpalleHnsa rpaxgaH v puanyeckux nNuL Ha HapylleHwe 3akoHogaTenbCTBa, B TOM
4Yucne Ha Ka4ecTBO NpefoCTaBfieHUss MyHULUMNANbLHOW YCIYIn.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, 3a pelleHna n aenctena (besgencrame),
npuHMMaemble (OCyLLecTBNSEMbIE) UMW B X04e NpeaoCTaBNeHns MyHULMNAanbHOW yCnyrn

4.3.1. Mo pesynbTaTaM NPOBEAEHHbLIX MPOBEPOK B Crlydae BbISABNEHUS HapyLUEHWU
cobnogeHnsa nonoXxeHnn AOMUHUCTPATMBHOIO pernamMeHTa, HOPMaTUBHbLIX MPAaBOBLIX aKTOB
Poccunckon ®egepauunm, HOpMaTMBHbLIX MPABOBbLIX akTOB TOMCKOW 061acT 1 MyHULMNanbHOro
obpasoBaHns «TerynbaeTCKuin pamoH» BUHOBHbIE [OOMMKHOCTHbIE nvua YMNOSTHOMOYEHHOro
opraHa HecyT MepCcoHarnbHYyl OTBETCTBEHHOCTb 3a pelleHus un pencteus (besgencreue),
NpUHUMaemble B Xo4e npefocTaBfeHnUss MyHUUMNAansHOW YCNyru.

MepcoHanbHas OTBETCTBEHHOCTb cneumnanucTos YNONHOMOY€EHHOro opraHa
3aKpennseTca B OOIMKHOCTHbIX  pernamMeHTax B  COOTBETCTBUM C  TpeboBaHMAMMU
3akoHogartenbcTBa Poccumnckon degepaumm n 3akoHogaTenbcTea Tomckon obnacru.

4.4. TpeboBaHna K NOpsAKY 1 dhopmam
KOHTPOSS 3a nNpeaocTaBrieHeM MyHULMNANbLHOW YCNyru, B TOM Yucne
CO CTOPOHbI rpaXkgaH, ux 00 beauHEHNN 1 OpraHM3auunn.

4.4.1. lpaxpaHe, ux obObeOMHEHWA U OpraHu3auMm UMEKT MpaBO OCYLIECTBASATb
KOHTPOSb 3a NpefoCcTaBfieHUEM MYHUUMNANbLHOW YCNyrn nyteM nosiydeHus nHopmaumm o
Xo4e MNpefocTaBneHus MyHMUMNanbHOW ycnyru, B TOM 4YMCe O CpoOKax 3aBepLleHus
aZlMUHUCTPATUBHBbIX Npoueayp (a4encTsun).

paxpaHe, nx 06beANHEHNS N OpraHn3aUnn Takke UMEKT NpaBo:

HanpaBnATb 3aMevYaHns U NpeariokKeHus Mo ynydweHuto AO0CTYNHOCTM W KayecTBa
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;
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BHOCUTb MpedsyioXeHUs O Mepax Mo YCTPaHEHWIO HapyLeHUWW HacToswero
AOMUHUCTPATMBHOIO perfnameHTa.

4.4.2. [1IomKHOCTHbIE Nnuua YNoSIHOMOYEHHOro opraHa NnpMHUMatoT Mepbl K NpeKpaLLeHnto
AONYLWEHHbIX HapyLeHUN, YCTPaHAKT MNPUYMHBI U YCIOBUS, CNOCOBCTBYIOLINE COBEPLLEHUIO
HapyLUEeHWN.

WNHdopmaumna o pesyrnbTatax pacCMOTPEHUS 3aMeyvyaHuin U NpegroXeHnn rpaxnaH, nx
o6beanHEHUN 1 OopraHM3aumi OBOOUTCS OO0 CBEAEHWS NUL, HanpaBMBLUMX 3TU 3amMedaHus m
npeanoxXeHus.

5. JlocynebHbin (BHecyaebHbIN) nopsaaok o6xxanoBaHUs peLleHnin n 4eNCTBUN
(bespencTtBusl) opraHa, NpegoCTaBASOWEro MyHULUMNANbHYO YCNYry, a Takke LOMKHOCTHbIX
nnL, MyHULMNANbHbIX CAYXaLUnX.

5.1. 3asButenu nmetloT NpaBo Ha obxanosaHve pelweHun n  gencteun (6e3gencTems)
YnonHomoyeHHoro opraHa, Cneumanucrta B gocyaebHom u cygebHom nopsigke. 3asaBuTenu
UMELIOT NPaBoO Ha NonydYeHne nHgpopmaunumnm n JOKYMEHTOB, HEOOX0aANMbIX Anst 060CHOBaHUS U
paccMoTpeHns xanobbl. YkazaHHas nHopmauusa n AOKYMEHTbl BblaaoTcs 3asaBUTENSAM MO UX
NMMCbMEHHOMY 3anpocy B TeYeHne AByX paboumnx AHEN Co AHA NOoMyYeHns 3anpoca.

O6xanoBaHve peweHnn wn gencrteun (6esgenctens) YNOSTHOMOYEHHOrO OpraHa,
Cneumnanucta B pgocygebHOM nopsgke He €BMseTCs NpenatcTBUMEM UMM yCrioBuem Ans
obpawieHna B cya C TeMn xe TpeboBaHWsAMW, MO TEM Xe OCHOBaHMAM, a Takke He
npegnonaraet 06sa3aTenbHOCTM Takoro obpalleHuns B CyAa.

5.2. XXanoba nogaetcsa B NMCbMEHHOW (hopme Ha ByMaKHOM HocuTene, B 3NEKTPOHHOMN
dopme B YNONMHOMOYEHHbIN opraH. >Xanobbl Ha pelweHus, NpuHATbIE HavanbHUKOM
YNoNnHOMOYEHHOro opraHa, paccmartpmsatotcs [naBon Terynb4eTcKkoro panoHa.

5.3. 3agButenb MoxeT 06paTnUTbCS € XKanobon, B TOM YnCrie B CneayoLwwmx cnyyasx:

1) HapyweHuMeMm Ccpoka peructpauuMm 3anpoca 3asaBuTenss O npegocTaBrneHun
MyHUUMManNbHON ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapylleHneM cpoKka npefocTaBneHns MyHuumnanbHon ycnyru. B ykasaHHOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHvne 3asBATENEM pelleHun n gencteuin (besgencrauns)
MHOIrOYHKLMOHANbHOro LeHTpa, paboTHUMKA MHOrO(YHKUMOHANbHOro UeHTpa BO3MOXHO B
cryyae, ecnM Ha MHOrO(yHKUMOHAmNbHbIA LUEHTP, pelleHns wn gencteus (6esgencrsums)
KOTOporo obXxanylTcs, BO3MOXeHa QYHKUMS N0 NpedoCTaBNEeHN0 COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX YCNyr B NoHOM obbeme B nopsgke, onpegeneHHoMm yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHuem Yy 3aaBUTENS LOOKYMEHTOB, He MpPeayCMOTPEHHbLIX HOPMAaTUBHbIMU
npaBoBbiMK akTamu Poccunckon degepauum, HOPpMaTUBHLIMU MNPABOBLIMW akTamMu TOMCKOM
obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW aKTamMn [ONs NPeaoCTaBfeHUss MyHULMNanbHON
ycnyru;

4) oTkasoM B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX npeaycMOTpPeHo
HOpMaTUBHbIMW MpaBoBbIMW akTamun Poccuiickon degepaunn, HOpMaTUBHLIMK MPaBOBbIMU
aktamn Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMM akKTaMu AN NpeaocTaBfeHns
MYHULUMNANbHON YCNyru, y 3asBUTens;

5) oTkasoM B NpedoCTaBNEHUN MYHULMNANbHOW YCRyrn, €Criv OCHOBaHUSA OTKasa He
npegycMoTpeHbl deaepasnbHbIMM 3aKOHAMU M NMPUHATBIMA B COOTBETCTBUM C HUMMU UHBIMU
HOpMaTUBHbIMW NpaBoOBbIMM  akTamyn Poccuinckon depgepaumn, 3akoHamMm U UHbIMU
HOPMaTUBHbBIMW NPaBOBbIMU akTamu ToMckon obnactu, MyHULMNanbHbIMU NPaBOBbLIMU aKTaMMU.
B ykaszaHHOM cnyyae pocynebHoe (BHecyaoebHoe) obkanoBaHue 3asiBUTENEM peLUeHun u
aenctenin (6e3gencTBmst) MHOrOYHKLMOHANBHOrO LieHTpa, paboTHMKa MHOrOYyHKLMOHANbHOIro
LeHTpa BO3MOXHO B Clny4vae, ecriv Ha MHOroqyHKLMOHAalbHbIA LEHTP, PeLleHna n AencTenus
(6e3penctBne) KOTOpOro oOOXamnylTcs, BO3MOXeHa (yHKUMS MO  NpeaocTaBreHuto
COOTBETCTBYHOLUMX MYHUUMNAMbHbLIX YCNyr B MOnHOM obbeme, onpegeneHHoMm Yactbio 1.3
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ctatbu 16 ®enepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMeM C 3asBUTENS NpU NPefoCTaBleHUN MyHUUMMNANbHOW ycrnyrin nnathbl,
He npegycMOTPEHHOW HOPMaTMBHbIMM nNpaBoBbiIMM aktamu Poccuinckon ®depepaunn,
HOPMaTUBHbLIMW NPaBOBbIMWU akTaMy TOMCKOM 06nacTn, MyHUUMNanbHbIMU NPaBOBbLIMU akTamu;

7) OTKa3oM opraHa, NpPefoCTaBnsWEero MyHMUMNanbHY YCNyry, AOMKHOCTHOMO nuua
opraHa, npefoCTaBAOWEro MyHUMUMNANbHYKO  YCryry, MHOrO(YHKLMOHAlNbHbIA  LEeHTp,
paboTHMKA MHOrO(PYHKUMOHANBHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-®3 nnm nx paboTHUKOB B MCNpaBNeHUM OOMNYLLEHHbIX
UMM OnevaTok 1 OWMBOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHnss MyHUUUNAnNsHOM yCrnyrm
AOKYMeHTax nmMbo HapylleHue YCTaHOBMEHHOr0 Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyvyae pocygebHoe (BHecygoebHoe) obkanoBaHve 3asiBUTENEM pPeLIeHMA W OEeNCTBUN
(6e3pencTBnda) MHOroyHKUMOHANbHOIO LUeHTpa, paboTHMKA MHOrogYHKLUMOHANBLHOMO LiEHTpa
BO3MOXHO B Crlydae, €eCcnv Ha MHOro(YHKUMOHAIbHbLIN LEHTP, peleHna U OencTBus
(6espencTBne) KoToporo obGXanyrTcd, BO3fOXeHa QYHKUMS N0 NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MNOAHOM obbeme, onpegeneHHom 4actbio 1.3
ctatbh 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuem Ccpoka wunuM nopsaka BblgauM  OOKYMEHTOB MO  pesynbrartam
npegocTaBneHns MyHUUMNanbHON ycnyru;

9) npuoCTaHOBMEHMEM MPEeAOoCTaBNEHNS MyHUUMNANbHOWM YCRyrin, ecnv OCHOBaHuS
NPUOCTaAHOBMNEHNS He NpedycMOTpeHbl deadepanbHbIMM - 3aKOHaMU W NPUHATBIMA - B
COOTBETCTBUM C HMMWU MHBIMW HOPMAaTUBHbLIMU MPaBOBbIMU akTamu Poccunckon dPepepauuu,
3aKOHaMW U UHBIMW HOPMAaTUBHBIMW MPaBOBbIMKW akTaMu TOMCKOM 06racTu, MyHULMNAanIbHbIMK
npaBoBbIMM akTamu. B ykasaHHOM cnyyae pocyanebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peLLeHnin n aencrtemmn (besnencTamnsa) MHOroOyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cryvae, eciivm Ha MHOrO(PYHKUMOHAmMbHbIN LIEHTP,
peweHns u pencteusa (6e3nencTeBme) KOToporo obxanytTcsl, BO3NOXeHa QYHKUMSA no
NpegoCTaBNEeHNI0  COOTBETCTBYIOLLMX — MyHUUMNANbHbIX  YCRyr B MOMHOM  obbeme,
onpeneneHHom yacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHve y 3asBUTENa nNpu NPeAoCTaBNEHUN FOCYLApPCTBEHHON UMK
MYHULUMMNANbHOW yCNyrn JOKYMEHTOB UNn MHopmauumn, oTCyTcTBue 1 (Mnm) HeJOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu NepBoHa4asribHOM OTKa3e B Npueme OOKYMEHTOB, HEOBX0aUMbIX
ANSA NpefocTaBieHns rocygapCTBEHHON UMY MyHULMNANbHOW ycryri, nnbo B npegocTasreHnm
rocyaapCTBEHHOM MMM MYHULMMANBbHOW YCNYru, 3@ UCKIOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX
nyHKToM 4 yvactu 1 crtatem 7 PepepanbHoro 3akoHa Ne 210-903. B ykaszaHHOM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHvne 3asBATENEM pelleHun n gencteuin (besgencrauns)
MHOTrOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOro LUeHTpa BO3MOXHO B
criyyae, ecnm Ha MHOroOyHKUMOHanNbHbIN LUEHTP, peweHna u gencteusa (6esgencreue)
KOTOporo ob6XxanylTcs, BO3MOXeHa QYHKUMS N0 NpedoCTaBNeHnt0 COOTBETCTBYHOLLNX
rocyaapCTBEHHbIX UMM MyHUUMNANbHbLIX YCIyr B NOAHOM ob6beme B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

5.4. )Kano6a nogaeTcsa B NCbMeHHOWN hopMe Ha ByMaKHOM HOCUTENE, B NTEKTPOHHOM
dopme Maee TerynbaeTckoro panoHa no agpecy: 636900, Tomckaa obnacTtb, TerynbaeTckum
paunoH, c. Terynbaet, yn. Napkosas, a. 10, Ten. 8-38246-21173, cdakc 8-38246-21173, agpec
3NEeKTPOHHOM NoyThl tegroo@teguldet.tomsknet.ru

YKano6a moxeT ObITb HanpaBneHa no noyTte, 4eped MOL, ¢ wncnonb3oBaHueM
WHOPMAaLUNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odmumanbHOro  cauta
AoMunHucTpauumn  TerynbOeTckoro  pawoHa, EauHoro noptana  rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT, @ Takke MOXeT OblTb NpMHATa NpyU NUYHOM rnpueme 3asBuUTeNs.

5.5. XKanob6a pomkHa cogepxaTtb:

1) HaMMeHoBaHMe opraHa nNpefocTaBnAlLWero MyHUUUNANbHYO yCnyry, OOSMKHOCTHOroO
nMua  opraHa, npefocTaBfiSIOWEro  MyHUUMNanbHy  ycnyry, nmbo  MyHMUMNanbHOro
crnyxawlero, MHOMOYHKUMOHANLHOrO UeHTpa, ero pykoBoguTens u (unu) paboTHUKa,
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opraHu3auun, peleHus n gencTems (6esgenctene) KOTopbix 06xanyTes;

2) amunuio, uMd, OTYEeCTBO (nocnegHee - nNpU HanuuuM), CBEAEHUS O MecTe
XutenbCcTBa 3asButend - ¢uamyeckoro nuua nmbo HanmmeHoBaHMe, CBEAEHWA O MecTe
HaXOXOEHUS 3asBUTENA - OPUONYECKOro Nnuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (NPU HanMUyuu) M MNOYTOBbLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepgeHnss 06 obGxanyembiXx pelweHusx u gencteuax (b6esgencteum) opraua,
npegocTaBnsAoLLIEro MYHULMNaNbHY0 ycnyry, OOJDKHOCTHOroO niua opraHa,
NpedoCTaBNAOWEro  MyHMUMNANbHYK  ycnyry, Jmbo  MyHMLMNAnbHOrO  CryXallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOrOMYHKLIMOHANbHOMO LEeHTPa;

4) noBoAbl, HA OCHOBAHUWN KOTOPbLIX 3asiBUTENb HE COrfaceH C peleHnemM N OencTBueM
(bespencTBnem) opraHa, npedoCcTaBnSALWEro MyHUUMNANbHY YCNyry, OOSPKHOCTHOrMo nuua
opraHa, npeaoCTaBNALWEro MyHAUMNANbHYD  ycnyry, J5numbo rocygapCTBEHHOrO  Unn
MYHULMMNANbHOMo cnyxatyero, MHOrOYyHKLMOHANbHOro LueHTpa, paboTHWKa
MHOrOOYHKLMOHANbHOro LUEeHTpa, opraHmsaumn. 3asiButenem MoryT ObiTb npeacTaBneHbl
AOKYMEHTbI (NpY Hanu4un), nogTeepXaatomne oBoAbI 3asdBUTENS, MO0 UX Konuu.

5.6. XKanoba noanexut paccMOTPEHUIO B TeYEHNE NATHaauaTn paboumx gHen co gHA ee
pernctpauumn, a B crnyyae obxanoBaHus OTKa3a YMOMHOMOYEHHOrO OpraHa, AOSMKHOCTHOrO
nmua YNOnHOMOYEHHOro opraHa, B npueme OOKYMeHTOB Yy 3asButens nubo B ucnpasneHun
AONyLEeHHbIX OrnevyaTok U ownbok nnn B cnyyae obxanoBaHUA HapyLlUeHWUs YCTaHOBMEHHOro
CpOKa Taknx UCnpasBneHnn - B Te4eHne natn paboumx gHen co OHA ee perncrpaumu.

5.7. NpunocTaHoBEHME pacCMOTPEHMS XKanobbl He AOMNyCKaeTcs.

5.8. OTBeT Ha xanoby He gaeTcs B cny4vasix, yCTaHOBMEHHbIX PegepanbHbIM 3aKOHOM
Ne 59-®3.

5.9. Ecnu npuymHbl, NO KOTOPbIM OTBET NO CYLLECTBY NOCTaBMEHHbIX B »Kanobe Bonpocos
He Mor ObITb AaH, B nocnegytowem Obinv ycTpaHeHbl, 3asBUTENb BNpaBe BHOBb HanpaBuTb
Xanoby maBe TerynbaeTckoro pamoHa.

5.10. XKanoba, B koTopon obxanyeTcs cyaebHoe pelueHne, Bo3BpaLlaeTcs 3adBUTENIO C
pa3bsiCHEHMEM NopsiAka 0b6XxanoBaHMsa aHHOro cyaebHOro peLleHus.

5.11. Tllo pesynbTatam paccMoOTpeHnsa xanobbl [naBa TerynbOgeTcKoro paroHa
NPUHUMaeET OOHO M3 CrieayLmnX peLleHni:

1) yoosnetBopsieT xanoby, B TOM uucrie B POpMe OTMEHbl MPUHATOrO peLleHus,
ncrnpasneHnsa AonyLweHHbIX OpraHoM, NpeocTaBNALWNM MyHULMNANbHY YCyry, orneyvyaTok u
oWwnboK B BblAaHHbIX B pesynbTaTe NpedoCTaBNeHns MyHULMNAanbHOW YCnyrn OOKyMEHTaXx,
BO3BpaTa 3asABUTEN0 [JEHEeXHbIX CpeacTB, B3MMaHMe KOTOpbIX He npefyCMOTPEeHOo
HOpMaTUBHbIMW MpaBoBbIMW akTamun Poccuiickon degepaunmn, HOpMaTUBHLIMK MPaBOBbIMU
aktamu Tomckon obnactv, MyHUUMNanbHbIMU NPaBOBbLIMU aKTaMu, a Takke B UHbIX hopmax;

2) oTKa3blBaeT B y40OBMETBOPEHNN Kanobbl.

5.12. He no3gHee gHs, cnefyowero 3a AHEM NPUHATUS peLleHnsl, yKa3saHHOro B MyHKTe
5.11 HacTosiwero AOMUHMUCTPATUBHOIO pernameHTta, 3adaButento B MMCbMEHHOW dhopme U no
XenaHuiwo 3aaBUTENS B 3MEKTPOHHOW (popMe HanpaBnaeTcs MOTMBUMPOBAHHbLIA OTBET O
pesyrnbTaTax pacCMOTPEHNS Xanobsbl.

5.13. B cnyyae ycTaHOBNeHus B XOA4e MNM NO pes3ynbTataMm pPacCMOTPEHMS >Kanoobl
NPU3HaKoB COCTaBa agMUHUCTPATUBHOIO MpPaBOHAapPYLUEHUS UKW NPEeCTYNeHns OOIMKHOCTHOe
nnuo, HageneHHoe NOSIHOMOYMSIMU MO PAaCCMOTPEHMIO Xanob, He3ameanMTenbHO HanpaenseT
nmetromecs matepuarnbl B opraHbl NPoKypaTypsbl.

6. OcoBeHHOCTM BbINOSTHEHMS aAMUHUCTPATMBHbLIX Npouenyp (aenctaumn) B
MHOrOyHKLMOHANbHbIX LLEeHTpax NpeaoCcTaBNeHNsa rocygapCTBEHHbIX U MyHULMNAbHbIX YCIyr

6.1. NcuepnbiBatowmi nepevyeHb aiMUHUCTPATUBHBIX NpoLeayp (4encTsnn) npm
npeaocTaBneHnn MyHULUMNanbHOW yCnyru, BbIMOMHAEMbIX MHOFO(PYHKLMOHANbHLIMU LIEHTpaMu
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6.1.1. M®L] ocywecTBngeT:

UHopMMnpoBaHne 3asBuTenen O nopsiake nNpeaocTtaBneHns MyHUUUNanbHOW YCryrn B
M®Ll, no nHbIM BOnNpocaMm, CBA3aHHLIM C NpeAoCTaBNeHNneM MYHULMNANbHOW YCNyru, a Takke
KOHCYNnbTUpOBaHWe 3asaBuTenen o nopsake npegocrasneHna MmyHuyunanbHoun yenyrn 8 MOL;

Bblgavyy 3aaBuTento pesynbTata MyHUUMNAnbHOW YCnyru, Ha OymaXHOM HocuTtene,
noaTeBepXJarLWwmnx cogepXaHne OneKTPOHHbIX [JOKYMEHTOB, HarnpaBneHHbix B M®L no
pesynbTatam npefocTaBfeHns MyHUUMNAnNbHOW YCryrn, a Takke Bblgadya [JOKYMEHTOB,
BKMOYas COCTaBNeHne Ha ByMaXHOM HocuTene M 3aBepeHue BbIMUCOK U3 MHEOPMAaLMOHHBIX
CUCTEM OpraHoB, NPeoCTaBnSLWNX MyHUUUNATbHbBIX YCAYT;

WHble Npoueaypbl U AencTBus, npegycMoTpeHHble PeneparbHbiM 3akoHOM Ne 210-93.

B cootBetctBUM ¢ 4vacTtbto 1.1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3 ans
peanunsauuun ceomx pyHkumMn MOLL BnpaBe npuBnekaTb UHbIE OpraHn3aLmu.

6.2. NHdopmupoBaHue 3assuternemn

6.2.1. WHpopmuposaHue 3assutenen B MOLL ocywectBndetca cnegyoowmmm
cnocobamu:

a) nocpeacTBOM MpuBMEYEeHNa CpeacTB MacCcoBOM WHGOpPMauuK, a Takke nyTem
pasmelieHnsa nHdopmMauum Ha odmumnanbHbIX cantax u MHPoOpMaUMOHHbIX cTeHaax MOLL;

6) npu obpawennn 3assutens B MOLL nnyHo, no TenedgoHy, NOCpeacTBOM MOYTOBbLIX
oTnpaeneHnn, NMbo No 3NeKTPOHHOWN noyTe.

Mpn nuyHOM ob6palweHnn paboTHuk MOPL, nogpobHo wmHbopMupyeT 3assuTtenen no
WHTEpeCyrLWMM WX BONPOCaM B BEXMNBOW KOPPEKTHOM dopmMe C WUCMNOoSfib30BaHNEM
odomumManbHO-AENOBOro CTUns pevn. PekomeHgyemoe BpeMs NpegocTaBneHns KOHCy bTaumm —
He bornee 15 MUHYT, BpeMsi OXnaaHusa B o4epean B CeKTope MH(POpMUpoBaHMA AN NONyyYeHns
MHOPMaUUKM 0 MyHUUMNANBHBIX YCIyrax He MOXeT npesbiwaTb 15 MUHyYT.

OTBeT Ha TeneOHHbIN 3BOHOK AOIMKEH HayMHaTLCA C MHopMauunm O HaMMeHOBaHUM
opraHusauun, damumnum, umMeHu, otdectBe paboTHuka MOLL, npuHaBweEro TenedoHHbIN
3BOHOK. WHavBuayanbHOe YCTHOE KOHCynbTUpoBaHve npu obpalweHun 3assuTtens no
TenedgoHy pabotHmuk MOLL ocyuwiectenseT He 6onee 10 MUHYT.

B cnyyae ecnn gns noarotoBkn oTBeTa TpebyeTca Gonee npoaosmkMTenbHOE Bpems,
paboTHnk MOLl, ocywecTBNAWNA YCTHOE KOHCYNbTMPOBaHWE NO TenedoHy, MOXeT
npeanoXxuTb 3asaBUTento:

N3NOXUTb oObpalleHne B NUCbMEHHOW dopMe (OTBET HanpasnseTca 3asButento
cnocobom, ykazaHHOM B obpalleHnm);

Ha3Ha4YUTbL Apyroe BpemMs A5151 KOHCYIbTauun.

Mpy  KOHCYNbTUPOBaHUM NO  MNUCbMEHHbIM  ObpauweHusam  3asasBuTenen, OTBeT
HanpaBnseTca B NMUCbMEHHOM BuAe B Cpok He nosgHee 30 kaneHAapHbIX OHEW C MOMEHTa
pernctpauumn obpalleHns B popme 3NEKTPOHHOIO JOKYMEHTa No agpecy 3reKTPOHHOW MoYThl,
ykaszaHHoMy B obpalieHuu, noctynuswemMm B MOL| B cbopme 3NeKTpOHHOro AOKyMeHTa, U B
NMMCbMEHHON hopMe MO NOYTOBOMY agpecy, ykazaHHOMY B obpalyeHuun, noctynmewem B MOLL B
NMUCbMEHHOWN dhopMeE.

6.3. Boigaya 3aaBuTtento pesynstarta npefocTaBrieHns MyHULMNansHOW yCnyru

6.3.1. Npn Hannuum B 3asBnNeHUn 0 NpeaoCcTaBNEHNN MyHULMNANbLHOW YCIyrn yKasaHus
O Bblgaye pes3ynbTaToB OKasaHusa ycnyrn vepe3 MOLL, YnonHoOMoO4YeHHbI opraH nepegaet
AOKymMeHTbl B M®L| gns nocnegyiowen Bblgaun 3asButento (NpeactaBuTento) cnocobom,
COrMacHO  3aKrYEHHbIM  COrMaleHns M O  B3aMMOAEWCTBUMM  3aKIMOYEHHbIM  MeXay
YNONHOMOYEHHbIM  opraHoMm ©n M®L, B nopsgke, YTBEPXOAEHHOM MNOCTaHOBEHUEM
MpaButenbctBa Poccuinckon depepaumm ot 27 ceHtadbpa 2011 romga Ne 797 «O
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B3anMO4encTemm mMexay MHOroyHKUNOHaNbHbIMN ueHTpamu npegocTaBneHus
rocydapCTBEHHbIX WU MyHUUMNanbHbIX ycryr u deaepanbHbiMM OpraHamMu WUCNOSTHUTENbHOM
BNacTW, opraHamu rocyfapCTBEHHbIX BHEOKMKETHbIX (POHAOB, OpraHamu rocyaapCTBEHHOM
Bnactn cybvektoB Poccunckon denepaunmn, opraHamm MECTHOro camoynpaBneHus» (ganee —
MNocTtaHoBneHne Ne 797).

Mopsagok n cpokn nepegavn YNOSTHOMOYEHHBIM OPraHOM Takux OOKyMeHToB B MOL|
onpefensioTca  CorfaweHMeMm O B3auMOAEWCTBUM, 3aKIOYEeHHbIM UMW B MOpsdke,
ycTaHoBrieHHoM [NocTtaHoBneHnem Ne 797.

6.3.. [llpyem 3asBneHun OnNA BbldauyM [OOKYMEHTOB, SBMSIOWNUXCA pe3ynbTaToM
MYHUUMMNANbHOW YCNyru, B MNOPSAKE O4YepeaHOCTM Npu MOyYEeHUW HOMEPHOro TarioHa u3
TepMuMHana 9neKkTPOHHOW o4yepean, COOTBETCTBYWOLWEro Luenu obpaweHusa, nmbo no
npenBapuTeNibHOW 3anuncu.

PaboTHuk MOL| ocywecteBnseT cneayowue encTBuS:

yCTaHaBnMBaeT JIMYHOCTb 3asBUTENs Ha OCHOBaHUW [OKYMEHTa, YAOCTOBEPSAOLLEro
NNYHOCTb B COOTBETCTBUM C 3aKoHodaTenbctBoM Poccunckon degepaunm;

npoBepseT nosiHoMouna npegcrasutena 3aasutensa (B cnydae  obpauieHus
npencrasutens 3asaBUTens);

onpegenseT ctatyc ucnonHeHus 3asasneHnsa 3assutens B NNC;

pacrneyaTbiBaeT pesynbTaT MpefocTaBfeHns  MyHUuunanbHOM ycrnyru B Buae
3K3eMnnApa 9SNeKTPOHHOro [JOoKyMeHTa Ha OymMaxHOM HocuTene W 3aBepseT ero C
ucriono3oBaHvem rneyatm MOLL (B npegyCcMOTpPeHHbIX HOPMaTUBHLIMW MNPAaBOBbLIMU aKTaMu
Poccunckon depepauumn cnydyasx — neyatm c um3obpaxeHumem [ocygapcTBeHHoro repba
Poccunckon denepaunn);

3aBepsAeT  IK3eMNNsAp ONEeKTPOHHOro [AOKYMeHTa Ha 6ymaxHOM HocuTene cC
ucriono3oBaHve nevatm M®L, (B npedyCMOTPEHHbIX HOPMAaTMBHLIMW MPaBOBbLIMU aKTaMu
Poccunckon depepauum cnydyasx — neyatm c um3obpaxeHumem [ocygapcTBeHHoro repba
Poccunckon ®enepaunn);

BbldaeT AOKyMeHTa 3aaBuTento, npu HeobxoaMmocTu 3anpawmBaeTr y 3assutens
noanucK 3a Kaxabl Bbl4aHHbIA JOKYMEHT;

3anpalwmsaeT cornacve 3asBuTend Ha yvacTue B CMC-ONpoce AN OLEHKM KayecTBa
npegocTtasneHHbix ycrnyr MOLL.
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Mpunoxexue 1

K AOMVHUCTPATMBHOMY pernameHTy

npegocTaBneHns MyHUUMNansHOW yCnyru
«OpraHusaumsi otabixa AeTel B KaHUKYNSPHOE BpeMs»

CnpaBoyHasi MHopmaLmsa 0 MecTe HaxoxaeHus, rpacdmke paboThi,
KOHTaKTHbIX TenedgoHax, aapecax 3feKTPOHHOWN NoYTbl OpraHa,
nNpeaoCcTaBnsALWEro MyHULMNANBHYIO YCyry

1. ParoHHbIn oTaen obpasoBaHna AgMuHUcTpaumm TerynbgeTcKkoro panoHa

MecTto HaxoxaeHuss PanoHHoro otgena obpasoBaHus AOMUHUCTpauum
TerynbaeTckoro pavoHa:

Tomckaa obnactb TerynbaeTcku panoH, c. Terynbget, yn. lNapkosas, 4. 10

['padchmk paboTbl ParioHHoOro otgena obpasoBaHus AgmuHucTpaumm TerynbgeTckoro pamoxa:

lMoHeaenbHuK Bpewms pabotbl 9.00-17.00, nepepbiB Ha 0b6eq 13.00-14.00
BTopHuK Bpemsa paboTbl 9.00-17.00, nepepbiB Ha 06eq 13.00-14.00
Cpepa Bpewms pabotbl 9.00-17.00, nepepbis Ha 0b6eq 13.00-14.00
YeTBepr Bpemsa pabotbl 9.00-17.00, nepepbiB Ha 06ea 13.00-14.00
MatHuua Bpewms pabotbl 9.00-17.00, nepepbis Ha 0b6eq 13.00-14.00
Cy66oTa BbIxogHon geHb

BockpeceHbe BbixogHon aeHb

padmk npuema 3asButenen B PanoHHoOM oTaene obpasoBaHns AOMUHUCTPaLNK
TerynbgeTckoro pavoHa:

lMoHeaenbHuK Bpewms pabotbl 9.00-17.00, nepepbiB Ha 0b6eq 13.00-14.00
BTopHuK Bpemsa paboTbl 9.00-17.00, nepepbiB Ha 06eq 13.00-14.00
Cpepa Bpewms pabotil 9.00-17.00, nepepbiB Ha 0b6eq 13.00-14.00
YeTBepr Bpemsa pabotbl 9.00-17.00, nepepbiB Ha 06ea 13.00-14.00
MatHuua Bpewms pabotil 9.00-17.00, nepepbiB Ha 0b6eq 13.00-14.00
Cy66oTa BbixogHon aeHb

BockpeceHbe BbixogHon aeHb

MouToBbIM agpec PanoHHoro otaena obpasoBaHua AgMuHUcTpaumm Terynb4eTCcKoro panoHa:
636900, Tomckas obnactb, TerynbaeTckun panoH, c. Terynbget, yn. MNMapkosas, 4. 10

KoHTakTHbIN TenedoH: 8 38 (246) 2-12-74.

OdmumaneHbin cant PanoHHoro otaena obpasoBaHua AgMUHUCTpauun TerynbaeTcKoro
panoHa B ceTn WVIHTepHeT:

http://teg-roo.edu.tomsk.ru/

OdmumaneHbin cant AoMuHucTpauumn TerynbaeTckoro pamoHa B cetu WHTepHeT:

http:// teguldet.tomsk.ru

AfQpec aneKkTpoHHON novTbl PanoHHoro otaena obpasoBaHna AQMUHUCTPaUnn TerynbaeTcKoro
panoHa B ceTu VIHTepHeT:
tegroo@teguldet.tomsknet.ru

MecTo HaxoxaeHuna Cneuunanucta: Tomckasa obnactb, TerynbgeTCKnin panoH,
c. Terynbger, yn. MNapkosas, g. 10
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"padcmk paboTtbl Cneupanucra:

lMoHeaenbHuK Bpemsa pabotbl 9.00-17.00, nepepbiB Ha 0bea 13.00-14.00
BTopHuK Bpemsa pabotbl 9.00-17.00, nepepbiB Ha 0bea 13.00-14.00
Cpena Bpemsa pabotbl 9.00-17.00, nepepbiB Ha 06ea 13.00-14.00
YeTtBepr Bpemsa pabotbl 9.00-17.00, nepepbiB Ha 0bea 13.00-14.00
MartHuua Bpemsa paboTbl 9.00-17.00, nepepbiB Ha 06eq 13.00-14.00
Cy66oTa BbixogHon aeHb

BockpeceHbe BbixogHon aeHb

'paduk npnema 3assutenen CneynanncTom:

lMoHeaenbHuK Bpewms pabotbl 9.00-17.00, nepepbiB Ha 0b6eq 13.00-14.00
BTopHuK Bpemsa paboTbl 9.00-17.00, nepepbiB Ha 06eq 13.00-14.00
Cpepa Bpewms pabotbl 9.00-17.00, nepepbis Ha 0b6eq 13.00-14.00
YeTBepr Bpemsa pabotbl 9.00-17.00, nepepbiB Ha 06ea 13.00-14.00
MatHuua Bpewms pabotbl 9.00-17.00, nepepbis Ha 0b6eq 13.00-14.00
Cy66oTa BbIxogHon geHb

BockpeceHbe BbixogHon aeHb

Mo4yToBbIN agpec Cneynanucra:

636900, Tomckaa obnactb, TerynbgeTCKuin panoH, c. Terynbaet, yn. Napkosas, a. 10
KoHTakTHbIN TenedoH: 8(38246) 21274.

OdmumaneHbin cant PanoHHoro otaena obpasoBaHua AgMUHUCTpauumn TerynbaeTcKoro
paoHa B ceTn WIHTepHeT:

http://teg-roo.edu.tomsk.ru/

OdmumaneHbin cant AoMuHucTpauum TerynbaeTckoro pamoHa B cetu WMHTepHeT:

http:// teguldet.tomsk.ru

AnOpec anekTpoHHom noyTbl Cneunanucta B ceTn VIHTepHeT:
tegroo@teguldet.tomsknet.ru
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MpunoxeHue 2

K AOMVHUCTPATMBHOMY pernameHTy

npegocTaBneHns MyHULUMNansHOW yCnyru
«OpraHunzaums oTabixa AeTeln B KaHUKYNApHOe Bpems»

dopma peLLeHns 0 NPeaoCTaBNEHUN MyHULMNANbLHON YCIyru

HaumeHosaHue YrnoJsTHOMOYEeHHO20 opeaHa

Komy:

PELWEHWVE
0 NpeaoCTaBNEHNN MyHULMNANBbHOW YCNyTu
«OpraHusauusi oTabixa 1 0300POBIEHUS AETEN B KAHUKYNSIPHOE BPEMSI»

oT Ne

PaccmoTtpes Bale 3aasneHue ot Ne YNOSTHOMOYEHHbIM
OopraHom

HaumMeHosaHue yrosIHOMOYEHHO20 op2aHa
NPUHATO pelleHne o nNpegocraBneHun Bam mecma (8HeceHue & criucok) Ha OemcKkuti omobIX 8
op2aHu3auuro omohbixa oemel u ux 0300po.rieHus

[lononHutenbHas MHpopmauns:

CsepeHusa 06
3MEKTPOHHOM
noanucu

LormkHocmb u @PUO compyOHUKa,
MPUHABWE20 peweHue
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MpunoxeHne 3

K ADMUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHns MyHUUMNanbLHOW ycnyru
«OpraHusaums oTabixa AeTen B KaHVKyNspHoe
BpeMS»

dopma pelueHns 06 oTkase B NPeAoCTaBNEHUN MyHULIMNANBHOW YCryri

HaumeHosaHue YrnoJsITHOMOYEeHHO20 opeaHa

Komy:

PELLEHWE
06 oTkase B NpefoCTaBNeHUM MyHULMMNANBHOW YCnyru
«OpraHusauusi otabixa v 0300POBMEHUS AETEN B KAHUKYNSAPHOE BPEMSI»

oT Ne

PaccmoTtpeB Balwe 3aaBneHue ot Ne N npencrasneHHble Bamu
AOKYMEHTbI, PYyKOBOACTBYSICb , YNIONMTHOMOYEHHbIM OPraHoM

HavMeHoBaHMe YNOMHOMOYEHHOIO opraHa
NPUHATO pelleHne o6 oTkase B npegoctaBneHnn Bam mecTta (BHeCeHME B CMUCOK) Ha OETCKUN
OTAbIX B opraHmsauuio oTAbIxa aeTen n nx 0340pOBNEHUS

ykazatb PO n paty poxaeHusa 3assutens, pebeHka
no cneayroLwmmMm OCHOBaHUSIM:

Ne HanmeHoBaHMe ocHoBaHUA Ons PasbscHeHne npuymH OoTKasa B
nyHKTa OTKa3a B COOTBETCTBUMN C €AUHBbIM | IPpeaoCTaBeHUN YCryrn
agMUHUCTPATMBHOIO | CTaHOAAPTOM
pernameHTa
nn.1n.2.9.2 OTCyTCTBME OCHOBaHUM ans
npegocTaBneHnss MyHUUMNanbHOU
ycnyrm
nn.2n. 2.9.2 npeacrasneHne He4OCTOBEPHbIX
cBefleHU U IOKYMEHTOB
nn. 3 n. 2.9.2 OTCYTCTBME BaKaHTHbIX MECT

[lononHuTenbHas MHpopmauns:

Bbl BnpaBe noBTOpHO 06paTUTbCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBlIEHMEM O
npegocTaBneHnn MyHULMNAaNbHOW YCNyr Nocre yCTpaHeHUs yka3aHHbIX HapyLUEHWNA.
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[aHHbIi 0Tka3 MoXeT ObiTb obxanoBaH B AocynebHOM nopsigke NyTeM HanpaBleHUs
*anobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyAebHOM nopsiake.

CsepeHusa 06
3SIEKTPOHHOM NoAanucK

HomkHocTb 1 PO coTpygHuKa, NPUHSBLLETO
peLleHne

MpunoxeHue 4
K AOMUHUCTPATUBHOMY pernameHTy
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npegocTaBneHns MyHUUMNansHOW yCnyru
«OpraHunsaumsi otTabixa AeTel B KaHUKYNSPHOE BpeMs»

dopma 3as8BneHNA 0 NPeAOCTaBNEHUN MyHULMNANIBHON yCnyru

B (HaumeHoeaHue opeaHa npeaocmaenmoweao MyHuUyunarsbHyrO
yenyey)
oT

(dbamunus, nms, oT4eCTBO)

3AABIIEHNE

MpoLy npegocTaBuTb MHE MECMO (8HECMU 8 CrUCOK) Ha 0emckuli omObIX 8
opaaHu3ayuto omoibixa Oemel u ux o30oposneHus: ana moero pebeHka (Pamunusa 1.0.)

(onnucaHue cumyauyuu, cesi3aHHOU C npuHadnexXHocmbro pebeHka K mou unu UHolU Kamezaopuu)

[eHexHble cpeacTBa NPOLLY NepeyncnnTb:
Ha nuueBon cyeT Ne , OTKPbITbIN B KPeaAUTHOW opraHu3auum
(8 criyqae npedocmasneHus ebirnnamsl).

C nopsgkoMm npenoctaBneHnsa rymesku/cepmugukama Ha OemcKkuli omObix U (unu)
KOMreHcayuu cmoumMocmu rymesku 8 0emckul fla2epb O3HaKoMIeH(a).
(nognuceb)

PesynbTaT rocygapctBeHHOM (MyHMLMNANsHOM) yCnyr Npowy BblgaTb CneayoLwmmMm cnocobom:

1 nocpeacTBOM NMYHOro obpatlleHns B YNONHOMOYEHHbIN OpraH:

'] B (popme 3NeKTPOHHOro JOKYMEHTa;

71 B dpopme JOKYMeHTa Ha BymakHOM HocuTene;

'] NOYTOBbLIM OTMNPaBfEeHMEM Ha afpec, YKasaHHbl B 3asdABrneHuu (TONbKO Ha OGymMaxHOM
HocuTene);

[l oTnpaBneHneM no 3MeKTPOHHOW rnoyTe (B (bopMe IMNEKTPOHHOro AOKYMeHTa M TOSIbKO B
cny4asix, IpsiMo NpeayCMOTPEHHbIX B JENCTBYIOLMX HOPMATUBHbLIX NPaBOBbIX akTax);

'] nocpeAcTBOM JIMYHOrO obpalleHnsi B MHOFO(OYHKLUMOHAMNbHbIN LEHTP (TONbKO Ha BymMaxHOM
HocuTene);

(] nocpeacTtBoM HanpasneHunsa vyepes ENMMY (tonbko B oopMe 9NEKTPOHHOIO JOKYMEHTA);

(] nocpeacTtBoM HanpasrieHus Yepes PITY (npu Hanuvuu) (TONbKO B hopmMe 3NeKTPOHHOro
AOKYMeHTa).

(nognuceb)
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[ato cornacve Ha 06paboTKy yKasaHHbIX BbllUe MOMWX NEepCOHarbHbIX OAHHbIX, a Takke
nepcoHarnbHblX AaHHbIX Moero pebeHka B obbeme, HeobxoauMoM ANA NpeaocTaBrieHns
rocyaapcTBeHHOM (MyHUUMMNAanbHON) yCIyru.

(mnognucob)

« » 20 . MNognuck

MpunoxeHne 5
K AOMVHUCTPATMBHOMY pernameHTy
npegocTaBneHns MyHUUMNansHOW yCnyru
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«OpraHusaumsi otabixa AeTel B KaHUKYNSPHOE BpeMS»

dopma pelueHuns o6 oTkase B Nnpueme JOKYMEHTOB, HEOOXO4MMbIX A4S NpeaoCcTaBneHns
yCcnyru

HaumeHoeaHue yrnonHOMo4YeHHO20 opaaHa

Komy:

PELWEHNE
006 oTKa3e B Npueme JOKYMEHTOB, HEOOX0AMMbIX A1 NPEeA0CTaBNeHNs YCnyru
«OpraHusauus otabixa AeTel B KaHUKYsipHOe Bpemsi»

oT Ne

PaccmoTpes Balue 3aaBneHve ot Ne , PYKOBOACTBYSICb

YNOJIHOMOY€HHbIM OpraHoOmM

HauMeHoB8aHuUe yrosIHOMOYEHHO20 opaaHa
NMPUHATO pelleHne o6 OTkase B MNpUEME W perucTpaumMum AOKYMEHTOB MO CreaylLmMm
OCHOBaHMAM:

[lononHuTenbHaa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OpaTUTbCA B  YMNOMIHOMOYEHHbLI OpraH C 3asiBNEeHWEM
O NpeaocTaBneHMN MyHULMNANbHOW YCNYru Nnocne YyCTpaHeHUs! yKa3aHHbIX HapyLUEHWN.

[aHHbIN OoTKka3 MoxeT OblTb obxanoBaH B AocynebHOM nopsiake nyTeM HanpaBneHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM Nopsiake.

CsepgeHunsa ob
HomxkHocmb u @O compyOHuka, SNEKTPOHHOM
MpUHsABWEe20 peuieHue noanucu
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MpunoxeHne 6
K ADMUHUCTPATUBHOMY perfnameHTy

npeaocTaBneHns MyHUUMNanbHOW ycryru
«OpraHunsaumns oTabixa OeTeln B KaHUKYNSAPHOE BpeMSI»

Cocrag, nocnegoBaTenbHOCTb M CPOKU BbINOMHEHUS aAMUHUCTPATUBHbIX Npoueayp (aencTeni)

Npy NPeLoCTaBNEHN MYHULMNANBHOW YCyru

OcHoBaHue ans CopepxaHue Cpok [ormxHocTHoe MecTo BbInonHeHus Kputepum npuHaTus PesynbTtat
Havyana a4MWNHUCTPATMBHbIX BbINMOJTHEHU nmuo, aAMUHNCTPATUBHOIO peLueHun aAMUHNCTPATUBHOIO
aAMUHUCTPATUBHOWN OencTeumn A OTBETCTBEHHOE 3a | AencTBusi/Mcrnonb3yemas [encTBus, cnocob
npoweaypsb! aAMUHNCTP BbINOSIHEHNE MHpbopMaLmoHHas dukcaumm
aTMBHbIX aAMWHNCTPATUBH cuctema
OEeNcTBUn Ooro AencTeus
1 2 3 4 5 6 7
1. [MpoBepka AOKYMEHTOB U permcrTpauuns 3asasneHus
MocTtynneHwne Mprvem 1 npoBepka 1 pabounin | [JormkHOCTHOE YNONHOMOYEHHbIN Peructpauna 3agasneHus un
3adBeHna n KOMMNMEKTHOCTN JOKYMEHTOB | O€eHb nuuo opraH/TNC nokymeHToB B T'IC
OOKYMEHTOB Ans Ha HaNM4MM/oTCYTCTBUM YNONHOMOYEHHOT (npucBoeHne Homepa 1
npegocTaBrieHns OCHOBaHW Onsi OTKkasa B O opraHa, JatnpoBaHue);
MyHMLMNAnNbLHON npueme JOKYMEHTOB, OTBETCTBEHHOE 3a Ha3Ha4eHue
ycnyru B NpeaycMOTPEHHbIX MYHKTOM npegocraBneHne [OOMKHOCTHOrO Nnua,
YNONHOMOY€EHHbIN 2.8.1 ADMUHUCTPaTUBHOIO MYHULMNANbHON OTBETCTBEHHOIO 3a
opraH pernameHTa yenyrm npenocTaBneHne
B cnyyae BbigBneHus 1 pabounn MYHUUMNAaNbLHOW yCryru, U
OCHOBaHW AN OTKkasa B OeHb nepegava emy
npueme JOKYMEHTOB, [OKYMEHTOB
HanpaBIieHne 3asiBUTENIO B
NUYHbIN KabuHeT Ha EMTY
peweHns o6 oTkase B
npueme JOKYMEHTOB,
HeobxoauMbIX Ans
npenocraBneHuns
MYHULIMNANbHOW yCryru
B cnyyae HenpeacTtaeneHnsa | 1 pabouni
B TEYEHUN yKa3aHHOro cpoka | AeHb

HeoOXOAMMbIX JOKYMEHTOB
(cBEaeHuin 3 0OKYMEHTOB),
He vcnpasneHnst
BbISIBITEHHbIX HAPYLLEHWN,
dopmmnpoBaHune u
HanpaBfeHne 3asBUTENIO B
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AMEeKTPOHHOM bopme B
NUYHbIN KabuHeT Ha EMTY
yBeAoMIeHns1 00 oTkase B
npvemMe OOKYMEHTOB,
HeobxoauMbIX Ans
npegocTaBneHus
MYHULMMNANbHOW YCNyru, ¢
yKasaHue NpuYvH oTkasa

B cny4yae oTtcytcTBUSA HomkHocTHOoe YNONHOMOYEHHbIN - HanpaeneHve 3assutento

OCHOBaHui Ans oTkasa B nmuo opraH/T'NC 3r1eKTPOHHOE

npueme JOKYMEHTOB, YNonHoMo4eHHor yBelOMIEHNE O npueme

NpeaycMOTPEHHbIX MYHKTOM 0 opraHa, 3asBMneHns K

2.8.1 ADMUHUCTPaTUBHOIO OTBETCTBEHHOE 3a paccMoTpeHuto Nbo B

pernamMmeHTa, perncrpauus pervctpaumio npveme 3asiBNeHus K

3asBIIEHNS B NIEKTPOHHOWN KoppecnoHaeHUn paccMOTPEHUIO

0ase gaHHbIX Mo y4yeTy "

OOKYMEHTOB

[MpoBepka 3aaBNeHus 1 HomkHocTHoe

[OKYMEHTOB nmuo

npeacTaBneHHbIX Ang YnonHoMo4eHHor

nonyyeHnss MyHULMNansHon 0 opraHa,

ycnyrm OTBETCTBEHHOE 3a

npegocTaBneHne

HanpaeneHve 3asBuTento MYyHUUMNanLHOM Hannuue/otcyTtcTBun

3NEKTPOHHOIO Co0bLLEHMS O ycnyrm € OCHOBaHWi Ans

npveme 3asiBNeHus K OTKasa B npveme

paccMoTpeHuio Nnbo oTkasa [OOKYMEHTOB,

B NpvemMe 3asiBreHns K npegyCMOTPEHHbIX

paccMOTPEHUIO C nyHKkTOM 2.7.1

OCHOBaHueM oTKa3a AOMUHUCTPATUBHOIO

pernameHTa
2. Tony4eHue ceegenun nocpeacrsom CM3OB

MakeT HanpaBnenune B neHb [omxHocTHoe YNONMHOMOYEHHBIN OtcyTcTBHE HanpaBneHune
3aperucTpupoBaHHbl | MEXBEOOMCTBEHHbIX peructpaun | nuiuo opraH/T’MC/CM3B JOKYMEHTOB MeXBeJOMCTBEHHOIO
X JOKYMEHTOB, 3anpocoB B OpraHbl 1 n YNonHoMo4eHHor HeobxoaMMbIX ANg 3anpoca B opraHbl
NOCTYNMUBLUNX opraHusauuu, ykasaHHble B 3as1BNEeHNst | O opraHa, npegocTaBneHus (opraHusauun),
OOIMKHOCTHOMY nyHKkTe 2.2.2 n OTBETCTBEHHOE 3a MYHULMNANbLHOM npegocTasngoLme
niuy, AOMVHNCTPATMBHOIO OOKYMEHTO | npefocTaBrieHune ycnyru, OOKyMeHTbI (cBeaeHus),
OTBETCTBEHHOMY 3@ | perrameHTa B MYHULUNANbHON HaxoasiLmxcs B npegycMOTpEeHHbIE
npegocTaBfeHune ycnyru pacnopsiKeHun nyHKTOM 2.7.1
MYHULMMNAIbHON rocygapCTBEHHbIX AOMVHNCTPATMBHOIO
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ycrnyrm opraHoB pernameHTa, B TOM 4Yncrie
(opraHusauun) ¢ ncnons3oBaHnem CMOB
[MonyyeHue oTBETOB Ha 5 paboumx | [JomkHOCTHOE YNOMHOMOYEHHbIN lMonyyeHne AOKYyMEHTOB
MEXBEeOMCTBEHHbIE JHen nuuo opraH/T’MC/CM3B (cBepeHuin),
3anpocsl, bopMMpoBaHne YNONHOMOYEHHOT HeobxoaMMbIX Ans
MOJSTHOro KOMMIIEKTa 0 opraHa, npenocTaBrieHns
[OKYMEHTOB OTBETCTBEHHOE 3a MYHULIMNANbLHOW yCryru
npegocTaBneHne
MYHULIMNANbLHOM
ycnyrm
3. PaccMmoTpeHve JOKYMEHTOB U CBEAEHUN
MakeT lMpoBepka cOOTBETCTBUA B neHb [ormxHocTHoe YNONMHOMOYEHHBIN OcHoBaHus oTKasa MpoekT pesynbTaTa
3aperncTpupoBaHHbl | LOKYMEHTOB U CBEAEHWI nony4yeHus | nuuo opraH/'NC npenocTaBrieHns npenocTaBrieHns
X OOKYMEHTOB, TpeboBaHNsIM HOPMATMBHBIX | MEXBEOOM | YMONHOMOYEHHOr MYHULMMANbHOM MYHULIMMANbHOW YCIyrn
MOCTYNMUBLUNX aKTOB NpefoCTaBNEHNs] CTBEHHbIX 0 opraHa, ycnyru, no coopme npuBeAEHHON B
OOJPKHOCTHOMY MYHULIMMANbHOW YCIyrn 3anpocoBs OTBETCTBEHHOE 3a npeaycMOTPEHHbIE npunoxerHunn Ne 2-3 k
nuuy, npegocrasneHne nyHKTOM 28 AOMUHUCTPaATUBHOMY
OTBETCTBEHHOMY 3a MYHULMMANbHOM AOMWUHUCTPATUBHOIO | pernameHTy
npegocraBneHve ycnyrm pernameHTa
MyHMLMNAnNbLHOM
ycnyru
4. TlpuHaTue pelueHus
MpoekT pe3ynbTaTta MpuHATHME pelueHns o 6 pabounx | [JomkHOCTHOE YNONMHOMOYEHHBbIN --- Pesynbtat
npegoctasneHnsa npegocTaBfieHnn OHen nuuo opraH/TNC npegocTaBieHnd
MyHMLMNAnNbLHON MYHULIMNANbHOW yCryrn nnm YNONHOMOYEHHOT MYHULMNANbLHOW yCryru
ycnyru no chopme 06 oTkase B 0 opraHa, no coopme, NpUBEAEHHON
cornacHo npeaocTaBrieHnn YCIyriu. OTBETCTBEHHOE 3a B npunoxeHusax Ne 2-3 k
npunoxexHnsim Ne 2- | ®opmMupoBaHue peLLeHus o npenocTaBneHne AOMUHUCTPATUBHOMY
3K npegocTaBneHnn MYHULMNANbHON pernameHTy,
AOMWHUCTPATMBHOM | MyHWUMNANbHOW YCIyrn unm yecnyru; nognNUCaHHbIA YCUNEHHON
Y pernameHTy 00 oTkase B PykoBogutenb KBanuMuumMpoBaHHOM
npegocTaBneHum YNonHoMo4eHHor noanuncbro
MYHULIMNANbLHOW yCryru O opraHa unm pykoBoauTenem
WHoe YNonHOMOYEHHOro opraHa
YNONHOMOYEHHOE WIN NHOTO
nnuo YNONHOMOYEHHOr0 UM
niua
5. Bblpgava pesynbTaTta
dopmuposaHue un Pernctpauwns pesynbTaTa Mocne [omxHocTHoe YNONMHOMOYEHHBIN - BHeceHwue cBegeHuii o
perncrpaumsi npenocTaBrieHns OKOHYaHMs | Mo opraH/'NC KOHEYHOM pesyrbraTte
pesynbrara MYHULIMMAINbHOW YCIyrn npoueaypbl | YnornHoMo4YeHHor npegocTaBfeHns
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MYHUUUNANbHON
YCIyrn, yKa3aHHOro
B NyHKTe 2.3.1
AOMWHUCTPATMBHOIO
pernameHTa, B
¢opwme
3MEKTPOHHOIo
JokymeHTta B [TUC

dopmupoBaHue n
permcTpaums
pesynbTat
MYHUUMNANbHON
yCnyru, ykasaHHou B
nyHkre 2.3.1
ALMWHUCTPATUBHOIO
pernameHTa, B

NPUHATMSA 0 opraHa, MYHULMMNANBHON YCIyru

peleHuns (B | OTBETCTBEHHOIO

obuwmn 3a

CpOK npegocTaBreHne

npegoctas | MyHULMNANbHON

neHus ycnyru

MyHULMNan

bHON

yCrnyru He

BKIlOYAeTC

5)
HanpasneHue B B CPOKM, HomkHocTHoe YNONHOMOYEHHbIN YkasaHne Bblgava pesynbTaTa
MHOrOOYHKLMOHAMbHbLIN ycTaHoBne | nuuo opraH/AC MoL 3asBuUTENeM B MYHULMNAnbHOM yCnyru
LEeHTp pesynbTaTa HHblE YNONHOMOY€EHHOT 3anpoce cnocoba 3asgBuTento B oopme
MYHULUMNANbLHON YCAYIw, cornaiwleHn | o opraHa, Bblgaym pesynbTata | GymaxHOro JOKymeHTa,
yKasaHHOW B NyHKTe 2.3.1 eo OTBETCTBEHHOIO MYHULMNANbHON nogTeepXxaatoLlero
AOMUHNCTPATMBHOIO B3anmogen | 3a ycnyrm B MOLL, a cogepxaHve
pernameHTa, B bopme CTBUM npegocTaBreHne Takke nogava 3NEKTPOHHOIO AOKYMEHTA,
3NEKTPOHHOro JOKYMEHTa, Mexay MYHULMNANbHOM 3anpoca Yyepes 3aBEpPEHHOro nevaTblo
NOAMUCaHHOIo YCUITEHHOM YnonHomMmod | ycnyru MoL| MoLl;
KBannduumMpoBaHHOM €HHbIM BHeceHue cBegeHui B
3NEKTPOHHOWN NOANUCHI0 opraHom u NC o Bbigave
YMONMHOMOY€EHHOTO MoL| pesynbTarta
[OOIDKHOCTHOrO Nuua MYHULIMNANbHOW yCryru
YNonHoMo4eHHOro opraHa Pesynbrar
HanpagneHve 3asiButento B neHb [ormxHocTHoe rmc MyHmu,mnaangﬁ ycnyrw,
pesynbTaTa peructpaum | /MU0 Hanpas/ieHHbLIN 3
NpenocTaBneHus " YNONHOMOY€EHHOT 3a9BUTENIO HA NNYHbIN
MYHULMNanbHON ycnyrv B pesynbTarta | O OPraHa, kabuHet Ha EMIY
NWYHbIN KabuHeT Ha EMIY npegocta | OTBETCTBEHHOTO

nexus sa

MyHuUmnan | MPEAOCTaBneHue

bHOVA MYHULMNANbHOM

ycnyru ycnyrv

BHeceHwWe pesynbTata MyHMUMNANbHOW YCNyru B peecTp peLleHnin
BHeceHue cBegeHuin o 1 pabounin | [JormkHOCTHOE rmc Pesynbrar
pesynbTarte OeHb niuo npegocTaBneHns
npegocTaBneHns YNONHOMOY€EHHOT MYHULUMNANbLHON YCAYIw,
MYHULMNANbHOW yCyru, O opraHa, yKasaHHbIN B NyHKTe 2.3.1
yKasaHHOW B NyHKTe 2.3.1 OTBETCTBEHHOIO AOMUHNCTPATMBHOIO
AOMUHUCTPATUBHOIO 3a pernameHTa BHECEH B
pernameHTa npepocTasneHne peecTtp

MYHMLIMNANbHOM
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¢opme
3NEKTPOHHOIO
AokymeHTta B TMC

ycnyrm
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Mpunoxexne 7

K AOMUHUCTPATUBHOMY pernameHTy

npegocTaBneHns MyHULMNanbHOW yCryrn
«OpraHusauusi otTabixa AeTel B KaHUKYNSPHOE BpeMs»

dopma 3asBneHns 06 ncnpasneHnn SONyLLEHHbIX oneYaTok n (Mnu) owmnbok B
BblAaHHbIX B pe3ynbTate NpeaocTaBeHns MyHUUUNanbHOM yCnyrn JOKyMeHTax

KOMYy:

(HaumeHosaHue yrorIHOMOYEHHO20 op2aHa)

OT KOro:

(KOHMaKmMHbIU menegoH, 31IeKMpPOHHas!
rnoyma, no4Ymosnil adpec)

(pamunus, umsi, omyecmeo (nocriedHee -

rpu Hasnu4uu), 0aHHble
OoKymeHma, ydocmosepsirtou,e20
JIUYHOCMb, KOHMAaKMHbIU mesieghoH, adpec
371eKMpPOHHOU rnoYymsi, adpec

peaucmpauuu, adpec
hakmu4ecKo20 rnpoxxueaHusi
YAOSTHOMOYEHHO20 Jluya)

(OaHHbIe npedcmasumeris 3as8Uumeris)

3AABNEHUE
06 McnpaBneHun AoNyLEHHbIX ONeYaTok 1 (Mnu) owmnboK B BblAAHHLIX B pe3ynbTaTte
NnpefocTaBneHNs MyHULMNANbHOW YCNyrn AOKyMeHTax

MpoLwy ncnpaBnTb onevaTtky u (Mnu) ownbKy B

yKasblBalOTCH PEKBU3UTbI M HAa3BaHWe
[IOKYMEHTa, BblJaHHOr0 YNONHOMOYEHHbIM
opraHoMm B pesyrbTaTte npefocTaBeHus
MYHMLMNASIbHOWA YCIyTu

[MpunoxeHwe (Npu HanNU4Un):

npunaralTcs MaTepuarnsl, 060CHOBbLIBAIOLLNE Hanu4yme
onevarku v (Mnu) owmnoKm

Moanuck 3aaBuTens

[aTta




